MHAHOBPHAYKHU POCCHUM
deepanpHOE rocy1apCTBEHHOE OIOKETHOE
o6pazoBaTe/lbHOe YIPEIKICHHE BBICILICTO obpazoBaHusl

«YXTHHCKHI rocy/1apcTBEHHbIH TCXRUUECKHH yHUBEPCUTET
(YI'TY)
Wuaycrpranessii uheturyt (CIO)

= VIBEPXK/AIO

. O, Baminm)

35y elif 2044T.

E A JA e pcsiceie
|

72~ _E.TI. Bockpecenckuit

-"(n».'\_:lnnn._ﬁ (M. O. damunus)
€25 »  Mag 2023r.
( ) 1 MO D 1)
! Ch aMHITH
NOKYMEHT NOAMUCAH L
SNEKTPOHHOW NOAMUCHIO « » B 20 T
Ceptudmkat: 3A5175AFAALE2F9DB2539DB2D55758DE
Bnapeneu: Arunei PycnaH Buktoposuy
[OencteuTeneH: ¢ 31.05.2022 po 24.08.2023
(noanwce) (M. O. damunns)
g J
« __» 20 .

PABOYAS ITPOI PAMMA

Hucrurnuna: Nuadopmanuonnbie TEXHOJOTHH B npodgeccHoOHANLHOM
AesSITC/IBHOCTH
Nuylexe AUCNUTIIIHHBL: OI1.10

CrelralbHOCTD: 46.02.01 loxymenTamnoHHoe oOecnedeHue yIupaBIeHus U
apXUBOBEICHHE

Mdopma o00yuenus: ouHasg/3aounas
Kype(sr): 3/3
Cemectp(bl): 6/6



PaGoyas mporpamma COCTAaBJCHA B COOTBETCTBHM € tpeboBaHmsMU  DeslepanbLHOTO
rOCYJIapCTBEHHOI'O 00pa3gBaTeILHOTO cramjapra o CTEIHATBHOCTH
46.02.01 JloxymeHTaLMOHHOE ODEcreueHre ynpaBienis W apXMBOBEACHUE, YTBCPXKICHHOTO

nipukazom MunoOpaayku Poccun ot 11.08.2014 Ne 975.

PazpaboTunk f ﬁ_. ]CC’JL ; TIPENIOIABATEND AU (CII0).

PaCCMOTpeHO Ha 3acCCaaHHH

npez[_M_efHo-uHKHOBoF_I KOMIHCCHH mertoaumyeckoro cogera MU (CI1O) '
Jlata, Homep | OUO [lognuce Hara, Homep OHO TTognuch 4‘
MPOTOKOJa | TIpeACenaTens | MpeAcenateis | MpOTOKojia | MPEACENaTeNls | mpeAceaare
I Ll Mg | 1"[11]{ docer COBGTA GBS .
llpmm\m ot | [Iporokos or |
A? ) | ! r‘Vﬁ/ r.’ e~ O 7 ol &4 OZ = |
'f_f_'/ ‘l!n_zv L in IO Al /Zd,ﬂ/ ¢ % /, |
Ne @ _\9" < AL (Ne  Cg a ol
[porokos L OT | affinhe 2z | | Tlporokosn  OT |
5 04 JViviLil gt e b f . [ - i -
4 1305 __.._ . (f Lff' y ;..nfﬂf'u | 25.05.2e23 @ sabilie., LB )/ P
npe | W (% o5 A
| HpOTOKOJ'[ oT Hporoxon  or
T e R N
[IpoTokon ot [Iporokon or
COI'JIACOBAHO
3am. spexropa no UMP WU (CIIO) /L? S W. B. YUypununa

3am. upektopa no YP YU (CI10) 0. M. SIkuMoBa



COJIEPYKAHUE

[Tacopt paboueii mporpamMMbl AUCHHUTLITIHBI
«VHpOpMaIIMOHHBIE TEXHOJIOTUH B MPO(HECCHOHATBHON AEATEIbHOCTI

CrpykTypa U cozepkaHnue AUCIUIIIIMHBI
«HpOpMaIIOHHBIE TEXHOJIOTUH B MPO(HECCHOHAILHON AEATEIBHOCTI

YcnoBus pea3anuy IporpamMmsbl TACHUATLIMHBL
«HpOpMaIIIOHHBIE TEXHOJIOTHU B TPO(ECCHOHATBHON NS TeTHbHOCTI

KoHTpob 1 o11eHKa pe3ynbTaToB OCBOECHUS JUCIMITIIMHBI
«H(popMalioHHbIE TEXHOJIOTHH B TPO(ecCHOHATBHON AEITEIbHOCTI

14

15



1 MACHOPT PABOYEM IMPOT'PAMMBI JTUCIIUILINHBI
«AH®OPMAIIMOHHBIE TEXHOJIOTUHA B TIPO®ECCUOHAJIBHOM
JAEATEJIBHOCTHN»

1.1 O6snacTh npuMeHeHHs1 pado4eil MPOrpaMMbl

Pabouass mporpamma JIMCUUIUIMHBI SIBJISETCS 4YacThl0 OOpa30BaTEIbHOW IPOrpaMMbl B
cootBercTBUU ¢ PI'OC mo cnermmansHocTH CIIO 46.02.01 [lokymeHTanoHHOE oOecreueHue
yIpaBJeHUS U apXUBOBE/ICHUE.

1.2 Mecto y4eOHOIl AUCHMILUIMHBI B CTPYKType 00pa3oBaTe/ibHOH NPOrpaMMbl:
macuuiuiiHa «MH(pOpMaMOHHBIE TEXHOJIOTHH B NMPO(ECCHOHATBHON JEITEeTbHOCTH» BXOJIUT B
podeCCHOHANBHBIN UK  00mEenpo(ecCUOHATBHBIX JTUCIHIUIMH (SBISCTCS BapHaTHBHOU
JMCIUTLTHHOMN).

B pamkax u3yueHus AUCUMIUIMHBI y oOydaromuxcs Gopmupyrorcs komrnereHun (OK,
1K), Britouaromiue B ce0si CHOCOOHOCTB:

OK 4. OcymectBiaTh MOMCK W HCHOJb30BaHWE HHGMOPMAIMK, HEOOXOIUMOW s
3¢ HEeKTUBHOTO BBIMOTHEHUS MPOGECCHOHATIBHBIX 3a7a4, MPO()ecCHOHATBHOTO W JTMYHOCTHOTO
pa3BUTHSL.

OK 5. MHcnonw3oBath  MHQOPMAIMOHHO-KOMMYHUKAI[IOHHBIE  TEXHOJIOTUH B
npodecCHOHANBHON JeSITENbHOCTH.

OK 9. OpueHTHpOBATHCS B YCIOBHUSX YACTOW CMEHBI TEXHOJIOTHH B MPOGeCCHOHATHHOU
NeSITeIbHOCTH.

[NIK 1.5. Odopmasate # perucTpupoBaTth OPraHU3ALUOHHO-PACIIOPSIUTEIbHBIE
JOKYMEHTBI, KOHTPOJIUPOBATH CPOKH MX UCTIOJTHEHHUS.

IIK 2.2. Bectu paboTy B cucTeMax 3JIEKTPOHHOTO IOKYMEHTO000pOTA.

1.3 TpeOoBanusi K pe3yJabTaTaM OCBOCHHS JUCHMIIJIMHBI:

B pe3ynbraTe 0cBOEHUS AUCUUIIIMHBI 00yJYaroIUiics 10JI7KeH YMeTh:

—  HCIOJIb30BaTh  TEXHOJIOTMM  cOopa, pa3MelleHHs, XpaHEeHUs, HAKOIUICHUS,
npeobpa3oBaHus U nepefauyd  JaHHBIX B MPO(ECCHOHAIBFHO OPUEHTHPOBAHHBIX
MH(OPMAIIMOHHBIX CUCTEMAX;

— HCIOJb30BaTh B MPOGECCHOHATBHON AEATEIbHOCTH Pa3IMUHbIE BHUJIBI IPOTPAMMHOTO
obecrnie4yeHus, B T.4. CIIELHAIBHOTO;

— IPUMEHSATh KOMIIBIOTEPHbBIE TEIEKOMMYHUKAIIMOHHBIE CPE/ICTBA.

B pesynbpTaTe 0cBOEHUS AUCHUIUIMHBI O0YJaIONIUICS 10J17KeH 3HAThD!

— OCHOBHBIE MMOHATHS ABBTOMATHU3UPOBAHHOM 00pabOTKU HH(POPMAIIHH;

— OOIIMI{ COCTaB U CTPYKTYPY MEPCOHATBHBIX KOMIBIOTEPOB U BHIYUCIUTEIBHBIX CUCTEM;

— cocraB, (YHKIMM W BO3MOXXKHOCTH HCIHOJIb30BaHUA HWH(MOPMALMOHHBIX H
TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTUN B IPO(ECCUOHATBLHON A TETbHOCTH,

— METO/IbI U CpeZicTBa cOopa, 00pabOTKH, XpaHEHHS Mepeadyd U HaKOIUIeHUs UH(OpMaIIUK;

— 0a30BbIe CHUCTEMHBIC MPOrPaMMHBIE MPOJIYKT M TMAaKEThl MPHUKIAJHBIX MPOrpaMM B
obnactu npodeccruoHaNbHOM e TENbHOCTH;

— OCHOBHBIE METO/IbI U TIPHEMBI 00ecTieueHus: UHPOPMAITMOHHOM 0€30MaCHOCTH.

1.4 Koin4ecTBO 4acOB HA OCBOCHHUE NPOTrPAMMBI IMCUMILIAHbI:
MaKCUMaJIbHOW y4eOHON Harpy3ku oOyuaromierocs - 123 yaca, B TOM yucie:

AJ1st 09HOH (popMBbI 00yUeHHS:

- 00s13aTenbHOM ayaIUuTOpHOI yueOHo# Harpy3ku oOyuatomierocs - 91 yac;

- caMOCTOATEeNbHOM paboThl 0Oyyaromerocs - 32 yaca.

AJ1s1 32049HOM (popmMBbI 00yUeHus:

- 00s13aTeNbHON ayIUuTOPHOH yueOHOo# Harpy3ku oOyuatomierocs - 16 yacos;

- caMoCTOATeNbHOM paboThl oOyyaromerocs - 107 yaca.



2 CTPYKTYPA U COAEPKAHUE JUCIHUIIJIMHBI «MHO®OPMALIMOHHBIE
TEXHOJIOTUHU B IPO®ECCHOHAJIBHOM JEATEJIBHOCTN»

2.1 O0beM IMCHUILIMHBI H BUABI Y4e0HOI padoThI

AJ1s1 09HOM (opmMbl 00yUeHust

Bua yueOHoi# paGoThl

O0beM yacoB

MaxkcuMmaJjbHasi ydeOHasi HArpy3Ka (Bcero) 123
Oo0si3aTeibHAsA ayIUTOpPHass Yy4eOHasi Harpy3ska oOy4arouerocsi 91
(Bcero)
B TOM YHCIJIE:
MPAKTUYECKHUE 3aHATHS 65
J1a00paTopHbBIE PAOOTHI 26
CamocrosiTesibHas padoTa o0yuaronierocsi(Bcero) 32
B TOM YHCIJIE:
3aKperyIeHHe TEOPETUUECKUX 3HAHUM; 10
0TpaboTKa MPaKTUUYECKUX HABBIKOB MO paboTe 22

C IPUKIJIAIHBIMHA MTpOoTrpaMMaMH.

IIpomesicymounas ammecmayus 6 popme IK3aMeHa

AJ1s1 32049HOM (popmMbI 00yUeHuUs1

Buna yueOHoii padoThl

O0BeM yacoB

MakcumaJibHasi yueOHasi Harpy3ka (Bcero) 123
OO6sizaTelbHAST AyJUTOPHAsT Yy4yeO0HAsi Harpy3ka o0ydYarouierocsi 16
(Bcero)
B TOM YHCJIEC:
MPAKTUYECKHUE 3aHATHS 12
J1a00paToOpHBIC PAOOTHI 4
CamocrosiTesibHasi padoTa o0yuaronierocsi(Bcero) 107
B TOM YHCJIC:
3aKperieHNe TEOPETUICCKUX 3HAHUH; 28
0TpabOTKa MPaKTUYECKUX HABBIKOB IO paboTe 79

C ITPHUKJIIAIHBIMU IIPOTr'paMMaMH.

IIpomesicymounas ammecmayus 6 popme IK3aMena




2.2. TeMaTH4eCKHH IVIaH U coaecpsKaHuEe TUCHUNIIJTUHDbI «I/IH(l)OpMaIII/IOHHLIe TEXHOJIOI'UM B HpO(l)GCCI/IOHaJ'IbHOﬁ JACHATCJIBbHOCTH»

AJ1s1 09HOM (popmBbI 00yUeHUsI

3aJMBKa, paboTa ¢ GoHOM

HaumenoBanue pa3aesioB U TeM Coaep:kanue yueOHOr0 MaTepuaia, NpakTH4ecKue padoTbl, CAMOCTOSITeJIbHASA O0bem YpoBenn
pabota o0yuarommxcs 4acoB OCBOEHUSI*
1 2 3 4
Paspnen 1
Metoasb! u cpecTBa MHGOPMALMOHHBIX TEXHOJIOT M 89
Beenenne Cojaep:kanue yueOHOro MaTepuajia 2
Jlaboparopnasi paGora 1: llenm, 3amaum guctuIuiMHBL. [IpUHIMIIBI KCTIOTB30BAHUS 2
MH(OPMALIMOHHBIX TEXHOJIOTUN B IPO(ECCHOHATBHON A TENbHOCTH.
ABTOMaTH3UpPOBaHHBIE paboyrie MecTa.
Tema 1.1 HaznaueHnue, cocras, Copep:kaHue y4eOHOTr0o MaTepHuaJia 5
OCHOBHbIE XapaKTePUCTHKH JlaGopaTopnas padora 2: CocraB IIK u ocHOBHbIE XapakTepucTuku ycrpoicts. [londop 2
KOMIILIOTEPHOI TEXHUKH KOH(pUTypaluu nepcoHaqIbHOT0 KOMITbIOTEpPA B 3aBUCUMOCTH OT €r0 Ha3HAYEHUSI.
JlaGopaTtopHas padora 3: XapakTepUCTUKH OCHOBHBIX BUJOB KOMIIBIOTEPHON TEXHHUKH. 2
TpeGoBanHMs 3PrOHOMHUKH TIPH pabOTE Ha KOMITHIOTEPE.
IlpakTuyeckasi padora 1: OcHOBBI TeXHUKH O€30MacHOCTH IpHu padoTe ¢ BT. 1
Tema 1.2 HaznaueHnue u ConeprxaHue y4eOHOro MaTepuaja 82
NPUHIMIIBI MCITOJIb30BAHUS JlaGopaTopnas padora 4: Knaccudukanusi mporpaMMHOTO 0OecrieueHusl. 2
CHCTEMHOT0 M NPUKJIAHOTO Opranuzanys pa3MelleHus, XpaHeH s, 00paboTKH, MOMCKa U Nepeaayd HHYOPMaLUH.
NMPOrpaMMHOI0 o0ecreyeHust — —
JlaGoparopnas padora 5: ®aitnoBas cucrema. Hactpoiika mosib30BaTeIbCKOTO 2
untepdeiica Windows. CtangapTHbIE IPOTrpamMMBbl.
Jlaboparopnasi padora 6: Cpencta aiMUHUCTPUPOBaHUS. BoCcCTaHOBIIEHHE CUCTEMBI, 2
nedparMeHTaIysl TMCKOB.
IMpakTnyeckasi pagora 2: TexcroBelii mporeccop Microsoft Word. 3nakomcTtBo ¢ 2
uHtepdeiicom. Pazmerka crpanunsl. Hactpoiiku ab3ana.
IIpakTuuyeckas padora 3: TexcroBslii mporieccop Microsoft Word. Crannapr 2
oopMIIeHHsI TOKYMEHTa
IIpakTuuyeckas padora 4: TexcToBblil mporeccop Microsoft Word. O6pamiienue Tekcra, 2




IIpakTuuyeckas padora 5: TexcToBblii mporeccop Microsoft Word. BeraBka pucynka, 2
aBTO(UTYD, AUATPAMMBbI, CMAPT 00BEKTA, CCHUIKH, IIPUMCUAHHSL.

IIpakTuyeckas padora 6: Texcrossiii mporieccop Microsoft Word. Pabora ¢ 2
KOJIOHTHUTYJIAMH.

IpakTnueckas padora 7: TekcroBsrii mporeccop Microsoft Word. Pabota ¢ hopmynamu 2
U YPaBHCHUSIMH.

IpakTuueckas padora 8: Tekcrossiit mporieccop Microsoft Word. Coneprkanue. 2
IpakTuyeckas padora 9: Tekcrossiii npoueccop Microsoft Word. PaGoTa ¢ tabnuiiamu. 2
Koncrpykrop, Maker, hopMaTupoBaHue, pelakTHPOBAHHUE.

IpakTuyeckas padora 10: Texcrosiii mporeccop Microsoft Word. Pabora ¢ 2
tabmumamu. OUIbTp, COPTUPOBKA, (DOPMYIIBI.

IpakTuyeckas padora 11: Texcrosiii mporeccop Microsoft Word. Coznanne 2
JOKyMEHTa Ha OCHOBe 1mabioHa. ClusiHUEe JOKYMEHTOB.

IpakTuyeckas padora 12: Texcrosiii mporeccop Microsoft Word. Co3nanne 2
HHTETPUPOBAHHBIX IOKYMEHTOB.

JlabopaTtopnas padora 7: CrpaBouHo-TnipaBoBasi cucrema Koncynpsrant [lntoc 4
IlpakTuueckasi padora 13: Tabnuunsiii nporeccop Microsoft Excel. CBoarbie TaOIHIIBL 4
IlpakTuueckasi padora 14: TaGnuunsiii nporeccop Microsoft Excel. Co3nanue Tabenei. 4
IpakTuuyeckas padora 15: bassr manusix Microsoft Access. Co3nanue HOBOM 0a3bl 2
JTAHHBIX.

IIpakTuyeckas padora 16: bassr manusix Microsoft Access. O6ecnedenure 1eI0CTHOCTH 4
JAHHBIX. 3a1poc.

JlaGopaTopnasi pa6ora 8: Cuctembl aBTOMaTU3HPOBAHHOTO JOKYMEHTO000pOTa 6
IMpakTuyeckas padora 17: Coznanue npeseHtanuu npeanpustus B Microsoft Power 2
Point.

CamocrosiTesibHast padoTa 00y4yaromerocs:

OdopmiieHne TOKYMEHTOB B COOTBETCTBHH CO CTAHAPTOM y4eOHOTO 3aBECHHUS

[TpumMepbl TPUMEHEHUS SJICKTPOHHBIX TA0JIUI] B TPO()ECCHOHAITBHOM IeITETBHOCTH

Co3nanue 0a3 JaHHBIX 10 33/IaHHBIM TEMaM 28

CO3I[aHI/Ie Hpe3eHTaHHI>i 10 3aJaHHBIM TEMaM

Hcnonp3oBanue CAI[ B PCHICHUU NIPUKIIAAHBIX 3a/ia4 11O CIICIHAJIbHOCTH
CHpaBO‘-IHO-HpaBOBaH cucreMma KOHchIBTaHT ILmroc. Ilouck JAOKYMCHTOB B IIpaABOBOM
HaBHUTAaTOPC




Pa3nen 2 15
DJIEKTPOHHbIE KOMMYHHMKALMH
Tema 2.1 Coaepikanue yueOHOro MaTepuajia 7
OcHoOBHBIE KOMIIOHEHTBI IMpakTnueckas padora 18: Kinaccudukanus cereii mo macmradam, TOTIOJIOTHH, 2
KOMIBIOTEPHBIX CeTeli apXUTEKType U cTaHgapTaM. KOMIOHEHThI BBIYMCIUTEIBHOMN CETH.
IIpakTnueckas padora 19: Hactpoiika ceteBoro okpyxenusi. Mactep HaCTpOHUKU CETH. 2
CamocrosiTesibHast paboTa 00y4yarommXxcst
Hammcars 3cce mo temam:
[IpeumymiecTBa pabOTHI B JIOKATLHOM CETH. 3
Cpena nepenayu JaHHBIX.
Tunsl KOMIOBIOTEPHBIX CETEH.
Tema 2.2 Conep:xanue y4yeOHOro marepuaJja 8
Texnonorus nepexain 1annpIX B IIpakTHyeckas padora 20: [IpyHIMIBI TAKETHON NTEpEIAYN JaHHBIX, OpraHU3ALM 2
KOMIIbIOTEPHBIX CeTHAX .
MEXCETEBOr0 B3aUMO/JICHCTBUSI.
IIpakTuyeckasi padora 21: Vcnons3oBanue HHGOPMAIIMOHHBIX PECYPCOB ISl TIOUCKA U 2
xpaHeHus: HGopManuu. DIEKTPOHHAS [TOYTA.
IIpakTuyeckasi padora 22: TexHosorus novucka uHbopmaruu B cetu MuTteprer. [Tonck 2
npodeccuonansHo 3HaUUMOM uHpopManuu B cety IHTEepHeT.
IIpakTnyeckasi padora 23: Pacuer CKOpOCTH Mepe/iadn JaHHBIX B CETSIX. 2
[IpodeccronanbHo 3HaUMMbIE HHPOPMAILIMOHHBIE PECYPCHI.
Pasznen 3 19
NudpopmannonHasi 6€30acHOCTb
Tema 3.1 Conepxxanue y4eOHOro Marepuasia 9
OcHOBbI MH(OPMATIHOHHOI JlaGopaTopHas padora 9: 3aK0HOIaTENBCTBO B cepe 3auThl HHPOPMALMOHHON 2
KOMINBIOTEPHOii 0€30MaCHOCTH | cOGCTBEHHOCTH M aBTOPCKMX MpaB. JIMIEH3MOHHOE MPOTPAMMHOE 00€CTIEYEHHE.
IIpakTuuyeckas padora 24: AKTyaqbHOCTh IPOOIEMBI 3alUTH HH(YOPMAIHH. 2
IIpakTnueckass padora 25: Meroapl W CpeiacTBa 3alUThl  WHOpMaIHH 2

HpI/IMeHeHI/Ie AHTUBUPYCHBIX CPEICTB 3allIUTHI.




JlaGopaTopnas padora 10:

Knaccugukarus aHTUBUPYCHBIX IPOTPaMM. 2
3amuTa OT KOMIIBIOTEPHBIX BUPYCOB.
CamocTosiTesibHas padoTa 00yYarouuXcs: 1
Jloxman Ha Temy «VcTopusi BO3HUKHOBEHUSI KOMIIBIOTEPHBIX BUPYCOBY.
Tema 3.2. Conepxxanue yueOHOro Marepuasa 10
OcHOBBI TEXHHYECKOM IpakTnueckas padora 26: CrocoOsl 3a1uThl MHPOpMaLUK: GHU3HYECKHE, 2
KOMINIBIOTEPHOMH 0€301aCHOCTH 3aKOHO/IaTeNIbHbIE, YIIPABJICHUE JOCTYIIOM, KpUNITOrpadudecKas 3aimTa
IMpakTHyeckas padora 27: 3anuTa xecTKoro aucka. Co3aanue aBapuitHOTO 2
3arpy304HOTO
MpakTuyeckas padora 28: Co3nanue y4eTHBIX 3aMUCel TOJIb30BaTENCH. 2
IpakTuyeckass padora 29: Opranuzanus 0e30MacHOW pabOThI € KOMITBIOTEPHOU 2
TEXHUKOM.
IIpakTHyeckas padora 30: 3anuTa OT IEKTPOMATHUTHOTO HU3lIydeHHs. KommberoTep n
3peHue. 2
[IpomexyTrouHas aTTectanus B popMe IK3aMeHa
Bcero: 123




AJ1s1 32049HOM (popMBbl 00yUeHHUs!

HaumeHoBaHue pa3jiejioB U TeM Copep:xaHue y4eOHOr0 MaTepuasia, IPaKTHYeCKHe PadoThl, CAMOCTOSATEIbHASA O0bem Yposenn
paﬁ()Ta Oﬁy'laIOIIII/IXCH qgacoB OCBOCHMUSI*
1 2 3 4
Paznen 1 89
Metoasbl U cpecTBa HH(POPMALMOHHBIX TEXHOJIOT Ui
Beenenne Cojaepikanue yueOHOro MaTepuajia 2
CamocrosiTesibHast paboTa 00y4yaromMXxcst 2
CocTaBUTh KOHCIIEKT 110 TEMAM:
Henu, 3agaun qucuuTUIMHBL. [IpUHIMITEI HCTIOTB30BaHUS WH(GOPMAIIMOHHBIX TEXHOJIOTHI B
podeccnoHaIbHOMN 1eATENbHOCTH.
ABTOMaTH3UpPOBaHHBIE paboyrie MecTa.
Tema 1.1 HaznaueHue, cocTaB, Copep:kanue y4eOHOro MaTepuaJia 5
OCHOBHBbIE XapaKTePUCTUKH Jlabopamopnas paboma Nel 2
KOMIIbIOTEPHOI TeXHUKH Cocmae IIK u ocnoenvie xapaxmepucmuku ycmpoiicme. Iloooop ronguzypayuu
NEpPCOHANbHO20 KOMNbIOMEDPA 8 3A6UCUMOCIU OM €20 HA3ZHAYEHUAL.
CamocrosiTesibHasi padoTa 00yYarOIMXCS: 3
[ToaroroBka pedeparoB Mo TemMam:
- XapaKTepUCTHUKU OCHOBHBIX BUJIOB KOMITbIOTEPHOM TEXHUKH;
- TpeOOBaHUs HYPrOHOMUKH IpU paboTe Ha KOMIIBIOTEPE.
- OCHOBBI TEXHUKH 0€30MacHOCTH npu padbote ¢ BT
Tema 1.2 Haznauenue u Conep:xaHue y4eOHOro Marepuaja 82
NPUHIUNBI HCT0JIL30BAHUS CamocrosiTesibHasi paboTa 00y4yaomMXCcst 2
CHCTEMHOI0 ¥ MPHUKJIATHOTO CocTaBUTh KOHCIIEKT 10 TEMAaM:
NPOrpaMMHOro odecnedeHus Kiaccudukanus mporpaMMHOTo o0ecredeHusl.
Opranuzanus pa3MelieHus, XxpaHeHusi, 00paboTKH, MOUCKA U Nepeaaynl HHPOPMAIHH.
Jlabopamopnas paboma Ne2 2
Daiinosasn cucmema. Hacmpoiika nonvzosamenscko2o unmepgeiica Windows
Cmanoapmmuuie npocpammol.
CamocrosiTesibHast padoTa 00y4arOImMXCcst 2

CocTaBUTh KOHCIIEKT I10 TEMaM:
CpeZ[CTBa AIMUHUCTPUPOBAHMUAL. Boccranosnenue CHUCTCMBI, ,Z[e(bpaFMeHTaI_[I/I}I JHUCKOB.
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CamocrosiTesibHast paboTa 00y4arOIMXCst
CocTaBUTh KOHCIIEKT 110 TEMAM:
TexkcroBsiii iporieccop Microsoft Word u BbITOSHUTE TPaKTUYECKUE 3aaHUs

20

IIpakTHyeckoe 3ansaTue Ne 1
Texcmosutit npoueccop Microsoft Word. Paboma ¢ maonuyamnu.

IpakTHyeckoe 3ansaTHE No 2
Texcmosotit npoueccop Microsoft Word . Cozdanue dokymenma na ocnose wiaonona.
Cauanue 00Kymenmoe.

IIpakTnueckoe 3ansaTue Ne 3
Texcmosuiii npoyeccop Microsoft Word. Cozoanue unmezpuposannsix 0oKymenmos.

CamocrosiTesqibHast padoTa 00y4arOIMXCs
[ToAroTOBUTH MPE3EHTALINIO MO TEME:
CnpasouHo-nipaBoBas cuctema Koncynperant [limroc.

IIpakTuyeckoe 3anaTne Ne 4
Cnpasouno-npasosas cucmema Koncynomanm Ilnrwc. Ilouck 00Kymenmoe 6 npasosom
Haguzamope.

CamocrosiTesqibHasi padoTa 00y4arOIMXCs
CocTaBUTh KOHCIIEKT I10 TEME:

Tabmuuneiii mpoueccop Microsoft Excel. CBoaubIe TaOIHIIBL.

IIpakTuyeckoe 3ansaTne Ne 5
Tabauunsiii npoyeccop Microsoft Excel. Cozoanue mabenei.

CamocTrosiTesqibHasi padoTa 00y4aroIMXxcs
CocTaBUTh KOHCIIEKT 10 TEME:

basbl manueix Microsoft ACCeSS u BBIOIHUTE MPAKTHYCCKHUE 3aJaHHS .

CamocrosiTesibHast padoTa 00y4arOIIUXCs

CoCTaBUTH KOHCIIEKT I10 TEME:

CucreMbl aBTOMaTU3UPOBAHHOTO IOKYMEHTOOOOPOTa U BHITIOTHHUTH MPAKTUUYECKUE
3aJIaHus

IIpakTnueckoe 3ansaTue Ne 6
Coszoanue npezenmayuu npeonpusmusn ¢ Microsoft Power Point.

CamocrosiTesibHast padoTa 00y4aromMXxcst

28
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Odopmiienne TOKyMEHTOB B COOTBETCTBUU CO CTaHAAPTOM YU4E€OHOTO 3aBEACHUS
[Tpumeps! NpUMEHEHUS JIEKTPOHHBIX Ta0IUI] B TIPO(PECCHOHATBHOM NesITeIbHOCTH
Co3nanue 6a3 JaHHBIX 110 33IaHHBIM TEMaM

Coznanue npe3eHranui o 3aJaHHbIM TEMaM

Wcnonb3oBanue CAJl B pelieHUN NpUKIaJAHbIX 33Ja4 [0 CIIEHHUaIbHOCTU

Pasznen 2
DJIEeKTPOHHbIE KOMMYHHKALMH

15

Tema 2.1
OCHOBHBbIE KOMIIOHEHTbI
KOMIILIOTEPHBIX ceTeil

Conepxxanue yueOHOro Marepuaja

\l

CamocrosiTesibHas padoTa 00y4arouuXxcst

CoCTaBUTH KOHCIIEKT I10 TEMaM:

Knaccuduxkanus cereii mo macmrrabam, TOMOJIOTHH, APXUTEKTYpPE U CTaHIAApTaM.
KoMITOHEHTHI BEIUUCITUTEILHOM CETH.

CamocrosiTesibHast padoTa 00y4aroIuXCcst
CocTaBUTh KOHCIIEKT IO TEME:

Hactpoiika cereBoro okpyxeHus. Mactep HaCTpONKH CETH.

CamocTrosiTesqibHasi padoTa 00y4arOIMXCs
Hamnucats 3cce mo temam:

[IpeumymiecTBa pabOTHI B IOKATBLHOM CETH.
Cpena nepenayu 1aHHBIX.

TuIbl KOMIOBIOTEPHBIX CETEH.

Tema 2.2
TexHoJiorusi mepeaaym JaHHBIX B
KOMIIBIOTEPHBIX CEeTSIX

Conep:xanue y4yeOHOro MmaTepuasa

CamocrosiTesqibHasi padoTa 00y4aroIMXxcs
CocTaBUTh KOHCIIEKT I10 TEME:

HpI/IHI_II/IHLI MaKeTHOM nepcaadn AaHHbIX, OpraHu3anus MCKCCTCBOI'O B3aMMOICHCTBHUS.

CamocrosiTesibHasA padoTa 00y4arOIIUXCs
CocCTaBUTh KOHCHEKT I10 TEME:

Hcnonb3oBanue nHGOPMAIIMOHHBIX PECYPCOB VIS MOUCKA M XpaHEHUs WH(OpMaLUK.
DIEeKTPOHHAs MOYTA.

CamocrosiTesibHast padoTa 00y4arommXxcst
CocTaBUTbh KOHCIIEKT 110 TEME:

Texnonorus noucka nHpopmanuu B cetu MuTeprer. [lonck npodeccnoHanbHO 3HaYUMOM
nHpopmanuu B cetu MHTEpHET.
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CamocrosiTesibHast paboTa 00y4arOIMXCst
CocTaBUTh KOHCIIEKT I10 TEME:
Pacuer ckopoctu nepenaun JaHHBIX B CETAX.

ITpodeccrnonanpsHO 3HaUMMbIe HHPOPMALMOHHBIE PECYPCHI.

Paznen 3
Nudopmannonnas 06e30nacHOCTb

19

Tema 3.1
OcHoBBI HH(OpMALMOHH O
KOMIIbIOTEPHOIi 6e30I1acHOCTH

Conepxxanue yueOHOro Marepuasa

CamocTosiTe/IbHAsA padoTa 00y4YaroIMXCs

CocTaBUTh KOHCIIEKT ¢ UCTIOJB30BaHUEM cucTeMbl KorcynsranT [Tnroc mo teme:
3aK0HOIATEIHLCTBO B chepe 3auIuThl HHPOPMAITUOHHON COOCTBEHHOCTH W aBTOPCKUX
npaB. JINIIEH3MOHHOE TPOTPAaMMHOE 00ECTICUCHHE.

CamocrosiTesibHast padoTa 00y4arOIMXCs
Hammcars 3cce o teme:
AKTyaJIbHOCTb MPOOJIEMBI 3aIIUTHI HH(OPMaIIUH.

CamocrosiTesibHas padoTa 00y4aroIUXCst

CocCTaBUTh KOHCHEKT 110 TeME:

Metonbl u cpeactBa 3auuThl uHpopmanmu IlpuMenenne aHTHBHPYCHBIX CPEACTB
3alIUTEHL.

CamocrosiTesqibHasi padoTa 00y4arOIMXCs
[ToAroTOBUTH KPOCCBOP/BI 110 TEMAM:

HcTopus BOZHUKHOBEHUSI KOMIIBIOTEPHBIX BUPYCOB.
Knaccudukanust aHTUBUPYCHBIX IPOTPaMM.
3amuTa OT KOMIIBIOTEPHBIX BUPYCOB.

Tema 3.2.
OcHOBBI TEXHUYECKOM
KOMIIbIOTEPHOI1 0€3011aCHOCTH

Conep:xanue y4yeOHOro MmaTepuasa

10

CamocrosiTesibHast padoTa 00y4arOIIUXCS

Ncnonb3ys Bo3mMoxkHOCTH ceTH MHTepHET HailTh uH(OpPMAIMI0O ¥ COCTAaBUTh KOHCIEKT IO
TEME:

CriocoOsl 3amuThl HH(GOpManuu: GU3NIECKUe, 3aKOHOIaTeNIbHbIE, YIIPABICHHE JOCTYIIOM,
KpunTorpaduueckas 3aiura

CamocrosiTesibHast padoTa 00y4arommXxcst

Hcnonb3ys Bo3MokHOCTH ceT VIHTepHeT HallTh MH(pOPMAIMI0O U COCTaBUTh KOHCIIEKT IO
TEME:

3amuTa sxectkoro aucka. Co3iaHue aBapuiHOTO 3arPy304HOTO

13



CamocrosiTesibHast paboTa 00y4arOIMXCst 2
Hcnonp3ys Bo3MokHOCTH ceTd IHTepHeT HallTh MH(OPMAIMIO M COCTaBUTH KOHCIIEKT TI0
TEME:

Co3ianne y4eTHBIX 3aMucel Mob30BaTeNeH.

CamocrosiTesibHast paboTa 00y4YaromMXCst 2
Hcnons3ys Bo3MokHOCTH ceT IHTepHeT HallTh HH(POPMAIMIO W COCTaBUTh KOHCIIEKT TI0
TeMe:

Opranu3anus 6e301macHoi paboThl ¢ KOMIIBIOTEPHOUN TEXHUKOM.

CamocrosiTesibHasi paboTa 00y4yaromMXxcst

[ToaroroBuTk 3cce MO TEMaM: 2
3amuTa OT AIEKTPOMAarHUTHOTO U3ITyYEHHUS.
Kommnsrorep u 3penue.

Dx3amMeH

Bcero: 123

OcBoeHMe TUCIUIUIMHBI MOXKET ObITh peaT30BaHO C MPUMEHEHUEM AJIEKTPOHHOTO 00YUYEeHHUS, TUCTAHIIMOHHBIX 00pa30BaTebHBIX TEXHOJIOTHI B COOTBETCTBUU
c [lonoxxeHneM 0 MPUMEHEHUH HJIEKTPOHHOT0 OOyUeHUs!, TUCTAHIIMOHHBIX 00pa30BaTeNbHBIX TEXHOJIOTHI IpU peanu3ali o0pa3oBaTeNbHBIX IPOrpaMMaM CPEIHETO
npodeccuoHaIBHOTO 00pa30BaHus, yTBEPKIeHHOTO Tipeacenarenem yueHoro copera ®I'bOY BO «YI'TVY».
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3. YCJIOBUS PEAJIM3ALIUA PABOYEN ITPOT'PAMMBbBI JUCITATLIAHBI
«AH®OPMAIIMOHHBIE TEXHOJIOTUHA B TIPO®ECCUOHAJIBHOM
JAEATEJIBHOCTHN»

3.1 Tpeﬁonalmﬂ K MUHUMAJBbHOMY MaT€pPHUAJIbHO - TCXHUIECKOMY o0ecnevYeHuIo

Peanmuzanust paboueil mporpaMMbl JTUCHMIUDIMHBI TpeOyeT HalW4us J1adopaTopuu
MH(GOPMATHKH U KOMITBIOTEPHOH 00pabOTKH JOKYMEHTOB.

Oo6opynoBanue J1a00paTOPUM: TTOCAJOYHBIE MECTa JJi1 O00yJaromuxcs, pabouee MecTo
MperoaBaTelis, J0CKa ydeOHas, TEepPCOHANBHBIA KOMIBIOTEP, MPUHTEp, CKaHep, ydcOHas,
CIpaBOYHAs JIUTEPATypa, YIeOHO - METONYECKAs JOKYMCHTAIIHS.

3.2. UudopmanuonHoe odecneyeHue 00yueHus

OCHOBHBIE HICTOYHHUKH:

. I'Bo3neBa, B. A. Uudopmartuka, aBTOMaTU3UPOBAHHbIE HH(POPMAIIOHHBIE
TEXHOJIOTHU U cHcTeMbl: yueOHuK / B.A. I'Bo3aeBa. — MockBa: ®OPYM: UH®PA-M, 2021. —
542 c¢. — (Cpemnee npodeccuonanpHoe oOpazoBanue). — ISBN 978-5-8199-0856-3. — Tekcr:
ANIEKTPOHHBIN. — Peskum moctyma: https://znanium.com/read?id=364901

. [InotaukoBa, H. I'. HWudopmatnka u HHYOPMALHOHHO-KOMMYHHUKAIIHOHHbIE
texHosioruu (MKT): yaebnoe mocooue / H. I'. [ImoTHukoBa. — MockBa: PUOP: UHDPA-M,
2021. — 124 c. — (Cpennee npodeccuonanpHoe obpazoBanme). — ISBN 978-5-369-01308-3. —
Tekct: anexTpoHHbIi. — Peskum mocrtymna: https://znanium.com/read?id=370445

. Kpauenko, JI. B. IIpaktukym mo Microsoft Office 2007 (Word, Excel, Access),
PhotoShop: yuebnO-mMeTommueckoe mocooue / JI.B. KpaBuenko. — 2-e u3a., uchnp. u J0OM. —
Mockpa: DOPYM: UHOPA-M, 2020. — 168 c. — (Cpennee npodeccrnoHanbHOEe 00pa3oBaHue). —
ISBN 978-5-16-102151-4. — Tekcr: AIEKTPOHHBIN. — Pexum JOCTyTa:
https://znanium.com/read?id=358608

JonosHUTE/IbHbIE HCTOYHUKU:

. [lernuna, E. M. MHWudopmanuoHHble TEXHOIOTHH B MPodheCCHOHATBLHOMN
nestenbHOCTH: yueOHoe mocooue mns CIIO / E. M. Ilernuna, A. B. I'op6aueB. — Caparos:
[IpodobpazoBanme, 2021. — 111 c. — ISBN 978-5-4488-1113-5. — TekcT: AMEKTPOHHBINA. —
Pexxum nocryna: https://www.iprbookshop.ru/epd-reader?publicationld=104886

Jle6enena, T. H. UudpopmaTuka. MHGOPMAIIMOHHBIC TEXHOJOTHH: YICOHO-METOINYECKOC
nmocoobne g CIIO / T. H. Jlebenmesa, JI. C. HocoBa, II. B. BosnkoB. — Caparos:
[IpodobpazoBanue, 2019. — 128 c. — ISBN 978-5-4488-0339-0. — TekcT: AMEKTPOHHBINA. —
Pexxum mocryma: https://www.iprbookshop.ru/epd-reader?publicationld=86070
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4 KOHTPOJIb 1 OHEHKA PE3YJBbTATOB OCBOEHUA JUCHUIIJINHBI
«AH®OPMAIIMOHHBIE TEXHOJIOTMA B MPO®ECCUOHAJIBHOM
JAEATEJIBHOCTHN»

Konrpons u  ouneska

pe3yabTaToOB

OCBOCHUA JUCHUITIINHBI OCYIICCTBJISICTCA

MpenojaBaTeieM B TMPOIECCe NPOBEICHUS MPAKTUYECKUX 3aHITHH, J1a0OpaTopHBIX padoT,

TECTUPOBAHUS.

Hroroseie pe3ynabTaTsl 00yueHUs: IPOBEPSIOTCSA HA MPOMEXKYTOUYHON aTTECTALIUU.

PesyabTaTsl 00yyeHus
(ocBOEHHBbIE YMeHHs, YCBOCHHbIE 3HAHMA)

@DopMBbI U METObl KOHTPOJISI M OLIEeHKHU
pe3yJbTaToB 00y4YeHusl

1

2

YMmenus:

- HCIOJB30BaTh TEXHOJOTHH cOopa,
pasMCIICHUA, XPaHCHUSA, HAKOILJICHUA,
npeoOpa3oBaHus U TIEpPeIaun TaHHBIX B
po(ecCHOHAIIbHO  OPUEHTHUPOBAHHBIX
MH(POPMAITMOHHBIX CHUCTEMAX;

-HCIIOJIb30BaTh B TPO(ECCHOHATBHOM

NEeATENBHOCTH pa3zIu4HbIC BH/JIbI
MPOrpaMMHOTO oOecreyeHus, B T.U.
CIELUAJIBHOTO;

-IIPUMEHSATh KOMITBIOTEPHBIE

TCJIICKOMMYHHKAIIMOHHBIC CPCACTBA.

OneHka BBITIOJTHEHUS 33/1aHUN TPAKTUUECKUX
3agsaTuil 1-6,

OIICHKA BBITOJIHEHUS J1a00paTOpHBIX paboT 1-
2,

JK3aMeH

3HaHusn:
-OCHOBHBIE nonsitust | OLieHKa YCTHOTO Ompoca,
ABTOMAaTHU3UPOBAHHOU 00paboOTKH | OIIEHKAa TECTUPOBAHUS,
uHdopmanuu; OollecHKa pedepaToB, Mpe3eHTALU, 3cce,
-o0mmii  coctaB U CTPYKTYPY | KPOCCBOP/IOB,
MIePCOHAIBHBIX KOMIIBIOTEPOB U | OIICHKA BBITIOJIHEHUS 3aJJaHUH MPAKTUYECKUX

BBIYMCIIUTEIBHBIX CUCTEM;

-COCTaB, (YHKIMH H BO3MOXXHOCTH
WCIOJb30BaHUST WH(POPMALIUOHHBIX |
TEJICKOMMYHHUKAIIMOHHBIX  TEXHOJIOTHIA
B IIPO(ECCUOHATILHOM e TEILHOCTH;
-METOJIbI ¥ CpeJICTBA cOOpa, 0OpadOTKH,
XpaHCHUsl Tepefaydl ¥  HaKOTUICHHSI

nHpopManuu;

-0a30BbIC CHCTEMHBIC IPOrPAMMHBIC
OPOAYKT W  TAKEeThl  MPUKIATHBIX
porpamm B oOnactu
npodeccuOHAIBHON IeATETbHOCTH;
-OCHOBHBIE ~ METOJBI M  IPHEMBI
obecrnieueHus UHGOPMAIIMOHHOH
0€30MMacHOCTH.

3agaTuil 1-6,

OIIEHKA BBITIOJHEHHUS JIJA0OPATOPHBIX padoT 1-
2,

IK3aMeH
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