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1 HIOACHUTEJIBHASA 3AIIMCKA

Metoauyeckie ykazaHue [0 HAlMCAHUIO KypCOBOW pabOThl MpeIHa3HAYEHBI IS
peanu3zauuu TpeOoBaHUN K (HOPMUPOBAHHIO OOMIMX U NPO(ECCHOHATBHBIX KOMIETEHLIUN
oOydgaromuxcst B cootBerctBu ¢ DPI'OC mo  cmemumaneroctn  CIIO  46.02.01
JlokyMeHTalluUOHHOe o0ecrieyeHHe YNPAaBJeHUS] M APXUBOBeJeHHE B YacTH OCBOCHHUS
OCHOBHBIX BHJIOB jesTenabHOCTH (BJl): OpraHu3zamusi JOKYMeHTAIIMOHHOTO o0ecriedeHHs
ynpaBJ/ieHHsl H (PYHKIHOHMPOBaHUs opraHuzanuu;, Opranu3anusi apXuBHOI U CIIPABOYHO-
uHpopMaNMOHHOI padoThl MO [JOKYMEHTAM OPraHM3alMd U  COOTBETCTBYIOIIMX
npodeccuonanbHbix komnereHuui (I1K):

IIK 1.1. KoopauunupoBath paboTy opraHuzauuu (IPUEMHON pPYKOBOIUTENS), BECTHU
MIPUEM [TOCETUTETICH.

[IK 1.2. OcymectBisTh pabOTy MO MOATOTOBKE M MPOBEACHHUIO COBEUIAHUMU, NEIOBBIX
BCTpEY, MPUEMOB U MTPE3CHTALIH.

IIK 1.3. OcymecTBisiTh MOATOTOBKY JEJIOBBIX TO€30K PYKOBOIUTENS M JAPYrUX
COTPYJIHUKOB OpraHU3aI1H.

[IK 1.4. Opranu3oBbiBaTh pabouee MECTO CEKpETaps U PyKOBOJAUTEIIA.

INIK 1.5. OdopMnsate U perucTpupoBaThb OpPraHU3ALMOHHO-PACIOPSAIUTEIbHBIE
JIOKYMEHTBI, KOHTPOJIMPOBATh CPOKH MX HUCIIOJHEHHUS.

IIK 1.6. OGpabaTeiBaTh BXOAAIINE U UCXOMSIINE JOKYMEHTHI, CHCTEMaTU3UPOBATh UX,
COCTaBJISITh HOMEHKJIATYPY JIeT1 U (POPMHUPOBATH IOKYMEHTHI B JIeTia.

IK 1.7. CamocrosiTenpHO  paboTaTh €  JOKYMEHTaMH,  COJEpKalluMH
KOH(UICHIMATBHYIO HH(POPMAIIHIO, B TOM YKCIE C JOKYMEHTaMH 10 JIMYHOMY COCTaBYy.

IIK 1.8. OcymiectBnath TenepoHHOE 00CcTyKUBaHUE, TPUHUMATH U NepeIaBaTh (PaKCHI.

ITK 1.9. OcymiecTBasTh MOATOTOBKY JIEJ K Mepeaye Ha apXUBHOE XpaHEHHE.

IIK 1.10. CocTaBnsiTb ONUCH /€I, OCYHIIECTBIISTh MOATOTOBKY JEN K IMepeiadye B apXUB
OpraHu3aly, rOCyJapCTBEHHbIE 1 MYHUIINTIAIbHBIE APXUBBI.

MeToaudeckne yka3aHUS COJIEp)KAT IepedyeHb MPUMEPHBIX TEM KYpPCOBBIX padoT,
SIBJISIFOTCSI €TUHBIMU JIJTs BceX (hopM 0OydeHHsI.

KypcoBas paGoTa BbInosiHsA€TCS 00y4alOIUMUCS B COOTBETCTBUH C YU€OHBIM IUTAHOM.

Metoauyeckie yka3aHUs BKIIIOYAlOT OOLIME TIOJOKEHUS O KypcoBoW pabore B
VUPEXKIIEHUU CpPeTHEro MpodeCCHOHATBHOIO0 00pa3oBaHUs, BOMPOCH pa3pabOTKU TEMaTHKU
paboT. PackppiBaeTcsi CYIIHOCTh KYPCOBBIX pa0OT pa3lIMYHOTO XapakTepa U TpeOOBaHUS K

CTPYKTYpHbIM KOMIIOHEHTaM paboThl B 3aBUCUMOCTH OT €€ XapakTepa. Tak ke 37ech



IpeCTaBiIeHbl TpeOoBaHUS K ee O(OPMICHHIO, PEKOMEHIAIMH 1O (HOPMHUPOBAHUIO CIIHCKA
VCII0JIb30BaHHBIX UICTOYHUKOB, IPHIIOKEHUH.

B npunoxxeHuu K METOIMYECKUM yKa3aHUAM coJiepKaTcsa o0pas3ibl TUTYJIBHOIO JIUCTA, a
TakK >ke OJIaHK 3a/1aHus Ha KypCOBYIO paboTy.

Brimonnenue o0y4aromumcsi KypcoBOi pabOTBl OCYIIECTBIISICTCS HA 3aKIIOUUTETEHOM
JTarne U3y4eHHsl MEKIUCIUIUIMHAPHOTO Kypca, B X0J€ KOTOPOI'0 OCYIIECTBIISAETCS IPAKTUUECKOE
IPUMEHEHHE TOJIyYCHHbIX 3HAHUH MPH PELIEHUU KOMIUIEKCHBIX 3ajay, CBSI3aHHBIX CO chepoit
npo¢eCCHOHATIBHOM 1eATENbHOCTH Oy IyIIUX CIELUAINCTOB.

Brimonnenue oOywaromumcsi kypcooit padotel mo MK 01.01 «JloxymeHTanmonHoe
o0ecrieueHne yrnpaBICHUS.

- CUCTEMAaTHU3alUM, 3aKPEIUICHUS M DPACIIUPEHUS TEOPETHYECKHX M IMPaKTUYECKHX
3HAaHUU B COOTBETCTBUU C 3aJaHHON TEMO,

- (GOopMHUpOBaHHMA YMEHHUS MPHUMEHSATh TEOPETHUECKHUE 3HAHUS TPU PEHICHUU
MIOCTaBJICHHBIX MPO(ECCHOHABHBIX 3a/1a4;

- (¢opMHUpPOBaHMA YMEHMs MCIIOJIB30BaTh HOPMATHUBHYIO, IPAaBOBYIO M CIPAaBOYHYIO
JOKYMEHTAIUIO;

- pa3BUTHUA TBOPYECKOW WHUIMATHUBBI, CAMOCTOSITEIIBHOCTH, OTBETCTBEHHOCTH U
OpraHU30BaHHOCTH;

- MIOATOTOBKH K HTOTOBOM rOCY1apCTBEHHOW aTTECTALINH.

IIpu HamucaHnum KypcoBoW paOoThl OOyuaromMiics JOJDKEH H3Y4uTh (eaepalbHble
3akoHbl PO, [loctanoBnenus [IpasurenscrBa PO, HOpMaTUBHBIE 1 METOAUYECKUE TOKYMEHTHI B
chepe apXUBHOTO Jiena.

BeimonHenue  KypcoBoil  paboThl  pa3BHBaeT  CaMOCTOSATENBHOCTb  MBIIIJICHHUS,
CHocoOCTBYeT (OPMHPOBAHHIO HAYYHBIX MHTEPECOB OOYyYaroIUXCs, MPHUOOPETEHUIO HABBIKOB
CaMOCTOSITEIbBHOW palOThl C JIMTEPATypod, TMPUOOIIAET K HAYyYHO-HCCIIEI0BATEIhCKON
JEeSITEIbHOCTH, ITOMOTAaeT OCBOMTH NMPAKTUKY HAMHCAHMSI HAYYHBIX TPYIOB, TEXHUKY HayYHOMH
paboThl, mpUeMbl OPOPMIICHUS TEKCTA PYKOIHCH.

Beinonssas kypcoByto paboty, oOyyaromemMycs cieayer:

- U3YyYUTh U MPOAHATU3UPOBATh HAYUYHYIO, Y4eOHO-METOAMYECKYIO JIUTEpaTypy H
NepUOANYECKUE U3TaHUS 110 TEME KypCOBOM pabOTHI;

- chopmyrpoBaTh 1eJb U 337]a4u CBOEH paboTHI;

- TPOBECTU IO Mepe HEOOXOJUMOCTH OIBITHO-IKCIIEPUMEHTAIBHYIO paboTy WM ee
¢dparmMeHT no npobieMe MccaeI0BaHus, ONPEISIUB YETKO METO/Ibl UCCIICI0BaHMS;

- 0000IIUTH PE3YNIBTATHl TPOBEACHHBIX UCCIICIOBAHUM, 000CHOBATH BHIBO/IHI,

- 0obopMUTB pe3yNbTaThl PAOOTHI B COOTBETCTBUH C TPEOOBAHUSMH.



2 OBIIME ITOJIOKEHU S

Kypcosast pabota npezacrasisier coOoi:

- U3JIO)KEHUE pE3yJIbTaTOB HCCIIEJOBaHMS C YYETOM BOIIPOCOB TEOPUU U IPAKTUKU B
npojienax BhIOpaHHON TEMBI,

- CaMOCTOATEJIbHBIN TPy 00yuarolerocs;

- MpOSABICHME U IOKa3 OOy4yaroIMMCS yMEHHUS JIOTMYHO, apryMEHTHUPOBAHO, SCHO,
IIOCJIEZI0BATENBHO U KPaTKO U3JIaraTb CBOU MBICIIH.

Lenb KypcoBOii pabOTHI - CHCTEMATU3aLUs, 3aKPEIICHHE U PACIIMPEHNUE TEOPETUYECKUX
U IPAaKTUYECKUX 3HaHUM oOywaromierocss no npodeccuoHanbHbIM MoayssaM: «OpraHuszanus
apXMBHOM H  CIPaBOYHO-MH(OpPMAIMOHHONW pabOThl MO JOKYMEHTaM OpTraHU3aLUNy,
«OpraHuszanus JOKYMEHTAllMOHHOTO oOOecreyeHusl yIpaBieHUs U (QYHKIMOHUPOBAHUS
OpraHu3aIn».

PykoBoICcTBO M KOHTpPOJb 32 XOAOM HAalMCAaHUS, OCYIIECTBISETCS HAyYHBIM
PYKOBOAMTEIEM - IIpenojaBaTesieM AaHHbIX [IM.

Pabora Haj u3bpaHHOIl TeMoil TpeOyeT OoT 00ydaronierocs 3HaHU OCHOB METOZ0JIO0IHU
UCCIICIOBAaHMS, TBOPYECKOTO MBIIUICHUS M IpodeccruoHamm3Ma. B KypcoBoil paboTe MOMKHO
HalTU OTPAKEHNUE B3aUMOCBS3U TEOPETUYECKUX IOJIOKEHUH C IIPAKTUKOM.

Hanncanue kypcoBoil paboThl - mpolecc, BKIOYAOIMUN B ce0sl psill B3aMMOCBS3aHHbIX
JTaIoB:

- BBIOOP TEMBI;

- pa3paboTka pabodyero 1niaHa;

- cObop, aHaU3 ¥ 00001IeHIEe MaTepHaIOB UCCIIEOBAHUS;

- odopmileHHEe KypcOBOW pabOThl M €€ MpPEJACTaBICHHE A MPOBEPKU M IOJIyYEHHS
OT3bIBA;

- 3aIIUTa KypCOBOM pabOTHI.



3 BBIBOP TEMbI UCCJIEAJOBAHMUSA

Tema KypcoBoil pabOTBI MOXET OBITh BBIOpAaHAa U3 TIEPEYHs, COCTABJICHHOTO
npenoaaBareneM. OO0yJaroIUIiCs BIpaBe U CAMOCTOSTEIBHO ONPENEIUTh TEMY, He YKa3aHHYIO B
NPEIOKEHHOM TIepeuHe, HO NPU 00513aTeIbHOM COOTBETCTBHH €€ TpeOOBaHUAM (heaepaibHOTO
roCyJapCTBEHHOTO 00pa3oBaTeILHOTO cTaHjapra CIIEHUATLHOCTH 46.02.01
«JlokyMeHTallmOHHOEe ~ OOeclieueHUe yIpaBJICHUS U apPXUBOBEIEHHE» K  COACPIKAHUIO
PO ECCUOHATBHBIX MOJTYJICH.

Bb100p TeMbI 110 HHUTIIMATHBE 00YYAFOIIErOCsl BO3MOXKEH B JIBYX CIIydasix:

1) cTpemienue wucchneaOBaTh BOIPOCHI MPAKTHKH TPUMEHEHHUS TEOPETUUYECKUX
ITOJIOKCHMUIA,

2) nmpodeccnoHaNbHBIN HHTEpPEC B 00JACTH MaJTOU3y4YEeHHOU MPOOIEMBI.

Tema nomkHa OBITH CHOPMYIHPOBAaHA JIAKOHUYHO, SICHO M YETKO, HE JOIycKas
IPOM3BOJILHOCTH €€ TOJIKOBaHMs. Ilpu 3aTpyqHeHMH B BBIOOpE TEMBI OOYHYAIOUIMICS MOXKET
00paTUTHCS 3a MOMOIIBIO K TIPEIOIaBaTEeIIIo.

[Tocnenyromue W3MEHEHHsI TEMBI JIOMYCKAIOTCS JIMIIb B MCKIIOYUTEIBHBIX CIyYasx IO

XOﬂaTaﬁCTBy caMoro 06yqa}omer0051 HJIM UHUIIUATHBE HAYYHOTO PYKOBOAUTCIIA.



4 PABPABOTKA PABOYEI'O INIAHA KYPCOBOM PABOTHI

Crnemyommm 3TaroM TOJATOTOBKM K HAMKMCAHUIO KypCOBOH pabOTHI  SBISETCS
cocTaBlieHHe pabodero IulaHa, IMO3BOJIIONIETO OOYYaloUIEeMyCsl YETKO OpPraHHW30BaTh CBOIO
pabory. I[IpenBapuTebHO JAOKHBI OBITh MPOAYMAHbI LEMH PadOThI, €€ CTPYKTYpa, METOJIUKA
uccienoBanus. Paboumii TUTaH COCTaBIsIeTCSs B MPOM3BOJIBHON (opme, MpeacTaBiseTcs
PYKOBOJMTENIO W C YY4€TOM CJIICTaHHBIX MM 3aMEYaHWi W TPEUIOKCHHA KOPPEKTUPYeTCS W
YTOYHSIETCS.

OcCHOBHBIC pa3/ieNbl TUIaHa: TOJArOTOBUTEIBHBIN 3Tall, pabO4Hid ATAall, 3aKIIOYUTEIbHBIN
JTarl.

Ha moxaroroBuTeIbHOM 3Tare OOYYaroIIMCS pelraeT 3anady OmNpelesieHHs oObeMa
UH(OPMAIINK JIJIsl HAIUCAHKsI KypCcOBOi paboThI, ee moucka u cobopa. [ToaTromy B nepBbIii pa3aen
TUTaHA JIOJKHBI ObITh BKIFOUYCHBI TyHKTHI:

- pabota B OMOIHMOTEKAX M0 0TOOPY HEOOXOIMMBIX HCTOYHUKOB HH(POPMAITUH,

- BBIITUCKH, KOHCTICKTHPOBAHUE, KCEPOKOIMMPOBAHHE HHPOPMAIIMOHHBIX MAaTCPUAIIOB;

- cCUCTeMaTH3allksl OTOOPAaHHOTO MaTepuaa, ero N3y4eHue,

- COCTaBJICHHE IIJJaHA KypCOBOM paOOTBl Ui €ro MPEJACTABICHUS HAYYHOMY
PYKOBOUTEITIO.

Pabouwnii sTam BKItOUaeT B ceos:

- HallMCaHUe YePHOBOTO BapHaHTa KypCOBOU paboTHI;

- paboTy HaJ BEIBOJIAMH 10 IJIaBaM, naparpadam;

- (bopMyIHPOBKY JIMYHOCTHOTO OTHOIICHHUS OOYYAOIIErocs K HCCIeIyeMOol mpodiieMe
(Ha Ga3e omnpeaeneHus TOYEK 3PEHMS] pa3JIMYHbIX aBTOPOB Ha NMpoliIemMy);

- ompeneneHue u odopmileHHE HAy4YHO - CIPABOYHOTO ammapara padoThI
(bubnuorpaduu, IUTAT, CHOCOK H T.1.);

- IPEJICTAaBIICHUE YEPHOBOTO BapUAHTa HAYIHOMY PYKOBOJIUTEIIO PAOOTHI.

3aKIr0YUTENIbHBIN ATall:

- JopaboTka YEepHOBOTO BapHWaHTa KypCOBOW pabOTHI € Yy4eTOM 3aMeYaHuil |
pPEKOMEH Al HAYYHOTO PYKOBOJIUTETIS;

- ohopMIIEHHE KYPCOBOM pabOTHI B COOTBETCTBHH C YCTAaHOBJICHHBIMHU TPEOOBAHUSIMU;

- 3a1MTa paboTHI.



5 CBOP, AHAJIN3 U OBOBILIEHUE MATEPHUAJIOB UCCJIEJOBAHUA

[Ton6op MHPOPMALMOHHBIX MaTEpHANIOB JJIS HANHMCAHUS KypCOBOW palOThHI CliedayeT
paccMaTpuBaTh Kak Hadajio HEOOXOAMMOro M IOCTOSIHHOTO B JajbHeWeld padote mporecca
HakorieHus uHdopmanuu. Coop, aHanM3 U 0000IIEHNEe MAaTEPHAIIOB IO TEME - OJIUH U3 CaMbIX
CJIO’KHBIX M TPYIOEMKHUX 3TAloB ACATEIBHOCTH 00yUYaloMerocs, T.K. HEOOXOAUMO 03HAKOMHTbCS
HE TOJIbBKO C HOPMAaTHBHO-IIPABOBBIM MaTepHaloM, HO M C OOJBIIMM KOJUYECTBOM
UHQOPMALIMOHHBIX  MCTOYHMKOB, DPA3JIMYHBIMU  MOAXOJAaMM M  B3IJISIIaMH  aBTOPOB,
MHOrooOpasueM myTell peleHus uccieayeMbix BompocoB. Ilpexne Bcero, HeoOXoauMo
00paTuThCsl K yu4eOHMKaM M Y4E€OHBIM IMOCOOMSM Ui CpeaHe-pOo(eCCHOHATBHBIX Y4eOHBIX
3aBeseHuil o naHHeIM [IM, roe marepuai usnaraercs B A0CTYNHOM ¢popMe, a 3aTeM [EPEXOAUTD
K MHBIM MCTOYHHMKAM HAy4yHOMW, CIIELIMAJBbHOM M WHOW JIUTEpAaTypbl, a TAKKE K HHTEPHET-
pecypcam.

W3ydeHHbll, poaHaIN3upPOBAHHbIN U 00OOLIEHHBIH MaTepuall JOKEH JIEYb B OCHOBY
JIOTHYECKH BBICTPOGHHOW CHCTEMBI CBEJCHHMH IO TeMe KypcoBoil pabotel. Ilpucrymas x
HalMCaHUIO TEKCTa, 00ydJaroLuiics JOJKEH UMEeTh B BUIY, UTO COJiepXKaHHe KypCOBOIl paboThI
JIOJDKHO OTBEYaTh CIIEAYIOUUM TpeOOBAHUAM:

- paboTa OMmHKHA OBITH BBIMOJHEHA HAa BHICOKOM TEOPETHYECKOM U MPABOBOM YPOBHSIX,
0e3 rpaMMaTHYECKUX, CTUITUCTHYECKUX U opdorpaduueckrux ommodok;

- B KypcOBOi paboTe J10JKEeH OBITh /1aH aHAJIU3 COBPEMEHHOTO COCTOSHUS HCCIIeyeMOTro

BOIIpoOcCa.



6 CTPYKTYPA KYPCOBOM PABOThHI

KypcoBas pabota uMeeT CleayIomyo CTPYKTypy:

- TUTYJBHBIN JIUCT;

- Co/IepKaHHUE;

- BBEJICHUE;

- OCHOBHOM TEKCT (TJ1aBbl, maparpadsi);

- 3aKJII0YCHHUE;

- IPUJIOKECHHUS.

[Tocne TuTynbHOrO JIMCTa ClEAyeT cojaepxkaHue (auct He HyMmepyercs). CroBo
«COHAEPXXAHUE» pa3memaercss 1mo LEHTPY CTPAHULIBI B BHJIE 3arojOBKa MPOMHCHBIMHU
OykBamu. B coneprkaHue BKIIIOYAIOTCS Ha3BaHUS TJaB M maparpadoB ¢ yKa3aHHEM CTpaHUII, Ha
KOTOPBIX OHU PACTIONIOKEHBI.

Bo BBeneHnn OOOCHOBBIBAETCSl aKTYyaJbHOCTh TEMBI, OIPEEIISIOTCS LEeNH, 3aJ]adu,
TEOPETUYECKOE M MPAKTHUECKOE 3HadeHue uccienoBaHus. Jlaercs oOmasi XapaKTepHCTHKA
CTPYKTYpbI pabOTHI.

OCHOBHOH TEKCT KypcOBOU pabOThI pa30MBaeTCsl Ha JIBE-TPH TJIaBbl, KaX/1asd U3 KOTOPBIX
MOJKET, B CBOIO O4Yepeiab, ApoOuThCs Ha maparpadpl. CIUIIKOM TOAPOOHOE IpoOiieHHE HE
KeNaTeIbHO. 3aBepIIeHNE TIaBbl IPEAIOIaraeT ONpeeICHHBIN BHIBOI.

[lepBas rmaBa TekcTa KypcoBOil pabOTHI JOJDKHA BKIIOYATh B ce0si 0030p HOPpMATHBHO-
MPABOBBIX AKTOB, OTEYECTBEHHON M 3apyOeXHON IHTEepaTyphl, MaTEepHUaJOB MEPUOIAUYECKON
neyaTy Mo TeMe paboThl, HA OCHOBE 4ero oOydJaromuics o0CTOSATEIBbHO M3JIaraeT, Kak JaHHas
npoOJeMa oTpa)keHa B CIIEUAIbHON U Y4eOHOM TuTeparype.

Bropas rnmaBa packpblBaeT CYIIHOCTh HCCIeAoBaHHs TpobineMbl. OOydaromuiics Bce
u3JIaraeMble MOJOKEHHs! TOJDKEH MOJKPEIIATh Pe3yabTaTaMU U3yUYeHHs U aHaIn3a IPUMEPOB U3
pPEATbHON JKU3HHM, JITYHOTO OIBITA, MyOJIMKAINA B CPEJCTBAX MAacCOBOH MH(POPMAITUU U JAPYTUX
HUCTOYHUKOB.

TpeTss r1aBa MOKET OBITH TIOCBSIIIIEHA OMBITY PAabOTHI (B TOM YHCIIE TMYHOMY) B 00IaCcTH
UCCIIeyeMOol mpoOIeMbl WM aHATN3Y MPAKTUKH JEHCTBYIOMIETO IOPHINYECKOTO JTUTIA.

B 3akimroueHuWM TMOJBONSATCS WTOTH MPOBEIEHHOTO HCCIENOBaHMs, 0000MmaTces
OCHOBHBIC TIOJIOXKEHHSI W BBIBOJIBI, CJeNaHHBIE oOOydJaromuMcs B KypcoBoil pabore. Ilo

BO3MOXHOCTH YKA3bIBACTCA MX HOBU3HA U IPAKTHYCCKad 3HAYUMOCTD.



7 OBIIIUE TPEBOBAHMS K O®OPMJIEHUIO KYPCOBOM PABOTHI

Tekct paboThl HabUpaeTcs Ha epcoHaNIbHOM KoMIboTepe B Microsoft Word, neyaraercs
Ha oziHOW ctopoHe yucra popmara A4. llpudr — Times New Roman (oObruHBIN); pazmep -
14 mMyHKTOB; MEXIYCTPOYHBIM MHTEPBAJI — IOJYTOPHBIN; BepxHee U HexHee noist — 2,0 cMm;
neBoe nojie — 2,5 cM u mpaBoe — 1,0 cm; ab3arr qomkeH ObITh paBeH 1,25 cMm.

Kaxnast cTpykrypHas yacTb padOThl: COAEp)KaHME, BBEICHHE, IVIaBbl OCHOBHOM YacTH,
3aKJIFOUYEHUE, CIIMCOK UICTOUHUKOB U JIMTEPATypbl — HAYMHAOTCSI C HOBOM CTPaHMIIBI.

ImaBb1 1 maparpadpl OCHOBHOM 4YacTu pabOThl AOJKHBI UMETh KOHKPETHBIE 3arOJIOBKH,
oTpaxaromue ux cogepxanue. [Ipu 3Tom crnoBa «aBa» u «maparpad» B 3arojioBke maparpada
HE MPUBOJATCA.

I'maBer 1 maparpadsl paboTel HyMmepyroTcss apabckumu mmdpamu. Hampumep, mepsas
I1aBa Hymepyercsi kak «l», maparpad nepBoii miaBel — cooTBeTcTBeHHO 1.1, 1.2, 1.3 u T 1.
BTOpas IJ1aBa - «2», ee maparpadsr 2.1, 2.2, 2.3 u 1. 1.

PaccrosiHue Mexy 3aroioBKaMM CTPYKTYPHBIX YacTeil U CIEAYIOIIUM 32 HUMH TEKCTOM
COCTaBJIIET TPU MHTEpBasa. Takoe K€ paccTOSHUE MPEAYCMaTpUBACTCS MEXIY MPEAbLIYLIIM
TEKCTOM U 3ar0JIOBKOM IMOCIIEAYIOIIEro naparpada.

Haspanue kaxqoro CTpyKTYpHOTO 3JieMEHTa paboThl, BKJIIOUAsi Ha3BaHHE INIaB OCHOBHOM
yacTu paboThl, HAOMPAIOTCS MPOMHMCHBIMHU (3arIaBHBIMU) OYyKBaMH, BBIIEISIOTCS >KUPHBIM
mpudTOM U pacrnojararorcs nocepeArHe CTpokH. Touka B KOHIIE 3arojioBka He craBuTcs. He

AOIMYCKACTCA MOAUYCPKUBAHUC 3aroJioBKa U IIEPCHOCHI B CJIOBAX. HaanMep:

3 AHAJIN3 JOKYMEHTAIIMOHHOI'O OBECITEYEHUSA YIIPABJIEHUSA
YYUYPEKIEHUA

Homep u Ha3BaHue naparpada BbIIEISIOTCS JKUPHBIM MIPUPTOM M IPUBOIATCS ¢ ad3ana.

B koHn1ie Touka He ctaButcs. Hanpumep:

3.1 Oprann3anMoHHO-pacnopsiAuTeIbHAsA JoKyMeHTanus J10Y

Crpanunsl B paboTe HyMepyroTcss apaOCKUMH IU(paMHu, ¢ COOIIOIEHHEM CKBO3HOM
HyMEpaIiy 1o BCceMy TeKCTy. Hymepamnust CTpaHUI] MPOCTaBISIETCs 1O MEHTPY HUKHETO MO
JHCTA.

TuTynpHBIA TUCT pabOTHI U OINIABIEHUE BKIIOYAETCS B OOIIYI0 HyMepaluio, HO HOMEp

CTpaHUIbI HA HUX HC INPOCTABJIACTCA.
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He BkitouaroTcst B 00IyI0 HyMepaiuio IpUIOKEHHs ¥ 3aaHue Ha BBIIIOJHEHHE PAOOTHI.
Hymepanust paboTel HaUMHAETCA C BBEJCHMS, HA MPEAIISCTBYIOIINX CTPAHHUIIAX HyMEpalus He
CTaBUTCS, HO OHU CUUTAIOTCS OOIIYI0 HyMEpaLHIO.

CxeMmbl, pUCYHKH, TaOMUIBl U APYrod WIUTIOCTPATUBHBIA Marepuall, pacrojioKCHHbIE B
TEKCTE PabOThI HA OTJECIBHBIX JIUCTAX, BKIIFOYAIOTCS B OOIIYI0O HyMEPALUIO CTPAHHII.

[udposoii MmaTrepuan peKOMEHIYETCs TOMEIIATh B TEKCTE padOThI B BUJIE TAOJHII.

Odopmirenue Tadauu

Kaxxpas Tabnuua nomkHAa UMETh 3arojoBOK, KOTOPBIM IOMEIIAETCsl B CEPEIMHE CTPOKH,
BBIPOBHEHHOW IO IIMpuUHE, 1oj cioBoM «Tabmuna». B KoHIE 3arojoBKOB M IOJ3aroJIOBKOB
TabMUIl TOYKKM HE CTaBAT. TabOmuubl HymMepyroTcs apabckumu mudpamu. Ilepsas uudpa B
HyMepalui — HoOMep maparpada, B KOTOPOM TPUBOAMTCA Tabnuia, BTopas uudpa ee
nopsakoBbli Homep — 4.1, 4.2 u T. 1.

Tabnuup! pacnonaraiorcss B TEKCTe pabOThl cpa3y MocCie MepBOil CChIJIKM HAa HUX WJIM Ha
cienyromel 3a nepBoil ccelikoil cTpanune. Ha Bce mpuBoauMble B TEeKCTe pabOThI TaOIUIIbI
JIOJDKHBI OBITH cchuike. Eciim B 3amucke ogHa TaONMIa, TO OHA JOKHA OBITH 0003HAa4YeHa
"rabmuia 1" unum "tabauna B.1", ecnu ona npusenena B [Ipunoxxenuu B.

Tabnuiy ¢ OOJBIIMM KOJUYECTBOM CTPOK JIOMYCKAeTCsl NEPEeHOCUTh Ha JPYrod JUCT
(ctpanuny). Ilpu nepenoce yactu TabmUIBI HA Apyrod JUCT (cTpaHuly) cioBo "Tabmuna" ee
HOMEp ¥ HAMMEHOBAaHHUE YKa3bIBAIOT OJMH Pa3 CJeBa HaJ MEPBOI YaCThIO TaOIUIIbI, HAJl IPYTUMHU
yacTaMu numyT cioBo "llpomomkeHwe" W ykasplBalOT HOMEp TaONMIbI, HalpUMep:
"TIponomxenue Tabiauusl 1". IIpu nepeHoce TaGnuIBl HA APYroil JHUCT (CTpaHUILY) 3aroJIOBOK
MOMEILAIOT TOJIBKO HaJl €€ MePBOI YacThbo.

Ecnu B KOHIIE CcTpaHuUIbl TAOIUIA IPEPBIBAETCS U €€ MPOIoJDKEHHE Oy/IeT Ha ClIeAyIoLei
CTpaHUIIe, B TIEPBOM YaCTH TAONWIBI HIKHIOI TOPU30HTAIBHYIO JIMHHIO, OTPaHHUYMBAIONIYIO
TaOJIMILY, HE TIPOBOJIAT.

Tabnuiy ¢ OONBIIMM KOJMYECTBOM Tpad JOMyCKaeTcs NeNUTh Ha YacTH W MOMEIaTh
OJTHY YacCTh IOl APYTOH B Mpeesax oMHON CTpaHuIlbl. Ecim cTpoku rpadpl TaOIUIEI BEIXOAAT 32
dbopMaT CTpaHUIBI, TO B MEPBOM CIydae B KaKIOW YacTH TAOIUIBI TIOBTOPSETCS TOJOBKA, BO
BTOPOM CiTy4ae — OOKOBHK.

JlomyckaeTcst IpUMEHATh pa3Mep mpudTa B TabIHMIIe MEHBIIN, YeEM B TEKCTE.

Ilpumep:

Tabmuma 4.2 — OOpaser UTOroOBOM 3aIMMCH O KaTeTOPUSIX M KOJUYECTBE JIETl, 3aBEICHHBIX

B OpraHU3aIUu
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HToroBas 3anuchk 0 KaTeropusx M Koy-Be A€, 3aB€ACHHbIX B 20  roay B OpraHu3aiuu

Bcero B ToMm uuncne:

ITo cpokam xpaHeHusI MIEPEXOASAIINAX ¢ otMeTkoH «OITK»

1 2 3 4

ITocTtostHHOTO

Bpemennoro (coimie 10 ner)

Bpewmennoro (no 10 ner
BKJTFOUUTEITHHO)

UTOI'O:

HaumeHnoBaHue nomKHOCTU
pykoBoauTens ciyxos JIOY Iommuce Pacmudposka noanucu

Jlara

HToroBeie cBeZICHUS MEPEAaHbl B apXUB
[Tponomxenue Tadbaub! 4.2

HanmenoBanne J0IKHOCTH,
MepeaBIlIero CBEACHUS Iloamuck Pacmudposka noanucu

OdopmiaeHne HILTIOCTPATUBHOTO MaTepUaJia

C Tem 4ToObI 0OecneunuTh U3IaraeMoMy Marepuaiay OOJBIIYI0 HAIISIAHOCTh B IIpoIecce
U3JIOKEHUS, PEKOMEHJIyeTCs BKIIOUMTH B pabOTy OMNpEAEIEHHOE KOJUYECTBO WILIIOCTPALUN
(rpaduxoB, ¢dotorpaduil, yepTekel, AuarpamMm, PUCYHKOB M T.I.) JUIsl TOSICHEHUS TEKCTa
IIPOEKTA C LIEJBIO €ro JIy4LIEr0 IOHUMAaHMSL.

KonnuecTtBo rpaduueckoro mMarepuaina B paboTe HE HOPMHUPYETCS, OHO OIpeNeIseTcs
11€J1€c000Pa3HOCTHIO U3JI0KEHUSI COJIEPIKaHUS.

WNnmoctpanun  (ueprexu, rpa@ukd, CXeMbl, auarpammbl, (OTOCHUMKH, PHUCYHKH)
CJIeZlyeT pacroyiaraTb B paboTe HEMOCPEICTBEHHO MOCIE TEKCTa, B KOTOPOM OHHU YIMOMHUHAJINCh
BIIEPBBIE, WIIN HA CIEAYIOLIEH CTPAaHUIIE, €CJIU B YKa3aHHOM MECTE OHU HE ITOMEIAIOTCA.

JIroObIe mimrocTpanuu 0003HaYaI0T B TEKCTE CJIOBOM "pUCYHOK".

[Ipn HeoOxomuMOCTH TOJ] PUCYHKOM TIIOMEUIAIOT TakKKe TOSACHAIOIINE JIaHHBIE
(noOpucyHounyo Haonucs). B 3ToM ciydae cloBO "pHCYHOK" MOMEMIAIOT MOCIE MOSCHSIONINX
JAHHBIX (TTIOAPUCYHOYHON HAIHCH).

WnmrocTpanuu  KakJoro MpUIIOKEHUsT HyMepyeTcsh apaOCckuMu nudpamu, OTAEIbHON
HyMepanuei, 100aBysis nepes KaxablM HoMepoM 0003Ha4eHUs JAHHOTO MPUIIOKEHUS pas3lesiss
UX TOYKOH.
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Ilpumep:
Ha pucynke 1.2

IIpUBEEHA cXeMma ympasieHusd aaMuHuctpauuun MOI'O  «Yxra»

coBMecTHO ¢ MY «¥YmpaBineHue o0pa3oBaHUs.

Anmunuctpanusa MOI'O «YxTta»

MY «¥Ynpasnenue 06pa3oBaHusD) \ KOTEL
JlomkonsHbIE / J,-
o0pa3oBareibHbIC HNuTepHaThl Bremkomns- HauanpHas Cpen I'mm
YUIPCKIACHUS HEIN yqe6- -IIKOJIa HHUC Ha3uig
/ HBIH KOMOHHAT JETCKUN o0re HUHOC
/ \\1 cax Nel 0bpa TpaH
Ma 061 Kowm- Kom Cana Jumen [ | 3082 HBIXS
JIO epaBu CHHU ou TOp TeJlb 3BIK-
KOM 3 pyro- HUPO HOTO .'/ \ HBIC OB
ie BalO- e BaH TUIIA I'ymanu- TexHu-
KTH mue HbIC TapHBII YecKuit BeyepHsis
blg npod. e IIKOIa
JMLen
MJIOY | | MOV | | Maoy | | Maoy | | MJIOY
Ne38, Ne 43, Ne40, Ne21,5 Nel05
36,8 102,16, 103,60 566,28
19,17 15,87 94,14,6 31,69

Pucynok 1.2 — MJIOV B cucreme ynpasnenus agmuauctpanun MOI'O «VYxra»

Cokpamenus

I[OHYCKaCTCH HCIIOJIb30BAHUC COKpaH_[CHI/Iﬁ B TEKCTE MOSCHUTEIbHOM 3allUCKU, KOTOPBIC

BBIMOJTHSOTCS 110 TpeboBanuto TOCT 7.0.12 -2011 [11].

[Ipumeps! BBITTOTHEHUS-

T.JI. — TaK JaJIEE;

T.II. — TOMY MTO00HOE;

U Ap. — ¥ IpYTHE;

B T.4. — B TOM 4YHUCJIC,

p. — Mpouue;

. — TOJI;
IT. — TOABI,

MHH. — MUHUMAJIBHBIN;
MaKC. — MAKCUMAJILHBIH;

IOT. — IOTYKH,
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T.K. — TaK KakK; CB. — CBBIIIC,

C. — CTpPaHUIIA; CM. — CMOTpH;
B. — BEK; TBIC. pyO. — THICSY pyOJIeH;
BB. — BEKa; BKJTIOY. — BKJTFOUUTEIHHO.

CokpamieHuss TPEACTaBIAIOTCS B al(aBUTHOM TOpPSIKE Yepe3 TOYKY 3amsiToOd C
a03alHoro OTCTyNa Ipyr MOJ IPyroM.

Ilpumep:

OBO3HAYEHUA U COKPALLIEHUSA

I. — IOf;

IT. — TOJa;

I'K P® — I'paxxnanckuii konekce Poccuiickoit @eaepanuu;
I'CM — roproue—cMa3zouHble MaTepuabl;

ETC — enunas TapudHas ceTka;

MunduH — MUHHCTEPCTBO (PUHAHCOB;

H/IC — nanor na 100aBIE€HHYIO CTOMMOCTb.

Od¢opmiieHne nNpUI0KeHUI

[Tpunoxenue oGopMIISIIOT KaKk MPOJOIKEHUE TAHHOTO JTOKYMEHTa Ha MOCIEAYIOIMUX €Tro
JUCTax.

B Tekcre mosSCHUTENHHON 3alMCKU Ha BCE MPHIOKEHHUS JOJKHBI OBITH JaHBI CCBHLIKU.
[IpunoxeHus: pacronarairoT B MOPSAKE CCbUIOK, HA HUX B TEKCTE IMOSICHUTEIbHOW 3alMCKH, 3a
WCKIIFOUEHWEM  CIIPAaBOYHOTO  Tpwiokenus  "bubnmorpaduueckwii  cnmcok  (CIHCOK
WCITOJIb30BAaHHBIX UCTOYHUKOB)", KOTOPOE PACIoiaraeTcs 3a 3aKJIF0UCHUEM.

Kaxnoe npunoxkeHue clieqyeT HAauMHATh C HOBOM CTPAaHMIIBI C YKa3aHUEM HaBEpXY
nocepeanne crpaHuiel cinosa "IIPUJIOKEHUE" u ero o6o3nauenus. Ecnu mpunoxenue
COCTOHWT U3 2-X U O0Jiee CTpaHuIl, TO OHU ToANUChIBaeTCs «IIpomomKkeHne MpUIoKEeHus ... ».

[Ipunoxenne MOMKHO WMMETh 3arojlOBOK, KOTOPBIM 3alHCBIBAIOT CHUMMETPHYHO
OTHOCHTEJIBHO TEKCTa C IPOIMUCHON OYKBBI OT/IETTLHON CTPOKOIA.

[Tpunoxxenus: 0003HAYAIOT 3arIaBHBIMU OyKBaMU pycckoro andasurta, HadMHas ¢ A, 3a
uckioueHueM Oyks E, 3, VI, O, Y, b, bl, b. ITocne cnosa "[NPMJIOXXEHUE" cnenyer Oyksa,
0003Hayaro1Ias ero Mocie0BaTeIbHOCTb.

Jlomyckaetrcsi 00O3HAYeHHE TPWIOKEHWH OyKBaMH JIaTUHCKOTO — andaBuTa, 3a
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uckmovyenuem Oyks | u O.

B cnyuae monHOTO MCTIONB30BaHUS OYKB PYCCKOTO U JJATUHCKOTO aj(aBUTOB JOITYCKACTCS
0003HaYaTh MPUIIOKEHUS apaOCKUMHU IUPPaMH.

Ecnu B otueTe ogHO npuioxenue, ono oboznadaetcs "T[IPUJIOXKEHUE A".

TekcT KaXA0TO MPHUIIOKEHHUS, TIPU HEOOXOAMMOCTH, MOXKET OBITh pa3lesieH Ha pa3/ieibl,
MOJPA3Aeibl, MyHKTHI, MOJIYHKTHI, KOTOPhIE HYMEpPYIOT B Ipeaeiax KaKIOro MPUIOKCHUS.
[lepen HOMEpOM cTaBUTCSI 0003HAYEHUE STOTO MPHUIIOKEHUS.

Ilpumep:

[MPUJIOXXEHUE A
JOI'OBOP O BBAUMOOTHOIEHUAX
MJIOY «JIETCKHUM CAJ Ne 21 KOMOMHHMPOBAHHOTO BUIa»
C YYPEAUTEJEM

r. YXTA Olcentsa0ps 2009 rox

MyHununanibHOE AOUIKOIbHOE oOpa3oBarenbHOe yupexiaeHue «Jlerckuit cag Ne 21
KOMOMHHUPOBAHHOTO BHa» - UMeHyeMoe B aanbHeimem MJIOY, B nuie 3aBenyroriero JlyieHnko
Haranen AnekcaHIpoBHBI, JIEUCTBYIONIETO HAa OCHOBAaHMM YCTaBa, C OJHOM CTOPOHBI, U
aaMUHUCTpansa MyHHUIIMTIATBHOTO 00pa3oBaHUS TOPOACKOTO OKpyra «YXTa» HMEHyeMoe B
JanpHeWeM Yupenutenb, B IMle HadanbHuKa MY  «VYmpaBineHue oOpa3oBaHUS»
agmunuctpauun MOI'O «Yxta» be3znocukoBoil Haranbu ApkagbeBHBI JEUCTBYIOLIETO Ha
ocHoBaHuHU YcraBa MY «VYmpasinenue oopasoBanus» agmuHuctpauuu MOI'O «Yxrta» ¢ npyroi

CTOPOHBI, 3aKITHOUYUIN HaACTOSIIHM A0TOBOP O HUKCCJIICAYIOUICM.

1. OBIIUE IMTOJIOKEHUA

1.1 Hacrosimmii moroBop 3akiroueH B COOTBETCTBUU ¢ M. 3 cT. 11 3akona P® "OO6
oOpazoBanuu", TUIOBBIM MOJOKEHHEM O JOLIKOJIBHOM OOpa30BATENIbHOM YUPEKICHUH B
Poccuiickont @enepanuu.

1.2 Tlocne 3axnroueHus Hacrosiuero gorosopa M/IOVY nelicTByer Ha OCHOBaHMM 3aKOHA
Poccuiickoit @enepaunu «O6 o6pasoBanun», Tumosoro Ilonoxenus o MJIOY, VYcraBa u
HAaCTOSILIEr0 JOTOBOPA.

1.3 I[enbt0 COBMECTHOW MESTEIbHOCTH CTOPOH SBISETCS CO3JaHHE OJIaronmpusTHBIX
YCIIOBUH 11 BOCIIUTAHUS M OOyUYEHHsI JIeTei, OXpaHbl U YKPEIUICHHsI X 370pOBbs; o0ecreueHne

BCECTOPOHHET0 TApMOHUYHOIO pa3BUTHUS BocnUTaHHUKOB MJIOY, nocTmxeHue u peanusanus
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ycTaBHbIX Lienel u 3anad MZIOY.
1.4 B ciywae peopraHu3alndyd OpraHOB MECTHOTO CaMOYIPABJICHUS IpaBa yUPEIUTENS

MEPEXOAT K COOTBETCTBYIOLIEMY ITPABONPEEMHHUKY.

l'[paBmIa COCTaBJICHUSA CIIUCKA UCTOYHUKOB U JIUTEPATYPbI

Crnucok nuTeparypbl BKIOYaeT OuOIMoOrpapuueckoe OINUCAaHHE HCIOIb30BAHHBIX
(LUTUPYEMBIX, pPACCMATpUBAECMBIX, YIOMHHAEMBIX) JOKyMeHTOB. (OO0o03HauaeTcs CIHCOK:
CIINCOK UCIIOJIB30OBAHHbBIX NCTOYHUKOB 1N JIMTEPATYPBI.

ConepxaHue U CTPYKTYpPY CIHCKa HCTOYHUKOB M JINTEPATyPhI OMPEACISET aBTOp pabOoThI
UCXO/d U3 LeNU U 3aja4 ee BbINOJHEeHusA. Kak mpaBuio OH BKIIOYaeT B cels clenyrolue
pasnenbl: McrouHuku (HeomyOnMKOBaHHbIE W onyOnukoBaHHble), Jluteparypa, Pecypcsl
Wutepuera. BuyTpu pasnenoB u moxpasnenoB Oubarorpadguueckoe OmucaHue pacrloiaraeTcs B
andasutHOM TOpsinke. Hymepanus onucanmii — CKBO3Has..

IIpu HeoOXxomUMOCTM B pasjenax CIMCKa HMCTOYHMKOB U JIUTEparypbl BO3MOXKHA
cucreMaTru3anus OudarorpauIeCKuX OMUCaHU.

CchUTKM Ha HMCIIONB30BAHHBIC UCTOUYHUKH CIIEAYET YKa3bIBaTh IO TMOPSIKOBEIM HOMEpaM
O6ubanorpaduyeckoro OmMMCaHWsl HCTOYHUKA B OubOmmorpaduueckoM crucke. IlopsakoBblit
HOMEp CCBUIKM 3aKJIIOYalOT B KBaJpaTHble CKOOKM. Hymeparus cchliok Bemercs apaOCKUMU
muppaMu B TMOPsJIKE NPUBEIECHUS CCHUIOK B TEKCTE MOSCHUTEIbHOM 3allMCKU HE3aBUCHUMO OT
neneHus Tekcra Ha pasaensl. [pumep: OCT P 51141-98 «/[enonpouzeo0cmeo u apxusroe 0eio.
Tepmunwl u onpedenenusny [13, c. 10].

Hopwamueno-npasosvie akmbi (CUCTEMAaTU3UPOBAHBI MO IOPUIMUECKON 3HAYMMOCTH, BHYTPU —
10 XPOHOJIOTHUHN).

. BceoOmas nexmaparus npas 4eioBeKa;

. Koncturynusa Poccniickont @enepanny;

. penepanabHble KOHCTUTYLIHOHHBIE 3aKOHBI;

. penepanabHbIE 3aKOHBI;

. YKa3bl ¥ pacnopsokenus [Ipesnnenra PO;

. akThl [IpaBuTenscTBa PO;

. HOpMaTUBHBIE aKThl CyObEeKTOB PD;

. AKTbl MUHHUCTCPCTB U BEIOMCTB,

© 0O N OO O A W DN PP

. pCHICHUS UHBIX TOCYAAPCTBCHHBIX OPIraHOB U OPraHOB MECTHOT'O CaMOYIIPABJICHUA,

10. mpaBoBBIE aKTHl HHOCTPAHHBIX TOCYIAPCTB.
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Ilpumep:

Koncturynus Poccuiickori ®eneparuu  [Texct]: odwui. TekcT: [mpuHsATa BCEHAp.
rosocoBanuem 12 mek. 1993 r.]. — M.: I'poccMenus, 2009. — 32 c.

Poccuiickass ®enepanusi. 3akoHBI. YTOJIOBHO-TIpOLIECCYalIbHBIM Kojeke Poccuiickoi
Oenepannu [Teker]: denep. 3akon: [mpunst Toc. dymoit 22 Hos6. 2001 r.: omodp. CoBeTom
®enepaunu 5 nek. 2001r.]. - M.: FOpaiit, 2005. - 266 c.

Poccuiickas ®epepaums. 3akoHbl. CemenHbii kogekc Poccuiickon depepayum
[TekcT] : [depep. 3akoH : npuHAT oc. lymon 8 gek. 1995 r. : N0 COCTOSIHMIO Ha 3 SAHB.

2001 r.]. = CI6. : Victory :CtayH-kaHTpu, 2001. — 94 c.

I'OCTer mepeducinsoTces Mociie HOpMaTuBHO-TIPABOBBIX aKTOB 110 XPOHOJIOTHH.
Ilpumep - OTEenbHO U3JAHHBIA TOKYMEHT

I'OCT 7.1-2003 CUBU/. bubnuorpaduyeckas 3anucek. bubnuorpaduueckoe onucanue.
OO6mue TpedoBanwms u paBwmiia cocrainenus [ Texct]. - M.: U3n-Bo crangapros, 2004.- 64 c.

3anuck moj| 3aroJIoOBKOM

['OCT PB 52310-2005. DnemeHTHl npeoOpa3oBaHUs YaCTOThI JIa3€PHOTO U3IyUYCHHS.
Oo6mme texandeckue ycnoBus [ Texer]. — Ben. 2005-01-01. — M.: Crangaptundopm, 2005.— 42
c.

3anuck moj 3arIaBueM

DneMeHThl TpeoOpa3oBaHUsl YacTOTHl JIa3epHOro u3aydeHus. OOmme TEeXHUYECKUE
yenoBust [Teker]: TOCT PB 52310-2005. — Brea. 2005 -01-01. - M.: Crangaptuadopm, 2005. —
42 c.

IIpumep — Kuuru ¢ ogHUM, ABYMS U TPEMS aBTOPAMH:

baiikoBa, N.1O. HactonpHas xuura nemompousBonutens [Texcr] / M.FO. BaiikoBa 2-e
u3z., jon. — M.: Dkemo, 2009. — 352¢.

I'anaxos, B.B. Jlenonpoun3BoactBo: O0pa3iiel, 7okyMeHTbl. OpraHu3amus U TEXHOIOTUS
pa6otsl [Texct] / B.B. I'anaxos, W.K. Kopuees, [u ap.]; mox pen. M.K. Kopueesa 2-e u3n.,
nepepad. u gomn. - M.: TK Benbu, 13n-Bo [Ipocnext, 2006. — 456 c.

Kysnemnora, T.B. Kampooe nenompousBoactBo |[Texcr] / T.B. Kysuenosa, C.JL
Ky3suenos. M.: OO0 «Kypnan «Ynpasienue nepconaiom», 2008. — 480c.

Ilpumep — Kauru, cOOpHHUKH MO 3arfiaBueM (eclid aBTOPOB Oojiee TpeX WIIM Ke OHU He
yKa3aHbl):

DKOJIOTUS U SKOHOMHKA IPUPOIONONIb30BaHus [ TekcT]: yuel.ysl CTYIEHTOB BBICII. y4e0.

3aBenennii / O. B. I'mpycos, C.H. booOsines, A.JI. HoBocenor, H.B. Uenypubix; nox pen. 2.B.

17



I'mpycoBa, B.H. Jlonaruna. — 2-e u3n., nepepad. u non. — M.: KOHUTU: Equncrso, 2002. — 519
c.

Bonwmmoii ropuanaeckuii cnoBaps [Tekcr] / B.A. benos [u ap.]; mox pen. A.5l. Cyxapesa,
B.E. Kpyrckux. — 2-e u3a., nepepad. u gom. — M.: UHOPA-M, 2002. — 704 c.

Ipumep — YaeOnuku, yueOHbIE TOCOOHS, METOAMYECKUE YKA3aAHHUS:

Jlenorpon3BoICTBO (OpraHu3asl M TEXHOJOTUH JOKYMEHTAIIMOHHOTO OOeCTedYeHus
ynpasienusi) [Texcr]: yae6noe mocodue / mox pen. T.B. Kysnemnoroii. — M.: FOHUTHU-JIAHA,
2005. - 359 c.

Opranuzanus pabotel ¢ nokymeHtamu [Tekcr]: yueOnuk / Ilom pen. mpod. B.A.
Kynpsiesa. — 2-e uzz., nepepad. u gon. — M.: THOPA-M, 2002. — 592 c.

Ilpumep — COOpPHUKH CTaTCH:
A30Oyka KaJpoBUKa: BC€ JOKyMEHTHI Mo pabore c mepcoHanom [Tekcr]:[cb.cT.]. — 2 usm.,
nepepad. u gon. — Mocksa: Bepuna, 2008. — 288 c.: ui., Tad.

Ilpumep — onmcanue CTaTe U3 KHHUT, )KYPHAJIOB, Ia3er:

Annpees, b.E. Kontpomneps! 3apyoexxubix npousBonuteneii [Texct]/ b. E. Anapees, B.
E. IMonagpko // TexHu4eckue cpeicTBa CUCTEM YIPABICHUS TEXHOJOTUYECKUMU MPOIECCAMH B
He(TAHOM U Ta30BOM poMbIniuieHHOCTH. - M.: PI'Y Hedtr u raza, 2004. - C. 48-212.

Ky3ueunosa, T.B. IlpaBuna nenonpousBoacTsa B (eepaibHbIX OpraHax UCHOJHUTEIbHOM
Biactu [Tekcer] / T.B. Ky3uenona // JlenonpousBoactso. 2009. - Ne3. - C. - 13-16.

O06 yrBepxaenun IlpaBun okazaHus yciayr modToBod cBsa3M [TekcT]: mocTaHoBIEHHE
[TpaButenscTBa PO ot 15.04.2005 Ne 221. // Poccuiickas razera. — 2005. — 27 ampens, Ne 87. —
C. 10-11.

Jlns 3amuceil Ha OIEKTPOHHBIE PECYpPCHl JIOMyCKAaeTCs TpPU HATUYHMH B TEKCTE
o6ubmmorpaduyeckux CBeACHUN, WACHTUGUIMPYIOIIMX 3JIEKTPOHHBIH pecypc YIaJeHHOro
JIOCTyTa, B TOACTPOYHOM CCBUIKE YKa3blBaTh TOJBKO €ro JJIEKTpPOHHBIN anapec  [8]. s
0003HaueHus 3JIEKTPOHHOTO azapeca UCIIOJIB3YIOT ab0peBHarypy "URL"
(UniformResourcelLocator — yHu(puIupoBaHHBIN yKa3arelb pecypca).

Ilpumep — 1) Poccuiickas ®Denepanus. 3akoHbl. Kogexc Poccuiickoit ®enepanuu 00
aIMUHUCTPATUBHBIX MPABOHAPYIIEHUAX [DIEKTPOHHBIA pecypc]: denep. 3akoH: [mpuHAT [OC.
Hymont 20 nmek. 2001 r.: omo6p. Coetom Deneparuu 26 nexadpst 2001 r.] / KoncymbranT
wroc. URL:http://www.consultant.ru/ (mata oopamerus: 10.04.2013).

2) bermuk, A. T O030p OCHOBHBIX IPOEKTOB 3apYOSKHBIX CIIPABOYHBIX CITYKO [ DIEKTpOHHBIH
pecypc]:mporpaM. obecrieueHre W TEeXHONI. Tomxonbl // VcrmonbzoBanuwe VHTepHET-TeXHONOTHH B
CMPaBOYHOM OOCTY>KMBAHUU YIATCHHBIX TOJIL30BaTENICH: Mareprasibl CeMUHapa-TPeHUHTa, 23—24 HosIO.

2004 1. / Poc.Har. 6-ka, Bupryan. Crpas.ciayx0a. CI16., 2004. Cucrem.tpeboBanms: PowerPoint. URL.:
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http://vss.nlr.ru/about/seminar.php (mara ooparmenus: 13.03.2006).

3) Boaxos B. 1O., Bonkosa JI. M. ®u3nueckas KyapTypa [DIEKTPOHHBIA pecypc]: Kypc
nucranil. odydenus mo I'CD 05 2dwus. kynsrypa / C.-Iletep6. roc. IlomurexH. yH-T, MexBy3.
neHtp no ¢us. kyasrype. CII6., 2003. Jloctyn u3 mokansHO# cetn DynmamenT.0-ku CIIOITIY.
Cucrem.tpeboBanus: PowerPoint.URL: http://www.unilib.neva.ru/dl/local/407/oe/oe.ppt (mara
obpamenusi: 01.11.2003).

Ilpumep: HeonyOnMKOBaHHBIE MCTOYHHUKH:

Yeras MIAOY «/lerckuii cam Ne 21 xomOumHHpoBaHHOTO BHaa» [Tekcrt]: [yTBepKiaeH
ITocranoBnenuem pykoBoaurtens aaMuuuctpauun MOI'O «VYxrta» ot 22 ampens 2009r. Ne 803].
-17c.

[TonoxkeHue o JOKyMEHTAIIMOHHOM oOecrieueHuu yrnpapieHus u apxuse MOV [Tekcr]:

[yrBepikaeno mpukazoM MIIOY «JI/C Ne 21» ot 28 anpens 2009t. Ne 01-05/29]. — 32¢.
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8 3AIIIUTA KYPCOBOM PABOTHI 1 EE OIIEHKA

[Tocne monHoOro 3aBepieHUs KypcoBas paboTa B yCTaHOBJICHHBIE CPOKU MPEACTABISETCS
HAyYHOMY PYKOBOJUTEIIO Ha peleH3MpOoBaHue. B 3akiroueHnn HaydHbIH PyKOBOJIUTENDb ACNIACT
BBIBOJI O TOTOBHOCTH PabOTHI K 3amuTe (BHEITHEMY PELICH3UPOBAHUIO).

He nomyckaroTcst K 3a1uTe U BO3BPAIIAIOTCS 7Sl IOBTOPHOTO HAITMCAHMS:

- KypcOBble paOOThl, MOJHOCTbIO WM B 3HAUUTEIHHON CTENEHHU, BBHINOJHEHHBIE HE
CaMOCTOSATENILHO (MTyTeM CKaHUPOBAHUSI, KCEPOKOITMPOBAHHS);

- paboTbl, B KOTOPBIX BBISBIICHBI CYIIECTBEHHBIC OMIMOKU (HAIpUMep, MCIOIb30BAHUE
YTPATUBIINX CHIy HOPMAaTHUBHBIX MPABOBBIX aKTOB, KOMMEHTApHEB K HUM H T. 11.), HEJAOCTATKH,
CBUJICTENHCTBYIOIINE O TOM, YTO OCHOBHBIE BOIIPOCHI TEMBI HE YCBOCHBI;

- paboThl, XapaKTepU3YIOIIMECS HU3KUM YpPOBHEM TPAMOTHOCTHU M HEOPEKHBIM
o opMIICHUEM.

K 4nciay OCHOBHBIX HEJOCTATKOB, KOTOPBIE CIEAYET Y4ECTh KaXIOMY CTYIEHTY, MOXKHO
OTHECTH:

1.0OTcyTCcTBHE YO IUTENBHBIX J10Ka3aTeIbCTB, 000CHOBAHUM, BHIBOJIOB U PEKOMEHIALUH.

2. Hapymenue mocCienoBaTebHOCTH M3JI0KEHHUS, YacThle IOBTOPEHHS, HEYETKHE
(GhOpMYITUPOBKH, OTOBOPKH, TPAMMATUUYECKHUE OITHOKH.

3. OTcyTCcTBHE YETKOCTH B ONPEEICHUH OCHOBHOTO COIEP)KaHUSI KypCOBOM paOOThI.

4. KypcoBas paboTa HanucaHa Kak HaOop LUTaT, (ppa3 U BBIAEPKEK U3 KHUT, OpOILIOp U
JPYTUX UCTOYHUKOB, TIEPECKa3 KypHATBbHBIX CTaTEH.

3ammTa KypcoBBIX pabOT, B TOM YHCIIE MOBTOPHAs, JOJDKHA MPOUCXOAUTH JI0 Hadaia
9K3aMeHallMOHHOH ceccuu. CTyIEeHThI, He NMPEICTaBUBILNE KypCOBYIO pabOTy B YCTaHOBIICHHBIN
CPOK WJIM HE 3allIUTUBLINE €€, He JOMYCKAaTCs K cAaye KBaIU(UKAMOHHOTO SK3aMeHa 1o [IM.

[Ipu 3ammTe KypcoBOW pabOTHI CTYAEHT IOJDKEH KpPAaTKO H3JIOKUTh €€ OCHOBHOE
CoJlepKaHne, OXapaKTepHU30BaTh HCIIOJIG30BaHHBIE HCTOYHUKH, CHOPMYIHPOBATH OCHOBHBIE
BBIBOIbI M ITPEJITIOKEHUS], OTBETUTH HAa BOIPOCHI PYKOBOIUTEIIS.

KypcoBast paboTta oreHMBaeTcsi C y4eTOM KadecTBa €€ HalMCaHUs U pe3yJbTaToB
3aLIUTHL: KOTIIMYHOY, «XOPOIIO0Y, KyIOBIETBOPUTEIHLHOY, «HEYI0BICTBOPUTEILHO.

[Ipu onpeneneHnn OleHKH KypcoBOW pabOThl yUUTHIBAIOTCS:

a) CTETIeHb pa3pabOTKU TEMBI;

0) MOJIHOTa OXBaTa HAyYHOU JIUTEPATYPHI;

B) MCITIOJIb30BaHNE HOPMATUBHBIX AKTOB, FOPUANYECKON MPAKTHKH;

') TBOPYECKUHN MOAXO K HAITMCAHUIO KypCOBOM pabOTHI,

1) IPaBUJIBHOCTh M Hay4yHasi 000CHOBAHHOCTH BBIBOJIOB;
20



€) CTUJIb U3JIOKCHHUS;

) aKKypaTHoe 0(hopMIIEHHE KypCOBOM pabOTHI.

Kpurepuu onenku:

— «OTIMYHO» - 3a TIIyOOKHE 3HAHUS, IPUMEHEHHBIE CTYICHTOM IIPHU CaMOCTOSTEIHHOM
UCCIICIOBAaHUM HM30paHHON TeMbl, 0000ILIEHHE MPAKTHYECKOr0 MaTepuaja W CIelaHHbIe Ha
OCHOBE aHaJIN3a BBIBOJIbI;

— «XOPpOIIO» - 32 MTOJTHOE 3HAHNE MaTepuala, BCECTOPOHHEE OCBEILICHHE BOIIPOCOB TEMBI,
HO HE MOJHYIO CaMOCTOSITEIEHOCTh B UCCIICIOBAHHH;

— «yIOBIETBOPHUTEIBHO» - 32 PAcKpbITHE B pabdOTE OCHOBHBIX BOIPOCOB H30paHHON
TEMBI, HO HE TMOJHYI0 CaMOCTOSITEIbHOCTh B MCCIIEAOBAaHUH WJIM 32 OTJENbHbIE HETOYHOCTH B
coZIep’KaHuU padoThI;

— HEYIOBJIETBOPUTEIIFHO» - B Cllydae IpyObIX OmIMOOK B coJep)KaHHH pabOThI, a TaKkKe
3a TUIaruar.

[Ipu nonydeHnn HEYOBIETBOPUTEIBHON OLIEHKH padoTa JOJKHA OBITh IepepaboTaHa ¢
y4eTOM BBICKAa3aHHBIX 3aMEUYaHUH M TMpeICTaBleHa Ha 3aIlIUTYy B CPOKH, YCTAaHOBJICHHBIC
PYKOBOJIUTEIIEM.

OneHka 3a KypcOBYIO pabOTy BBICTABISIETCS NpENojaBaTeleM, IO/ PYKOBOACTBOM
KOTOpOTO OBLIa BEHIMIOJHEHA KypcoBas paboTa, Mmocje 3allUuThl Ha TUTYJIBHOM JIMCTE paboThI, B
3aYETHYIO KHIDKKY U B BEIOMOCTh, KOTOpasi cJaeTcsl B y4eOHYIO 4acTh.

ITocne 3aumThl KypcoBble pabOThI CIAIOTCS B YU€OHYIO 4acTh. 3aIIMIICHHbIE KYypCOBBIE

paboTHI CTy/IEHTaM HE BO3BPALIAIOTCSI.

21



9 TEMbI KYPCOBBIX PABOT

9.1 Tembr kypcoBbix pador mo M/IK 01.01.«/lokymeHTaunoHHOEe OoOecreyeHue
yInpaBJeHHs)

Tema 1 NudpopmanmoHHbIe CBOWCTBA TOKYMEHTA

CpoiicTBa, MpU3HAKW M (QYHKIHH TOKYMEHTa; BHYTpEHHsISI M BHEUIHSSA CTPYKTypa
noKyMeHTa; PexkBu3utbl nokymeHTa; WHpopmanuoHHas cocCTaBisiomas JOKYMEHTa;
Knaccudukanus no nHGOpMaMOHHON COCTABIISIONIECH TOKYMEHTA.

Tema 2 Hcropusi n3oOpaxxeHUs OBYIJIABOTO oOpja B KadecTBe [ocyaapcTBEHHOTO
repba Poccuiickoit umnepun

I'ep6, ero 3nauenue. Mctopust nuzobpaxenus opiia Ha repbdax ApPeBHEUIINX TOCYIapCTB.
Hcropust nzobpakenust repdba Poccuiickoit ummnepun. TpeboBaHus K M300pakeHUIO Tepba Ha
COBPEMEHHBIX YIIPABJICHYECKUX JTOKYMEHTaX.

Tema 3 Pa3zputne Gpopmbl TOKyMEHTA

[Tonstue Qopmymnspa gokymenta; TpebGoBanus k Qopmymnspy AokyMmeHTa; JnHamuka
pa3Butusa ¢GopMmyisipa JOKYMEHTOB Ha COBpeMEHHOM odramne; Mcropus pa3Butus (Gopmyssp
nokymenta B XV-XVII BB.; Uctopust pazsutus popmymnsipa nokymenrta XIX - Hauama XX BB.

Tema 4 [1po6yemMbl TOAIMHHOCTH U COXPAHHOCTU KUHO(DOTO(HOHOJOKYMEHTOB.

ITonatus kuHOPOTOHOHOAOKYMEHTOB, HX COXPAaHHOCTM U MOJUIMHHOCTH; Pusuko-
XUMHUYECKHe (aKTOpbl pa3pylleHUs TOKYMEHTOB; buonornueckue ¢GakTopsl paspylieHus
JTOKyMeHTOB; CaHUTapHO-TUTMEHUYECKUE YCIIOBUSI COXPAaHHOCTU JOKYMEHTOB; TemmepaTypHO-
BIIQKHOCTHBIN PEXXUM COXPAHHOCTH JJOKYMEHTOB.

Tema 5 IIpo6iems! u 3aiaun coBepiieHcTBOBaHUSA JIOY B COBpEMEHHBIX YCIOBHIX

[Tpobnembl  TOKYMEHTALIMOHHOTO oOecrnieueHus ympasieHus; [Ipuuusbl mpobiiem
JIOKYMEHTAllMOHHON JesTenbHOCTH; BbiOOop M TpeboBaHMs K aBTOMAaTU3UPOBAaHHBIM Ou3HEC-
npoueccam; IIpoGieMbl, mosBIsAOIIMECS TpPH  PACHIMPEHUU  HUCIOJB30BAHUSA  CHUCTEM
aBTOMaTH3alMK IPOU3BOACTBA; [IpobiieMbl UCTIONB30BAHUS SIEKTPOHHOM HU(POBOI MOIIHCH.

Tema 6 YHudukanus u ctanaapTH3aLus KaJpoBOH TOKYMEHTALUN

VYuudunupoBanHas cuctemMa KaapoBoil ciyxObl; HopmaTtuBHO-mMeTonunueckas 0a3a;
Cuctembl KaapoBoi AokyMmeHTamuu; KaapoBas mgoKyMmeHTarusi, e€e¢ BUIbI, YHUHKAIHUSI U
cTanaapTu3anusi; TpeboBaHUS K COCTABIEHUIO TEKCTOB KaJIPOBBIX JOKYMEHTOB; OpraHuzanus
paboThI ¢ KaAPOBOH TOKyMEHTAIHEH.

Tema7 3akoHomaTelbHOE pEryIupoOBaHUE YNOTpeOseHus repOOBOM CUMBOJIMKH Ha
nokymeHntax. [IpaBuma odopmienus pexkBu3uToB «l'ocymapcTBeHHBIM TepO Poccuiickoit

®denepanuny, «I'epd cyonrekTa Poccuiickoit deneparum
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3aKOHOJATENPHOE  PETYJIMPOBaHUE  TOPsAKa  OQUIMATIBHOTO  HCIOJIb30BAHUS
roCyJapCTBEHHBIX CUMBOJIOB P®; [lopsaok uCHoOnb30BaHUS TOCYAApCTBEHHOTo repbda Pd;
[Ipumenenue GiaHkoB ¢ uzoOpaxenuem repda Poccun; [lpumenenue neuatu ¢ uzoOpakeHueM
repba Poccun; TpeboBanust k oopmieHuto pekBuzutoB "['ocynapcrBeHHsiil repo PD", "T'epo
cyobekra PO".

Tema 8 JIokyMeHTHI Ha HOBEHIIUX HOCUTEISAX MH(OpMALUU: 00J1aCTh TPUMEHEHUS U
MpUIaHUE IOPUINYECKON CHJIBI

[lonsaTHe W  XapakTepUCTHKA JOKYMEHTHpOBaHHOW  uH(popmaruu; CBoiicTBa
JOKYMEHTHPOBaHHOU MH(popMaIum; XapakTeprucTuKa MaTepHaIbHbIX HOCUTENEeH HH(pOopMaIu;
Ontuueckue (nazepHeie) Hocutenu wuH(popManuu,; MarHUTHBIE HOCHUTENH WH(POPMALNY;
[TepdopupoBanusie HOocuTenu wuHPopMmanuu, Mukporpadudeckiue HOCUTENU HHPOPMAIUU;
Hocurenu Ha 6aze ¢udm-naMsaT.

Tema 9 PacnopsiaurtenbHas NeATENbHOCTh KOJUIETMAJIbHOI'O OpraHa U OTpakeHUe
yIpaBJI€HUYECKUX PELICHUH B JOKYMEHTaX

Opranu3allMOHHO-TEXHUYECKUE  MEpPONPUATHS 1O IMOArOTOBKE M MPOBEIACHUIO
coBentanuii; [lonroroBka pacnopsiAMTENbHBIX JOKYMEHTOB; PacnopsiuTenbHble JTOKYMEHTHI, B
KOTOPBIX (PUKCUPYETCSI AESITENbHOCTh KOJUIErHajdbHBIX opraHoB; [locranoBienue, Pemienue,
Pacnopsixenue.

Tema 10 Amnanu3 tpeOGoBaHUN K OQOPMIIECHHUIO pAa3JIUYHBIX BHUJOB IHCEM B
3apyOeXKHOW NMPAKTHUKE U OTEYECTBEHHOM JIEJIONPOU3BOJICTBE

®opmyssap nucem, TpeOoBaHUS K OQPOPMIIEHHIO PEKBU3UTOB, OCOOEHHOCTH COCTaBICHUS
OCHOBHBIX BHJIOB IHCEM B AaHIJIOSI3bIUHBIX CTpaHax; TIOHSATHE, OCHOBHBIE BHJBI IIHCEM,
cneurdurka oGOpMIIEHUS PEKBU3UTOB, TPEOOBAaHUS K COACPKAHUIO B OTEYECTBEHHOM
JIeNIONIPOU3BOICTBE; crienrduka opopMieHns AEI0BOM KOPPECHOHACHUUU Ha (PaHIy3CKOM H
HEMEIIKOM SI3bIKaX.

Tema 11 Buasl 1 mopsAI0K NPUMEHEHHUS IT€YaTENW U IITAMIIOB

TpeGoBanust K cOAEp)KAaHUIO W BHEIIHEMY BHUAY IIedaTel W MITaMIOB, IMOPAIOK
W3TOTOBJIEHMSI, TIOJB30BAHUE, YYE€T U XpaAHEHHUE, ONpEICIICHUE TMOAJAEIKU, 3allluTa,
uAeHTU(UKAIMSA; TPaBO Ha HCIOJIb30BAHME II€YaTH C BOCIPOMU3BEACHUEM H300paKEHUS
TOCYJapCTBEHHOTO TepOa poccuiickoil (eneparuu; TpeOOBaHHS I YTBEPKICHUS SCKU30B
nevyared W IITaMIoB; ¢opma, pa3Mepbl UM PEKBU3UTHI IeyaTel W IITaMIIOB; OIpeiesieHue
MOJ/IETIOK, 3alllUTa OT MOAJENIOK; pa3paboTKa B OPraHMU3alUN MHCTPYKIHUI MO UCIOIb30BaHUIO
nevarel M ITaMIIOB; PaBUia MOJIb30BaHU MIEUaTsIMU; IPaBUila MOJIb30BaHUS IITAMIIAMHU.

Tema 12 YHudukamus Tekcta T0KyMeHTa (THIIOBBIC, TpadapeTHBIC TEKCTHI, TAOIHIIBI,

AHKEeTBI, TPaUKHU, THATPAMMBI)
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[Monatus yHuduxanmuu u craHgaptuzanui,; OCHOBHBIE 3Tanbl YHU(HUKAIMH TEKCTOB
nokymMeHtoB; OOmue TpeOoBaHHs K YHU(MUIIUPOBAHHBIM TEKCTaM JIOKYMEHTOB; Dopmbl
IpPEACTaBICHNUs YHUQUIMPOBAHHBIX TeKCTOB; OpraHU3allMOHHO-METOIUYECKHE BOIIPOCHI
YHU(UKALUU TEKCTOB.

Tema 13 Opranu3auvoHHbIE JOKYMEHTHl AKIHOHEPHBIX OOIECTB, COBMECTHBIX
HIpeaIpUATHI

AxuuoHepHble oOmiecTBa M COBMECTHbIE Ipennpuatusi; VX  BO3HUKHOBEHHE,
IPEUMYLIECTBA U HEJOCTATKU, NEPCIEKTUBBI Pa3BUTHA; OpraHu3alMOHHbIE TOKYMEHTHI: COCTaB,
1eJb, CTPYKTYpa, 0COOCHHOCTH, MOPSAOK YTBEPKIACHHS, BHECEHUE N3MEHEHUI.

Tema 14 Ananu3 ocoOeHHOCTEN SI3bIKA U CTHIIS CYKEOHBIX JTOKYMEHTOB

Ocob6eHHocTu ouIMaIbHO-IEI0BOr0 CTUIIS peun; JIekcuka ciry>keOHbIX

JOKYMEHTOB; ['pamMMaTHKa CIyKeOHBIX JOKyMEHTOB; CHHTAaKCHC S3bIKa JIEJIOBBIX
nokymeHnToB;  Cranpaptuzauusi  cioBocouetanuil;  Cranpapruzanuss B IOCTPOECHUU
npeioxkenuil; CTanaapTU3anus TEKCTa.

Tema 15 TpeGoBaHus 3akoHOAATeNbCTBA K MOPSAKY OG(OpPMIIEHHS M BblJaye
JIOBEpPEHHOCTEH. PEKBU3UTHI JOBEPEHHOCTH

[lonsTe noBepeHHOCTH, ee BuAbL; llepenoBepue U MpekpalieHue JOBEPEHHOCTH;
VY nocroBepenue noBepeHHOCTH; [IpriMeHeHne 10BepeHHOCTH; PEKBU3UTHI, CTPYKTYpa TEKCTA.

Tema 16 CrpykTypa, METOIMKAa COCTaBJIE€HHUS U OCOOEHHOCTH O] OopMIIEHHUS
JOJKHOCTHOM MHCTPYKIIUU

OnpeneneHrve TOHATUS  «JIOJDKHOCTHas MHCTPYKIMS»; 3HAU€HHE JIOJDKHOCTHOM
uHCTpyKuuu; [IpaBoBas oCHOBA 1 oNTHMAaJbHAs CTPYKTYpa OJKHOCTHON MHCTPYKIIMH.

Tema 17 Ponp HOpMaTMBHO-METOIMYECKMX JOKYMEHTOB IO JEJIONPOU3BOACTBY B
JeSITebHOCTH paboTHUKA ciyk0bI JIOY

3aKOHOJATENbCTBO, HOPMATUBHO-TIPABOBBIE aKThl, OPraHU3AI[MOHHO-PACTIOPSAIUTENbHBIE
U HOPMATHBHO-METOJAMYECKHE JIOKYMEHTHI, Ha OCHOBE KOTOPBIX OCYIIECTBISETCS 0Omas
periaMeHTanus J1eJoNpou3BoJICTBa; JIOKaNnbHbIE aKThl, OPraHU3alMOHHO-PACTIOPAAUTEIbHbBIE U
HOPMaTHUBHO-METOINYECKUE JIOKYMEHTHI, KOHKPETU3UPYIOLINE MOPSAI0K BEJICHUS
(ocymectBienus) aenonpousBoacTBa (AOY) mpeanpustus; PazpaboTka momoxkeHus o ciayxoe
JOYV.

Tema 18 Ananu3 cocrossaus JJOVY (B KOHKpPETHOI OpraHu3anumn)

Cuctema JOKYMEHTAI[MOHHOTO OOECreuYeHHs YIpaBJICHUS B OpraHU3allMM: IOHSTHE,
CTpYKTypa; Ponp nenonponsBojacTBa B CUCTEME yIpaBiieHHs; MeToauKa OLEHKU COCTOSHUS U
COBEpPILIEHCTBOBAHUS CHCTEMBI JIOKYMEHTALHOHHOTO obecrieyeHus yIIpaBJICHUS;

XapaKTECPUCTHUKA  HOPCANPUATHA, OICHKa CHUCTEMBI JOKYMCHTAIMOHHOI'O oOecreyeHus
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yIpaBIeHUS OPTaHU3AINH; aKTyalIbHbIE MPOOIEMBI CUCTEMBI TOKYMEHTAIIMOHHOTO 00eCTIeUeHus
OpraHH3aIiHu.

Tema 19 JlokyMeHTUPOBaHUE IEITEIHLHOCTH OPTaHU3ALINT

CoctaB  JnokyMeHTOB  opraHusauuu; IlpaBunma cocraBieHuss #  OQOpPMIICHUS
OpraHU3aIMOHHO-PACIOPSAIUTEIbHBIX JOKYMEHTOB opranu3anuu; IIpaBuiia cocraBiieHUs U
0oOpMIICHHS PACTIOPSAUTEIBHBIX JOKYMEHTOB OpraHu3anuu; TpeOoBaHUS K COJEPKaHUIO U
oopMIICHHIO yCTaBa npeAnpusaTus. PazpaboTka ycraBa opraHu3aiu.

Tema 20 JIokyMEHTUPOBaHUE JIEATEIBHOCTH MOAPA3ICTICHUS

MecTto CTPYKTYpHOTO TOApAa3/C/ieHUss B CHUCTEME YIOpPaBJICHHUS OpraHu3aluei,
OpraHU3aIlMOHHO-TIPABOBBIC JOKYMEHTBI, PETIaMEHTUPYIOIINUE ACSITEIbHOCTh CTPYKTYPHOTO
noJpa3ielieHusi, TOKYMEHTUPOBAHHE OCHOBHOM (YHKIMU CTPYKTYPHOTO MOJpa3AeICHUS;
pa3palboTKa MOJOKEHUS O CTPYKTYPHOM MOJpa3ieICHUH

Tema 21 [TocTanoBKa 1eTOMPOU3BOICTBA B OPraHU3ALIUN

dopMa opraHMzanuu JEJONPOU3BOJCTBA; 00pabOTKa MOCTYNUBIIUX JOKYMEHTOB;
MpelBapUTEeIbHOE PACCMOTPEHUE JOKYMEHTOB; PEruCTpalus; pPacCMOTPEHHE [TOKYMEHTOB
PYKOBOJCTBOM; HallpaBJieHHE Ha HCIOJIHEHHE, KOHTPOIb HCIONHEHUS; (opMHpOBaHHE MEI;
pa3paboTKa UHCTPYKLUU 1O AEIONPOU3BOACTBY OPraHU3alUU

Tema 22 [locTaHoBKa J1€710MPOU3BOJICTBA B IOAPA3ACICHUN

dopma opraHuzalMM JIEIOMPOU3BOJCTBA; paclpeesieHue O0sS3aHHOCTEH; HazHAueHUE
OTBETCTBEHHBIX, CTPYKTYypa U IITaTHAs YUCICHHOCTh CTPYKTYPHOTO MOIpa3iesieHus; pa3padboTka
JIOJDKHOCTHOM MHCTPYKIIMH TOKYMEHTOBE A (J1eTIOTPOU3BOUTEIIS)

Tema 23 Opranuzanus 10KyMeHTO000pOTa MPEANPUATHUS

[TonstTre noxymeHtooOopoTa; OOmas CTPYyKTypa AOKYMEHTAIIMOHHOTO OOecredeHus
ynpaenenus; Knaccudukanus 1oxkymeHToB; HopmatuBHas 0aza  J1e1OMPOU3BOJICTBA;
ABTOMaTHM3anusg JIOKyMEHT0000poTa; (OCOOEHHOCTH OpraHu3alud JOKYMEHTOOOOpOTa B
opraHu3anuy; MnpobjaemMbl M HEJOCTaTKH JOKYMEHTOOOOpOTa opraHmusanuu;  paspaboTka
MOJIOKEHUS O TOKYMEHTO000pOTE OpraHu3aIiy;

Tema 24 Opranuzanusi TOKyMEHTOO00pOTa B MOAPa3ICICHUN

[lonsiTve ~ OKyMEHTOOOOpPOTa;  CTPYKTypa  JOKYMEHTAllMOHHOTO  oOecreydeHus
ynpasneHusi; HopmaruBHas 06a3a [eJONpOU3BOJACTBA B CTPYKTYPHOM IOJIpa3fesieHUU;;
Oco0OeHHOCTH OpraHu3aluy JOKYMEHTOO0OpOTa B CTPYKTYPHOM IOJIpa3esieHuu; MpoOiIeMbl 1
HEJOCTaTKH JIOKYMEHTOO00OpOTa CTPYKTYPHOTO TOJpa3felieHus; pa3zpaboTka MaMITKU
JEJI0NIPOU3BOUTEIIO;

Tema 25 BHyTpeHHss periaMeHTalus OpraHu3aiuy J1eJ0IPOU3BOICTBA B OPraHU3AIMU
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XapakTepucTUKa CHCTEMBl  JOKyMeHTooOopora B  opranm3aumu; CoctaB u
XapaKTEpUCTHKA OPraHU3alMOHHBIX JOKYMEHTOB. MX COOTBETCTBHE 3aKOHOJATEIbLCTBOM U
HOPMAaTHUBHBIM aKTaMm; Pexomennanyu 1o COBEPIICHCTBOBAHUIO OpraHu3aliu
JIEJIONPOU3BO/ICTBA B OPraHU3alUY; pa3paboTKa HHCTPYKIIMH 110 JA€TOTPOU3BOICTBY

Tema 26 OcobeHHOCTH 0(OPMIICHUS TOTOBOPOB U KOHTPAKTOB

JIoroBopsl M KOHTPAKTBHL: BUABI M 0COOEHHOCTH; [ pakIaHCKO-TIPaBOBBIC JIOTOBOPHI;
TpynoBble KOHTPAKTHI;, pa3paboTKa TPYLOBOTO JI0TOBOPA.

Tema 27 Onpenenenue CTpYKTYpbl U YUCIEHHOTO COCTaBa CIYKObl JOKYMEHTAMOHHOTO
oOecrnieueHns ynpaBieHUs

OyHKIMOHAIbHOE Ha3HAuY€HUe, Leb, 3aJayd, OpraHU3alUOHHAs CTPYKTypa U
YHCIEHHBIH COCTaB CIYXObl JOKYMEHTAllMOHHOTO OOecleueHusl yrpaBieHus; pa3paboTka
JOJKHOCTHOM MHCTPYKLMU HavyadbHUKa ciyxO0b1 JJIOVY.

Tema 28 OpranuzanioHHble GOPMBI IEIOTPOU3BOJACTBA. AHAIN3 CTPYKTYPBI U CIIYKOBI
A0Y

dopma opraHuzaluMd  AENONPON3BOACTBA; OCHOBHBIE (YHKIUU  CTPYKTYPHBIX
nonpaszaenenuit ciayxosl JJOY; @opmuposanue cinyx6sl JJOY; Bzaumoneiictue ciayx6os JOY
CO CTPYKTYPHBIMH MOJPA3AEICHUSAMHI U JOJKHOCTHBIMHU JIMIIAMU OpraHU3aI1u.

Tema 29 Cucrtema opraHu3almOHHO-TIPAaBOBBIX JJOKYMEHTOB

Ha3nauenue u cocTaB OpraHM3alMOHHBIX (OpPraHU3allMOHHO-TIPABOBBIX) JOKYMEHTOB;
CocraBnenue u O(OpMIIEHHE OTAEIbHBIX BHUIOB OPraHU3ALMOHHO-TIPABOBBIX JIOKYMEHTOB;
pa3paboTka perjameHTa paboThl O 0OpaIeHUsIM TPaKIaH

Tema 30 Cucrema opraHM3alMOHHO-PACTIOPATUTENIBHBIX JJOKYMEHTOB

Ha3znauenne u cocraB pacnopsauTenbHOM noKymeHTauuu; Ilpouenypa wu3naHus

pacnnopsAauTCIbHBIX JOKYMCHTOB, CocraBneHue u O(l)OpMJ'IeHI/IC pacnopsAauTCIbHBIX TOKYMCHTOB
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10 HEPEYEHD JIMTEPATYPbI U CPEJICTB OBYYEHUSA

10.1 Ilepeyens auTepatypsl U cpeacTs o0ydyenus aias MJ/IK 01.01
10.1.1 3akonoxarejnHas 0a3a:

1. I'OCT 71-2003 - bubmmorpadudeckas 3amuchk. bubmmuorpadudeckoe onvcanue.
[Tekct]: — Been. 2004-05-23 — M.: BHUN/IA], «bubnuoreka u 3akoH», Beimyck 18, 2005. —
Hoctyn u3 CIIC «Koncynperant [lmtocy. — 3ari. ¢ skpana.

2. I'OCT P 7.0.8-2013. [enonpou3BOJACTBO U apXWBHOE [e€10. TepMUHBI U
onpenenenus [Teker]: — Joctyn u3z CIIC «KoncynpsranT [lntoc». — 3arm. ¢ skpana.
3. I'OCT P  6.30-2003. VYHu¢puuupoBaHHbIE  CHUCTEMBI  JIOKyMEHTAIIHU.

YHupHUIUpoBaHHAs CUCTEMa OPraHU3alMOHHO-PACTIOPATUTEILHON JOKyMeHTauuu. TpeboBaHus
K odopmieHuo 10ky-meHToB. [Tekct]: - Been. 2003-07-01 — M.: I'occrannapt Poccun, 2003. —
Hoctyn n3 CIIC «Kon-cynprant ILmroc». — 3ari. ¢ s3kpaHa.

4. I'OCT P HCO 15489-1-2007. Cucrtema cTaHAapTOB MO HHPOPMAIIHH,
OMOMMOTEYHOMY U U3JATENIbCKOMY JIely. YmpaBieHue gokymeHTamu. OOmiue TpeOoBaHUS.
[Tekct]: — Bea. 2007-07-01 — M.: Crangaptundopm, 2007. — Hoctyn uz CIIC «Koncynbrant
[Tmrocy». — 3ari. ¢ skpana.

S. I'OCT P HCO 15489-1-2007. Cucrtema craHgapToB 10 HH(pOpMAIHH,
OMOMMOTEYHOMY W U3JIATEIIbCKOMY JIeny. YTpaBieHue nokymMeHTamu. OOmiue TpeOoBaHUS.
[Tekct]: Been. 2007-07-01. — M.: Cranmaptuadopm, 2007.

6. ['ocynapcTBeHHass cHUCTeMa JIOKYMEHTAI[MOHHOTO OO€CleYeHHs YIpaBICHHUS.
O6mue TpeOoBaHUS K TIOKyMEHTaM U CIyX0aMm JOKyMeHTauuoHHoro obecneueHus. [Tekcr]: —
Been. 1988-07-01 — M.: BHUMJA, — Hocryn u3 CIIC «Koncynbrant Ilmioc». — 3arm. ¢
JKpaHa.

7. O BHecennn m3MeHeHUs B [IpaBuiia BeJeHHWS W XPaHEHUS TPYIOBBIX KHIDKEK,
W3TOTOBJICHUSI OJIaHKOB TpPYAOBOM KHIKKM U oOecrnieueHuss umu pabotonareneit [Tekcr]:
[Tocranosnenue IIpaBurenscrBa PO ot 19.05.2008 N 373 // Been. 2008-06-01. // Cobpanue
3akoHoaarenbeTBa PD, 26.05.2008, N 21, ct. 2456 — Hoctyn u3 CIIC «KoncynsTanT I[lmrocy. —
3ari. ¢ ’KpaHa.

8. OO0 yTBepKJIE€HUM MHCTPYKIHMM IO 3alOJHEHUI0 TPyAoBbIX KHMkeK [Tekcr]:
[ToctanoB-nenne Muntpyna Poccuu ot 10 oktsi6pst 2003 r. Ne 69 // Poccuiickas razera. — 2003.
—Ne 235.- C. 12. — loctyn u3 CIIC «KoncynpranT [Imroc». — 3arin. ¢ s3kpana.

9. O6 yrBepxkaenun WHCTpyKIMM TO 3allOJIHEHUIO TPYAOBbIX KHUkeK [Tekcr]:
[TocranoB-nenne Muntpyna P® ot 10.10.2003 N 69 — (3apeructpupoBaHo B Muniocte PO
11.11.2003 N 5219) Bgen. 2003-11-30. // bronnereHb HOPMATHBHBIX aKTOB (henepasbHBIX
opraHoB ucroHATeb-HON Biact, N 49, 08.12.2003 — doctym u3 CIIC «KoucymbranT [Tmrocy.
— 3arI. ¢ 3KpaHa.

10. OO0 yrBepxnaeHMH MeXoTpaciaeBbIX YKPYIMHEHHBIX HOPMAaTHBOB BPEMEHH Ha
paboThl TO JOKyMEHTallMOHHOMY oOecrneuenuto ympasieHust [Tekcr]: IlocraHoBnenue
Muntpyna P® or 25.11.1994 N 72 — JlokymeHT onmyOnukoBan He Obul — [loctyn u3 CIIC
«KoncynpranT [lmocy». — 3ari. ¢ skpana.

11. OO yrBepxxaenun HopM BpeMeHu Ha pabOThI IO aBTOMAaTU3UPOBAHHON apXHUBHOMN
TEXHOJIOTHM W  JOKYMCHTAI[AOHHOMY OOECTICYeHHIO OpraHoB  ympaBieHus [Tekcr]:
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[TocranoBnenne Muntpyaa P® ot 10.09.1993 N 152 // M., LlenTpanbsHoe 610p0 HOPMATHUBOB TIO
tpyay, 1993 (Hopmsl). — Hoctyn u3 CIIC «Koncynbrant Ilmtoc». — 3ari. ¢ skpana.

12. OO0 yTBepXkaeHMHM HOPM BpeMEHH Ha paboThl MO JOKYMEHTAIHOHHOMY
00€eCrevyeHnI0 YIPaBICHYECKUX CTPYKTYp (eaepanbHbIX OpraHOB HCIOJIHHUTEIBHOM BIAcTU
[Tekct]: ITocranoBnenne Muntpyaa PO ot 26.03.2002 N 23 // bronnerens Muntpyna PO, N 4,
2002 (ITocranosnenue) — octyn uz CIIC «KoncynbTanT [Lmrocy. — 3ari. ¢ skpaHa.

13. OO0 yrBepxkaenuu [IpaBun nenonpousBoacTsa B (heaepaibHbIX OpraHax UCHOIHU-
tenpHOU Biactu. [Tekcr]: Bmex. 2009-07-02. // CobOpanue 3akoHOmaTenbcTBa Poccuiickoit
Oepnepanuun, 22.06.2009, N 25, ct. 3060. — Joctyn u3 CIIC «Koncynsrant [lmoc». — 3ari. ¢
JKpaHa.

14. OO0 yrBepxaenuu IlpaBun oxazaHuss ycayr mnodroBod cBsizu [Teker]:
[ToctanoBnenne IlpaButenscTBa Poccuiickoit denepanuu ot 15 ampens 2005 1. Ne 221 //
CobOpanue 3akoHoAaTeNnb-cTBa Poccuiickoit deneparuu. — 2005. — Ne 17. — Cr. 1556. — C. 6. —
Joctyn n3 CIIC «Koncynb-tant Ilmroc». — 3ari. ¢ s3xpaHa.

15. O6 yrBepxkaenun IIpaBunm okazanust yciuyr moutoBod cBsizu [Tekcr]:
nocranoBienue l[IpaButenbctBa Poccuiickoit ®@enepanuu ot 15 ampens 2005 r. Ne 221 //
CoOpanue 3akoHomaTenb-cTBa Poccuiickoit denepanuu. — 2005. — Ne 17. — Ct. 1556. — C. 6. —
Hoctyn u3 CIIC «Koncynb-tanT [Lmrocy.

16. OO0 yrBepxaeHUN YHU(DUITUPOBAHHBIX (OPM MEPBUYHON yUETHOW JOKYMEHTAILIUH
1o y4dety tpyaa u ero omiatsl. [Tekct]|: [locranoBnenne 'ockomcrata P® ot 05.01.2004 N 1 //
Bgen. 2004-03-24. // bronnerens Muntpyna PO, N 5, 2004. — octyn u3 CIIC «KoHcynabTaHT
[Tnrocy. — 3ari. ¢ skpana.

17.  OOwmepoccuiickuii kinaccupukaTop ympasieHueckoil gokymenrtanuun OK001-93
(OKVY ). Usmenenue 53/2009 OKVY ] [Tekcr]: Beea.B HoBo# pemakiuu 2009-09-01. — M.: T'oc-
crangapt Poccun, 1995. (B pea. or 01.09.2009). — Hoctyn u3 CIIC «Koncynsrant ILmrocy. —
3ari. ¢ ’KpaHa.

18.  IlepedeHb THUNOBBIX YIPaBIEHYECKUX JOKYMEHTOB, OOpa3ylIIUXCS B
JeSATeTLHOCTH Op-TaHU3allMi, C yKazaHueM cpokoB xpaHeHus (yTrB. Pocapxusom 06.10.2000)
(pen. ot 27.10.2003) [Texct]: — Bpen. 2003-10-27 — COOpHUK PYKOBOISIIMX JOKYMEHTOB
PocaBTonopa u ¢enepanbHBIX OPraHOB BJIACTH, UMEIOIIMX oTpacieBoe 3Hadenue, N 2, 2001. —
Hoctyn n3 CIIC «Koncynbrant [lmtocy». — 3ari. ¢ skpaHa.

19. Poccuiickass ®eneparus. 3akonbl. O T'ocynmapctBeHHOM repbe Poccuiickoit
Oenepannn [DnekTpoHHbIN pecypc]: Denepanpubiii 3akoH PD ot 25 nexadbpst 2002 1. Ne 2-D3 (B
pen. ot 30.06.2003) // CoOpanue 3akoHomarenbcTBa Poccuiickoit ®eneparmu. — 2000. — Ne 52
(a. 1). = Ct. 5021; 2003. — Ne 27 (4. 1). — Crt. 2696. — loctynm u3 CIIC «Koncynbrant [Tnrocy. —
3ari. ¢ 3KpaHa.

20. Poccuiickas ®epepanus. 3akoHbl. O rocymapcTBEHHOM s3blke Poccuiickoit
Oeneparun [IeKTpoHHBIN pecypc]: denepanbhblil 3akoH PD ot 01 utons 2005 r. Ne 53-D3 //
Cobpanue 3ako-HomarenbeTBa Poccuiickoit @enepannu. — 2005, — Ne 23. — Cr. 2199. — Tloctyn
u3 CIIC «Kon-cynbTant [Imtocy». — 3ari. ¢ skpaHa.

21. Poccuiickass ®enepauns. 3akoHbl. O TMOpsAaKe paccMOTpeHHs OOpalieHui
rpaxaad PO [Dnekrponnslil pecypc]: @enepanbubiii 3akoH PO ot 02 mas 2006 r. Ne 59-D3. //
Cobpanmue 3ako-HomaTenbcTBa Poccuiickoit @eneparuu. — Ne 19. — Cr. 2060. — Jloctym u3 CIIC
«KoucynpranT [Intoc». — 3ari. ¢ 3xkpaHa.
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22.  Poccuiickas ®@enepauusi. 3akonsl. O6 apxuBHOM nene B Poccuiickoit @eneparu
[Tekct]: — @enepanbhsblii 3ak0oH oT 22.10.2004 N 125-®3 (pex. ot 13.05.2008) // Been. 2004-10-
01. Hauano nefictBus penakuuu - 16.05.2008. // Cobpanue 3akoHomatenberBa PO, 25.10.2004,
N 43, ct. 4169. — Joctyn u3 CIIC «Koncynptant [mtocy. — 3ari. ¢ skpana.

23.  Poccumiickas ®epnepanmsa. 3akoHbl. OO0  3IEKTpPOHHO-IUGPOBOM  MOAIUCH
[DnexTponHbIil pecypc]: Penepanbublii 3akoH PO ot 10 saBaps 2002 1. Ne 1-d3 // Cobpanue
3akoHoarenbcTBa Poccuiickoit @eneparuu. — 2002, — Ne 43, — Ct. 4169 — Joctyn u3 CIIC
«Koncynprant ITntocy. — 3ari. ¢ skpana.

24, Poccmiickass ®enepanms. 3akoHbl. OO0  3IEKTPOHHO-IM(PPOBOM  MOIIMUCU
[DnexTpoHHbIi pecypc]: Penepanbhblil 3akoH PD ot 27 urons 2006 1. Ne 149-03 // Cobpanue
3akoHogarenscTBa Poccuiickoit @enepammu. — 2002. — Ne 2. — Cr. 127 — Hocryn u3 CIIC
«Kouncynprant [Intoc». — 3ari. ¢ 3kpaHa.

25. Poccuiickas ®epepauus. 3akonsl. TpynoBoil kogekc Poccuiickoit @epepaunn
[Onex-TpouHbI pecypc]: DenepanbHbiii 3akoH P ot 30 mekabps 2001 r. Nel97-®d3 //
CobOpanue 3akoHo-nmarenbctBa Poccuiickort ®enepamun. — 2002. — Ne 1.— Cr. 3 (¢ u3Mm. ot
07.05.2007) — Hocryn u3 CIIC «Koncynprant [ltrocy. — 3ari. ¢ skpaHa.

26. TumoBas WHCTPYKIUS TIO JICJONPOW3BOJACTBY B (elepalibHBIX OpraHax
UCTIONHUTENIbHON Biactu. [Tekct]: yrB. mpukazom MUHHCTEpCTBA KYJIBTYPHl W MAaCCOBBIX
kommyHuKarmii ot 08.11.2005 Ne 5360 // Been. 2006-02-18. // bromuieTeHb HOpMaTUBHBIX aKTOB
dbenepabHBIX Opra-HOB ucnosHuTenbHOM Biactu, N 10, 06.03.2006. — Hoctyn u3z CIIC
«Koncynbrant [Tnrocy. — 3arm. ¢ skpana.
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