MUHOBPHAYKHU POCCHUHN
denepanbHOE TOCYIApPCTBEHHOE OI0DKETHOE
00pa3oBaTebHOE YUPEXKICHUE BBICIIETO 00Pa30BAHMS

«YXTHHCKHMH roCyJapCTBEHHbIN TEXHUYECKUI YHUBEPCUTET»
(YI'TY)
Nunycrpuaneueiii uncturyt (CI1O)

MeTtoaudeckre yKa3aHus 10 BBITOJHEHUIO
BBIITYCKHOW KBIM(PUKAITMOHHOM pabOThI (IUIIIOMHasi paboTa)
0 CIIEIUATBHOCTH
46.02.01 JoxymeHTallMOHHOE OO€ecIeueHre yIpaBiIeHUS U apXUBOBEICHUE

AJOKYMEHT MoarnncAH
QNEKTPOHHOW MOANNCHIO

CepTudmkat: 3A5175AFAA1E2FI9DB2539DB2D55758DE
Bnapeneu: Arunent Pycnan Buktoposuy
[Hencreutenen: ¢ 31.05.2022 po 24.08.2023




[TOACHUTEJIbHAA 3AIINCKA

MeTtoauueckre peKOMEHAAINH 110 BBHIOTHEHHUIO AUILIOMHON paboThI MO CHEeNHaTbHOCTH
46.02.01 JloxymeHTaIMOHHOE OOECIIEYCHNE YIIPABJICHUS U apXUBOBEIEHUE COCTABJICHBI B COOT-
BercTBUH ¢ TpeOboBaHussMU PI'OC CIIO B yacTh MOJATOTOBKH M 3alIUTHI BBITYCKHON KBaIH(pUKa-
IIUOHHOW pabOoThl 1 METOIMUECKUX PEKOMEHIAINI [0 OPraHNU3alluH BBITIOJTHEHUS U 3aLIUThI BbI-
MyCKHOW KBaJTM(UKAMOHHON paboThl B 00pa30BaTEIbHBIX OPraHU3AlMSIX, PEATU3YIOLINX 00pa-
30BaTeNbHBIC MPOTPAMMBbI CPETHETO MPO(PECCHOHATFHOIO 00pa30BaHMs 10 MPOrpaMMaM HOAro-
TOBKU CIIELUAIMCTOB CPEIHEro 3BEHa, YTBEPXKIECHHBIX MUHUCTEPCTBOM O0pa30BaHMs M HAYKU
P® ot 20 utons 2015 r. Ne 06846.

[Tonroroska u 3amurta BKP ciocobcTByeT cuctemaruszaium, pacImpeHrn0 OCBOEHHBIX BO
BpeMs 00y4eHUs 3HaHUH 10 001enpo(ecCHOHANbHBIM AUCHUILTUHAM, TPO(ECCHOHATEHBIM MO-
JyJISIM U 3aKPETUICHUIO 3HAHUHN BBITYCKHUKA 110 CIICUATBHOCTH MIPH PEIICHUH pa3padaThIBa€MbIX
B BBIITYCKHOHM KBaJIM(UKAITMOHHON pab0Te KOHKPETHBIX 3a/1a4, a TAK)KE BBISICHEHUIO YPOBHS 11O/I-
TOTOBKH BBIMYCKHHUKA K CAMOCTOSITEIbHON paboTe M HAIlpaBJICHbI HAa MIPOBEPKY KauecTBa MOIY-
YEHHBIX OOYYaIOLMMCsl 3HAHUW U YMEHUH, c(hOPMUPOBAHHOCTH OOLIMX U MPOPECCHOHANBHBIX
KOMIIETEHIIN, TO3BOJIAIONIMX pelIaTh NpodeccCuoHaNbHbIE 3a/1a4H.

Cornacno [TonoxeHuo 0 rocyAapCcTBEHHOM UTOTOBOM aTTECTAIlMH BBITYCKHUKOB, OCBaU-
BAIONIMX 00Pa30BaTEIBHYIO IPOTPaMMy CPEAHEr0 MPO(hecCHOHATFHOTO 00pa30BaHuUs CIEIHAIb-
HocTh 46.02.01 JlokymMeHTalMOHHOE OO€ecleYeHUEe YNpaBiICHUS U apXUBOBEJCHHUE BBITYCKHAs
KB (UKAIIMOHHAS pad0Ta BBITOIHAETCS B (DOpME TUIUIOMHOMN pabOTHI.

JumiomHas paboTa, Kak MpPaBHIIO, BBINOJHAETCS Ha 0a3e OpraHu3allvu, YUpeKICHHS,
NPEINPUSATHS JTI000H OpraHU3alMOHHO-TIPABOBOM (HOPMBI HITH €TI0 CTPYKTYPHOTO MOIpa3AeICHUS
B IIEpUO/]] POXOXKACHUS POU3BOJCTBEHHON (MPEATUIIIOHO ) PAKTUKH.
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1 METOJUYECKUE PEKOMEHJIALIVIN ITO BBIITOJITHEHUIO JUITJIOMHOM PABOTBI
1.1 BeiOop u yTBEpK/I€HHUE TEMBI

Tema nurmuIOMHON pabOTHI TOJKHA MPEJOCTABUTH BO3MOXXHOCTH BBIITYCKHUKY MPHUMEHUTDH
3HAHUA U MPOJAEMOHCTPUPOBATH 00IIME U MpodeccnoHalbHble KOMIIETEHIINH, COPMHUPOBAHHbBIE B
nepuoJi 00y4eHus] B MHCTUTYTE IIPU OCBOCHUH MPOPECCUOHATBLHBIX MOJYJICH, a TaK)KEe OMBIT MPAK-
TUYECKOU JCATEIHHOCTH, OCBOCHHBIN B X0J1¢ yUeOHOM, MPON3BOICTBEHHOH (MPEIIUIIIIOMHON ) TIPaK-
THKH.

Brinycknast kBanudukaionHas padoTta 10JKHA UMETh aKTYalbHOCTh, HOBU3HY U MPaKTHYe-
CKYIO 3HAUMMOCTb U BBIIIOJHATHCS 110 BO3MOXKHOCTH 110 IPEUIOKEHUAM (3aKa3am) NpeAnpusaTui, op-
raHu3anuil win o0pa3zoBaTeNbHBIX YUPEXKICHUH, a TAK)KE OTBEYATh COBPEMEHHBIM TPEOOBAHUSIM Pa3-
BUTHS HAyKH, TEXHUKH, IPOU3BOICTBA, SKOHOMUKH, KYJIBTYPhI U 00pa30BaHHUS.

Tembl BBIMYCKHBIX KBaTU(UKALMOHHBIX PabOT pa3pabaThIBAIOTCS MPENOJABATEISIMU COB-
MECTHO CO CIIEUUAINCTaMU IPEIIPUITUNA WM OpraHu3aluii, 3aMHTEPECOBAHHbBIX B pa3paboTKe AaH-
HBIX TEM, U PAaCCMATPUBAIOTCA HA 3aCElaHUU MPEIMETHO-IIUKIOBOW KOMHCCHM IO HAIPABICHUIO
«OKOHOMUKA U ylpaBieHHue». ExxeronHo Ha 3acelaHUM IUKJIOBOM KOMHMCCUU IE€pecMaTpUBAETCS U
OOHOBJISIETCS TeMaTHKa AUILIOMHBIX padoT.

OOyuaronmiicss JOJDKEH BBHIOpATh TEMY BBITYCKHON KBaJIH(PHUKAIMOHHON pabOoTHI MO IMpo-
¢buro cBoeit ciennanbHoCcTH 46.02.01 JlTokyMeHTalmoHHOE o0ecrieueHre yIpaBIeHUs] U apXUBOBE-
JICHUE U3 YUCIIa aKTyalbHbBIX 3aJay, pellaeMbIX Ha NMPEeANpUATUH (OpraHn3alluu), U COrIacoBaTh €
C PYKOBOJIUTENIEM JUILIOMHOM PabOTHI.

MHoro4HcIeHHas 10 KOJIMYECTBY TEM U JIOCTATOYHO pazHOOOpa3Hasi 10 HAIPaBJICHUSM HC-
CJIeIOBaHMS TEMAaTHKa JUILIOMHBIX PaOOT SBJSIETCA OJHOM M3 BaXKHBIX MPEANOCHIIOK, 00eCeunBa-
IOIIUX CAMOCTOSITEIBHOCTD pabOThI CTYACHTa 10 U30paHHOM TeMe. B CBsI3M ¢ 3TUM 1O O7HOM U TOM
K€ TeMe MOTYT MHCaTh TUIUIOMHYIO paboTy He 0oJiee ABYX YeJIOBEK U3 OJHOM y4yeOHOM IpyIIIbl, HO
IIPU 3TOM 0053aTEIBHO C UCIIOIb30BAaHUEM Pa3JINYHOTO MPAKTUYECKOT0 MaTepuaa (pa3Hble OObEKThI
HCCIIeIOBAHUSA).

3akpernieHue TeM AUILUIOMHBIX paboT 3a CTyIeHTaMu OYHOU (hOpMBbI 00YUEHUS T0JKHO OBIThH
3aBEpILEHO HE M03HEee OKOHYaHUS IIEPBOT0 Mecs1la ¢ Hayasia yueOHOro rojia nocieiHero Kkypea ooy-
YEeHUs], a 3a04YHOU (POopMBI 00YUYEHMsI — Ha MepBOM y4eOHOI ceccuM MOCIEeTHEro Kypca 00ydeHHUsl.
3akpenieHre TeM TUIUIOMHBIX padOT MPOMU3BOJUTCS MPEIMETHO-LIMKIOBON KOMUCCHENH Ha OCHOBE
JIMYHOTO MUCbMEHHOI'O 3asBJICHMSI CTYJIEHTA 110 YCTaHOBJIEHHON hopme u odopmiisieTcss mpuka3oM
110 YHUBEPCUTETY.

B cnydae, eciu CTyA€HT He MPEJCTaBUII B YCTAaHOBIJIEHHBIN CPOK 3asBJIEHHE O BHIOOPE TEMBI
JUIJIOMHOM paboThl, TO eMy Ha3HayaeTcsi TeMa paboThl U3 YTBEPKACHHOM TEMATUKH.

[Tocne n3naHus pacnopsKEHUs! O 3aKPEIUIEHUH 3a CTYIEHTOM TE€Mbl TUIUIOMHOM paboThl U
PYKOBOIMTEIS U3MEHEHUE TEMBI BO3MOXKHO JIMIIb B UCKIIOYUTEIBHBIX CIydasX ¢ pa3pelieHus Iu-
pexTopa NHayCcTpHaNbHOTO HHCTUTYTA MO JINYHOMY 3asIBJIEHUIO CTY/IEHTa C OOBSICHEHUEM NPUYHH,
IPY 3TOM Ha3BaHHWE HOBOM TE€MBbI JOJDKHO OBITh COTIACOBAHO C PYKOBOJIUTENIEM JUIIIOMHON pabOTHI
U IPEMETHO-IIUKIOBOM Komuccuel. [IpruMepHas TeMaTuka BbIMYCKHBIX KBAIM(PUKAIIMOHHBIX paboT
npejcTaBieHa B MpUIIoKeHu! 1.

1.2 PyKkoBOJCTBO IUIUIIOMHOM paboTOH

J1J1s MOATOTOBKH BBIMTYCKHOM KBATH(PHUKAIIMOHHOM pabOThI KaKI0My 00ydaromeMycst Ha3Ha-
YAEeTCsl PYKOBOJUTEIb OT YHUBEPCUTETA WM IPEANPUATHS (OPTaHU3AIMHN ), HA KOTOPOM BBITYCKHHK
MIPOXO/IMJI TPOU3BOICTBEHHYIO (MIPEIAUITIOMHYIO) IPAKTUKY.

B o6s3anHOCTH pyKoBoauTens BKP Bxoasr:

- pa3zpaboTka 3agaHus Ha moaArotoBky BKP;

- pa3paboTKa COBMECTHO ¢ oOydaromumucs miaHa BKP;



- OKa3aHHe MOMOIIU O0ydYaromeMycsi B pa3paboTKe MHAWBHUIYAIbHOTO rpaduka paboThl Ha
BeCh nepuoy BeinoHeHus BKP;

- KOHCYJIbTUPOBAHHUE 00YYAOIIErocs M0 BOMPOCAM COICPIKAHUS U MTOCIEA0BATEILHOCTH BhI-
nosiHeHus BKP;

- OKa3aHHE MOMOITN 00yJaroeMycsi B T0J00pe HEOOXOAMMBIX UCTOUYHUKOB;

- KOHTpOJb Xoja BbinoiaHeHuss BKP B cooTBeTcTBUM ¢ yCcTaHOBIEHHBIM rpadukoM B ¢opme
PETYISPHOTO 00CYXKICHUS PYKOBOAUTEIIEM M 00YJArOIIMMCS X0/1a padoT;

- OKa3aHue MOMOIIHY (KOHCYIbTUPOBaHUE 00YYaIOIerocs) B MOArOTOBKE MPE3EHTALUU U J10-
kiama g 3amutel BKP;

- IpeI0CTaBIeHNE MUCbMEHHOT0 0T3biBa HAa BKP.

Brigaua cryaeHtaM 3aaHuil Ha pa3paObOTKy TUIUIOMHBIX pa0OT MPOM3BOASTCS HE MO3THEE,
YeM 3a JIBE€ HeZeNU 0 Havaja MpeUIJIOMHON MPaKTUKH.

3amaHus Ha ITUITIOMHYIO paboTy pa3pabaThIBalOT PyKOBOAUTENW. B 3amaHuu yka3bpiBaeTcs
TeMa, IIepeyeHb OCHOBHBIX BOIIPOCOB, KOTOPbIE MOAJIEKAT pa3paboTKe B MPOIECCE BBHITOJIHEHUS 3a-
nanus. PykoBomutenem ¢opMupyeTcs KaleHAApHBIM TpadUK BHIMOTHCHHUS JAWILIOMHONH pPabOThI,
3Tanbl U coJiep>kaHue paboThl, YKa3bIBalOTCSI HOPMATUBHBIN M (PAKTUUECKHI CPOKH BBIITOJIHEHUS 3a-
JTaHWSl, OIICHUBAETCS X0 BBHITIOJHEHUS UCCIICIOBaHMs. BoinoaHeHne TpeOOBaHN K AUILUIOMHOMN pa-
0oTe, peKOMEHJAIMI 1 YKa3aHUH pyKOBOJIUTEINS B IIEPUOJI €€ MOATOTOBKH SIBISIETCS 00s13aTEIbHBIM
JUTSL CTYJICHTA.

KoHTpo:1b BEIOTHEHUS CTPYKTYPHBIX YacTel IUIIIOMHOM paboThl OCYILIECTBISET PYKOBOIH-
Tenb. [1o pemeHuio MUKIOBOM KOMHUCCHH, HEBBITOJTHEHUE TPEOOBAHUMN, IPEIBABIISICMBIX K JTUILIOM-
HOM paboTe, HUCKITIOYAET ee AOIMYCK K 3auuTe B ['ocynapcTBeHHON AK3aMEHAIMOHHOW KOMUCCHH.

B crnienmanibHBIE Yackl, OTBEICHHBIC )1 KOHCYIbTAINI, PYKOBOAUTEIH MIPOBEPSICT BHITIOTHE-
HUE TUIaHa PadOTHl M CTENEHb FOTOBHOCTU €€ MO dTanaM. PykoBoauTenb 00s13aH KOHTPOJIUPOBATH
00IIyr0 HAMPaBICHHOCTh Pa0OTHI, PEKOMEH/I0BATh HEOOXOUMbIC UCTOUYHUKH, MATCPUAIIbI, YKA3bI-
BaTh Ha OIIMOKH, HO HE UCHPABIATH MX 32 00y4aIOUIerocs, MPeIoCTaBIsAsl eMy MOJIHYI0 CaMOCTOs-
TETHLHOCTH B paboTe.

3a npuHsTHIe B padoTe pelieHUs] 1 TPAMOTHOCTH M3JI0KEHUSI MATepHaJia HeceT OTBeT-
CTBEHHOCTh aBTOP PadoThbl.

3aKOHUEHHYIO U TIOJIMMCaHHYI0 paboTy oOydaromuiics mpeacTaBisieT pykoBoaurtento. [locie
MPOBEPKU MATEPUAIOB 00YYaIOMIET0OCs] PYKOBOAUTEIb TOIMCHIBACT 3a/IaHNE 110 BBITOJIHCHHUIO JIH-
TUIOMHOM pabOThl U BMECTE CO CBOMM MUCHEMEHHBIM OT3bIBOM ([Ipunoskenue 2) mpeacraBisieT JaH-
HBIC JIJIS IPOXOXKICHUST HOPMOKOHTPOJISI, KOTOPBIH ipoBoanTes 3a 10 qHE 1o 3aceqanus ['ocynap-
CTBEHHOM aTTECTAllMOHHON KOMMCCUU JJIsl pelIeHus BOIpoca 0 Jomycke K 3ammre. [Ipu mpoBepke
paboThI PYKOBOJUTENb 0053aH TAaKXKe THIATEIFHO MPOBEPHUTH TPAMOTHOCTD H3JIOKCHHS, BIIAJICHUC
oOy4aromuMmcst TpohecCHOHATBFHOM TEPMHUHOJIOTHENH U COOMI0IeHne UM TpeboBaHui 1o odopmiie-
HUIO MaTEPHUAJIOB.

B ot3piBe pykoBogutens BKP yka3biBatoTcst xapakTepHble 0COOCHHOCTH PalOThI, €€ JOCTO-
WHCTBA M HEJIOCTATKH, a TaK)Ke OTHOIIIeHNE oOyJaromierocs k BeimoiHeHuo BKP, mposieieHHbIe (He
MPOSIBIIEHHBIE) UM CIIOCOOHOCTH, OIICHUBAIOTCS YPOBEHb OCBOEHUSI OOIIUX M MPO(ECCHOHATBHBIX
KOMIICTCHIIMMA, 3HAHUS, YMEHHUS O0yJaromerocs, MpoJeMOHCTPHPOBAHHBIE UM IIPH BBITTOJHEHUU
BKP, a Takxe cTeneHb caMOCTOATEIHLHOCTH 00YUaIOIIErocs M €ro TUYHBIN BKJIa/ B PACKPBITHE MIPO-
0yieM 1 pa3pabOTKy MPEIOKEHUN 110 UX PEIICHUIO.

1.3 TopsiTOK BBIMOTHEHUS TUTIIIOMHON PabOThI

VcnemHoe BBIITOJIHCHUC )II/IHJIOMHOP'I pa6OTI)I BO MHOI'OM 3aBUCHUT OT HpaBHHBHOﬁ OpFaHI/ISa-
[IUU CaMOCTOSATENbHOU paboThl oOyuatomuxcs. [ToaroroBka paboTel HAUMHAETCS Cpa3y MOCIE BBI-
Oopa TeMBI.

Bechb nepuoj moAroToBKH ¥ 0(OpMIICHHS TUTIOMHOM pabOThI JEUTCS Ha STAIbI:

- [Tomyuenue 3ananus;

- COCTaBHeHI/Ie pa60qer0 IIJ1aHa 1 MIOATrOTOBKA K BBIIIOJIHCHUIO,



- CoracoBanue paboy4ero 1iaHa,

- Ilonck u u3ydyeHue UCTOYHMKOB U JIUTEPATYPHI, @ TAKKE BBIIIOJIHEHUE HUCCIECIOBAHUM 110
TeMeE,

- PaGoTa Haj TeKCTOM B COOTBETCTBHUH C COINIACOBAHHBIM pabOYMM IUIAHOM;

- OdopmiteHue TOTOIHUTENBHBIX MAaTEPUAJIOB,;

- [lonroroBka Kk 3ammre U 0(popMIIEHUE NIPE3CHTALMOHHBIX MaTEPUAJIOB,;

- 3ammTa JUIIOMHOM paboTHI.

3agaHue COEPKUT TeMy paboThl, COIEpKaHUE, KOTOPOE BKIIKOYAET B ce0sl NepedyeHb MoJie-
XKalux pa3zpaboTKe BOINPOCOB, 1aTy BBIAYH AUIUIOMHOTO 33J]aHUs U CPOK CAAYU TOTOBOM JTUILIOM-
HOM paboThl. 3aJaHKNe YTBEPHKAAETCsl 3aMECTUTENIEM IMPEKTOpa 110 yueOHOoH padoTe. 3a1aHKe Ha BbI-
NOJTHEHUE TUTUIOMHOM paboThI MPEICTaBICHO B PUIIOKEHHE 3.

IInan — 310 CTpyKTypHas pa3paboTka JUIUIOMHOM pa®oThl. Bce Bompochl IiiaHa TOJKHBI
OBITh JIOTUYECKU CBSI3aHbI, U, B COBOKYITHOCTH, AaBaTh OTBET Ha [TIOCTABJIEHHBIN BOIPOC, T.€. PACKPHI-
BaTh CyTh TeMbl. [101X0/1bI K COCTaBIIEHUIO IJIaHA PAOOTHI:

- IJIaH JOJDKEH COJEP>KaTh BOIIPOCHI, HEOOXOAUMBIE JJIsl TIOJTHOTO U TITyOOKOT0 pacKpbITUs
TEMbI, U KOHIIECHTPUPOBAHHO OTPaXKaTh COJIEPKaHUE PaOOTHI;

- IUIaH JOJDKEH MpeaycMaTpUBaTh MOCIEI0BATENIbHOE, IOTHYECKOE U B3aUMOCBSI3aHHOE pac-
KPBITHE PE3YyJIbTaTOB UCCIIEIOBaHMS;

- B IUIaHE HE JIOJKHO OBITh BOIIPOCOB, OTBETHI HA KOTOPHIE YACTUYHO WUJIU MOJIHOCTBIO COJIEP-
&KaTcs B MPEAbLIYILUX WIM NOCIETYIONX pa3ienax padboThl;

- €CJIM KaKOM-TO MYHKT IJIaHA JOJDKEH UMETh MOJIITYHKT, TO UX JOJDKHO OBITh HE MEHEe JABYX;

- IJIaH JI0JDKEH OBITh HamucaH B ()OpMe Ha3bIBHBIX, a HE BONPOCUTENBHBIX MPEII0KECHUN.
[Tnan cocrapinsieTcss 00y4arOIUMCS U COIIACOBBIBAETCS C PYKOBOAUTEIIEM JIUIIJIOMHOM paOOTHI.

[Inan auniaoMHON paboOThl, pa3pabOTaHHBIA O0YUYaAOIIUMCS, MOAJICKUT 00sI3aTEILHOMY CO-
[JIaCOBAHUIO C PyKOBoAUTEEM paboThl. B mpoliecce BbIOMHEHUS paOOThI IJIaH MOKET KOPPEKTUPO-
BaTbCs WIHA YTOUYHATHCS.

Taxas opranuszanus TpyAa IUCHUIUIMHUPYET OOYYarOIIMXCSsl, KOHKPETU3UPYET UX paldoTy
NPAaKTUYECKH J10 JHS 3alUThl JUIJIOMHONW paboThl U 00Jer4aeT KOHTPOJIb PYKOBOAMTENS 32 XOJJ0M
BBITIOJTHEHUS 3a/1aHHUS.

ITonck ¥ M3yueHne NCTOUHUKOB U JIUTEPATYPBI, a TAK)KE BBINIOJIHEHUE UCCIIEJOBAHUM 110 TEME
ABJIIETCS HanboJee NPOAOHKUTEIbHBIM U TPYIOEMKUM 3TAIllOM, B ITPOLIECCE KOTOPOTO BBITOIHSIOTCS
ClIeAyIoIIMe BUAbI paboT:

- IOMCK U aHaJIu3 MaTepUajoB M0 TeMe padoThI;

- I3y4YEHHE COCTOSIHUS BOIIPOCOB, IIOCTABJICHHBIX B 3aJaHUHU HA BHINIOJHEHUE JUIUIOMHON pa-
OOTEI;

- QaHAJIN3 TTOJIYYEHHBIX PE3yJbTaTOB U BBIPAOOTKA PEKOMEH AN M0 X MPAKTUYECKOMY MpH-
MEHEHHUIO.

Heo6xoanmas [1s BBINOJIHEHUS JUIJIOMHON paboThI IUTepaTypa A0JKHA Hoaouparbes 00y-
YalOIMMCS CAaMOCTOSITENIBHO.

B nepByto ouepens cienyer mogo0paTh OCHOBHYIO JuTeparypy. Hampumep, eciau tema pa-
60Thl «Opranu3zanus J0CTyNa K apXUBHBIM JOKYMEHTaM M JOKYMEHTHON MH(OpMaIH, colepKa-
MM NEPCOHATbHBIE JTAaHHBIEY, TO 1eJIeCO00pPa3HO MO3HAKOMUTHCS ¢ HOPMATUBHO-TIPAaBOBBIMH aK-
TaMu, PEryaupyoUmMMHI JaHHbIi Borpoc. HeoOxomumo u3yuuts Konctutyuuio PO, denepanbhbiii
3akoH oT 27 utonst 2006 r. Ne 152-®3 "O nepcoHanpHbIX 1aHHBIX", DenepalibHbIN 3aKOH OT 27 U0
2006 r. Ne 149-®@3 "O06 undpopmauu, THPOPMAITMOHHBIX TEXHOJIOTHIX U O 3a1uTe HHbopMauu',
pasziensl B ydeOHHKaX U yUeOHBIX TOCOOUSX, KOHKPETHO JAHHOW TEMBI.

Kpome ocHOBHOIT TuTepaTyphl, HEOOXOAMMO MOA00PaTh U JOTOTHUTEIHHBIC UCTOYHUKH WH-
dopmanuu. B yMco 1OMOTHUTENBHBIX HCTOYHUKOB BXOST MOHOTpa(uu, )KypHaJIbHbIE CTaThH, Opo-
LIIOPBI, CTATUCTHYECKHE COOpHUKHU U VHTEepHET - pecypchl.

Heo6x0a1M0 MOMHHUTB O TOM, YTO COL[MAIbHO-00IIECTBEHHBIE MPOLECCHl OBICTPO pa3BHUBa-
IOTCSl U U3MEHSIIOTCA, MI03TOMY JKE€JIaTENIbHO MOJ0UpaTh U UCIOJIb30BATh JINTEPATYPY MOCIEAHUX O



netr uznanus. [IpeHeOpekeHrne STUM TMOJIO0XKEHUEM, HCIOIh30BAaHUE YCTApPEBIICH JIMTEPATyphl He-
PEIKO MPUBOJIAT K CHMYKCHUIO KaueCTBA BBIMOHICMBIX JTUIIOMHBIX PaloT.

Bcro 0ToOpaHHYyIO TUTEpATypy JKENaTeabHO B alipaBUTHOM MOPSAKE WU B COOTBETCTBUU C
pyOpHKaMH 3aHOCHUTD B OTJICIbHBIN CITHCOK.

[Tocrne Toro Kak IMTeparypa u Apyrue KiCTOYHUKH WH(HOPMAIIUU MTOJ00PAHbI, MOKHO MTPHUCTY-
IUTh K UX u3ydeHuto. [Ipexae Bcero, UCCieayeTcss HCTOPHUS BOIIPOCa, Jajiee aHAIM3HPYETCs COBpPe-
MEHHOE COCTOSTHUE M3y4aeMOro BOIIPOCa.

Pabora Hax TEKCTOM B COOTBETCTBHM C COTJIACOBAaHHBIM pa0OYUM IIAHOM O3HAYaeT coO-
CTBEHHO HAMKMCAHUE TEKCTA TUIIIOMHON pabOTHI, IPOBOJUTCS 0OOCHOBAHHE OCHOBHBIX MOJIOKCHUN
(ecru 3TO HEOOXOIMMO TI0 TEME), BEIBOJOB M PEKOMEH/ AT,

[Tocne 3aBepiieHust pa3paOOTKH BCEX IMYHKTOB 33/IaHUs M HATMCAHUS CTPYKTYPHBIX YacTei
JUTUTOMHOM pabOThl OPOPMIIIOTCS TUTYIBHBINA JIMCT, TIPUIOKEHUS, HIUTFOCTPAIIMOHHBIN MaTepral
(rpaduiku, CXeMBbl, TUArpaMMBbl, TAOJIHUIIbI), CIIUCOK HCIIOJIH30BAHHBIX UICTOYHUKOB U TUTEPATYPHI, aH-
HOTAIIHS, OT3BIB PYKOBOHUTEIIS.

Ha 3axrounTtenbHOM dTare padoThl 00yYaONUICS TOTOBUT JOKJIA] M MPE3CHTAIUIO K 3a-
mmre. CTpyKTypy U cofiepaHHe JT0KJIaa 1eIecoodpa3Ho coriacoBaTh ¢ pykooaurenem. Ilo yka-
3aHHIO PYKOBOJUTEISI B HA3HAYCHHOE BPEMSI MOKET IIPOBOAMTHCS MPEA3AIIUTA TUTUIOMHONW pabOThI
CTYJ/ICHTA.

JIJis BBITIOJIHEHUST HEMPEIBUICHHBIX 3aJaHWi WU JO0OGOPMIICHHS paHee pa3paOOTaHHBIX
MYHKTOB, YCTPAaHCHHS BBISBJICHHBIX OIIMOOK, KOTOPBIE HEU30EIKHBI B padOTE, IIeTIECO00pa3HO Mpey-
CMaTpUBaTh pe3epB BpeMeHu. Kaxipiii o0ydarommiicst 00s3aH MEPHOINICCKH JOKIIAIBIBATH PYKOBO-
JUTETIO 0 X0/¢ padoThl. ONTUMATIBLHOM ABJISETCS MEPUOIUYHOCTD J0KJIana 1 — 2 paza B HEJIEIHO.

1.4 CTpyKTypa AUIIIOMHON pabOThI

o cTpykType BbllyCKHas KBaIU(UKAUOHHAS paboTa COCTOUT U3:

- TUTYJBHBIN JIUCT HE HyMepyeTcs, HO BKiItovaeTcs B Hymepauuto (Ilpunoxenue 4);

- 3a/laHNE€ HE HYMEPYETCS, HO BKIIIOYAETCSA B HyMEPALUIO;

- aHHOTAllUsI HE HyMEpYEeTCs, HO BKJIIOYAETCSl B HyMepaluio;

- 0003HaUEHUs U COKpAILEHHUS HE HyMEpYyeTcs, HO BKIIOYAeTCsl B HyMEpalHIo;

- Co/IepKaHNE HE HyMEepYeTcs, HO BKJIIOUAETCsl B HyMEPalHIo;

- BBEJICHHE HyMEpYeTCs CO CTpaHUIIbI 7;

- OCHOBHAsI YacCTh;

- 3aKJIF0YCHHUE;

- CIIUCOK MCIOJIb30BaHHBIX UCTOYHHUKOB;

- IPUJIOKEHHUSL.

He noammBas k HOSCHUTENBHOMN 3allMCKe, HEOOXOAMMO PUIIOKUTH!

1) OT3BIB pyKOBOAUTEIS AUTIIIOMHON PaOOTHI;

2) peleH3 o Ha TUIIJIOMHYIO paboTy.

Turynsnablit muct oopmisiercst B coorBercTBuM ¢ [OCT 7.32-2001 OTueT 0 Hay4HO-HCCIIE-
noBaTenbckoi pabote. CTpykTypa u mpaBuia ohopMiIeHusI.

AHHOTaIM MpeACTaBIsIeT COOON KPaTKyI0 XapaKTepPUCTHKY JOKYMEHTA C TOUKH 3PEHUs €ro
Ha3HAYCHMs, COJIEpKAHUsA, BUAA, (DOPMBI U IPYTrUX 0COOCHHOCTEH. AHHOTAIMS JTOJDKHA COJEPIKATh
eIk ¥ 001IHe CBeIeHUs 0 paboTe, KOJIMYECTBO PUCYHKOB M TAOJIHII.

AHHOTaNUs JOHKHA OTPakaTh: pacCMaTpUBaeMblil 00BEKT; 1esb paboThl; METO, CpPe/ICTBA
aHaJ3a U MOJIyYEHHBIE PE3yNIbTaThl; PEKOMEHAALNHU [0 BHEIPEHUIO Pe3yIbTaToB; 3((HEeKTUBHOCTh
WM 00J1aCTh MPUMEHEHUS.

[TocnenoBarenbHOCTh oopmileHUs] cTpyKTypHOro kommnoHeHTa «AHHOTALIMSA» mpuse-
JIeHa B TIPUJIOKEHHUE S.

[Tpu HanMcaHUM AUTUIOMHOM pabOThI TEKCTE MOSICHUTEIbHON 3T CKH, JOITYCKAETCs UCTIONb-
30BaHME COKPAIEHUH, KOTOPBIE BBITOMH0TCS 110 TpeboBanuto ['OCT 7.0.12 -2011.



IIpuMeps! BBITTOIHEHUS:

T. 1. — TaK JlaJyee; . —TOJ;
T. Il. — TOMY II0JIOOHOE; IT. — TOJIBI;
W JIp. — ¥ APYTHE; MHH. — MUHUMAJIbHBII;

MaKC. — MaKCUMaJIbHBIH;
IIT. — MITYKH,

CB. — CBBIIIIC;

CM. — CMOTpH;

TBIC. py0. — ThICSY pYyOJIeH;

B. — BEK; BKJIIOY. — BKJIFOYHTEIIBHO.
BB. — BEKA;

B T. 4. — B TOM YHUCIJIE;
p. — IPOYHE;
T. K. — TaK KakK;

C. — CTpaHUIIA;

OBO3HAYEHMA N COKPAIIIEHMA

A® PD — Apxusnsiii pong Poccutickoit deaepannu;

. —Troj;

IT. — TOJa;

I'K PO — I'paxxnanckuii konekce Poccuiickoit denepanmu;

I'CAOY —I'ocynapcTBeHHas cucTeMa JOKYMEHTAIMOHHOTO 00eCIIeUYeHHs yIIpaBICHHUS,

ETC — equnas Tapudnas cetka;

HJIC — nanor Ha 100aBIeHHYIO CTOMMOCTH;

CO/1 — cucrema 3JIeKTPOHHOTO JOKYMEHTO000POTA.

Copep:xaHue — 3TO BCIIOMOTaTeNlbHAas 4acTh padoThl. OHO JaeT MpeAcTaBleHUE O TEMaTHKe
paboThl U ee cTpykType. HazBaHus 3aroj0BKOB pa3/iesioB U MOAPA3/EIIOB B COAECPHKAHUH [IEPEUNCIIs-
I0TCS B TOH K€ MOCJIEeI0BATENIbHOCTH U B TEX ke (DOPMYIUPOBKAX, UYTO U B TEKCTE PabOTHI, MPUITOKE-
HUIA C YKa3aHUEM CTpaHHUI] Havyajia Kaxaou yactu ([Ipunoxenue 6).

ConeprxaHre MOKET pacroiararbesi Ha 2-X CTpaHMIlax, HO ¢ YYETOM HyMepaluH Kak OJHOM
CTPaHUIIBI.

BBenenue sBnseTcss BCTYMUTENBHON YacThbIO AUIIIOMHON paboThl. [1o HeMy CyasT o Tmarenb-
HOCTH MOJX0/1a, IPOJTyMAaHHOCTH B BBIOOpE TEMBI, 00 YPOBHE HANKCAHUS BCEH NUIJIOMHON pabOThI
B 11eJIOM. [')paMOTHOE, 4eTKOE U JIAKOHUYHOE BBEJCHHE — 3TO 3aJI0T YCIEIIHOMN BBITYCKHOU PabOTHI.

BBenenune k AUIIOMHOM paboTe JOMKHO COCTaBIATh 5-7 % win 2-3 crpanuusbl. [Ipu sToM B
HEM CIIeAyeT:

— MOSICHUTH aKTYaJIbHOCTh TEMBI JUTUIOMHON PabOTHI,

— IIOCTABUTh LEJb UCCIIEIOBAHNUS;

— copMyIUPOBATh 33Ja41 UCCIIEIOBAHMUS;

— yKa3aTh MpeAMeT U 0OBEKT UCCIICIOBAHMUS,

— YKa3aTh UCIOJIb3yEeMbIE€ HCTOUHHKH.

AKTyallbHOCTb pacCMaTpUBAEMOM TEMBI - 3TO CTENEHb €€ BaXHOCTH B JJAHHBIH MOMEHT U B
JTAHHOW CUTYallMu JJIs pelleHUs] KOHKPETHBIX 3a/lad. XapaKTepU3yeT €€ COBPEMEHHOCTh, )KU3HEH-
HOCTb, HACYIITHOCTh, B&YXHOCTb, 3HAYUTENILHOCTh. IHBIMH CIIOBaMH — 3TO apryMEHTAI|sl HE00X 01 -
MOCTH UCCIIEJOBAaHUSI TEMbI TUIUIOMHOM paboThl, paCKpPHITHE PEATbHOM MOTPEOHOCTH B €€ U3YUYEHUU
¥ HEOOXOJMMOCTH BBIPAOOTKH MPAKTUUYECKUX peKoMeHaanuii. OCBEIIeHHe aKTyaTbHOCTH JOKHO
OBITH KPaTKUM.

OOBeKT HuccnenoBaHus (YTO pacCMaTPUBAETCs) — 3TO MPOLECC WM SBJIEHUE, KOTOPOE J1aeT
MPOOJEMHYIO CUTYAIIHIO JJISI U3yUCHUS.

[Ipeamer uccnenoBanus (Kak paccMaTpUBAETCSl OOBEKT, KaKHUE HOBBIE OTHOIIICHHS, CBOWCTBA,
aCTeKThl, PYHKIIUU pacKpbIBaeT JaHHOE MCCieoBaHue). BapuaHTsl onpenenenus npeaMera u 00b-
€KTa UCCIIEJIOBAaHUS: OOBEKT U NMpPEeIMET HMCCIEI0BAaHUS COOTHOCATCS MEXIy COOOM Kak Liejoe U
9acTh, 00IIee U YaCTHOE; IPEIMET — 3TO TO, YTO HAXOAUTCS B TPAHHUIIAX O0BEKTA; MPEAMET UCCIE0-
BaHUs OTpeEeNisieT TeMY UCCIIEJOBaHMUS.



Ilenu uccnenoBaHus — 3TO TO, YTO MBI XOTHM IOJIYYMTh B pe3ysbTare uccienopanus. Kaxoi
pe3ynbTaT UCCIEN0BATENb HAMEPEH MOIYYUTh, KAKUM OH €ro BUAUT? POopMylIHpOBaHUE LIETU CO-
CTOUT B TOM, YTOOBI KPAaTKO U COAEPKATEILHO PACKPBITH HCKOMBINA PE3YJIbTaT, HCKOMOE peIlIeHUe
pOOJIEMBI.

Lenu uccnenoBaHust TUINIOMHOM pabOTHI M 3a/1a4M TECHO CBSI3aHBI MEXy COOOU, OHU Opra-
HUYECKH JIOTONHSIOT Ipyr apyra. Llens 0603HauaeT To, YTO CTYACHT OYJET BBIOJIHATH IPU HAIKCa-
HUM JTUIUIOMHOM paboThl, a 3a/1aui OTPaXKaIOT CIIOCOOBI M MOAXOJBI, C TIOMOIIBIO KOTOPHIX OyaeT
o0ecrevyeHo JOCTHKEHNE MOCTaBIEHHON 1eNu. 3a/lauy UCCIIEJOBAHUS AUILIOMHON paboThl hopMy-
aupytoTcst Ha 6ase copepkanus. Hammune niuana moMoraeT NOHATh, KaKHe 3a/1a4M JUTUIOMHOHN pa-
00ThI JOJKHBI OBITh yKa3aHbl BO BBeAeHUU. OHU JOKHBI pacrojiaraTthCs B TOM MOPSIIKE, B KOTOPOM
B 0oJiee MOIHOM Mepe OTPaKaroT TAIlbl UCCIIEIOBAHUS.

- CyTh 3aJ1a4 MOXET COCTOSITh B aHajn3€ BIOpaHHON MpPOOJIEeMaTHKHU, U3yYECHUH, KPUTHYE-
CKOM aHaJIM3€ HAYYHBIX MMyOIMKAIMK TI0 TaHHOMY BOTIPOCY 3a OCJIETHUE TObI, aHAJIN3€ COCTOSHUS
oOBEeKTa U T. 1.

- [Ipu GpopmynupoBaHUM 3a4aCTYIO MCHOJIB3YIOT CIIOBA «IIPOAHATM3UPOBATEY, «H3YUUTH» U
AQHAJIOTUYHBIE.

B ToMm ciydae, eciu Bce 3a1auu CTYyEHT COpMyYIUpPOBai MPaBUIbHO, €My OyAeT HAaMHOIO
JIerye PacKpbITh U3y4aeMyIO UM TEMY.

KonugecTBo 3a1a4 MOXKET IMKTOBAaTHCS OCHOBHBIMU TJlaBaMH M maparpadamu paboThl.
OO6b19HO HOPMYIHPYIOTCS NATh-IIECTh 3a/1a4. DopMyIUpOBaHKE 3a/1a4 UMEET BAXKHOE 3HAaYCHHE, T.
K. OHM ONPEIEIIAIOT coiepKaHue pabOThl.

Hcnonk3yemas nuteparypa — KpaTkas HHGOpMAIHs 10 HICTOYHUKAM, JIUTEPAType, eUaTHbIM
W3/IaHUSIM, aBTOpaM (aHaJIu3).

Teopernueckas ¥ NpakTUYECKas 3HAUMMOCTb. TeopeTuueckas 3Ha4YMMOCTh — 3HAYEHHUE pa-
00THI B 007acTH (PyHIaMEHTABHBIX 3HaHUH. [IpakTHdeckas 3HaUMMOCTh 3aKITFOYAETCS B BO3MOXKHO-
CTH:

- peueHusl Ha OCHOBE MOJYYEHHBIX Pe3yJIbTaTOB TOW MJIM MHOM MPAKTUYECKOM 3a1a4H;

- IPOBEJICHUS JAIbHENIINX HAYYHbIX UCCIIEIOBAHUN;

- UCIIOJIb30BaHME IMOJIYYEHHBIX JaHHBIX B MPOIECCE MOJATOTOBKU TE€X WM MHBIX CIIELUAIN-
CTOB.

BBenenue numiercs B MOCIEAHIO O4Yepe/ib, KOTia AUIIOMHas paboTa MpakTUYECKH TOTOBaA.
OO0uwmii niuaH BBeIeHUs U HAOPOCKU HYXKHO MOATOTOBUTH /10 HAITMCAHUSI OCHOBHOM YacTH, HO OKOH-
YyaTeJIbHbIM TEKCT BBEJICHUSI KOPPEKTUPYETCS Ha MOCIEHEHN cTa Ui HaMCaHus JUIIOMA.

BBenenue u 3akito4eHne TECHO CBA3aHbI MEXKAY COOOM, TOATOMY TEKCT OCHOBOM 4acTH, BbI-
BOJIBI 110 IJ1aBaM, COOpaHHbIE 3aKIIOYEHMS], TIOJIBEJJICHHbIE UTOI'M TOMOT'YT TOYHO C(POPMYIHUPOBAThH
LeJb ¥ 3a]1a4i paboThl, a TAK)KE OLIEHUTh U OXapaKTepu30BaTh 0COOEHHOCTH UCIIOIb30BaHUS UCTOU-
HUKOB U CTENEHb UX NH()OPMATUBHOCTH.

OcHOBHast 4aCTh MOSICHUTENIbHON 3aMCKU TUIUIOMHOM paboThl 00y4aroLerocs mo crenuanb-
HocTH 46.02.01 [lokxymeHTallMoOHHOE 00€CTIeUeHNUE YNPaBICHUS W apXUBOBEJCHUE BKIIOYACT pas-
JIeNIbl B COOTBETCTBHH C JIOTHUECKOM CTPYKTYpoil n3noxxenus. Hazpanue pasnena He JOJDKHO AyOIH-
poBaTh Ha3BaHHE TeMbl. DOPMYTUPOBKH JIOJIKHBI OBITH JTAKOHUYHBIMU U OTPaXKaTh CYTh pa3zena.

OcHOBHast yacTh AUIJIOMHOM pabOThI OOBIYHO COCTOUT U3 TPEX Pa3/IENIoB:

— TEeOpeTUYEeCKas 4acThb;

— IPaKTUYECKAsl YacCTh;

— BBIBOJIbI U PEKOMEHIAIINH.

CylecTBYIOT Takue TeMbl JUILIOMHOM paboThl, Hanpumep, «IIpaBa, 00s3aHHOCTH U OTBET-
CTBEHHOCTh JOKYMEHTOBEJIa OpraHH3allliKu», KOTOpPble HUMEIOT HCKIIYHUTEIBHO TEOPETHUECKYIO
HaIPaBJIEHHOCTb.

[Ipu BbIMOTHEHUH AUIMIIIOMHOM pabOThl Ha MOJOOHYIO TEMY, aHAIN3 U PEKOMEHAAINU OIyC-
katorcsi. KOHKpeTHas cTpyKTypa IUIUIOMHOM pabOThl B 3TOW CUTYAIlMH ONPEIENSeTCsS CTYISHTOM
COBMECTHO C €0 PYKOBOJHUTENIEM AUILNIOMHON pabOTHI.
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BosbIIIMHCTBO e TeM 10 CHeNMaIbHOCTH «/loKyMeHTalmoHHOe o0ecTieYeHne YIpaBIeHUs U
apXMBOBEICHHE) MPEAyCMaTpPUBAET paboTy CTyIEHTa C TOKyMEHTalluel peaabHOro MpeanpHusITHs, a
3TO 3HAYUT, YTO B JUILIOMHON pabOTe JOIKHBI OBITH MPETYCMOTPEHBI TEOPHS, IPAKTUKA K PEKOMEH-
JaIu.

B Teopuu criexyer paccMOTpPETh TEOPETUYECKHE M METOJOJIOTHUECKUE OCHOBBI UCCIIETYeMOM
po0IsieMbl. DTOT pa3jen eeco00pa3Ho HAavYaTh ¢ XapaKTEPUCTUKHU CYIITHOCTH OOBEKTa U MpeaMeTa
UCCIICIOBaHM. 3aTeM Ha OCHOBE M3YYEHHUS U CHUCTEMATU3alMN COBPEMEHHBIX 3HAHUU BBISBIISIOTCS
MPUYMHBI BOBHUKHOBEHUS HCCIEAYEMOM MPOOIIeMBbI, TPOCIECKUBAIOTCS ATAIbl €€ Pa3BUTHS, aKIICH-
TUPYETCs BHUMAaHUE Ha CTETIEHb N3yYeHHOCTH JJAHHOM MPOOIEMBI.

[Ipu paccMOTpeHHH TEOPETHUYECKHUX BOIPOCOB IeJIeco00pa3HO HCIOJIb30BAaTh CTATUCTUYE-
CKMH MaTtepuan, 0000IIEeHHEe KOTOPOTO MO3BOJUT MPOCIEAUTh M3MEHEHUS] COCTOSIHUS H3ydaeMoi
npo0iieMbl 3a Oosiee WM MEHee UIMTEIbHBINA Mepuol, HO HEe MeHee 3-X MOCIEIHUX JIET, U BBIIBUTD
OCHOBHBIC TEHICHIIUN U 0COOCHHOCTH €€ Pa3BUTHS ISl TOATBEPKACHUS CBOCH ITO3UITUH.

Teopernueckuii pazaen T0JKEH 3aBepuIaTbecsi 0000IIAIONIINM BBIBOJIOM, B KOTOPOM CIIETYET
HAMTH MECTO aBTOPCKOW TOYKE 3PEHHSI O TEOPETUYECKOH M METOM0JIOTHYECKOH 0a3e /I peuieHus
UCCIIeTyeMOl MPOOIEeMBI.

O06wem mepBoro paszena IobkeH cocTaBisiTh 30-35 % ot obuiero o0bemMa AUIIIOMHON pa-
60Tl WK 15-20 cTpanwir.

Bropoii pa3znen 0OCHOBHOM 4acTH MOCBSILAETCS MPAKTUYECKUM acleKTaM pelleHus n30paH-
HOU TEMBI.

Pesynbratel ananmza ciyxat 6a3oi 1is pa3paboTku U 000CHOBAHUS B JUIJIOMHON padboTe
KOHKPETHBIX MPEUIONKEHUN A yIydlIeHUs JeIOMPOU3BOJCTBEHHOTO HIIM apXUBHOTO COCTOSIHUS
00BEKTa UCCIIEIOBAHMUS.

Martepuanamu JUist HallMCaHUS MPAKTUYECKOTO pa3/iesa AUIMLIOMHON paboThI CIyKaT pa3iny-
HBIE IOKyMEHTBI, COOpPaHHBIE CTYIGHTOM B IIEPHOJ MTPOXOKICHHUS IPEIAUTUIOMHOMN MMPAKTHKH HA pe-
aNbHO JEHCTBYIOLIEM NPEANpUITUH (NIEPBUYHBIC TOKYMEHTHI, YUETHBIE PETUCTPBI, OyXranrepckas
OTYETHOCTbh, OWM3HEC-TUIaHBl OPTaHW3alMH, TOJO0BBIE OTYETHI, YCTAaBHBIC JOKYMEHTHI, TOJOXKECHHUS,
IPOTHO3HBIE PAacUeThl U IpyTrasi JOKYMEHTAIHS).

Marepuainsl, ciyxaniie 6a30il s UCCAeAOBaHUS, TODKHBI OBITh TOCTATOYHO MOJHBIMU U
JIOCTOBEPHBIMH. BaXkHO 0TOMpATh TOJIBKO T€ U3 HUX, KOTOpPbIE OYAYT MOJIE3HBI IS aHAIM3a COCTOsI-
HUS poOIsieMbl. [Ipu 5TOM MOKHO MCTIOIB30BATh CIIPABOYHBIE U 0030pHBIE TAOIHIIBI, PHCYHKH.

Xapakrep 1 00beM COOpaHHOTO MaTepuana 3aBUCAT OT OCOOEHHOCTH NMPHHATOM METOIUKH
UCCJIEIOBAHMUS.

OO6paboTky 1 aHaNU3 HUPPOBOKH MHPOPMALIMH 11€71€CO00pa3HO MPOBOAUTH C TTOMOIIBIO CO-
BPEMEHHBIX METO/I0B SKOHOMHUYECKOTO aHaJIN3a, UCTIONIB3YS ITPH 3TOM CIIEHAIbHBIE KOMITBIOTEPHBIC
MIPOTPaAMMBIL.

B 3aBepiieHny mpakTHYECKOW YaCTH CTYACHT JOJDKEH CJeNlaTh COOCTBEHHBIH BBIBOJI O COCTO-
SIHUU NPAKTHYECKOTO UCCIIE0BAHMS B OpraHNU3aluy (IPEIIPUATHH).

O6beM BTOpOTO pasnena noikeH cocTaBidaTh 50-60 % ot obiiero od6bema TUIIOMHON pa-
60ThI unu 25-30 cTpaHwiL.

B TpeTtpem pa3zzgene 0OCHOBHOW YacTH TUTUIOMHOM pabOTHI IETal0TCsl BBIBOIBI M aHAIIN3 TIPaK-
THYECKOT0 MaTepuaiia, 00001aercs pe3ynbTaT Bcel npeapayIei paboTsl CTy/IeHTa.

OcHoBHOE TpeOoBaHUE, MPEIBABIIEMOE K TPEThEMY pa3Jieny, 3aKII04aeTcs B pa3padoTke u
000CHOBAHMHU BBIBOJIOB U MPAKTHUECKUX MPEUIOKEHUH, HApaBIEHHBIX Ha pelIeHHe 3a/1a4 U Mpo-
Oy1eM, MCCIIeIOBaHHBIX B TUIUIOMHOM pabore. BBIBOI MOMMKEH copepikaTh HOBOE, YTO YAAJIOCh BBI-
SIBUTh, U3YYUTh WJIM OITUCATh B X0/1€ PAOOTHI.

O0Bem TpeTbero pasnena J0HKeH COCTaBIATh 5-7 % oT 0011ero oobemMa JUMIOMHON paboThI
WM 3-5 CTpaHuL.

3akiTroueHue SIBIACTCS HEOTHEMJIEMOW YacThIO0 JUIUIOMHOW PaOOTHI (MOSICHUTEIHHOM 3a-
TIACKH).
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B 3axntoueHuu moaBOAMTCS WUTOT MPOBEIECHHOIO HCCIENOBaHUA. B HEM IOJKHBI cojuep-
’KaTbCsl OLIEHKa Pe3yJIbTaTOB pabOThI, BEIBOBI MO MPOBEACHHON paboTe, MpeasioKeHUs 0 UCTIONb-
30BaHUIO MOJTYYEHHBIX PE3YJIbTATOB.

B 3axmrouenue crieqyer ykaszaTh MyTH U €U JaibHeHiel paboThl Ui 000CHOBAThH Hellese-
COO00Pa3HOCTh €€ MPOJIOJIKEHHUS.

O06bem 3akiroueHus — 6-8 % unu 3-4 cTpaHUIbL.

Criucok nureparypsl (0ubauorpadus) IpUBOAUTCS B KOHIIE AMIJIOMHOW pabOTHI MOCie 3a-
KJIFOYEHUS Ha OTHEJIbHOW cTpaHule, U uMmeTh 3aroioBok «CITMCOK NCITOJIb3OBAHHBIX UC-
TOYHUKOB».

B nuniomHoit pabote 00s3aTensHO TOJKHBI OBITH MpHiiokeHus. Kak npasuio, mo marepua-
JIaM BCIIOMOTATEJIBHOTO XapaKkTepa, KOTOPbIe OBUTH UCTIOIB30BaHbI aBTOPOM B ITPOIIECCE pa3padOTKH
teMbl. K TakuMm MaTepuanam OTHOCSTCS:

- pa3IMYHbIC MMOJO0KEHHUS, UHCTPYKIIUHU, KOTIMH IOKYMEHTOB; Ha OCHOBE KOTOPBIX BBIIOJIHEHA
TUIUIOMHAs paboTa;

- CXeMBbI, TpauKH, TUarpamMmbl, TaOIUIEI, PoTorpaduu, KOTOPBIE HeleIecoo0pa3Ho pa3Me-
1IaTh B TEKCTE, TAK KaK OHU HOCST MPUKIIAJTHON WM WLTIOCTPATUBHBIN XapakTep;

- WUTIOCTPATUBHBIA MaTepuai, B TOM YKCJIE U IPUMEPHI, HA KOTOPHIE UMEET MECTO CChLIIKA B
TEKCTe.

B TekcTe qunioMHoM paboThl JaeTcsl CChlIKA Ha Kayk0€ npuiioxkenue. [punoxenns opopm-
JISIOTCS HA MOCJIEIHUX CTPAHMIIAX pabOThI U HE BXOAT B €€ 00beM.

1.5 O6mme TpeOoBaHUS K U3JI0KEHUIO U CTUJTIO TEKCTA

[Ipu HanucaHuu JUIIIOMHON paObOThl OUEHBb BXKHO HE TOJIBKO TO, Kak BeI packpoere Temy,
KaKue I/ICHOJII)3y€T6 HCTOYHHKH, HO U SA3BIK, CTUJIb, O6HIa$I MaHepa mogauun COI[Cp)KaHI/IfL

JlumiomHasi paboTa - 3T0 HayyHOe MpousBeaeHue. [loaToMy oHa J0KHA COOTBETCTBOBATH
Tp€6OBaHI/I$IM 3TOTr0 )KaHpa 1 IMUCATBCA B CTUIINCTHUKE HaquOFO TCKCTA.

J711 HaydyHOTO TeKCTa XapakTepeH (HOpMaTbHO-TOTHYECKHI CIOCO0 U3TOKEHUS, TIOJUUHSIO-
Uil cebe BCe MCTIOIb3yeMbIE aBTOPOM SI3BIKOBBIE CPEACTBA. M305KeHNe Takoro pojia T0KHO OBITh
[EJOCTHBIM U 00BEMHEHHBIM €IMHOMN JIOTHUECKOM CBS3bIO, TOCKOJIBKY MPECIenyeT eAUHYIO Ielb -
000CHOBATH U JJOKA3aTh PsiJl TEOPETUUECKUX TTOJIOKECHHH.

B Hem Bce HampaBieHO Ha pelIeHUE MOCTABJICHHBIX 33]1a4 U JIOCTUKEHUE KOHEYHOU 1eNu,
KOTOpBIG YCTKO HpOHI/ICBIBaIOTCH BO BBCIACHUMN. B Hay‘-IHOM TCKCTC ABIISACTCA JIUIITHUM U HGHY)KHI)IM
BCE TO, UTO MPSIMO He paboTaeT Ha peaan3allrio [eNU: BhIPAKEHUE IMOLIUN, XYJI0KECTBEHHbIE Kpa-
COTHhI, HYCTOHOPO)KHflfI pI/ITOpI/IKa. 4| I/ICHOJ'II)SyeMI)IC B HEM CpeI[CTBa BI)Ipa)KeHI/ISI, HpC)KI[C BCCro,
JIOJKHBI OTJIMYAThCSI TOYHOCTBIO, CMBICIIOBOM SICHOCTBIO. KiTltoueBbIe ClI0Ba HAYYHOT'O TEKCTa - 3TO
HEC HpOCTO CJIOBA, a ITIOHATHA. HpI/I HaltnCaHuu )II/IHJ'IOMHOI\/'I pa60T51 CJ'IC)IyCT I10JIb30BAThCA HOHHTI/If/i-
HBIM anmnaparom, T. €. YCTAHOBJIEHHOM CUCTEMON TEPMHUHOB, 3HAUEHUE U CMBICT KOTOPBIX JOJIKHBI
6BITB JJIA Bac HEC paCHHBIBanBIMH, a YCTKUMU U ACHBIMU.

Hayunast peub mpeamnonaraeT uCroiab30BaHUE OMPEIEICHHBIX (PPa3eoIOorHIecKux 000pOTOB,
CJIOB-CBSI30K, BBOJIHBIX CJIOB, HA3HAYEHHE KOTOPBIX COCTOUT B TOM, YTOOBI TTOKA3aTh JIOTHYECKOE CO-
OTHOIIICHHE JAHHOHN YaCTH U3JI0KEHUS C IPEABIAYIIEH U TOCTIeAYIOIeH UTH MOAYEPKHYTh pyOprKa-
M0 TeKcTa. Tak, BBOJHBIC CJIOBA M 00OPOTHI, HAPUMEP «UTAK», KTAKHM 00pa30oM», TTOKA3bIBAIOT,
YTO JaHHAS 4acTh TEKCTa CIYKHUT 0000IIeHINEM U3TI0KeHHOTO BhImIe. CloBa U 000POTHI «CIeI0Ba-
TETBHO», «OTCIOJIA CIIEYET, YTO...» CBUJETEILCTBYIOT O TOM, YTO MEXKIY CKa3aHHBIM BBIIIE U TEM,
4T0 OyJIeT CKa3aHO ceifuac, CyIeCTBYIOT MPUUUHHO-CIIEACTBEHHbIE OTHOIIeHHs. CoBa M 000POTHI
«BHAYAJIE», «BO-TIEPBBIX», KBO-BTOPBIX), IIPEK/IE BCETO», KHAKOHEI», «B 3aKIIOUCHUE CKa3aHHOTO0Y
YKa3bIBAIOT HA MECTO M3JIaraeéMoil MbICIIH WK (haKTa B TIOTUYECKOU CTPpYyKType TekcTa. CioBa u 000-
POTBHI «OJTHAKOY», «TEM HE MEHEE», «BIPOUECM», «KMEXIY TEM» BBIPAKAIOT HAJUYHE MPOTUBOPEUUS
MEXIY TOJIbKO YTO CKa3aHHBIM W TEM, 4YTO ceiuac OyaeT CKa3aHo.
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OB0pOTHI «pacCCMOTPUM MOJPOOHEE...» TN «IIEPEHIEM TeTeph K...» MOMOTat0T 0oJiee YeTKOM
pyOpHKaIuK TEKCTa, MOCKOJIBKY MOYEPKUBAIOT EPEX0 K HOBOM, HE BBIIAECICHHON 0c000H pyOpH-
KOW 4aCTH U3JI0KECHHUS.

CuHTaKkcHC Hay4HOTO TEKCTa OTIIMYAETCsl OOMIIMEM CIIOXKHBIX MpeiokeHuil. IMeHHO ciiox-
HbIE, B OCOOCHHOCTH CIIOKHOIOTYMHEHHBIE MPEUIOKEHUS CIOCOOHBI a/IeKBaTHO IepeaBaTh JIOTH-
YECKME MEXAaHU3MbI HAyYHOHN apryMEHTAlMK U IIPUYMHHO- CJICICTBCHHBIE CBSI3H, 3aHUMAIOLINE BaXK-
HelIee MecTo B Hay4HOM TekcTe. [loka3aTerneM KyIbTypbl HAYYHOU pedr U MpodeCCHOHATN3MAa HC-
CJIeIOBATENs SIBJISETCA BBICOKHH IPOLICHT B TEKCTE CIOKHOCOUYMHEHHBIX U CIIOKHOIOJYMHEHHBIX
npeioxkeHnil. CIIomHON NOTOK MPOCTHIX MPEAT0KEHUN TPOU3BOIUT BIIEUATIEHUE IPUMUTUBHO-
CTH M CMBICIIOBOH OeAHOCTH u3n0oxkeHus. OfHako cienyer n3berath CIMIIKOM JJIUMHHBIX, 3allyTaH-
HBIX U TPOMO3JKUX CIIOKHBIX MPEUIOKEHUH, YnTast KOTOpbIe, K KOHITY 3a0bIBaeilb, O 4YeM rOBOPHU-
JIOCh BHayYale.

Y cTaHoBHUBIIASCS TPAJUIIMOHHO (popMa 1Mo1auy HAydHOTO TEKCTa MPEAIoIaraeT MaKCUMallb-
HYIO OTCTPAHEHHOCTb OT U3JIOKEHUS IMYHOCTH aBTOPA C €r0 CyObEeKTUBHBIMU IPEAIOYTEHUSMU, UH-
JTVBHUIYaJIbHBIMH OCOOCHHOCTSMHU PEYH M CTHIISA, SMOIIMOHAIBLHBIMHU OIleHKaMu. Takoil s ekt oT-
CTPAHEHHOCTH, OE€3JIMYHOI0 MOHOJIOIa JIOCTUIAETCS PSAOM CHHTAKCHMYECKHMX M CTHJIMCTHYECKUX
CPEACTB, HAIPUMEDP, UCTIOIH30BAHNEM OE3ITMUHBIX M HEONPEACICHHO-INYHBIX KOHCTPYKINH, KOH-
CTPYKLUHUI ¢ KPaTKHUMH CTPaJaTeNIbHBIMU IIPUYACTUSIMH, HAIIPUMED, «BBIABICHO HECKOJIBKO HOBBIX
IPUHLIUIIOBY», BEJCHUEM H3JI0KEHUS OT TPEThEro Juua u T. A. Kpome Toro, 0coOEHHOCTHIO COBpE-
MEHHOI'O Hay4yHOI'O TEKCTa SBIISIETCS MOYTH IOJHOE MCKIIOYEHHE M3 YHOTpeOJIEHUS JIMYHOTO
MECTOMMEHUS IIEPBOro JIMIA E€IMHCTBEHHOIO 4YMCla — <«s». TaM, rje aBTOpy HYKHO HAa3BaTh
ce0sl B IEpPBOM JIMLIE, UCIIOIb3YETCSI MECTOMMEHUE MHOXKECTBEHHOIO yuciia — «Mbl». OOpa3zyrorcs
KOHCTPYKIMHU «MBI ITOJIATaeM», «HaM IPEACTABISAETCS, «I10 HAILIEMy MHEHHIO».

Takoe cnoBoynoTpebieHue, BO-IIE€PBbIX, IPUAAET TEKCTY BUIAUMOCTh O0JIbLIeH 00BEKTHBHO-
cTu. Bo-BTOpBIX, KOrja aBTOPCTBO BBIPAXKAETCSI MECTOMMEHUEM «MbD», CO3AECTCS BIICYATIICHHUE, YTO
3a aBTOPOM KaK €IMHUYHBIM CYOBEKTOM CTOMT IpyIIa JrojAeil — Hay4Has IIKOJIA, HAallpaBlieHHE,
€MHOMBINUICHHUKH. HakoHel, NCIOIb30BaHUE CIIOBA «MBbD» BMECTO «1» BBITIAJIUT CKPOMHEE U B
CHITy 3TOTO 00JIee COOTBETCTBYET HEMHCAHBIM TPEOOBAHHIM aKaIEMHUYECKOTO ITUKETA: aBTOP HE BbI-
ISTYMBAET CBOM JIMYHBIN BKJIAJ, @ HAO0OPOT, JIENIaeT ero JOCTOSSHUEM BCEro Y4EHOro COOOIIECTBa.

Tem He MeHee, TEKCT HE JOKEH CIUIOLIb IECTPETh CIOBOM «MbD». IS CTUIMCTUYECKOTO
pa3zHooOpa3usi CTOUT MPUOETaTh U K IPYrUM KOHCTPYKIUSAM, 00€CIIeUMBAIOIINM J0JKHBIN YPOBEHb
0€3JINYHOCTH TEKCTA.

B nponecce noAroToBKH AUIIIOMHOM pabOThI B Ka4€CTBE PUMEPA MOKHO TOPEKOMEHI0BATh
UCIOJIb30BaTh CIEAYIONINe (YHKIIMOHAIBHO-CUHTAKCUUECKUE U CIIeLUAIbHbIE JIEKCHUECKUE Cpejl-
CTBA:

- CPEACTBA, YKa3bIBAIOIIKE HA MTOCIIEI0BATEIbHOCTh U3JI0KECHH: BHAYAJIE; IIPEXKIE BCETO; 3a-
TEM; BO-TIEPBBIX (BO-BTOPBIX U T. [I.); BIIOCIEICTBUU; TIOCIIE;

- CpPEeACTBa, YKa3bIBAIOILKE HA IIPOTHUBOIIOCTABICHUE OTIAEIBbHBIX TE3UCOB U3JIOKECHMS: Ol-
HAaKO; B TO )€ BPEMsl, MEXKly TEM, TOI/1a KaK; TEM HE MEHEE;

- CPEeACTBA, YyKa3blBAalOLME HA HaJIW4ue MPUYMHHO-CIICACTBEHHBIX OTHOLICHUMN: CJIEN0Ba-
TeJIbHO; MO3TOMY; IOTOMY 4TO; Giiaronapsi; cooOpa3ysch C; BCIEACTBHE;

- CPEICTBa, OTpaXKAIOIINE MePEX0 1 U3TI0KEHUS OT OJJHON MBICIIU K APYroi: Ipex/ie 4eM; 00-
paTuMcs K; paCCMOTPHUM, KaK; OCTAHOBUMCS Ha; IOJYEPKHEM CIIEAYIOIIEE;

- CpeJlCTBa, MOABITOKHUBAIOIINE M3JTI0KEHUE WIN YaCTh U3J0XKEHUS: UTaK; TAKUM 00pa3zoM;
3HAYWT; B 3aKJIFOUEHHE OTMETUM; Ha OCHOBE CKa3aHHOT0; CJIEJOBATEIBHO.

Kpome Toro, B kauecTBe paccMaTpUBAaeMbIX CPEJICTB B PAAE CIydacB MOTYT BBICTYIIATh Me-
CTOMMEHMUS, NTPUJIaraTelIbHbIe U PUYACTUs, KaK-TO: JAHHBIN; ATOT; 3TH; TaKasl; Ha3BaHHBIE; YIIOMsI-
HYTBIC; YKa3aHHBIE.

Heckonbko c1oB 00 00IIMX CTUIUCTHYECKUX «3alpeTax», 0 KOTOPbIX HEOOX0AUMO TOMHHUTH
IpY MOATOTOBKE TEKCTOB MUCbMEHHBIX paboT. B conepkannu mucbMeHHON paboThl, Kak MpaBUiIo,
HE JI0IIyCKaeTCs MPUMEHSITh:
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- 000pOTHI Pa3TOBOPHOM pevH, TPOU3BOILHBIC CIIOBOOOPA30BaHMS, B TOM YHCIE POGECcCHo-
HaJIN3MBI,

- pa3nUYHbIE HAyYHbIE TEPMHUHBI, OJIM3KHE [0 CBOEMY 3HAUCHHIO JUIsi 0003HAUEHHS OHOTO U
TOTO K€ MOHSTHUS;

- HHOCTPAHHBIE CJIOBA U TEPMHUHBI — MPH HAINYHU PYCCKOS3BIYHBIX aHAJIOTOB;

- COKpalleHHuss 0003HAYCHUH eIUHUI] (PU3UUCCKUX BEIMYUH — IPH MX YIOTpeOIeHHHn Oe3
mudp (kpome eauHUI] (PU3MYECKUX BEIMYMH B FOJOBKAX M OOKOBHKAX TAOJHUIl M B pacmn(poBKax
OYKBEHHBIX 0003HAYCHUH, BXOISIINUX B (DOPMYJIBI).

1.6 Buemnee peuen3upoanue BKP

Bremnee peniensuposanune BKP npoBoaurcs ¢ nenbto odecneueHns 00beKTUBHOCTH OLEHKU
TpyZa BbIITYCKHUKA.

Penensus 1omkHa BKIIHOYATh:

- 3aKkJro4YeHne o coorsercTBnu BKP 3asBieHHOM TeMe U 3a1aHUIO Ha HEe,

- OLICHKY KauecTBa BBIIIOJIHEHUs Kaxoro paszzaena BKP;

- OIICHKY CTENeHH pa3pabOTKH MOCTABJICHHBIX BOIIPOCOB M MPAKTUYECKON 3HAYUMOCTH pa-
OOTEI;

- 001IIyFO OlIEHKY KadecTBa BoimoHeHUsT BKP.

CopneprkaHue peLieH3UH J0BOJUTCA JI0 CBEIEHUS 00YYaoLEerocs He MOo3/{Hee YeM 3a JIeHb J10
3alUTHl pabOTHI.

Buecenue nzmenenuii B BKP nocie nonydenus pereH3u He J0IMyCKaeTCs.

PenienzenTamMu MOryT OBITH PYKOBOJSIIME U NI€AArorndeckue padOTHUKU 00pa30BaTEbHbIX
YUPEKACHUHN Pa3IMYHbIX TUIIOB U BUJIOB, pealiu3yolue npodeccuoHaabHble 00pa3oBaTeIbHbIE IPO-
IpaMMbl PA3IMYHBIX YPOBHEH, a TaKXKe IMPEICTaBUTENN NPEANPUATUIN, OpraHU3alMi — COLUATbHbBIX
napTHEpOB Ha 06a3ze KOTOPOil 0Oy4darouuiics NpoXoaAni MPeAUIIIIOMHYIO IPAKTUKY).

Hupexrop NN (CIIO) nocne o3HaKOMIIEHUS C TUIUIOMHOM paboTON, OT36IBOM PYKOBOJUTENS
Y PELEH3MEH PELIaeT BOIPOC O JOMYCKE CTYJEHTa K 3alIUTe, O YEM JEJNAET COOTBETCTBYIOILYIO
HAAMKUCh HAa TUTYJIBHOM JIUCTE, CKPEILISs €€ CBOEH MOJIIHUCKIO.

CTyneHT 10JKeH ObITh 03HAKOMIIEH € OT3bIBOM PYKOBOJUTENS U peLieH3Hel 1o cBoel paboTe
1o 3amuTel ee B ' OK. BHecenne n3aMeHeHuil B AUINIOMHYIO pabOTy MOCIE MOITY4YeHHS PELIeH3UH He
JIOITYCKaeTCsl.

JlumiomHas paboTa ¢ MMCbMEHHBIM OT3bIBOM PYKOBOJAUTEIS, PELICH3UEH U 3aKITI0YEHUEM 1~
pexropa MU (CIIO) o nomycke K 3amuTe npeacrasisercs B ['ocynapcTBEHHYO 3K3aMEHAMOHHYIO
KOMUCCHIO HaKaHyHE JHS 3aIlUTHI.
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2 TPEBOBAHUS K OOOPMJIEHHMIO JIUTTJIOMHOM PABOTHI
2.1 Odopmrenue Tekcra

Texct pabotel Habupaercs B pegaktope Microsoft Word, meyaraercst Ha 0J1HO CTOpPOHE JIU-
cta ¢popmara A4.

IpugT — Times New Roman (o0br4nbIit);

pa3Mep — 14 myHKTOB; MEXAYCTPOUHbIN HHTEPBAII — [TOJIYTOPHBIN; BEpXHEE U HIKHEE OIS —
2,0 cm; neBoe mosie — 2,5 cM nipaBoe — 1,0 cm; ab3amHblil OTCTYI JOKEH OBITh paBeH 1,25 cMm.

Kaxnas crpykrypnas dacte pabdorsl: COAEPXXAHUWE, BBEJAEHUE, I'NTABBI OCHOB-
HOW YACTH, 3AKJIFOYEHUE, CITMCOK UCITOJIb30BAHHBIX UICTOUYHUKOB U JINTEPA-
TYPbI — naunnarorcs ¢ HoBoM cTtpanuilbl 1 nevartatorcs 3AI'JTABHBIMU BYKBAMU.

I'maBb! 1 maparpagpl OCHOBHOM 4acTH pabOThI JOKHBI UMETh KOHKPETHBIE 3ar0JIOBKH, OTPa-
xKaroue ux cogepxanue. [lpu aToM camu cioBa «riaBa» U «maparpad» B 3arojioBKax He MPHUBO-
TSITCAL.

I'maBbl 1 maparpadsl paboTel HyMepyroTcs apadckumu Iudppamu. Hanpumep, neppas riasa
HyMepyeTcs Kak «1», naparpag nepBoi riaBbl — cooTBeTcTBeHHO 1.1, 1.2, 1.3 u T. 11.; BTOpas riasa
— «2», ee maparpadsr 2.1, 2.2, 2.3 u T. .

PaccrosiHre Mex a1y 3arojloBKaMu CTPYKTYPHBIX YacTe! U CIENYIOIIMM 32 HUMHU TEKCTOM CO-
CTaBJISIET TPU MHTEpBaJia. Takoe ke paccTOsTHUE MPEAYCMATPUBACTCS MEXTY MPEABIAYITIM TEKCTOM
Y 3ar0JI0BKOM I0OCJIEYIOIEro naparpada.

Haspanue kaxJjoro CTpyKTYpHOTO 3JieMeHTa paboThl, BKIIOUasi Ha3BaHUE TJ1aB OCHOBHOM Ya-
CTH paboThl, HAOMPAIOTCA TPONUCHBIMU (3arjlaBHBIMH) OYKBaMHU W PacIloONIaraloTCs MOCEpeInHe
ctpoku. Touka B KOHIIE 3arojioBKa He cTaBuTcs. He monmyckaercs moquepkuBaHue 3arojioBKa U mepe-
HOCHI B cioBax. Hanpumep:

3 AHAJIN3 JOKYMEHTAIMOHHOI'O OBECITEHEHU A
VYIIPABJIEHWA YUYPEXIAEHMA

Howmep u Ha3BaHue naparpada npuBojsTcs ¢ ad3ana. B konie Touka He ctaButcs. Hanpumep:
3.1 Opranu3zanoHHO-pacnopsAaUTeNbHasA JoKyMeHTaus JOY

Crpanuips! B paboTe HyMepyroTcsl apabckuMu LU pamu, ¢ COOII0IeHHEM CKBO3HON HyMepa-
1IMU 10 BceMy TekcTy. Hymepanus cTpaHuil mpocTaBisieTcs 0 LEHTPY HUKHETO MOJIs JIMCTA.

TutynbHbIN TUCT pabOTHI U OTJIaBJICHHE BKIIIOYAETCS B OOLIYI0 HyMepalnio, HO HOMep cTpa-
HUIIbl HA HUX HE MPOCTAaBIISAETCS.

He BritoyaroTes B 0011yI0 HyMEpaIUio MPUIOKEHHSI U COIPOBOANUTENbHBIE TOKYMEHTHI K pa-
0oTe: OT3bIB HAYYHOI'O PYKOBOJUTEJNS, OT3bIB ONIIOHEHTA, CIIPaBKa O BHEIPEHUU PaOOThI, TEMOH-
CTpAIMOHHBIN MaTepuan A myoanyHoi 3amuThl padoTsl Ha 'AK. Hymepanust paboTel HaunHaeTcs
C BBEJICHMS, HA MPEALIECTBYIONIMX CTPaHUIAX HyMepalisi He CTaBUTCS, HO OHU BXOJST B OOIIYIO
HyMEpauuIo.

CxeMbl, pUCYHKH, TaOJIHIIBI U JPYTO WILTIOCTPATUBHBIA MaTepHall, paclioIOKEHHbIE B TEKCTE
paboThI HA OTAETBHBIX JHMCTAX, BKIIOYAIOTCS B OOIIYI0 HyMEpAalUIO CTPAHUII.

[Hudposoit MaTepran pekoMeHAyeTCs TIOMEIIATh B TEKCTE padOThI B BUAE TAOJIHII.

2.2 Odopmrnenue Tadbaui

Kaxxmast Tabnuia 1omkHA UMETh 3arojIoBOK, KOTOPBIA IIOMEIIAETCsl B CEPEIMHE CTPOKH, BBI-
POBHEHHOH MO HIMpHHE, MOoJ cioBoM «Tabmuia». B KOHIle 3arojOBKOB M MOJ3aroJ0BKOB TaOJIMIL
TOYKH HE CTaBAT. TaOnuIlel HyMepyroTcs apadckumu nmudpamu. [lepBas nudpa B Hymepauu — HO-
Mmep naparpada, B KOTOpOM MPUBOAMUTCS TalnuIa, Bropas nudpa ee mopsakoBsiii Homep —4.1,4.2 u

15



T. 1. TaGauIIe! pacmonararoTcsi B TEKCTE paObOThI cpa3y MOCIe MEePBOM CChUTKHM HA HUX WJIM Ha CIEY-
IOIIeH 33 IEPBOM CCBHUTKOM cTpaHuIile. Ha Bce MpuBOAMMBIC B TEKCTE PAOOTHI TAOIHUIIHI JOJIKHBI OBITH
ccoiike. Ecnm B pabote oHa Tabnuia, TO OHA 0KHA ObITh 0003HaYeHA «Tadiuna 1» wim «radiuna
B.1», ecnu ona npuenena B [Ipunoxenun B.

Tabnuiry ¢ 60IBIIMM KOJIMYECTBOM CTPOK JOMYCKASTCs MEPSHOCUTh Ha JIPYrol JIUCT (CTpa-
Huny). [Ipu nepeHoce yacTu TabaUIBI HA APYroM JHUCT (CTpaHUILy) CI0BO «Tabnuia» ee HOMEP H
HAUMEHOBAHME YKA3bIBAIOT OJIMH Pa3 ClIeBa HaJ MEPBOM YaCThIO TAOIUIIBI, HAA IPYTHMH YaCTSIMU
nunryT ciaoBo «IIpogomkeHue» u ykaszpIBaloT HOMep Tabnuibl, HanpuMmep: «IIpomomkenne Ta0auibI
1.1». IIpu nepeHoce TaOIUIIBI HA IPYTOM TUCT (CTPAHUILY) 3ar0JIOBOK MIOMEMIAIOT TOJIBKO HAJ e¢ mep-
BOM 4acCThIO.

Ecnu B KOHIIE CTpaHMIIBI TabIuIa MPEPHIBACTCS M €€ NMPOJ0JDKeHHE Oy/IeT Ha CIeIyromei
CTpaHHLIe, B MEPBOM YaCTU TAOIUIBl HIKHIOIO TOPU30HTAIBHYIO JTUHUIO, OTPAaHUYMBAIOLLYIO Tab-
Ty, HE IPOBO/IAT.

Tabnuiy ¢ 60JpIIMM KOJIMYECTBOM Ipad JOMyCKaeTcs AeIUTh Ha YacTH U MOMENIATh OJHY
4acTh MO IPYTOM B IpeJieiax oqHou cTpanuiibl. Eciu ctpoku rpadsl TaOauIel BEIXOAAT 3a (opmar
CTpPaHUIIbI, TO B IEPBOM CITy4yae B Ka)/10i 4acTH TaOJIHIIbI TOBTOPSIETCS FOJIOBKA, BO BTOPOM cllydae
— OOKOBHUK.

JlomyckaeTcsi mpuMeHsTh pa3mep pudTa B TaOIUIEe MEHBIIUHN, YeM B TEKCTE.

IIpumep:

Tabnuma 4.2 — O6pasel; UTOrOBOM 3alKUCH O KaTErOPHsIX U KOJUYECTBE JeJl, 3aBEJCHHBIX B

OpTraHu3aIuu

B ToM umucie:

Ilo cpokam xpaHeHus Bcero -
MepexoasAIIuX ¢ otMmeTkon «OIIK»

1 2 3 4

ITocTossHHOTO

Bpemennoro

(cBoime 10 met)

Bpemennoro
(o 10 nmeT BKIIOYUTENHHO)

HNTOI'O:

2.3 OdopmieHune WLTIOCTPUPOBAHHOTO MaTepHaia

C tem 4T0OBI OOECIIEUUTh U3JIaraeMOMy MaTepHaty OOJbIIYI0 HAIJISIHOCTh B IIPOLECCE U3-
JIOKEHHUs, PEKOMEH/IyeTCsl BKIIOUUTh B paboTy OIpeaesieHHOe KOJUYEeCTBO WILTIOCTpanuil (rpadu-
KOB, ¢oTorpaduil, uepTeke, AuarpaMm, pUCyYHKOB U T. I1.) JIJIsl IOSICHEHUS TEKCTa pabOThI € LEIbI0
€ro JIyYILLIEro NIOHUMaHUs.

KonnyectBo rpaduueckoro Matepuaina B paboTe HE HOPMHUPYETCsI, OHO ONpeNesieTcs Lele-
CO00Pa3HOCTHIO M3JI0KEHUS CO/IEPIKAHMSL.

Wnmoctpanum (uepTexu, rpaduku, cXxembl, AuarpaMmbl, (POTOCHUMKH, PUCYHKH) CIIETYET
pacriosarate B paboTe HEeMOCPEICTBEHHO MOCJIe TEKCTa, B KOTOPOM OHU YIIOMUHAIIUCh BIIEPBBIE, WIIH
Ha cJeyIoLel CTPaHuIe, €ClIi B YKa3aHHOM MECTE OHM HE IIOMELA0TCSL.

JIroOble minTrocTpai 0003HAYaAIOT B TEKCTE CJIOBOM «PUCYHOK.
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[Tpu HEOOXOIMMOCTH TOJT PUCYHKOM MTOMEIIAIOT TAK)Ke MOSCHSIONINE TaHHbIE (TOPUCYHOY-
HYIO HaJMuch). B 3TOM citydae clI0BO «PUCYHOK» MOMEIIAIOT MOCJIE MOSICHSIIONINX JaHHBIX (TTOApHU-
CYHOYHOM HaJINCH).

Wmroctpaniuy KaKaoro IpuiioKeHus HymepyeTcs: apaObckumu 1udpamu, OTAeIbHON HyMe-
paumeit, 106aBsis nepes] KaXIbIM HOMEPOM 0003HAUYEHUS JAHHOTO MPUIIOKEHUS pas3lessis UX TOY-
KOH.

IIpumep:

['eHepabHBIM TUPEKTOPOM CO3JAETCS MPUKA3 O CO3/JaHUU KOMHUCCHH MO BXOJHOMY KOH-
TPOJIIO MaTepUAJIOB U 000PYIOBaHMUS, B LETSAX (PUKCUPOBAHMS U KOHTPOJISI TOCTaBKH 000pYyI0BaHUS
— IIPUKa3 O CO3/IJaHWK KOMHUCCHUH T10 BXOJIHOMY KOHTpouIt0 (puc. 1.4).

OrxphiToe akunonepHoe obujecTao
CBAPOYHO-MOHTAXHbLIW TPECT

126090 r. Mocxa, HHH 772023547 OKIIO 01207387
ACTPSS bt Al IRpDY R, OKOHX 61110,61124,61)129
& 1027, ap 2 pic 40TOZB10ICO00000TIRE

T 60B-G0-84, . 6080214 » 00O "Toeamposiom ™ ¢ Mot

E-mall smaavans ra BUK 044529445, whe 1010181 0300000000454
"":,:::"G":.I..':' International Pipe Line & Offshore Contractors Association
MNPUKA3
«Zl» pespans 2013 7. N {_'f’of/

a0 cosdanuu XOMUCCUN RO BXOONOMY
KONMPOIIG Mamepuanos u obopydosaniusy

B pemsx obecneieHma BXOANOTO KONTPOAR MaTepuanon i ofopynonanis mo
ofsexty MarncTpanskutit rasonposos «boparenxono = Yxta (2 HHTKA), YMACTOK
xm 1074,7 = 110819,

TMPHEKA3BIBALO:

1. Hasnawirms KOMHCCHIO B COCTABE:
Jopun AA. - mimxenep 1o CHAGMCHRIO ~ NPEACTABNTE/TL CTPONTENLHOMN
opraMisaMy (1A Nepro oTCY TOTRMA opiia AA. KOKTPONTL BORAATEETCR 1A
Ecuna C.A.- mactepa CMP).
Nacrepiiak B.C. — Macrep-gedextockonnct ~ npeacranmeis caymbn xouTpons
xavecrna (na nepuon orcyrerans Macrepnaxa B.C. xoutpons nosnaracres sa
INMacropnaka A.B.- nedextocxonnera).

2. KoMucenn no axomioMy koutpomo pyxosogcrsonarsen CHuoll 111-42-80* un
Texmonornucekol kaprofl N 13 na sxoanoft XoMTPONL MATEPHRANOD
ofopyaopanus. ’

3. Perynnratil KOHTPOIR GRKCHPOBATE B AKTAX 110 DXOAHOMY KONTPOMO TPYOn 1
B KYPRAME BXOIMONO KOHTPOMA HIOENH, MATEPHAAON I KOHCTPYKUM,

4, Konrpoas 3a HCNOANEHUEM NPHKAIA BPOINOKNTSL HA AMPEKTOPAa Y XTHHCKOIO
¢uanana Cadapara I11.C,

ottt :-r'—--’ S
Cencpansisifi anpexrop " ~bensepa B

PI/IcyHOK 1.4 — HpI/IKaS 0 CO3JaHMU KOMHCCHHU 11O BXOJHOMY KOHTPOJIIO

2.4 OdopmiteHus CIUCKA UCTIOJIb3YeMbIX HCTOYHUKOB

Crucox nureparypsl BKIIOYaeT Onbauorpaduueckoe onucaHue UCIOIb30BaHHbIX (IUTHPYE-
MBIX, paccMaTpUBAaeMbIX, YIOMHHAaeMbIX) JokyMeHToB. O6o3nauaercs crnucok: CIIMCOK UC-
[MOJIb3OBAHHBIX UCTOYHUKOB U JINTEPATYPHI.

Conepxanue M CTPYKTYPy CHUCKAa UCTOYHHUKOB M JIUTEPATYPHI OMPEAEIsIeT aBTOp padOTHI,
UCXO/IS U3 LIENIM U 33/1a4 ee BbINoNHeHus. Kak npaBuiio, OH BKJIIOUAET B ce0s1 CIEAYIOIINE Pa3/Iebl:
Hcrounnku (HeomyOIMKOBaHHBIE M OMyOIMKOBaHHbBIC), JInTeparypa, Pecypcwl MaTepHeTa. BHYTpH
paszenoB U moapas3aenoB oubiarorpadguueckoe OMMcaHUE pacroiiaraeTcs B aadaBUTHOM TOPSIJIKE.
HymMmepanus onucanuii — CKBO3Has.
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[Tpu HEOOXOAMMOCTH B pa3zeiaX CIHCKa HCTOYHUKOB M JINTEPATYPhl BO3MOKHA CUCTEMATH-
3arust Ondauorpad@UIecKuX OMUCaHUMN.

CchIIKM Ha HCTIONIb30BAHHBIE HICTOUHUKY CIIEYeT YKa3bIBaTh 10 MOPSIKOBBIM HOMEpaM Ouo-
auorpaUuecKoro OINucaHus HCTOYHHMKA B Oubmmorpaduueckom crucke. [lopsakoBeiii HOMep
CCBUIKH 3aKJIIOYAIOT B KBaJIpaTHbIe CKOOKU. Hymepanus ccbuIoK BeseTcs apadCKUMH U pamMu B TIO-
pSKE TPUBEJICHUSI CCHUIOK B TEKCTE MOSICHUTENIbHOM 3alMCKU HE3aBUCUMO OT JIeJICHHs TeKCTa Ha
paznensl. [Ipumep: TOCT P 7.0.8 — 2013 «/lenonpou3BoACTBO U apXUBHOE J1€710. TepMUHBI U OIpe-
nenenusi» [13, c. 10].

HopMaTuBHO-1IpaBOBBIE aKThl (CHCTEMATU3UPOBAHBI IO IOPUANYECKON 3HAYMMOCTH, BHYTPH
— T10 XPOHOJIOTHH).

1. Bceobmas nexmapariys npaB 4esioBeKa;

. Koncturynus Poccuiickoit @enepanuu;

. heepanbHbIe KOHCTUTYIIHOHHBIE 3aKOHBI,

. (henepanbHbIEe 3aKOHBI;

. yKa3sl 1 pacnopsibkenus [Ipesunenra PO;

. akThI [IpaBuTenscTBa PO;

. HOpPMaTUBHbIE aKThl CyObekTOB PD;

. QKT MUHUCTEPCTB U BEJIOMCTB;
9. pelieHus: UHBIX IOCYAAPCTBEHHBIX OPIraHOB U OPTaHOB MECTHOI'O CaMOYIIPABIICHUS;
10. mpaBOBBIE€ aKThl HHOCTPAHHBIX TOCYIAPCTB.
IIpumep:

Koncrutynus Poccuiickoit @enepaunu [Tekcr] : opull. TEKCT: [IpUHATA BCEHAp. TOJIOCOBA-
HueMm 12 nek. 1993 r.]. — M. : I'poccMenus, 2009. — 32 c.

Poccuiickas @enepanus. 3akoHbl. YT0JI0BHO-TIpoLECCyallbHBIN Koaeke Poccuiickoit denepa-
uu [Tekcer] : dhenep. 3akon: [mpunst ['oc. J{ymoii 22 Hos6. 2001 r.: 0106p. CoBerom Denepamnun 5
nek. 2001 r.]. — M. : FOpaiit, 2005. — 266 c.

Poccutiickas ®eneparusi. 3akonsl. Cemeitnbiil kogeke Poccuiickoit deneparuu [ Tekcr] : [de-
nep. 3akoH : npuHAT [oc. J{ymotii 8 nek. 1995 r. : mo coctosinuto Ha 3 siuB. 2001 r.]. — CII6. : Victory
: Crayn-kantpu, 2001. — 94 c.

I'OCTsI nepeyucnsroTcs mocie HOPMaTUBHO-TIPABOBBIX aKTOB IO XPOHOJIOTHH.

[Tpumep — OTaenbHO U3TAHHBIA TOKYMEHT

I'OCT 7.1-2003 CUBU/I. bubnuorpaduueckas 3anuck. bubnuorpaduyeckoe onucanue. O6-
mue TpeboBaHus U npaBuiia coctaieHus [Tekct]. — M. : U3a-Bo cranmapros, 2004. — 64 c.

[Tpumep — 3anuch Mo 3aroJI0BKOM

I'OCT PB 52310-2005. DneMeHThI mpeoOpa3oBaHus YaCTOTHI JIa3epHOTo u3nydeHus. Ooime
texHudeckue ycnosus [Tekct]. — Been. 2005-01-01. — M. : Crannaptundopm, 2005. — 42 c.

[Ipumep — 3anuch noj 3araaBuemM

DneMeHTHl TpeoOpa3zoBaHMs YaCTOTHI Ja3epHOro uainydeHus. OOmne TeXHHYECKUE YCIOBHS
[Texcr] : TOCT PB 52310-2005. — Been. 2005 -01-01. — M. : Cranmaptuadopm, 2005. — 42 c.

[Tpumep — Kauru ¢ oqauM, IByMS B TpeMs aBTOpaMH:

Baiikosa, 1. }O. HactonpHas kaura aemonpousBoautens [ Texer] / U. 1O. baiikosa. — 2-e u3 .,
qgom. — M. : Okemo, 2009. — 352 c.

lNamaxos, B. B. [lenonpousBoacto: OOpasipl, JOKyMeHThl. OpraHnu3aiiis 1 TeXHOJIOTHS pa-
6otsl [Tekct] / B. B. I'anaxos, M1.K. Kopnees, [u np.]; mox pea. 1. K. Kopueea. — 2-e uzn., nepepad.
u gom. — M. : TK Ben6u, [Ipocnekt, 2006. — 456 c.

Kysnenoga, T. B. Kagposoe nenonpoussojctso [Texct] / T. B. Ky3nenosa, C. JI. Ky3Heuos.
— M. : OO0 «Kypnan «Ynpasnenue nepconamom», 2008. —480c.

[Tpumep — Kauru, cOOpHUKYU 1O 3aryIaBueM (€CJIM aBTOPOB 0OJIiee TpeX UITH KE OHU HE yKa-
3aHBbI):

0 3O\ L W

DKOJIOTHSL M SKOHOMHKA MPUPOIONONb30BaHus [Tekcrt]: ydel. uis CTYJAeHTOB BBICII. Y4el.
3aBeaenuit / O. B. I'mpycos, C. H. bo6suteB, A. JI. HoBocenos, H. B. Uenypusix; nox pen. O. B.
I'upycosa, B. H. Jlonartuna. — 2-e u3z., nepepad. u ngon. — M. : KOHUTU: Eaunctio, 2002. — 519 c.

18



Bonbmoit ropuanaeckwii cnoBaps [Teker] / B. A. benos [u ap.]; mox pen. A. 5. Cyxapesa, B.
E. Kpytckux. — 2-e uza., nepepad. u gomn. — M. : UHOPA-M, 2002. — 704 c.

[Tpumep — YueOHMKH, yueOHbIE TOCOOUS, METOINIECKUE YKA3AHUS:

Jlenonpou3BoACTBO (OpraHu3alus U TEXHOJIOTUU JOKYMEHTALMOHHOTO 00eCeueH sl yIpaB-
nenwusi) [Tekcr]: yaueObnoe nmocobue / mox pen. T. B. Ky3nenosoit. — M. : KOHUTU-JJAHA, 2005. —
359 c.

Opranusanus padoTsl ¢ fokyMeHTamu [ Teker]: yueOnuk / mon pex. mpod. B. A. Kyapsiea. —
2-e u3 ., nepepad. u gom. — M. : UHOPA-M, 2002. — 592 c.

IIpumep — cOOpHUKHU CTaTEM:

A30yka KaJpOBHKa: BCE JOKYMEHTHI 110 paboTe ¢ mepcoHanoM [Tekcr]: [cO.cT.]. — 2 u3n., me-
pepab. u gom. — M. : Bepmna, 2008. — 288 c.: ui., Taou.

ITpumep — onricanue craTei U3 KHUT, XKYPHAJIOB, ra3eT:

Amnppees, b. E. Kontpoinepst 3apyoexxusix npouspoaureneit [Teker] / b. E. Anapees, B. E.
[Tonanpko / TexHudeckue cpecTBa CUCTEM YIPaBIEHUS TEXHOJIOTHYECKUMU MpoLieccaMy B HE(PTs-
HOU M ra30BO# MpoMbIuieHHOCTH. — M. : PI'Y HedTH u raza, 2004. — C. 48-212.

Kysnenosa, T. B. IIpaBuna nenonpousBoJcTBa B (eiepajabHbIX OpraHax HCIOJIHUTEIbHON
Bnactu [Tekct] / T. B. Ky3nenosa // Jlenonpou3soactso. — 2009. — Ne 3. — C. 13-16.

OO0 yrBepxkaenuu [IpaBuit okazanus yciyr nouroBoi cBs3u [ Tekcr]: mocranosnenue I1paBu-
tenberBa PO ot 15.04.2005 Ne 221 // Poccwmiickast razera. — 2005. — 27 anpedst, Ne 87. — C. 10-11.

Jnist 3anceid Ha 3JIEKTPOHHBIE PECYPCHI AOIYCKAETCsl IPH HATMYUH B TeKCTe OuOarorpadu-
YECKHX CBEICHH, HICHTU(DUIIUPYIOMNX IEKTPOHHBIA pecypc yIalleHHOTO JIOCTYIa, B MOACTPOY-
HOM CCBIJIKE YKa3bIBaTh TOJIBKO €ro 3JeKTPOHHBIN agpec [8]. s 0003HaueHHs 371eKTPOHHOTO ajipeca
ucnone3ytoT abopeuarypy "URL" (Uniform Resource Locator — yanduimpoBaHHbIi yka3aTesb pe-
cypca).

[Ipumep:

1) Poccuiickas denepanus. 3akonsl. Konexe Poccutickoit denepanuu 00 agMUHACTPATHB-
HBIX [IpaBOHAPYUIEHUAX [ DIEeKTPOHHBIN pecypc]: denep. 3akon: [mpunsaT ['oc. Jymoii 20 nek. 2001
r.. onoop. Coserom @enepanmu 26 nexabps 2001 r.] / Koucynprant mmoc. URL:
http://www.consultant.ru/ (mata o6pamenus: 10.04.2013).

2) bernuk, A. I'. O630p OCHOBHBIX IPOEKTOB 3apyOEKHBIX CIIPABOYHBIX CIYXO [DJIEKTPOH-
HBIN pecypc]: mporpam. obecrieueHne U TeXHOI. noaxos! // Vicnonb3zoBanue HTEpHET-TEXHOIOT U
B CIIPAaBOYHOM OOCITY>)KHBAaHUH Y/IaJCHHBIX MOJb30BATENIEH: MaTepHajbl CEeMHUHapa-TpeHuHra, 23—-24
HOs510. 2004 1. / Poc. Hail. 6-ka, Bupryan. Crpas. ciayx6a. CII0., 2004. Cuctem. TpedoBanus: Power
Point. URL: http://vss.nlr.ru/about/seminar.php (nara o6pamenus: 13.03.2006).

3) Boakos B. 10., Bonkosa JI. M. ®usndeckas KynbTypa [DIEKTPOHHBIN pecypc]: Kypc au-
ctaHl. o0ydyenus o ['CD 05 2dus. kynsrypa / C.-IlerepO. roc. HOIUTEXH. YH-T, MEXBY3. LIEHTP O
¢us. kynbrype. CII6., 2003. Hoctyn u3 nokanbHoi ceth @ynnamenTt. 0-ku CIIOITIY. Cuctem. Tpe-
6oBanus: Power Point. URL: http://www.unilib.neva.ru/dl/local/407/oe/oe.ppt (mata obparieHus:
01.11.2003).

ITpumep: Heony0OnrkoBaHHbBIE UCTOUHUKH:

YceraB MJIOY «Jletckuii cag Ne 21 komOuHupoBanHoro Buna» [ Tekct]: [yrBepxaeH [locra-
HOBJIEHHEM pyKoBoauTens agmuuauctpauun MOI'O «Yxta» ot 22 anpens 2009 r. Ne 803]. — 17 c.

[Tonoxxenne 0 MOKYMEHTAaIMOHHOM oOecrieueHnn ymnpasieHus u apxuBe MJIOVY [Tekcr]:
[yrBepxkaeno npukazoM MJIOY «/I/C Ne 21» ot 28 anpens 2009 r. Ne 01-05/29]. — 32c.

2.5 OopmiteHne NpUIIOKEHUH

[Tpunoxxenre opOpMIISIFOT KaK MPOJOHKEHNE JAHHOTO pabOThI Ha MOCIEAYIOIIUX €€ JTUCTaX.

B TekcTe mosicHUTETpHOM 3aNTMCKH Ha BCE MPUITOKEHUS IOJDKHBI OBITh TaHbI CChUTKH. [Ipuio-
JKEHHUS pacrnojiaratoT B MOPSJIKE CChUIOK HAa HUX B TEKCTE MOSICHUTEIbHOM 3alIUCKH, 32 UCKIIFOUEHUEM
CIPAaBOYHOIO MpuiIokeHus: «CHHCOK HMCMOJIb30BAHHBIX UCTOYHUKOB U JIUTEPATYpPbI», KOTOPOE pac-
MOJIATAeTCs 3a 3aKJIIOUECHUEM.
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Kaxnoe npunoxxenue cienyeT HauMHaTh C HOBOM CTPaHUILIBI C YKa3aHUEM HaBEpXy mocepe-
nune ctpanuilsl cnoBa «[IPUJIOXKEHUE u ero o6o3nauenus. Ecnu npuiokeHne COCTOUT U3 2-X U
OoJsiee cTpaHull, TO OHHM nojnuckiBaeTcs «lIpogomkeHne npuIoKeHus ...» (HalUCh pacroaraeTcs
C BBIPaBHUBAHUEM I10 TIPABOMY KparO JINCTA).

[IpunosxeHue 10KHO UMETh 3ar0JIOBOK, KOTOPBIN 3aMMCHIBAIOT CAMMETPUYHO OTHOCUTEIIHHO
TEKCTa C MPOMUCHON OYKBBI OTACITBHON CTPOKOM.

[Tpunoxxenuss 0003HAYAIOT 3ariIaBHBIMUA OYKBaMH PYCCKOTO ajdaBuTa, HAaYWHAS ¢ A, 3a HC-
kioueHueM OykB E, 3, i1, 0,4, b, bL, b. [Tocie cnosa «[IPYJIOKEHUE» cnenyeT OykBa, 0003Ha-
YaroIas ero mocjie10BaTeIbHOCTbD.

JlommyckaeTcst 0003Ha4YCHHE PIIIOKEHUN OyKBaMH JIATHHCKOTO ajihaBUTa, 32 UCKITIOYCHUEM
oyks I u O.

B ciiyqae mosHOTO MCIONBb30BaHUs OYKB PYCCKOTO M JIATUHCKOTO a()aBUTOB JOMYCKACTCS
0003HauYaTh MPUIIOKEHUS APAOCKUMHU [TUPpaMU.

Ecnu B otuére omHo npuiioxkenue, ono obosznavaercs «[ IPUJIOXKEHUE Ay.

Ecnmu ogHO mpwiiokeHHe 3aHMMAeT JBE CTPAHHMIIBI (TOIBKO B TaOIWIHOM (hopmare), TO Ha
BTOPOIl CTpaHUIlE MO IIEHTPY aCCUMETPUYHO C YYETOM pPa3BOpPOTa U B KHHKHOM, H B aTbOOMHOM
dopmarte ykaswsiBaercs nponucHbiME OykBamu «[TPOJOJDKEHUE TTPUJIOXXKEHUSA Ay.

ITpumep:
[MPUJIOXKEHUE A

JloKHOCTHAst MHCTPYKIMS TeHepanbHoro aupekropa B OO0 «Komucrpoitmocty

Ipunoxenue K TpY0BOMY I0roBOpY

E.®. Conosbés
__20J4T.

AOJIZKHOCTHASI HHCTPYKIMSI
FEHEPAJIBHOI'O IMPEKTOPA
000 «<KKOMUCTPOUMOCT»

1. OBLIME ITOJIOXXEHUSI

1.1.  Hacrosmas [lo/DKHOCTHas MHCTPYKLMS  ONpEAeTsieT  JOKHOCTHBIE
OB3aHHOCTH, NIPABA H OTBETCTBEHHOCTD ICHEPAIBLHOTO AUPEKTOPA.

1.2. TenepanbHelii aupexTOp H30MPAeTCsi M  OTCTPAHACTCH OT JIOKHOCTH
pemenreM cosetom aupekTopoB OO0 «KomwucrpoiitMoct» corsacHo Ycrasy OO0
«Komucrpoiimoct.

1.3, Tenepansupiii  mupekTop nomordereH  cosery  ampektopos OO0
«KomucrtpoiiMocTy.

1.4. B cBOei 1eATe/IbHOCTH TeHepanbHbIi AMPEKTOP PYKOBOACTBYETCS:

- ACHCTBYIOWMMHM  3aKOHOJATENBHBIMH M  HOPMATHBHBIMM  JOKYMEHTaMH,

periaMeHTHPYIOLIHMH TIPOM3BOICTBEHHO-X03HCTBEHHYIO H dunancoBo-
IKOHOMHYeCKYI0 AestensHocTh OO0 «KomuerpoiimocT»;
- AeHCTBYIOIMMH METOAHYECKHMH MarepHanamu, KacaloMMHCs

AesrenpHoctd OO0 «Komucerpoitmoct»;

- Yerasom OO0 «KomuctpoitmocT;

- leHcrBylomnmMK  Pykososactsom no  kavectBy, CraHgapTraMu IpeanpUsTHs,
CrannapraMn  paGouMX IpOIECCOB, pa3palOTAHHBIX HA OCHOBE MEKAYHApPOIHOrO
cranfapra kayecrsa ISO cepun 9001, B npejieniax cBOMX AOIKHOCTHBIX 0053aHHOCTEH;

- KONIEKTHBHBIM Jiorosopom OO0 «Komucrpoitmoct»;

NpaBHIAMH ACHCTBYIOLIErO TPY/A0BOIO PacopsiaKa;

- Hacrosuen Jlo/mKHOCTHON HHCTPYKIHEHN.

1.6. "'enepasibHBINi AHPEKTOP JOJIKEH 3HATH:

- AeHCTBYIOLME  IPaX/JaHCKOe, HAJIOroBOe, TPYHAOBOE, IKOJOIHYECKOE U
NPHPOJICOXPaHHOE 3aKoHoAaTebeTBa Poccuiickoi Meaepauuu;

- ACHCTBYIOIUME  3aKOHOMATE/IbHbIE W HOPMATHBHBIC  [IPaBOBbIE  AKTHI,
pernaMeHTHpyioume NPOU3BOJICTBEHHO-X035HCTBEHHYIO u (hunancoso-
IKOHOMHYECKYIO  ACATENbHOCTh  NPEANPUATHA, [OCTAHOBICHHS  (elepalbHBbIX,
PErHOHANBLHBIX W MECTHBIX OPraHOB TOCYJAapCTBEHHON BJIACTH M YNpaBJICHMs,
onpeaesonHe NPHOPHUTETHBIE HarnpasjeHus Pa3sBHTHA OKOHOMHKH H
COOTBETCTBYIOUIEH OTPACIIH;
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3 TIOPSIIOK 3AIIMTHI JJUTJIOMHOM PABOThI
3.1 I'ocynapcTBeHHas 5K3aMEeHAI[MOHHAST KOMUCCHUS

I'ocynapcTBeHHast UTOroBasl aTTECTalMsl OCYILECTBIISIETCS TOCYJapCTBEHHOM IK3aMEHallMOH-
Holt komuccuent (nanee — 'OK), kotopas coznaercs MuaycrpuansabivM uHCTUTYTOM (CITO) yHUBEp-
CUTETA 110 IPOrpaMMe MOATOTOBKH CHEUAIMCTOB CPEIHEr0 3BeHa Uil crienuanbHocTi 46.02.01 Jo-
KyMEHTAIlMOHHOE 0OecrieueHre yIpaBIeHusl U apXUBOBeIeHUE 715l BceX (popm 0OydeHus.

I'ocynapcTBeHHas SK3aMEHAMOHHAsE KOMHCCHUS (POPMHUPYETCS U3 TeJarorn4ecKux paboTHH-
KOB YHUBEPCHUTETA U JIUL, IPUTJIAIIEHHBIX U3 CTOPOHHUX OpraHU3aldil: MeAarornyeckux paboTHU-
KOB, IMEIOIIUX YUYEHYIO CTEIICHb U (UJIM) YU€HOE 3BaHHE, BBICIIYIO MJIH MIEPBYIO KBATH(PUKALIMOHHYIO
KaTeropuio, npeacraBureseil padoronareneil wiv ux oObeAMHEHUN IO MPOGUIIO TOATOTOBKU BBI-
IIYCKHUKOB.

CocraB 'DK yTBeprkaaeTcst MpuKa30oM MPOPEKTOpa Mo yu4eOHOM paboTe YHUBEPCUTETA.

['ocynapcTBeHHYIO 9K3aMEHAI[MOHHYI0 KOMUCCHIO BO3IJIABIISAET MIpe/iceaaTellb, KOTOPBIA Op-
TaHU3yeT U KOHTPOJIHUPYET AEATEIbHOCTh TOCYAapCTBEHHOM SK3aMEHAIIMOHHONW KOMHCCUU, oOectie-
YHBAET €IUHCTBO TPEOOBAHUMA, IPEABABIAEMBIX K BBIITYCKHHUKAM.

Kannunarypa npeacenatens I'OK yrBepxknaercs He noznuee 20 gexabps TeKyliero roja Ha
cIeAyIomMi KaneHaapublii rox (¢ 1 ssaBaps mo 31 nexadpst) deaepaqbHBIM OPraHOM HCIIOJHUTEIb-
HoM1 Biactu 1o npeacrasieHuo PI'bOY BO «YXTUHCKUN rOCyAapCTBEHHBIM TEXHUUECKUN YHUBED-
CUTETY.

[Ipencenarenem I'OK yTBepkaaeTcs nuio, He paboTaroliee B yHUBEPCUTETE, U3 YHUCIIA:

— PYKOBOJUTEJICH MU 3aMECTUTENICH PYKOBOAUTENCH OpraHu3aliiii, OCyIeCTBISIOMNX 00-
pa3oBaTeNbHYIO JESTEIBHOCTD 110 MPO(UITIO MOATOTOBKH BBHITYCKHUKOB, UMEIOIINX YYEHYIO CTETICHb
U (WIK) y4eHOe 3BaHUE;

— PYKOBOJUTENIEH HIIM 3aMECTHTENCH PyKOBOJUTENEH OpraHu3allyii, OCyIIEeCTBISIONX 00-
Pa30BaTENbHYIO AE€ATEILHOCTD IO MPO(QUIIO MOATOTOBKH BHIITYCKHUKOB, UMEIOIUX BHICIIYIO KBaJIH-
(UKAIMOHHYIO KaTerOPHIO;

— TIpeICTaBUTENIeH paboToaaTeNe Wi UX O0bEAMHEHUH TI0 MPOUITIO MTOATOTOBKH BBIITYCK-
HUKOB.

Hupexrop U (CIIO) aBnsercs 3amecturenem npenaceaarens ['OK. B cinyuae co3nanus He-
CKOJIBKMX TOCYapCTBEHHBIX 3K3aMEHAI[MOHHBIX KOMHUCCHM Ha3HAYAETCs] HECKOJIBKO 3aMECTUTENEH
npenceaarens ['OK u3 uncna 3amectureneit nupexkropa MM (CIIO) unu nenarornyeckux pabOTHH-
koB MU (CITO), umeronux BhICIIYIO KBATH(PHUKALIMOHHYIO KaTETOPHIO.

Cekperapp I'OK naznauaercs u3 uucna padotHukoB MU (CI1O), BbIONHAET TEXHUUECKUE
¢byHkuMu Mo opranu3anuu u nposenaeHuto pabotel 'OK. Cekperaps He aBnsiercs uieHoMm ['OK.

I'ocynapcTBeHHast SKk3aMeHAIIMOHHAs KOMUCCHS IEHCTBYET B T€YEHHUE OJTHOTO KaJIeHIapHOTro
roja.

3.2 Tlponenypa 3alIuThl AUTLIOMHON pabOThHI

K rocymapcTBeHHOI UTOrOBON aTTecTalluyl JOMyCKaeTcsl 00yJaroImuiics, He UMEIoIuil aka-
JEMHUYECKOH 3a1075KEHHOCTH U B TOJIHOM 00beMe BHITIOJTHUBILINK yueOHBIHN IJIaH U WHIUBUAYalb-
HbI y4yeOHBIH IJIaH MO OocBamBaeMoil oOpasoBaTenbHOU mporpamme CIIO mo cmeunmanbHOCTH
46.02.01 JIokymeHTammoHHOE 0OecTieueHre yIpaBJICHHS 1 apXUBOBEICHNE.

Jlonyck o0ydJaromerocsi K rocyJapCTBEHHOM UTOrOBOM aTTeCTalliu OCYIIECTBIISIETCS Ha OC-
HOBaHHHM MPHUKa3a MPOPEKTOpa Mo yueOHo! paboTe yHUBEpCUTETA.

Ha 3amuty BKP otBOAMTCS 10 OQHOrO akaJgeMHUYECKOTo 4aca Ha OJHOro ctyaeHTa. [Ipome-
Jlypa 3aliuThl ycTaHaBinuBaeTca npeacenareneM ['OK no cormacoanuto ¢ wieHamu ['OK u, kak npa-
BIJIO, BKITIIOYAET JIOKJIaJA CTyAeHTa (He 6onee 10-15 MUHYT), UTeHHE OT3bIBA U PELICH3UH, BOIIPOCHI
YJICHOB KOMHUCCHHM, OTBETHI CTy€HTa. MOXeT ObITh MPETyCMOTPEHO BHICTYIICHHE PYKOBOIUTEIS
BKP, a Taxxe peLieH3eHTa, eCiii OH IPUCYTCTBYET Ha 3aceganuu ['OK.
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Bo Bpems noknaga CTyJEHT MCHOJIb3YeT MOATOTOBICHHBIA HAIJISIAHBIA MaTepuall, WILTIO-
CTpUpYIOLIMKA OCHOBHBIE noJioxkeHus: BKP.

[Ipu onpenenenun onenku no 3amure BKP yuntsiBaroTCs: KauecTBO YCTHOIO JIOKJIA/IA BbI-
MyCKHUKA U €0 HATJISTHOTO COMTPOBOXKICHHUS (TIPE3EHTAIINH ), CBOOOJHOE BIIaICHUE MAaTEPUAIOM JIU-
TUIOMHOM paboThI, TTyOMHA M TOYHOCTH OTBETOB HA BOIIPOCHI, OT3BIB PYKOBOJHUTEIS U PEIICH3HUS.

Pemenue o0 oneHke, MOJIy4eHHOM HA rOCY1apCTBEHHOW UTOTOBOM aTTecTalluu, IPUHUMAETCS
['OK Ha 3aKpbITOM 3aceJaHUH MPOCTHIM OOJIBIIMHCTBOM T'OJIOCOB YWICHOB KOMHUCCHH, YYaCTBYIOIIUX
B 3aceJlaHuH, Npu 00s3aTebHOM npucytcTBuu npeacenarens ['OK umm ero 3amectutens. [Ipu pas-
HOM YHCJIE TOJIOCOB I'0JIOC IIPpeiceIaTeIbCTBYIONIEro Ha 3aceaanuu ' DK sBiseTcs pemaronmm.

Pe3ynpratrhl rocygapcTBEHHON HTOTOBOM aTTECTAllMU ONPEACIIAIOTCS OUEHKAMHU «OTIUYHOY,
«XOPOIII0Y», KyTOBICTBOPUTEIHLHOY, «HEYIOBICTBOPUTEIILHO» U OOBSBIIIOTCS B TOT XK€ JCHB TOCTIE
odopmiteHUs MPOTOKoJIOB 3acenanuii ['OK.

Pemienue o mpucBoeHNY KBaTU(pHUKAIIMK U BbIJaue JOKYMEHTa 00 00pa3oBaHUH U 0 KBaIU(Du-
KAy IPUHUMAETCSI KOMUCCUEW Ha UTOTOBOM 33aKPBITOM 3aCEJIaHUHU MPU YCIOBHH YCIIEIIHOTO MPO-
XO0’KJICHUS BCEX YCTAHOBJICHHBIX BUJIOB ATTECTALIMOHHBIX UCIIBITAHUN, BXOIAIIUX B COCTAB rocyaap-
CTBEHHOM UTOIOBOM aTTECTALUM.

Pemenne 'OK o npucBoeHnn KBamu(UKAMKA U BBIJAYE TUIIOMA O cpexHeM mpodeccro-
HAJIBHOM 00pa30BaHUU BBITYCKHUKAM, TPOLIEAIINM FOCYIapCTBEHHYIO UTOTOBYIO aTTECTAIUIO, 00b-
SBJISICTCS] IPUKA30M PEKTOPA YHUBEPCUTETA.

BrinyckHMKaM, HE MIPOXOAMBIIMM TOCYAApPCTBEHHOM UTOIOBOM aTTECTALUU MO YBaXKUTEIIb-
HOM npuyrHe (10 MEIUIIMHCKUM MOKAa3aHUAM WM B APYTHX UCKIIOUUTEIBHBIX CIIy4asiX, JOKYMEH-
TaJbHO MOATBEPKACHHBIX), IPEIOCTABISAETCS BO3MOKHOCTh MPOUTH TOCYJAPCTBEHHYIO UTOTOBYIO
aTTecTanuio 0e3 OTYUCIICHHS U3 YHUBEpcUTeTa. Ha OCHOBaHHH TTOITBEPIKIAIONINX JOKYMEHTOB 00Y-
YaroueMycsl IPeIOCTaBIsAETCs aKaIeMUUECKUI OTITYCK.

JononuutensHbie 3aceganust [ DK opranusyrorcs B ycTaHOBIEHHBIE YHUBEPCUTETOM CPOKH,
HO HE NO3JHEE YEThIPEX MECSIEB IOCIE MOJa4Yu 3asBJICHUS JIMIIOM, HE MMPOXOJUBIIUM Tocyaap-
CTBEHHOM MTOTOBOM aTTECTALMK MO YBAXKUTEIbHON MMPUYUHE.

OOyuarommuecs, He MPOIIEAIINE TOCYAAPCTBEHHOM UTOTOBOW aTTECTAIlUN WUJIM MOJYYHBIINE
Ha TOCYJapCTBEHHOW MTOTOBOM aTTECTAllMM HEYIOBJIETBOPUTEIBHBIC PE3YIbTAThI, IPOXOISAT TOCY-
JTAPCTBEHHYIO UTOTOBYIO aTTECTAIIMIO HE PAHEE YEM Yepe3 IIECTh MECALIEB MOCIE MPOXOKIAEHUS TOC-
YAApPCTBEHHON UTOTOBOM aTTECTALIUH BIIEPBBIE.

JI71st TpOX 0K JIEHUsI TOCYIapCTBEHHOM UTOTOBOM aTTECTAlLIMHM JIULIO, HE MPOIIEIIIee TOCyaAap-
CTBEHHYIO UTOTOBYIO aTTECTAIlMIO 1O HEYBAKUTEIBbHOW MPHU-UYMHE WM TMOJy4YUBIIEE Ha rocynap-
CTBEHHOM UTOTOBOM aTTECTAllMH HEYJOBIETBOPUTEIHHYIO OLIEHKY, BOCCTAHABIUBAETCS (HA IOTOBOP-
HOI OCHOBE) Ha MIEPHO]I BPEMEHH, YCTAHOBJICHHBIM YHUBEPCUTETOM CaMOCTOSITEIIbHO, HO HE MEHEe
MPElyCMOTPEHHOTO KaJIeHJAPHBIM y4eOHBIM Ipa KoM I MPOXO0KIEHHUS TOCYAapCTBEHHOM UTOTO-
BOM aTTecTaiuu 1o odpasosarenbHoi mporpamme CIIO cnenmansaocTt 46.02.01 JoxymeHTaImoH-
HOe oOecIieueHre ypaBlIeHUsI U apXUBOBEICHUE.

[ToBTOpHOE MTPOXOKACHHE TOCYIAPCTBEHHON UTOTOBOM aTTECTAIMH JIJIsi OJTHOTO JIUIA HAa3HA-
YaeTcsi yHUBEPCUTETOM He OoJiee ABYX pas.

BrinyckHHKH, HE TIPOMIEANINE aTTECTAIIMOHHBIC UCTIBITAHUS, BXOSIINE B COCTaB Tocyap-
CTBEHHOW WTOTOBOHM aTTeCTallMM, OTYMUCIAIOTCS M3 YHUBEPCHUTETA U MOJIyYAIOT aKaJEMUYECKYIO
CIIPaBKY YCTaHOBJIEHHOTO 00pa3ia.

3.3 CtpykTypa nokiaaa u opopMIeHHE WILTIOCTPAIIMOHHOTO MaTepHrasa
Jlokman kK myOau9IHOM 3anuTe paboThl ClIeyeT HAMUCaTh U MTPOAHATU3UPOBATH C TOYKHU 3pe-
HUS TOJIHOTHI U KPATKOCTH MPEACTABICHUS PE3YyJIbTAaTOB, JOTMYHOCTH MOCTPOEHUS, JOCTYIHOCTH

BOCITPHUSITHS Ha CIIYX, BO3MOYKHOCTH YJIOKUTHCS B ONIPECIICHHOE BpeMsi. PekoMeHmyemoe Bpemst J10-
kinajga 10 MunyT.
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CrpykTypa AOKIaAa: akKTyaJIbHOCTh TEMBI UCCIIEOBAHMUS, 1I€JIb OCHOBHBIE PE3YJIbTAThl U UX
MHTEPIIPETAlLNs, BEIBOIbI, PEKOMEHIAINH, HayYHasl HOBU3HA, MPAaKTUYeCcKash U TeOpeTHUecKas 3Ha-
YUMOCTb.

WnmroctpalinoHHbIN MaTepral K 3aiuTe opopMisieTcs B BUI€ KOMIIBIOTEPHOM MPe3eHTaI|H,
CO3aHHOU TIpH oMol nporpammbel Microsoft PowerPoint, u cimyxut aist JeMOHCTpaluy KITFOYe-
BbIX MOMEHTOB U OCHOBHBIX P€3y/IbTaTOB PaOOTHI.

Pexomennyemoe kommyectBo ciaiioB  12-15. Ha HUX BBIHOCST OCHOBHBIE IpauKH,
CXeMBblI, Tabnu1Ibl, poTorpaguu u T.A4. B COOTBETCTBUH C Jokia10M. O0s3aTeIbHBIM JIEMEHTOM IIpe-
3€HTALUU SBJISETCS CIaiijl, ABISIOLIUICS TUTYJIBHBIM JUCTOM (HAMMEHOBAHUE OPraHU3alMH, CIIEIH-
alIbHOCTBh, TeMa paboTsl, DO cryaeHTa — aBTopa padbotsl, DO pykoBoauTess paboThl, MECTO CO-
cTaBneHus, rox). Madopmaus ciaii1oB JOIKHA BOCOPUHUMATBCS C PACCTOSIHUS HE MeHee 15M npu
CTaH/IapTHON OCBEIIEHHOCTH.
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ITpunoxxenue 1
[TpumepHast TeMaTHKa BBITYCKHBIX KBATU(PHUKAIIMOHHBIX PadoT

1. CoBepuieHCTBOBaHNE XPaHEHHS M HCIIOJIb30BaHMS KOH(PUICHIIMANBHOM HH(OPMAIIH B Op-
raHU3aluu.

2. Ananu3 opranu3anuu padoThl ¢ JOKYMEHTaMH C JOKYMEHTaMH B CTPYKTYPHOM HOJpas/ie-
JICHUU.

3. AHanM3 ONTUMAIBHBIX YCIOBUI XpaHEHHS JOKYMEHTOB Uil 00eCIIeYeHUs UX COXpPaHHO-
CTH.

4. AHanu3 METOJUKHU IPOBEACHUS SKCIIEPTU3bI LIEHHOCTH JJOKYMEHTOB B JI€JIOIPOU3BOJICTBE.

5. JlokyMeHTalMOHHOE o0ecrieueHe e TeIbHOCTH MYHUIMIIAIbHBIX YHUTAPHBIX MIPEIIpH-
ATUH.

6. AHaJIM3 TOKYMEHTALMOHHOT0 00ecreueHus yIpaBIeHUs NpeanpusaTHs HeQTAHON oTpaciu.

7. JIOKyMEHTallMOHHOE COIPOBOXKIEHUE MPOLIEYPbl KPEAUTOBAHHUS.

8. JlokyMeHTallMOHHOE 0OecrieueHue eI TeIbHOCTH TPOU3BOACTBEHHOI'O PEANIPHUSTHUS.

9. lokyMeHTHpOBaHKE PaOOTHI C COIMATBHO-TIPABOBBIMH 3aIIPOCAMH T'PAXK/IaH.

10. Ananu3 JOKyMEHTO000pOTa B MYHUIIMIIAIBLHOM YUPEXKICHUN 3JPaBOOXPAHEHHUS.

11. loxyMEHTUPOBAaHUE OCHOBHOM N1€ATEIbHOCTH OPraHU3allMK U HANpPaBJIEHUS €ro COBEp-
IIEHCTBOBAHUS.

12. UccnenoBanue opraHu3alui 1 METOAMKH 00eCTieueH sl eI TeIbHOCTH MyHUIIUTIAIEHOTO
apxuBa.

13. AHanu3 oNTUMANBHOTO YCTPOICTBA apXHBa JIJIsl 00ECTIeYeHUs COXPAaHHOCTH JOKYMEHTOB.

14. AHanu3 posin JeI0NpPOU3BOJUTENS B YIIPABIEHUHU CUCTEMON IOKYMEHTO000pOTa Ha ITpeI-
NPUSATHH.

15. Opranuzanus paboyero Mecta ceKperaps B OpraHu3aIuH.

16. UccnenoBanue poyid CEKpeTapsi B KOOPAMHAIIMHA PAaOOTHI OpraHH3aIHH.

17. VccnenoBanue 3TaroB U MOPsJIKa IPOBEIEHUS SKCIIEPTU3BI IIEHHOCTU JOKYMEHTOB B ap-
XUBHOM YUPEXJICHUU.

18. MccnenoBaHre OCHOBHBIX HAaIIPaBJICHUH MCIIOJIb30BAHUS apXUBHBIX JOKYMEHTOB Ha KOH-
KPETHOM IIpUMepe.

19. Opranuzanus perucTpaluu 1 KOHTPOJIS 32 UCIIOJTHEHUEM JIOKYMEHTOB B OpraHU3aIUH.

20. CoBepIIeHCTBOBaHHE CHCTEMBI JOKYMEHTOO0OPOTa B KOMMEPYECKOH OpraHu3aIyy.

21. OueHKa COCTOSIHUA U OTpeNieNieHusl MyTel U onpezeseHue MmyTeil CoBEpIICHCTBOBAHMS
J0Y B O0O0.

22. VccnenoBaHye OpraHu3aliiy U MPOBEJCHUS MPOBEPKU HAMUUSA M COXPAHHOCTH apXUB-
HBIX JOKYMEHTOB.

23. UccnenoBanue pabOThI 110 COCTABICHUIO U BBEJCHHUIO B JCHCTBHUE MOJIOKEHUS 00 apXuBe
U JIOJDKHOCTHBIX MHCTPYKLIUN paOOTHUKOB apXHBa.

24. Ananu3 BHYTpEHHEH perjaMeHTallH JeIoNPOU3BOICTBA B KOHKPETHOM OpraHu3aluu.

25. AHanu3 cocTaBa OpraHU3aIMOHHBIX JOKYMEHTOB AKIIMOHEPHOTO OOIIIECTBA.

26. AHaJIM3 JOKYMEHTUPOBAHHS OCHOBHOW JEATEIbHOCTU OPTraHU3aIHH.

27. IokyMeHTHpOBaHKE KaJpOBOW ACATEIHPHOCTH B OPTaHU3AIHH.

28. O630p KaapoBoit fokyMmeHTau. O0s3aTeNbHbIE KaIpOBbIe TIOKYMEHTHI U UX COLMAIIbHAS
3HAYUMOCTb.

29. Ananu3 ocobeHHocTel paboThl ¢ JOKYMEHTaMH 110 IMYHOMY COCTaBY.

30. HccrenoBanre pabOTHI IO COCTABJIICHUIO BBeJeHUE B JeiicTBue [lonoxkeHus o ciyxoe
J0YV.

31. JlokyMEeHTHpOBaHHE OCHOBHOM JICATEIHEHOCTH B YUPEKICHUSIX JOIIKOIBHOTO 00pa3oBa-
HUSL.

32. AHanu3 JOKyMEHTOO0OpOTa M €Tr0 MPOSKTUPOBAHWE, MAPIIPYTH3AUS JOKYMEHTOIIOTO-
KOB Ha MpUMepe KOHKPETHOW OpraHu3aluy.
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33. lokyMeHTUpOBaHHE JESITEIbHOCTH MyHUITUIATIBHBIX YUPEKICHUI.

34. UccnenoBanwue 3ana4, GYHKIMI U CTPYKTYPBl apXUBHOU CITY>KObI OpTaHU3alluH.

35. AHanu3 pojM OpPraHU3alMOHHO-PACTIOPAIUTENBHBIX JOKYMEHTOB B YIIPABICHUH OpTaHU-
3amuu (Ha KOHKPETHOM MPUMEPE).

36. JlokyMeHTalIMOHHOE 00ECTIeYeHHE ACATEIbHOCTH 00Pa30BaTEIBLHOTO YUPEKICHHS.

37. Oco6eHHOCTH MOArOTOBKHU M 0(hOPMIICHUS PaCIOPSAIUTENbHBIX JOKYMEHTOB.

38. AHaiu3 MOArOTOBKH U 0()OPMIICHHUS CIIPAaBOYHO-UH(POPMALIMOHHBIX JTOKYMEHTOB.

39. Ananu3 opraHuzaiui paboThl ¢ TUCbMaMH M OOPAIICHUSIMH TPaXKIaH.

40. Ananu3 TpeboBaHU K 0hOpMIICHHUIO JeN IPU Nepeade Ha apXUBHOE XpaHEHHE Ha MIPU-
Mepe KOHKPETHOM OpraHu3aIuu.

41. Ananu3 opranu3zanuu padotel ciay)0bl JJOY yupexIeHus U mepcreKTUBbI €€ COBEPIIICH-
CTBOBAHHMSI.

42. Opranu3zanys 1 HarpaBJICHUS] COBEPUICHCTBOBAHUS PAOOTHI ITOMOIIIHUKA PYKOBOIUTEIIS.

43. AHanu3 MOATOTOBKH JIeN YUPEXKIeHUS K JaIbHEUIIeMy XpaHEHUIO U HCIIOIb30BaHUIO.

44. Ananu3 JOKHOCTHBIX HHCTPYKIIMH criennanucToB ciryx0b1 JJOY (Ha mpumepe KOHKPET-
HOTO YUPEXKJICHU).

JluniaoMHble paboThl MO MPEUIOKEHHON TEMAaTHKE BBIIOIHAIOTCSA HAa IPUMEpPEe KOHKPETHOIO
HPEATPUITHS.

1. Ananu3 opranuzanuu padoThl ¢ MUCbMaMH U 00paIICHUSIMU TPaKJIaH B CIyX0€ J1eomnpo-
HU3BOJICTBA U X03saKcTBeHHOro ooecreuennst MVYII «YxraBogokanan.

2. Ananmu3 opraHM3anuu paboOThl ¢ JOKYMEHTaMH B YXTHHCKOM oTaeine ['ocymapcTBeHHOM
MHCIIEKIUU 110 TPYY.

3. JlIokyMeHTHpOBaHUE TICHXOJOTHYECKOM TTOMOIIM CHPOTaM M JIETSIM, OCTaBIIUMCS Oe3 Io-
neyenus poaureneit B 'OY PK «lllkona-untepnar Ne 2 r. YXTbI».

4. AHanu3 1OKyMEHTUPOBAaHMS IEATEIbHOCTH OT/ea HH(pOpPMALMK U CBSI3U C 00IIECTBEHHO-
cTbro anMuHucTparu MOI'O «YxTay.

5. JIoKyMeHTHpOBaHUE JIeATeNbHOCTH pusnoTepanestuueckoro otaeneHus B 'bY3 PK «Vx-
TUHCKas (pu3noTepaneBTUYecKas MOJTUKIMHUKAY.

6. lokymenTtupoBanue kaapooii nestensHocTH B OO0 «CeBepCrienl pymm».

7. JloxymeHnTupoBaHue BocnutaTtenbHoro mporecca B YTXKT — ¢umman ®I'BOY BIIO
«[ITYTICy.

8. Ananu3 noctanoBku aenonpousBoactBa B MOV «Jlerckuii cag Ne 12 obmiepasBuBato-
IIETO BUIA».

9. Ananu3 3a1a4, QyHKIMHA U CTPYKTYphI apxuBHOTo otaena MY «YIKKX».

10. ToxkymenTHpoBanue padboTsl corranbHoM ciry:k06l [OY PK «llIkonma-untepHar Ne 2 miist
JEeTel CUpOT U JIeTel, OCTaBIINXCs Oe3 TOMEYSHHSI POJIUTENEH» I'. Y XTHI.

11. JIokyMeHTallMOHHOE O0ecIeueHue ACSITEIPHOCTA IOPUCKOHCYIhTA B YXTHHCKOM (DUIIH-
ane «Yxrasekrporaz» AO «"A3ITPOM DJIEKTPOI'A3».

12. JlokyMeHTallMOHHOE 00ECTIeYCHHE IS TETFHOCTH 3aBEYIONIET0 a/IMUHUCTPATHBHOTO XO-
3siictBa B MJIOVY «Jletckwuii can Ne 26 001ieo0pa3oBaTeIbHOTO BHIAY.

13. JIoKyMEHTHpOBaHWE COIUATLHO-TICUXOJIOTHIECKOTO COMPOBOXKACHUS YUEOHOTO MpO-
necca B MOY «COLI Ne 21».

14. Ananu3 TOKYMEHTHPOBAHMS CIIPABOYHO-WH(OPMALMOHHBIX YCIYyT B a0OHEHTCKOM OT-
nene [TAO «Pocrenekom» I. YXTHI.

15. Ananu3 opraHuzanuy JOKyMeHTalMoHHOro obecrnedenus ympasieHus OOO «Ko-
MHUCTPOUMOCT.

16. AHanM3 ONTHMAaNBHBIX YCIOBUN XpaHEHUS JOKYMEHTOB /ISl OOECTICYCHHS UX COXPAHHO-
ctu B Llenrpansuom apxuse OO0 «JTYKOWIT — Komu.

17. YHuuTOoXeHUe TOKYMEHTOB ¢ McTeKImmuMH cpokamu Xxpanenus B OO0 «PH — Cesepnas
Hedtb».
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18. JlokymMeHTalMOHHOE 00ecreyeHne AeITeIbHOCTH 110 OKAa3aHUIO HEOTI0KHOM OMOIIH B
kapaunosorndeckoM otaeneHun [’ bY3 PK «YT'b Ne 1».

19. JlokyMeHTaIMOHHOE COMPOBOXKICHHE OPOPMIICHHS COLIMATBHON EHCUN IO WHBAIHHO-
ctu B oTaeneHun «I1OPy» o Peciyonuke Komu.

20. UccnenoBanue ponu cexperaps B koopauHauuu padotel 3AO «HmkHeonecckoe Ypas-
JICHHE TEXHOJOTHYECKOI0 TPAHCIIOPTay.

21. AHanu3 MOATOTOBKU A€ JJS AaJbHEHWIIero XpaHeHUs] B TEPPUTOPUATILHOM OTJIENE IO
OIeKe M moneyuTenbcTBy Aamunuctpanuu MO «JIeHckuii MyHULIMTIAIbHBINA paioH».

22. Ananus opranuzanun apxuBHoro xpanenus B MBOY «COILI Ne 1» r. CocHoropcka.

23. JlokymeHTHpOBaHUE AesATeNbHOCTH cotaibHOTO paboTHUKA B [ BY PK «IC3H r. YXThI».

24. AHanu3 y4yeta U apXMBHOTO XpaHeHHs JoKyMeHTOB B LlentpansHoMm apxuBe OO0 «JIY-
KOWJT — Komm.

25. OpraHuzanusi perucTpaluyd U KOHTPOJIS 3a HCIoHeHHeM JokyMeHToB B OO0 «I'A3-
CTPOMMOHTAX-CK».

26. AHanM3 JOKYMEHTAIIMOHHOTO oOOecredeHus AesTelabHocTH 3aBenyromero I'AY3 PK
«PLMI ».

27. AHanu3 OpraHu3aly U IPOBEACHUS IKCIIEPTHU3HI IICHHOCTH JOKYMEHTOB B Y IIPaBICHUH
obpaszoBanus AI'O «ByKTbu1».

28. AHanu3 TOKyMEHTO00OpOTa, MapHIPyTU3AUKN JTOKYMEHTOMOTOKOB B LIeHTpe 310poBBs
I'BY3 PK «YxTuHCKas gerckas OOJILHUIIA.

29. lokymentupoBanue nestenbaoctr cnenuanucta mo 'O u UC I'bY3 PK «YxTuHCKas neT-
cKast OOJBHULIA.

30. Ananmu3 BHYTpEHHEH periaMeHTanuu aenonpon3soactsa ®BY Anmunucrparuu «lledo-
PaBOIITYThHY.

31. AHanu3 poJu ENONPOU3BOJUTENS B YIPABICHUN CHCTEMON JOKyMEeHToo0opoTa B MOY
«COL Ne 3» r. EmBa.

32. JlokyMeHTaMoOHHOEe oOecTiedeHne Oe30MacCHOCTH KU3HEAEATEIIbHOCTH PAaOOTHUKOB U
BociuTaHHUKOB B MJIOVY «Jlerckwii cag Ne 11 oGriepa3BUBArOIIETO BHIAY.

33. JlokyMeHTalMOHHBII 000pOT Ha IPUMEPE CTPYKTYPHOTO moipa3aeneHus «byxrantepus»
B OO0 «CesepTpancCrpoii».

34. JIokyMEeHTallMOHHOE O0eCTICUeHUE IeATEIbHOCTH HHKEeHepa-TexHoora B COCHOTOpCKOH
Hucranuuu iyt «I[149 — 30» OAO «PXKI».
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[Tpunoxxenune 2

MHWHOBPHAYKH POCCHMA
denepanbHOE TOCYIAPCTBEHHOE OI0KETHOE
00pa3oBaTebHOE YUPEKICHNE BBICIIETO 00Pa30BaHMS

«YXTHHCKHMH roCyJapCTBEHHbIN TeXHUYECKUI YHUBEPCUTET»
(YI'TY)
WNunycrpuaneueiii uncturyt (CI1O)
I'ocynapcrBenHoi
3K3aMeHaIII/IOHHOi71 KOMHCCHH

OT3bIB

PYKOBOAMTEJISI HA TUILIOMHYI0 padoTy

oOyuaromerocs Kopeukoit Mapun MuxaitjioBHbI

(Damunus, ums, omuecmso)

cnernuanbHocT 46.02.01 JlokyMeHTalIMOHHOE 00€eclieYeH e YIPaBIeHUS M apXUBOBEICHUE
(Koo, naumenosanue cneyuanbHocmu)

Ha TeMy: AHaJlu3 NOCTaHOBKH JienorpousBojctBa B MJIOVY «Jletckuii cax Ne 12 obmiepa3BuBaro-

IIETO BAOAY.

B pabGote paccMoTpeHBl BOMPOCHl OpraHHU3aIlMM  JIEJIOMPOU3BOJCTBA  YUPEKIACHUS

JOITKOIBHOTO o0pazoBanus. CTpykTypa paOOThI BKIOYaeT B ce0s BBEIEHUE, TPHU TJIABBI,

3aKJIFOYCHUEC, CIIMCOK HMCIIOJb3YCMbIX MCTOYHUKOB WU IIPHUJIOKCHH. B BBCACHHWUN aBTOP PACKPLIBACT

AKTYaJIbHOCTb JIaHHOM TEMBI, OTIPCACIIACT UCJIb U 3aa4n JUILIOMHOM pa60TLI, 3HAKOMHT C 00BEKTOM

" IpeAMETOM HUCCICAOBAHU. B nepBoﬁ TJIaBC aBTOP OMMMCBIBACT OPraHU3alIMOHHOC YCTpOﬁCTBO, )51

XapaKTepUCTHKY AESITEIbHOCTH YUpexaAeHU. BTopas riaBa nocsilieHa aHaIU3y OpraHU3aluu Je-

nonpousBojctBa MIIOVY «Jlerckmii cag Ne 12y». B TpeTbeii ri1aBe, Ha OCHOBE MPOBEACHHOTO aHAIM3a

ABTOP HU3JIarac€T BBIABJICHHBIC HCEIAOYCTHI B pa60Te C OOKYMCHTaMHu B MI[OY H nOpeajraract

PCKOMEHAAaIUU IO YCTPAHCHUIO JAHHBIX HpO6JICM B BHIC pa3pa60TKH IIOJIOKCHHUA I10 pa60Te C

NEpCOHAJIbHBIMU JaHHBIMH COTPYAHUKOB.

OTMeUeHHEIC JOCTOMHCTBA. ABTOp JIOTUYHO M ITOCJICAOBATCIIbBHO CYMCI PACKPBITL TEMY BKP,

PCHIUTL IMOCTABJICHHBIC 3a/1a4H, a4 TAKKC 000CHOBATh AKTYAJIbHOCTb pa6OTBI.

OtmMmeuennble HegocTaTku: CymiecTBeHHBIX HeqocTtaTkoB BKP He nmeer.

3axmouenue: JlumioMHas paboTa HamMcaHa Ha XOPOIIEM TEOPETUYECKOM U MPAKTHUYECKOM YpOBHE

u O(pOpMJ'ICHa B COOTBCTCTBUHU C YCTAHOBJICHHBIMU ITPABUJIAMHU.

BBIHYCKHEUI KBaJ'II/I(I)I/IKaI_II/IOHHaH pa60Ta COOTBCTCTBYCT NNPCAbABIISICMbIM Tpe60BaHI/IHM 1 MOXCT

OBITh PEKOMEHIOBaHA K 3aIIUTE C OIEHKOW «OTIUYHO

« » 20 I.

PykoBoauTens TUImIoMHO#M paboThI JI. H. bnomenkoBa
(Iloonucy) (Hnuyuanel, pamunus)

WU (CIIO), mpenonaBaTeinb
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ITpunoxxenue 3

MUHOBPHAYKHU POCCHUHA
denepanbHOE rOCyIapCTBEHHOE OI0/PKETHOE
o0pa3oBaTesibHOE YUpekKICHUE BbICIIEr0 00pa3oBaHus

«YXTHHCKHMH roCy1apCTBEHHbIN TeXHUYECKUI YHHBEPCUTET»
(YI'TY)
Nunycrpuanbubiii uHCTHTYT (CITO)

YTBEPXKJIALIO
. o 3am. qupextopa o YP U (CIIO)
T. B. Coitmuna

(IToonucy)
« » 20 T.

3AJJAHUE

Ha BBINOJHEHUE JUIIJIOMHOMN pa6OTBI

obyuatomierocs CemskuHon JlroaMuiiel MuxanaoBHBI

rpynna JJOVY-15 3 cnennansHocTh 46.02.01 JIokyMeHTalIMOHHOE 00ecleYeH e YIpaBIeHUs U apXUBO-

BCACHUC.

1.Tema: JoxkyMeHTAIIMOHHOE 00eceyeHne 0€30MaCHOCTH JKU3HEAEATEIbHOCTH PA0OOTHUKOB M BOCIIMTAH-

HukoB B MJIOV «Jlerckuii cam Ne 11 oOriepa3BUBaONIETO BUIa», YTBEpkKAeHa npuka3zom 1mo YI'TY Ne

654-c ot «14» anpens 2019r.
2. Cpok mpeacTaBlIeHUs JUTIOMHON paboThl K 3amuTe: «17» uronsa 2019 r.

3. I/ICXO)IHLIG JaHHBIC: ODFaHI/I?;aIII/IOHHo — pacniopAauTeIbHad U YIYCTHaAA JOKYMCHTAIIHUA 110 0e30macHo-

ctu xusHenesreasHocT MOV «erckuit cag Ne 11 oOmrepa3BUBarOIIEro BUIAY.

4. CTpyKTypa U coJiep>KaHuE NOSICHUTEIbHON 3alUCKHU:

4.1 Beenenne.

4.2 OcHOBHAS YacCTh.

4.3 BeIBOJBI U IPEUIOKEHMS.

4.4 3akaro4yeHue.

4.5 COHCOK NCIOIL30BAHHBLIX UCTOYHHMKOB.

4.6 TpuaoxeHuns.

5. IlepeueHs Ha3BaHUS JIUCTOB rpapUUEeCKON YaCTH BBIMTYCKHON KBaTU(UKAMOHHON pabOTHI:

6. [lepeueHp peKOMEHAYEMON JTUTEPATYPBI:

1. O6 apxuBHOM pene B Poccuiickoit deneparnu [DnekTpoHHbi pecype]: @3 ot 22.04.2004 r. Ne 125—
@3 (B penakimu ot 04.10.2014 r.) // CIIC Koncynprant [Tmoc.

2. O0 nuadopMaiy, THQPOPMAIIMOHHBIX TEXHOJIOTHIX U 3a1mTe nHGopManu [ DIeKTpOoHHBII pecypc]:
28




D3 or 27. 07. 2006 1. Ne 149—D3 (B pemaxmuu ot 01.05.2015 r.) // CIIC KoncyapranT Iliroc.

3. O0 yrBepxaecHuu [IpaBui AeI0Ipon3BOACTBA B PelepalbHBIX OpraHax UCIIOJIHUTEILHON BJIACTH

[Dnexrpounsiit pecypcel: [Mocranosaenue [Ipasutensctea P ot 15.06.2009 r. Ne 477 // CIIC KoHcynsTaHT

IImroc.

4. Tlopssiaok 06VLIGHI/I$I 10 OXpaHe TPYJa U IPOBEPKE 3HAHUM, TD66OB8.HI/I$I OXpPaHbl Tpyaa Da6OTHI/IKOB opra-

aus3anuil [Dnexrpoussiii pecypel: [Tocranosinenue Muntpyaa PO u Munob6paszosanus PP ot 13.01.2003 Ne 1/29

// CIIC Kouncyapranat [lnroc.

5. TOCT P 7.0.97-2016. CucreMa cTaHmapToB I10 MHGOpMALMK, ONMOIMOTEYHOMY U H3LATEILCKOMY JENY.

Opranu3allmOHHO-PaCcIOPSANTEIbHAS JOKYMSHTAIIS. TDC6OBaHI/I${ K O(bODMJ'ICHI/IIO JIOKYMEHTOB [ DIIEKTPOHHEIN

pecypce] // CIIC Koncyaprant [nroc.

6. 'OCT P 7.0.8-2013. Jexoupon3BOACTBO U apxXuBHOE nei0. TepMUHBI U onpeneaeHus. [ DIeKTpOHHBIN pe-

cypc] // CIIC KoucyasranaT [Lroc.

7. 'ocynapcTBeHHAs CUCTEMAa JJOKYMEHTAIMOHHOIO obecreyeHns yipasjieHus1. OCHOBHBIE ITOJIOKCHHUS. 006-

e TpeOOBaHKA K JOKYMEHTAM M CIIY>K0aM JIOKYMEHTALIMOHHOro obecneueHus [DnekTpoHHbii pecype]: [yTB.

npukazoM ['naBapxusa CCCP ot 23.05.1988 r. Ne331 // CIIC Koucyaprant [liroc.

8. IIpaBuna opraHu3aluy XpaHEHUs, KOMILICKTOBAHMS, YU€Ta M MCIOJb30BaHUs JOKYMEHTOB B apXMBax Op-

ragusanuii [DnekTpoHHEIN pecype]: [yrBepkaeHs! npukazoM MuHKyAsTYpbL oT 31.03.2015] // CIIC KoHCYab-

taut [lroc.

9. Hepequb THUIIOBBIX YIPABJICHYCCKHUX aPXHWBHBIX JOKYMCHTOB, O6D33VIOHII/IXC$[ B ITPOLECCE ACATCIBbHOCTHU

TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOVIIPABICHHUS M OpraHM3allki, C VKa3aHUEM CPOKOB XpaHe-

Hus [DaekTpoHHEIA pecype]: [yrB. mpukazoM MuHucrepcTa KyiabTypsl PP ot 25.08.2010 Ne 558] // CIIC KoH-

cvaeTadT [lmroc.

10. beikoBa, T. A. JIokyMeHTAIIMOHHOE o0ecIieueHe yirpaBiaeHus (IeI0mPONU3BOICTBO). [DIEKTPOHHBIN pe-

cypcl: yueonoe nocobue / T. A. BeikoBa, T. B. Ky3uenosa, JI. B. Caukuna. - 2-e u3j., nepepad. 1 goir. - M.:
NH®PA-M, 2017. - 304 c.

11. Suennes, B. I. Tlpakthdyeckne acleKkThl pacciieIOBAHU HECYACTHBIX ciydaeB [ DIeKTpoHHBIN pecype] /

B. I' Aupmes // Oxpana Tpyna u mmoxapsas 0eszomnacHocts. 2019, — Ne 3.

PykoBonuTens paboTh npenogasarens MU (CIIO) JI. H. braomenkosa
(IToonucwy, dama)

KoncynbTanTel o pazaenam:

(Kpamxoe naumenosanue pasoena) (Iloonucwe, oama, U.0.Damunus)
(Kpamxoe Haumerosanue pasoena) (Iloonucwe, oama, U.0.Damunus)
(Kpamxoe naumenosanue pasoena) (Hloonucw, oama, 1U.0. Pamunust)
3amanrie MPUHSIT K UCTIOTHEHUTO 08.04.2019 JI. M. Cemsiiiknaa

(Iloonucw, dama)
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[Tpunoxenue 4

MUWHOBPHAYKHU POCCHUHN
denepanbHOE TOCyIApPCTBEHHOE OI0DKETHOE
00pa3oBaTeNbHOE YUPEKJACHHUE BHICIIEr0 00pa3oBaHUs

«YXTHHCKHH roCyJapCTBEHHbIN TEXHUYECKUI YHUBEPCUTET»
(YI'TY)
Nunycrpuanbubiii uHCTHTYT (CITO)

«JlomylieH K 3ammre)
Hupexrop U (CIIO)
B. B. 3aBbsi0B

« » 20 I.

JAUIIJIOMHASA PABOTA

JOKYMEHTAINMOHHOE OGECIIEYHEHHUE BE3OITACHOCTH

AKNBHEAEATEJABHOCTU PABOTHUKOB 1 BOCIIMTAHHUKOB

B MJIOY «JIETCKHI CAJ] Ne 11 OBIIIEPA3BUBAIOILET'O BUJIA»

Ooyuaromuiics rpynnst IOY-15 3

JI. M. Cemsmkuga

PykoBoaurenn

JI. H. bromenkoBa

HU (CIIO) npenoaasareib

YxTa

2019
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IIpunoxenue 5

AHHOTATLIUS

Tema BKP «Pa3pabotka monokeHUs 0 CEKTope Mo padbore ¢ oOpalieHusMu
rpakJaaH u opranusauuid B ynpasienun geinamu @I'BOY BO «YTI'TY».

CrpykTypa paboThl Npe/icTaBiIeHa BBEICHUEM, TPEMS IJIaBaMU, 3aKJIIOUYECHUEM,
CIUCKOM HCIIOJIb30BAaHHBIX UCTOYHUKOB M JTUTEPATYPHI, a TAKKE MPUIIOKEHUSIMHU.

OcHosno#t nensto BKP saBnsiercs ananus opranuzanuu padboTsl ¢ 00palieHusIMu
rpax/iaH u pa3paboTKa peKOMEHIAlM 110 €r0 COBEPIICHCTBOBAHUIO B BUJIE CO3/IaHUS
MOJIOKEHUS O CEKTOpE MO padoTe ¢ 0OpalleHUsIMU FPAKIAH U OpraHU3aluid B yIpaB-
nenuu aenamu GI'BOY BO «YI'TY». Bo BBeneHun 000CHOBBIBAETCS aKTyaIbHOCTh
BBIOpAaHHOM TeMBI, (popMynHpyroTcs uenb U 3agaun BKP.

[lepBas r1aBa NOCBAIEHA TEOPETUUECKUM OCHOBAM IO padoTe ¢ oOpalieHUsIMU
rpaxxaad. B Hell paccMoTpeHa HOpMaTUBHAs OCHOBA PENIAMEHTHUPYIOIIAs TaHHBIN BUJL
NEeATEIbHOCTH, PACKPBITO MOHATHE OOpalleHUs TPpaKJaHWHA, €ro BUbl, (PyHKIHHA U
IPUHLUIIBL.

Bo Bropo#i 1naBe maHa XapaKTEpPHUCTHKA YUPEKICHHUs, SIBISIFOIIETOCS 0a3oi
Hanucanusa BKP. Taxke paccMoTpeHa CTpykTypa, MOJHOMOYMS, (PYHKIMH, 3a1a4d
oTAena nmo pabore ¢ oOpaimieHusIMU TpaxaaH. Ha ocHOBe Meroja CTaTHCTUYECKON
0o0pabOTKH JIaHHBIX OBUIO BBISBJIEHO €XXErOJHOE YBEJIWYEHUE MOCTYMAOIINX
oOpallleHuil B yuUpeXJeHHE, a TaKKe PacCMOTpPEHbl TpPeOOBaHMS MO KOHTPOJIO 3a
KaueCTBOM U CPOKaMH BBITIOJHEHUS pabOThI ¢ 0OpallleHUsIMU CO CTOPOHBI TOCyJapCTBa
B BHJI€ MOHUTOPHUHTA.

Taxum o0pa3om, aHATUTHYECKUN MaTepuai, COOpaHHBIN B X0/1€ HAITUCAHUS BTO-
poit maBel BKP, no3Bonuin copmynupoBaTs B TpEThE Il1aBe KOHKPETHBIE PEKOMEH-
JAIMU TI0 COBEPILIEHCTBOBAHUIO pa0OThI C 0OpALICHUSIMU TpaXKaH B BUE pa3padOTKU
[Tonoxenust o cekrope mo pabore ¢ oOpallleHUsIMU TpaxAaH YIpaBICHUS JeIaMu
YI'TY.

Pa6ota comepxwut 13 pucynkoB u 1 Tabmuiry. Pabora Beimoinena Ha 51 nmucre.
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ITpunoxxenue 6

COJEPXAHUE

BBEJIEHUE

1 OBIIASI XAPAKTEPUCTHUKA O ®UJIMAJIE 1 ETO OCHOBHOM JIESI-
TEJIbBHOCTHU
1.1 Xapakrepuctuka otnena J10Y

2 AHAJIM3 JOKYMEHTALIMOHHOI'O OBECIIEYEHIMA YIIPABJIEHUA
OUIINAIIA
2.1 Ananu3 oopMIIEHHS OPraHU3aAMOHHO-PACTIOPAIUTEILHON TOKYMEHTAlUN
2.2 Ananu3 odopmileHHs] THPOPMALIMOHHO-CIIPABOYHOU TOKYMEHTallUU
2.3 AHanu3 ABM)KEHUS JOKYMEHTOB B Duiuane
2.4 Opranu3ansi TeKyIIero XpaHeHus el U MOPSIOK CAa4YH JIe] B apXUB

3 COBEPIHEHCTBOBAHUME NOKYMEHTALIMOHHOI'O OBECIIEHEHU A
AIITITAPATA ITP11 PYKOBOACTBE OOO «I'A3IIPOM I'EOPECYPC» 11D
«BYKTBUITASI'EODPU3UKA»

3AKJIIOYEHUE

CITMCOK UCITOJIbB3OBAHHBIX UCTOYHMKOB

[MTPMJIOXKEHHME A

[MTPMJIOKEHUE b

[MTPMJIOXXEHUME B

[MTPMJIOKEHHUE T"

[MPUJIOXXEHUE J1

[MPMJIOXXEHUE X

[MTPMJIOKEHHME U

[MPMJIOXXEHUME K

[MTPMJIOKEHUE JI

[MPMJIOKEHUE M

I[MTPMJIOKEHHUE H
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[Tpunoxenue 7

MHWHOBPHAYKH POCCHUHU
denepalibHOE TOCYAAPCTBEHHOE OI0KETHOE
00pazoBaTesIbHOE YUPEKACHUE BHICIIETO 00pa30BaHUS
«YXTHHCKHMH roCyI1apCTBEHHbIN TeXHUYECKHUI YHHBEPCUTET»
(YI'TY)
WNunycrpuaneubiili unctutyt (CI1O)

PEOEH3UA

Ha JIMIUIOMHYIO paboTy (MpOeKT) oOydaromerocs: Xo3ssMHOBOU Panchl AJlekcaHIpOBHEL
(D. U. O. cmydenma)
46.02.01 JoxyMeHTaAIMOHHOE o0eceueHre YIPABICHUS M apXUBOBEICHIE

Ha TEMY: OcobeHHOCTH JOKYMCHTHPOBAHHMA COLMAJIBHBIX YCIVT B OTACJICHUHN COIIMAJIBHOT'O O6CJIV-

JKABaHMS HA JOMY TpakaaH noxmiaoro so3pacra u naBammngos AHO IHCOH «losepuey. Ha perneH-

3UI0 IPEJICTaBICHA ITOSICHUTENILHAS 3alIMCKa HA 56 cTp. M IPUJIOKEHKS Ha 55 IUCcTax.

Juruiomuass pabora Xo3smHoBOW P. A. HOCBAIIEHA aKTYAJILHOW TeMe JIOKYMEHTHPOBAHUSI

ACATCIIbHOCTH VT-IDC)KI[CHI/II;'I. I[I/IHJIOMHBJI pa60Ta NOJIHOCTBIO PaCKpPhIBACT BOITPOCHI

JTOKYMEHTHPpOBaHusa npenocrasiaeHusa commanbHor yveayru AHO IHCOH «osepuey. Marepuan

Da6OTH H3JIaracTcs JIOTMYHO, CTpYKTypHupoBaHo. CoaepkaHnue Da6OTBI OTBE€YAECT OCHOBHOM IIEIIH

JAIIJIOMHON Da6OTBI, B _KOTOpPOH MPOCJICKMBACTCS THIATEIbHAS pa60Ta IO KaXAO0OMVY pa3acily

paccMarpuBaeMoOi TeMbl. B IIpakTHYECKOW 4YacTW AWINIOMHOIN pPa0OTHI MCCIEIOBaHA peaibHAs

IOpaKTUKa JOKYMCHTAITMOHHOI'O o0ecneyeHus JACATCIIBHOCTH YUPCIKIACHMA. CI[GJ'I&HBI 000CHOBAHHBIE

BBIBOJIbI, DaBDa6OTaHBI PEKOMCHAANNN TTOCOBEPIICHCTBOBAHUIO CUCTEMBI JOKYMCHTAIIMOHHOT'O

obecnieucHus B BUIC D33D36OTKI/I IIpaBus BHYTPEHHEIr0 pacHopsaka M aJIMHUHHUCTPATHUBHOIOQ

periaaMCcHTa OpCAOCTABJICHHUA CONMABHBIX  YCIYI B OTACIACHHUHU COIIMAJIBHOI'O O6CJ'IV)KI/IBaHI/I$I Ha

AOMY I'paKJ1aH IMOKHJIOTr0 BO3pacTa 1 HMHBAJIMWJIO0B.

K HEAOCTAaTKaM Da6OTI>I OTHOCHUTCA: CYMECTBEHHBIX HEAOCTATKOB HE MMECCT

Pabora OTBEYAET TpeOOBaHUSM,
(omeeyaem, He omeeuaem)

MpEABABICHHBIM K JUIINIOMHBIM pa60TaM.

3aCJ'IY)KI/IBaCT BBICOKOH OILICHKH,

a aBTOp €ro 3aCJIY>KHUBACT
(3acnysrcusaem, He sacayicusaen)

npucBoeHus kpannukanuu: CienuaucT no JOKYMEHTAIIMOHHOMY 00€CIEYCHHIO YIIPaBIEHUs, ap-

XHUBUCT

no cneruanbHOoCcTH _ 46.02.01 JIokymMeHTallMOHHOE 00eCTieYeHUE YIIPaBICHUS U ApXHUBOBEACHUE
(Haumenosarnue cneyuaibHocmu)

« » 20 T.

Penenzent C. C. JIymrenko
(Tloonucs) (Mnuyuansl, ghamunus)

3aBeAyIONIHI OOIIMM OTIEIOM
agmunuctpauu MOI'O «YxTay
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MUHOBPHAYKHU POCCHUHA
denepanbHOE rOCyIapCTBEHHOE OI0/PKETHOE
0o0pa3oBaTelbHOE YUpEeXkKJACHHUE BhICIIEro 00pa3oBaHuUs

«YXTHHCKHUH rocyJapcTBeHHBIN TeXHUYECKHII YHUBEPCUTET»
(YTTY)

Nunycrpuansubiit uHCTUTYT (CI1O)
JIP — 02069562 — 46.02.01 — 017 — 19
JI. M. Cemsiiknaa
Tema: JlokymeHTALIMOHHOE O0ecneuyeHHe 0e30I1aCHOCTH KU3-

HeJesiTeJIbHOCTH PA0OTHUKOB M BOCIUTAHHUKOB B MIOY
«Jlerckmii cag Ne 11 o0mepa3BuBaOero BUaa»

VYxTa 2019

ITpunoxxenune 8
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ITpunoxxenune 9

MUWHOBPHAYKHU POCCHUHN
denepanbHOE TOCyIapCTBEHHOE OI0DKETHOE
00pa3oBaTeNbHOE YUPEKICHHUE BHICIIIEr0 00pa3oBaHUs

«YXTHHCKHH roCyJapCTBEHHbIH TEXHUYECKUI YHUBEPCUTET»
(YI'TY)
Nupycrpuansubiii nacturyT (CIIO)

MOSICHUTEJIBHAS 3AIIUCKA
K JTUTJIOMHOM paboTe Ha TeMy:

JOKYMEHTAIIMOHHOE OBECIIEHEHUE BE3OITACHOCTHU

AKU3HEAEATEJIBHOCTU PABOTHHUKOB U BOCIIMTAHHUKOB

B MJIOY JIETCKHI CAJl Ne 11 OBIIIEPA3BUBAIOIIETO BUJA»

Beimonnun oOyyaromuiics JI. M. Cemsmikuna rpynmna IOY-15 3

Kox, nanmenoBanue cnenuanbHocTd 46.02.01 JlokyMeHTAaIMOHHOE O0€ecIieueHre yupaBIeHus U
apXMBOBEJICHHE.

PykoBoauTens paboTh npenonasarens MU (CI1O)
JI. H. biomenkosa

(Iloonucs, oama)

KoncynbranTel o pazaenam:

(Kpamxoe Haumerosanue pasoena) (Iloonucw, oama, U. O. @amunus)

(Kpamxoe Haumerosanue pasoena) (Iloonucw, oama, U. O. @amunus)

(Kpamxoe naumenosanue pazoena) (Tloonucw, oama, U. O. amunus)
HopmokonTponep T. 3. JIuxauena

(Iloonucw, oama)

YxTa
2019
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