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1. ACIIOPT PABOYEM ITPOI'PAMMBI YYEBHOM MPAKTHUKH IO IIM.03
BBIIIOJIHEHHUE PABOT 110 OJHOU UJIN HECKOJIBKUM ITPO®ECCHUAM PABOYHX,
JOJKHOCTSAM CJIY/KAIIUX

1.1. O6sacTh NPUMEHEHHUS TPOTPAMMBI:

PaGouas mporpamma yuebHOU npaktuku — siBisiercs dacteio [IIICC3 B cootBercTBuu ¢ ®I'OC
CIIO o cieninansHocTH CI1O 46.02.01 JokymeHTarimoHHOE 00ecrieueHue yIpaBIeHHs U apXUBOBEICHNUE.

Ob6nactp mpoecCHOHATBHOW — JESTETBbHOCTH: JEATEIBbHOCTh B CEKpeTapuarax, ciyx0ax
JOKYMEHTAI[MOHHOTO oO0ecreueHus, KaJpoBBIX CHyK0aX W apxXuBaxX TOCYIapCTBEHHBIX OPraHOB U
YUpEXICHUH, B OpraHax MECTHOTO CaMOYIpaBIICHHs, HETOCYIapCTBEHHBIX OpPTraHU3aIMsIX BceX (opm
COOCTBEHHOCTH, OOIIIECTBEHHBIX OpraHU3aAMAX (YUPEHKIACHUAX ).

OO0BeKTH TPO(HECCUOHATTLHOM JIeATETHBHOCTH:

- TOKYMEHTBI, CO3JJaHHbIE JIFOOBIM CIIOCOOOM IOKYMEHTHPOBAHUS,

- CUCTEMBI JJOKYMEHTAIMOHHOTO 00ECTICUeHHS YIIPaBIICHUS;

- CUCTEMBI AJIEKTPOHHOT'O JJOKYMEHTO000pOTa;

- apXUBHBIE JIOKYMEHTHI;

- IEPBUYHBIC APXUBHBIC KOJICKTUBBI.

B uwactm ocBoeHus KBaMM(UKAUH: CICHUAIACT 1O JOKYMEHTAIMOHHOMY OOECIICYCHHIO
yIPaBJIEHUS, ApXUBUCT TOTOBUTCS K CIEAYIOIIUM BUAAM JESTEIbHOCTH:

- BBITTOJIHEHUE padoT MO OJTHOW WIIM HECKOJIBKUM PO eccHsM padodmXx, TOKHOCTH CITYKaIIHX.

1.2. Heau u 3aga4n y4eOHOM NPAKTHKHU:

dopmupoBaHue y 00yJarOMUXCs IEPBOHAYATBHBIX MMPAKTUICCKUX MPOPECCHOHAIBHBIX YMEHUH B
pamkax npodeccuonansHoro moayis [IM.03 Beinonnenne paboT 1o 01HOM MIIH HECKOJIBKUM MPOQecCusim
pabounx, momxHOocTsM ciyxkammx [ITICC3 CIIO mo OCHOBHBIM BHIAM JESTCILHOCTH IS OCBOCHUS
CHEIHATbHOCTH, OOy4YeHHE TPYAOBBHIM IpHEMaM, OIMEpalusiM U CHocoOaM BBIMOJIHEHUS TPYAOBBIX
MPOIIECCOB, XapaKTEPHBIX JIJIi COOTBETCTBYIOIIEH CIEIMATBHOCTH U HEOOXOIUMBIX JIJISl TTOCIIEIYIONIErO
OCBOEHUS UMU OOIIMX U MPodecCHOHATBHBIX KOMIETEHIINH 110 H30paHHOM CIeuaibHOCTH.

3amagamu yueOHO¥ mpaktuku 1mo [IM.03 BeimonHerme pa®oT MO OJHON WM HECKOJIBKUM
npodeccusM pabounx, TOMKHOCTSAM CIYKAIIUX SIBISIOTCS:

- peryiaMeHTaIus u opranuzanus ciyxos JJOY;

- CUCTeMAaTH3alus U TeKYIlee XpaHEeHHE JIe;

- paboTa ¢ JOKyMEHTAIbHBIMH MaTepuajiaMi, 3aKOHYCHHBIMU JIETIONPOU3BOJICTBOM.

1.3. Tpe6oBanus K pe3yJbTaTaM OCBOEHHUsI YUeOHOI MPAKTUKH

B pesynbTate mpoxokaeHus ydeOHOM MPaKTHKU MO BUAAM MPOQPECCHOHAIBHON NESITeIbHOCTH
o0yyaroImuics 10JIKeH

YMETb:

— COCTaBJIATh U OPOPMIIATH TOKYMEHTHI, PETJIAMEHTUPYIOLIHE IeSTeIBHOCTh CIy)O0bl JJOY;

— CO3/1aBaTh U KIACCHU(PUKAIMOHHBIX CITPABOYHHUKOB,;

— (OpMHPOBATh JOKYMEHTHI B JIENa;

— COCTaBJISATh JOKYMEHTHI JUIsl 0QOPMIICHHS /1€ K apXUBHOMY XPaHEHHIO.

1.4. Kosin4ecTBO 4acoB HA OCBOeHHMeE Padoueil mporpaMMbl y4eOHOI NMPaKTHKH:
B pamkax ocBoenus [IM. 03 — 36 yacos.

[Tepen HauanoM y4eOHOW MPAaKTUKK 00y4aroleMycsl BbIJaeTCs TeMaTUKa 3aaHuH.
[To 3aBepIIeHHIO TPAKTUKK O0yUAIOUIUIICS TPEIOCTABIISET OTYET U JHEBHUK 10 YUeOHOU MPaKTHKE



2. PE3YJIbTATHI OCBOEHMS PABOYEN ITPOT'PAMMBI YYEBHOU IMPAKTHUKH 1O
IIM.03 BBIITOJIHEHHUE PABOT 11O OJJHOU NJIN HECKOJIBKUM ITPO®ECCUAM
PABOYMX, JOJIKHOCTSAM CIOYKALIUX

PesynbraTom ocBoeHMs pabodel mporpaMmbl y4eOHON MPAKTHKH SBISAETCS CHOPMHUPOBAHHOCTD Y
00ydJaronuxcs nepBOHAYaIbHBIX MTPAKTUYECKUX MPO(PECCHOHAIBHBIX YMEHU B paMkax moxayiei [TTICC3
CIIO o ocHOBHBIM BHJIaM MPO(HECCHOHAIBHOM AEATEIbHOCTH, B TOM unciie npodeccuonanbubivu (1K) u
obmumu komneteHusaMu (OK):

Kon HaumeHnoBaHue pe3ysbTaTta 00yueHHst

OK 1 [ToHMMAaTh CYITHOCTH ¥ COLMAIBHYIO 3HAYMMOCTb CBOCH Oy/yIiei mpodeccuu, MposiBIAThH K
HEW YCTOWYHMBBIN MHTEpEC.

OK 2 Opranu3oBbIBaTh COOCTBEHHYIO IESTEIBHOCTH, BHIOMPATh THIIOBBIE METOJBI U CIIOCOOBI
BBINOJIHEHUS! TPO()ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((PEKTUBHOCTh U KAYECTBO.
[IpyHuMarh peuieHus: B CTaHAAPTHBIX M HECTAHAAPTHBIX CUTYallUIX U HECTU 3a HHUX

OK3 OTBETCTBEHHOCTb
Ocy1iecTBIATh HOUCK U UCIOJIb30BaHUE MH(pOpMalMU, HE0OXoauMol 1 3¢ eKTuBHOrO

OK 4 BBITIOJTHEHUS MPOPECCUOHANBHBIX 3a/1a4, IPOPECCHOHAIBHOTO U IMYHOCTHOT'O Pa3BUTHS.
Hcnonb3oBath MHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOIMHM B MPO(ECCHOHATIBHON

OK'S JESATEIIBHOCTH.

OK 6 Paborarh B KOJUIEKTUBE U KOMaHAe, 3()()EKTUBHO OOIIATHCS € KOJUIEraMHu, PYKOBOJCTBOM,
OTPEOUTEISIMHU.
bpatb Ha ce0si OTBETCTBEHHOCTb 32 PadOTy WIEHOB KOMaHbI (MMOAYMHEHHBIX), PE3YJIbTAT

OK7 BBIITOJTHEHUS 3aJaHUH.

CaMoCTOATENbHO OMNPENeNATh 33Ja4yd NPO(EeCCUOHATBHOTO M JIMYHOCTHOTO Ppa3BUTHA,

OK 8 3aHUMaTbCsA CaMOOOPa30BaHUEM, OCO3HAHHO IJIAHUPOBATH MOBBIILICHHE KBATH(PHUKALINY.
OpueHTHpOBAaTBCS B YCIOBHMSX 4YacTOM CMEHbl TEXHOJOIMH B NpodecCHOHaNTbHOI

OK 9 NeSITEIbHOCTH.

IIK 3.1 Opranuzanust paboThl ¢ TOKYMEHTaMHU.
IIK 3.2 Opranuzanys TEKyIEro XpaHeHus: JOKYMEHTOB.
IIK 3.3 Opranu3zanus 00paboTKu e A MOCIEAYIOIEr0 XpaHEHHSI.




3. TEMATUYECKWH IUIAH U COAEPKAHUE YYEFHOM IMMPAKTHUKH O IIM.03 BBIIIOJTHEHUE PABOT 11O OJHOM WJIH
HECKOJIbBKUM IMPOPECCHUAM PABOYHX, JOJIKHOCTAM CJYKAIOIUX

3.1. Ilnan npoxoxkaeHus y4eOHOii MPAKTUKH MO NPOoPecCHOHATbLHBIM MOTYJISIM

HaumenoBanue Moayis YueOHas NPaKTHKA N0 KypcaM
[IM. 03 BeinosHeHne padoT 1Mo OJJHOW WIIH HECKOJIBKUM MPOoeccusM padoduXx, JOHKHOCTIM ouHast/3a04yHas hopma 0O0yUeHUs
CITy’Kalux 3 Kypc 6 cemectp

3.2. TemaTn4eckuii Ii1aH u coaepxanue yueOHoii npakruku no [IM. 03 BeinosiHeHne padoT 0 0HON MM HECKOJBKHUM NMpogeccusiM padbounx,
AOJIKHOCTSAM CJIYKAIHX

Kon MK KosimyecTBo yacos 1o Buas1 patdor HanmeHnoBaHus TeM y4eOHON NPAKTUKHA KoJu-Bo yacos no
IIM TeMaM
1 2 3 4 5
1. PernameHTanus u opraHu3anus Tema 1. CocraBnenue u opopMiIeHHE TOKYMEHTOB, 12
I1K3.1, ciyx6s1 JIOVY. perIaMeHTUPYIOLINX AEATeNbHOCTD CiyK0b1 JJOY
I1K3.2, 2. CucreMartu3anus u TEKyIee Y €€ COTPY/THUKOB.
I1K3.3. XpaHEHHe JIell. Tema 2. Co3nanue K1acCUPUKAITMOHHBIX 12
36 3. Pabora ¢ 10KyMeHTaIbHBIMU CIIPABOYHHUKOB, OIPEIEISIIOIINX TOPAIOK
MaTepuagamMH, 3aKOHYEHHBIMH pacnpezeneHusi JOKYMEHTOB B JieJa.
AETOIIPOU3BOICTBOM Tema 3. @opMupoBaHue JIEll. 6
Tewma 4. CocTaBieHue TOKYMEHTAIUH JIJIS 6
odopmIIeHHs Jiel K apXUBHOMY XPaHEHHUIO.
IIpomexyTounas arrectauus B ¢popme 3auera
Jk3aMeH (KBATN(PUKANMOHHBI) 0 MOTYJII0
Bcero yacos 36




3.3. Copep:xanue yueOHO# NpakTUKHU 10 npodeccuonaibHomy Moay.ao IIM. 03 BoinosiHeHue padoT M0 0HOI MM HECKOJIBLKUM NpodeccusimM

padouunXx, J0JKHOCTSIM CJIYKAIIMX

HanmeHnoBaHMe TeM NPaKTHK Conep:xanue yueOHbIX 3aHATHI O6bem | Ypose
4acoB Hb
OCBOCH
usl
1 2 3 4
1. PersiameHTanus U opranu3zanus padors! ciay:xkob1 JJOY.
Tema 1. CocraBneane wu odopmienue | 1. CocTaBieHrne NpoeKTa JOHKHOCTHOW HHCTPYKITUH JICTIOPOU3BOIUTEIS.
JOKYMEHTOB, pernamenTupyromux | 2. CoctaBieHHe MIPOEKTa MoJIoKeHus o ciyxoe JJOY. 12
nesTenbHOCTh  cinyxObl  JIOY  u  ee
COTPY/IHHMKOB.
2. CucreMaTH3alus U TeKylllee XpaHeHHe JeJl.
Tema 1. Co3pmanue xiaccupukanuoHusix | 1. Cozmanue npoekTa TUIIOBOM HOMEHKIATYPHI €. 18
CIIPAaBOYHUKOB, OMpEHESomux nopsaok | 2. Co3gaHue NpuMEpPHON HOMEHKIIATYPHI JIeIl.
pacrnpeneneHus JOKyMEHTOB B J€a. 3. Co3gaHue HOMEHKJIATYpPhI €1 CTPYKTYPHOTO MOApa3CIeHHUS.
Tema 2. ®opMmupoBaHue Jied. 4. Packimagka HCIOJHEHHBIX JTOKYMEHTOB BHYTPU Jiela B ONpENETICHHOMN
MOCJIEI0BATEIbHOCTH
3. Pabora ¢ TOKYMEeHTAJbHBIMU MATEPUATAMHU, 3aKOHYEHHBIMHU JIeJIONPOU3BOICTBOM
Tema 1. CocraBnenne noxkymeHTaruu s | 1. CocTaBiaeHUe JOKYMEHTAIMH JIJIsi CHCTEMAaTH3allMi JOKYMEHTOB BHYTPH JIeJia. 6
odopmIleHHUs JeN K apXUBHOMY XpaHEHHUIO. 2. CocTaBieHre JOKYMEHTAIMH [Tl Iepeiauul Ie] Ha apXUBHOE XpaHEHHE:
- OTKCH JIEJ TIOCTOSTHHOTO CPOKa XpaHEHNS,
- OIKCH JeJ 110 JUYHOMY COCTaBY;
- omucH Jien BpeMeHHoro (cBeie 10 yiet) XxpaHeHus;
- aKTBI O BBIICJICHUN JOKYMEHTOB K YHUUTOXEHUIO.
IIpome:xxyTounas arrecranus no YII B ¢popme 3auera
IKk3aMeH (KBATH(PUKANHOHHBIN) 0 MOIYJII0
Bcero yacos 36

OcBoenne yueOHOM MPAKTUKH MOXKET OBITh pEATM30BAHO C IPUMEHEHHUEM 3JIEKTPOHHOTO 00yUYeHHS, IUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTHIA B
cooTBeTcTBUU C [lonokeHneM o mpuMEHEHUH 3JIEKTPOHHOTO 00yUeHusl, AUCTAHIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUN MPH peanu3alui 00pa3oBaTeIbHbIX
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nmporpaMMam CpeaHero mpodecCHOHaTRLHOr0 00pa3oBaHus, YTBEPKASHHOTO mpeacenaarenem yueHoro copeta ®I'bOY BO «YI'TY».

3.4. IlepeyeHb NPpoOBEPOYHBIX padoT:

HaumenoBaHue pasjaesios, IIK

Buabl npoBepo4HbIX padoT

1

2

IIK 3.1 Opranu3zanus paboTsl ¢ JOKYMEHTaMH.

ITpoBepka cocTaBieHust 1 0hOPMIICHHS JOKYMEHTOB, periiaMeHTUpyronmx ciyxoy JI0Y.

IIK 3.2 Opranusanus TeKyIero XpaHeHus: JOKyMEHTOB.

[IpoBepka opranuzanuu TeKyIIero XpaHeHus: TOKyMEHTOB, (POPMUPOBAHUS JOKYMEHTOB
B JIeJIa C UCIOJIb30BAaHUEM KJIACCHU(PUKAIIMOHHOTO CITPABOYHUKA.

IIK 3.3 Opranmzamus o0paOOTKH JAen A MOCIEAYIOLIEro
XpaHCHUSI.

[IpoBepka npaBWIIbHON MOCIEA0BATEILHOCTH M Ka4eCTBA MOJATOTOBKH JIeNl K ApXUBHOMY
XPaHEHHUIO.




4. YCJIOBUS PEAJIM3AIINA PABOYEN ITPOI'PAMMBI YYEBHOU IMTPAKTUKH
11O IIM..03 BBIIIOJIHEHHUE PABOT 110 OJHOU NJIM HECKOJIBKUM
MHNPO®ECCHUAM PABOYUX, JOIKHOCTAM CJHAYKAIIUX

4.1. Tpe6oBaHusi K MUHUMAJIbHOMY MaTepPHATbHO-TEXHUYECKOMY 00ecnedyeHUIo

[Tpu opranu3zanuu NpakTUYECKOM MOATOTOBKH CO3/IAI0TCS YCIOBHS ISl peau3aliu
NPaKTUKHU, PEJIOCTABIISAIOT 000PYIOBaHHE U TEXHUUYECKHE CPECTBA 00ydeHuUs B 00bEMeE,
MO3BOJISIOINIEM BBIMOJIHATH OMPEIeTICHHbIE BUBI pa0oT, CBSI3aHHBIE ¢ OyayIIei
npodeCCHOHATIBHOMN 1S TENbHOCTHIO 00YJaIOLTIXCS.

Peanuzanus paboueil mporpaMmbl yueOHOW MPAKTUKH MPEANONaraeT MPOXOKACHUS
IIPAKTUKHU Ha IPOU3BOJICTBE.

OcHoBHBIE 0a3bl MPAKTHKH OOYYaIOMIMXCS, C KOTOPHIMH O(OPMIIEHBI JOTOBOPHBIC

otHomeHnus ¢ YI'TY, npeacrasnens! B Tadnuie 1:
Tabauua 1



ba3bl npakTuk

(HaMMeHOBaHUE MPEINPUATUH,

PexBU3UTHI U CPOKU ACHCTBUS JOTOBOPOB (HOMED
JIOKYMEHTA; OpraHu3allusl, ¢ KOTOPOU 3aKJII0OUEH J0T0BOD;

OpraHu3aIui) JlaTa JOKyMEHTa; CPOK JICHCTBHS)
1. | Aamunaucrpamus MOI'O CornamieHue 0 COUAIbHO-3KOHOMUYECKOM apTHEPCTBE
«Yxrtay ot 15.08.2014 ¢ Anmunuctpanueir MOI'O «YxTa»

(apxuBHBIN OT/IEM)

(beccpounbrit)

2. | AIMHHUCTpALMS CornaiieHue 0 COlMaIbHO-A)KOHOMUYECKOM TapTHEPCTBE
MP «Tpounko-Ilewopckuit»  |or 16.04.2014 ¢ Anmunuctpanueit MP «Tpounko-
(apxuBHBII OT/IET) [Tewopckuii

(beccpounbrit)

3. | Anmunuctpauus MP «Yers- | CoriamieHue o ColUaabHO-DKOHOMUYECKOM IIAPTHEPCTBE
[uneMckuit» (apXUBHBII ot 10.04.2014 ¢ Anpmunuctpanuein MP «YcTb-

OTJEN) [{unemckuii»
(beccpounbrit)

4. | AmmMuHHCTpanus CornanieHue o coualbHO-3KOHOMUYECKOM TapTHEPCTBE
MP «Y nopckuin» ot 17.04.2014 ¢ Anmunuctpanueid MP «Y gopckuii»
(apXUBHBIN OT1EMT) (beccpounbrit)

5 | AIMHHUCTpAIHs Cornarnienue o COIMalIbHO-3KOHOMUYECKOM apTHEPCTBE
MP «CocHoropck» o1 25.03.2014 ¢ Anmunucrtpauueid MP «CocHoropck»
(apxuBHBIN OT/IET) (beccpounsrit)

6. | AnMuHHCTpaIMs Cornarnienue o COlMalIbHO-3KOHOMUYECKOM apTHEPCTBE
MOI'O «ChIKTBIBKap» ot 03.07.2014 ¢ Anmunucrpauueit MOI'O «ChIKTBIBKap»
(apXUBHBIN OTIEN) (beccpounbrit)

7. | AIMAHUCTpAITHSI CornarnieHue o CoualbHO-3KOHOMUYECKOM TapTHEPCTBE
MP «ByKTbLI» ot 27.05.2014 ¢ Anmunuctpanueir MP «BykToim
(apXUBHBII OT/IENT) (beccpounbrit)

8. | AZIMHHHUCTpAIHs CornamieHue 0 cCoUalbHO-3KOHOMUYECKOM IapTHEPCTBE
MOTI'O «Bopxkyta» (apxuBHbIi | 0T 26.03.2014 ¢ Anqmunuctparnueit MOI'O «BopkyTa»
oTzen) (beccpounbrit)

9. | AIMHHUCTpAITHS CornarnieHue o coualbHO-3KOHOMUYECKOM TapTHEPCTBE
MOT'O «Ycunck» (apxuBnbiii |oT 23.05.2014 ¢ Aamunuctpanueit MOI'O «Y cuHCck»
OTJeN) (beccpounbrit)

10. | A aMuHHCTpALTHS CoramieHue 0 CONUaTbHO-3KOHOMHUYIECKOM MMapTHEPCTBE
MOI'O «MHTa» (apXUBHBIN ot 27.03.2014 ¢ Anmunncrpanuent MOI'O «MHTa»
oTien) (beccpounbrit)

11.

Anmunuctpauus MP
«ITeqopa» (apXUBHBII OT/AEN)

CornameHue o COUaTbHO-3KOHOMUYECKOM MapTHEPCTBE
ot 27.03.2014 ¢ Anmunuctpauneii MP «Ileuopa»
(beccpounbrit)
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12.

Anvmunuctpauus MP
«[Ipumy3ckuit» (apXUBHBINA
oTJIeN)

Cornarnienue o COaTbHO-3KOHOMUYECKOM apTHEPCTBE
ot 31.03.2014 ¢ Aagmunuctpanueid MP «lIpuimy3ckuii»
(beccpounbrit)

13.| AmmuHuUCTpaIHs Cornarnienue o coualbHO-3KOHOMUYECKOM apTHEPCTBE
CII «O6bsiueBo» (apxuBHbii | 0T 09.08.2013 ¢ Anmunuctpanueii CIT «O0bs1ueBo»
oTJIeN) (beccpounbrit)

14. | AaMuHHECTpAILHS CorJaiieHue 0 COUaTbHO-3KOHOMUYECKOM MapTHEPCTBE
MP «KHKIOrOCTCKUI ot 20.03.2014 ¢ AnMuHHCTpanuen
(apxuBHBIN OT/IEM) MP «KHKIOrOCTCKUI

(beccpounbrit)

15| AmmuHuCTpamms Cornarnienue 0 cOUalbHO-3KOHOMUYECKOM apTHEPCTBE
MP «Koitropoackuii» ot 31.03.2014 ¢ Anpmunuctparueid MP «Kolropoackuii»
(apxuBHBIN OT/IET) (beccpounsrit)

16. | AmMuHMCTpaIUs CornaiieHue 0 COlMaIbHO-A)KOHOMUYECKOM TapTHEPCTBE
MP «KopTkepocckuii» ot 10.04.2014 ¢ Anmunuctpauuein MP «KopTtkepocckuii»
(apXUBHBIN OT/IEN) (beccpounbrit)

17.] Anmunaucrparust MP «Ycere- | CoraieHue o CorMaabHO-9KOHOMUYECKOM ITapTHEPCTBE
Kynomckuii» (apxuBHBIN o1 20.03.2014 ¢ Anmunuctpanueid MP «YcTb-
oTJIeN) Kynomckuii»

(beccpounsrit)

18.| AmMuHUCTpAIHS Cornarnienue o COlMalIbHO-3KOHOMUYECKOM apTHEPCTBE
MP «Mxemckuit» (apxuBHbiii | 0T 21.04.2014 ¢ Aamunuctpanueit MP «bxemckuii»
OTJeN) (beccpounbrit)

19. | AaMuHHCTpAITHS CoraiieHue 0 CONUaTbHO-3KOHOMUYECKOM MMapTHEPCTBE
MP «CpiconbcKuii» ot 22.05.2014 ¢ Anmunuctpauueir MP «Cpiconbeckuiiy
(apXUBHBII OT/IENT) (beccpounbrit)

20. | A IMHHHCTpAIHs CornaiieHue 0 COlMaIbHO-?)KOHOMUYECKOM apTHEPCTBE
MP «CBIKTBLIBOIUHCKUM oT 29.04.2014 ¢ AnMuHHCTpanuen
(apXUBHBII OT/IEN) MP «CBIKTBIBOIUHCKHI

(beccpounbrit)

21 Apmunuctpamust MP «Yers- | CorianieHue o CoOIraabHO-9KOHOMUYECKOM ITApTHEPCTBE

Boeimckuii» (apxuBHbiit otaen) |otT 29.04.2014 ¢ Anmunuctpanueit MP «VY cTb-BriMckuiin
(beccpounbrit)

22.10AO «CeBepHbie CornamieHue 0 COTpyIHHUYECTBE
MarucTpajibHble ot 14.02.2013 Ne321 nc/13
He(TEPOBOAB ¢ OAO «CeBepHble MarucTpaibHble HEPTETPOBOIBI»

(beccpounbrit)
23. Cormnarrenue ot 31.10.2002

OAO «Hedrsanas xommnanus
«JTYKOIJI»

Ne 0211039 ¢ OAO «Hedrsanas komnanus «JTYKOMII»
(beccpounbrit)
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24./000 «JIYKOIJI-Komn» JIoroBop 0 COTpyIHHUYECTBE B chepe 00pa3oBaHMsI
ot 01.03.2022 Ne22Y0327

¢ 000 «JIYKOWJI-Komu»

(beccpounbrit)

25.| AO «Iloura Poccum» JHorosop o corpyauauuectse oT 10.01.2022 Ne 10-1 (1o
31.12.2023)

4.2. UapopmannonHoe odecnevyenne 00y4eHust

OcHOBHbIE HCTOYHHKH:

° brikora, T. A. JlokyMeHTallMOHHOE obecrneucHUe YIIpaBJICHUS
(memompounsBoacTBO): yueOHoe mocooue / T.A. beikoBa, T.B. Ky3nenosa, JI.B. Cankuna; mojg
oomr. pea. T.B. Ky3uenooii. — 2-¢ usj., nepepad. u gomn. — MockBa: MTH®PA-M, 2021. — 304 c.
+ Jlon. matepuanbl [DnekTpoHHbIH pecypc]. — (CpenHee nmpodeccroHanbHOE 00pa3oBaHUE). —

ISBN 978-5-16-013913-5. — Texcrt: AJIEKTPOHHBIH. - Pexum
nocryna: https://znanium.com/read?id=360476
. Kyszuernos, . H. Jlemompou3BoacTBo: y4eOHO-cnipaBodHoe mocobue / M. H.

Ky3Hernos. - 9-¢ usn., nepepad. — Mocksa: Jlamkos u K, 2020. — 405 c. — ISBN 978-5-394-03881-
5. — Tekct: anekTpoHHbIN. — Pexxum moctyma: https://znanium.com/read?id=358533

. Kupcanosa, M. B. CoBpeMeHHOE JeIONPOU3BOJICTBO: yueOHOe mocodue / M.B.
KupcanoBa. — 4-e¢ m3n. — MockBa: UH®PA-M, 2020. — 312 c. — (Beicmiee oOpa3oBaHue:
bakanaBpuar). — ISBN 978-5-16-004491-0. — Tekcr: oaekTpoHHBIM. — Pexum
noctyna: https://znanium.com/read?id=372474

. OcHOBBI Aenonpon3BoACTBa: yueOHoe nmocodue / A.M. Acanues, 1.11. MupoHosBa,
E.A. Kocapega, I'.I'. BykoBuu. — 2-¢ u3a., ucnp. u gom. — Mocksa: UHOPA-M, 2020. — 146 c. —
(Beiciee oopazoBanue: bakanaBpuar). — ISBN 978-5-16-015831-0. — TekcT: 31neKTpOHHBIA. —
Pexxum nmoctyna: https://znanium.com/read?id=348160

o JlokyMenTanmonHoe oOecrnieuenue ympasieHus. CocraBieHue u odopmieHue
JIEIOBBIX JOKYMEHTOB: yueOHoe mocobwue st CIIO / cocrapurenu E. U. bamvakopa. — Capatos,
Mocksa: [IpodoOpazoBanue, Aii [In Ap Menna, 2021. — 144 c. — ISBN 978-5-4488-1080-0, 978-
5-4497-0964-6. — Tekct: anexTpoHHblid. — Pexxum mpoctyma: https://www.iprbookshop.ru/epd-
reader?publicationld=103343

° AnekceeBa, T. B. JlokyMeHTanoHHOE obecrieueHne ynpasineHus: yaeonuk / T. B.
AnexceeBa, O. A. CtpaxoB. — Mocksa: Yuuepcuret «Cuneprusi», 2020. — 132 ¢. — ISBN 978-5-
4257-0402-3. — Tekcr: aiekTpoHHbIA. — Pexum moctyma: https://www.iprbookshop.ru/epd-
reader?publicationld=101344

. Kysuenora, . B. JlokyMeHTarimoHHOe obecTiedeHre yIpaBiaeHUs [ DIeKTPOHHBII
pecypc]: yaednoe nocodue st CI1O / U. B. Ky3nenona, I'. A. XagatpssH. — 2-€ U3 DICKTPOH.
TekcToBbIe JaHHbIe. — CapartoB: [IpodobpazoBanue, At [Tu Op Meaua, 2019. — 166 c. — 978-5-
4486-0404-1, 978-5-4488-0216-4. — Pexum pocryma: https://www.iprbookshop.ru/epd-
reader?publicationld=80326

JlonoTHUTEeIbHbIE UCTOYHUKM:

ApacnanoBa, B. A. JlokyMeHTalmoHHOe oOOecleueHne yrIpaBleHus: y4eOHO-
MpaKTHIeCKoe ocoOre B cxeMax, Tabymmax, oopasnax / B. A. Apacimanosa. — 3-e uza. — Cypryr:
Cyprytckuii TocynapcTBeHHbIN nenarorunueckuii yausepcuret, 2019. — 240 c. — ISBN 978-5-
93190-385-9. — TekcT: amekTpoHHBIA. — Pexkum mgocrtyma: https://www.iprbookshop.ru/epd-
reader?publicationld=94291

4.3. O0mue TpeOGoBaHUsI K OPraHu3alu 00pa3oBaTeJbLHOIO0 IMpouecca
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[Ipaktuka peamusyercs B (GopMe NPAKTUYECKOH TIOATOTOBKM MPU OCBOCHUU
00pa30BaTeNbHOI MPOrpaMMBbl B YCJIOBHUSX BBITIOJHEHHS 00Y4alOIIMMUCS ONPEAEICHHBIX BUIOB
paboT, CcBs3aHHBIX C Oyaymed NpodhecCHOHATBLHOW JEATEIBHOCThI0 M HAMPABICHHBIX Ha
dbopMupoBaHue, 3aKpeIuieHne, pa3BUTHE IPAKTUUECKUX HABBIKOB M KOMIIETEHLIUU MO MPOdUIIO
COOTBETCTBYIOIIEH 00pa30BaTeIbHOM MPOrpPaMMBI.

Peanuzanust mpakTku B (opMe MPaKTUYECKOM MOArOTOBKHM MOXKET OCYIIECTBISATHCS
HETPEPHIBHO, TUOO0 ITyTeM YepeIoOBaHus ¢ peanu3anueil nHpix komnoneHToB OIl B cooTBeTCcTBUU
C KaJIeHJapHBIM YY€OHBIM IparKOM U y4eOHBIM TLTAHOM.

Xapakrep y4eOHOH MPaKTHKU: KOHIEHTPHUPOBAHHO.

VYyebHas npakTuka npooautces npenoaasareneM [IM.03 BeimoaHenue paboT 1Mo oHOM
WA HECKOJIBKUM PO eccHsiM paboumXx, TOJKHOCTH CITYKaIlIHX.

OyHKIMH [TpenoJaBaTelia-pyKOBOAUTENS y4eOHON MPAKTUKHU:

- pa3pabaThIBaOT TEMATUKY 33aHUH ISl 00yJaIOIINXCS;

- MPOBOJAT KOHCYJbTAIIMM C OOYYalOIIMMHUCA C pPa3zbsCHEHUSAMH IieNield, 3aad u
coJiepKaHusl y4eOHOM MPAaKTUKH;

- OKa3bIBAIOT METOAMYECKYIO TOMOIIb 00YYarOIIMMCS IIPH BBIMOTHEHUH 33IaHUI y4eOHOM
MIPAKTUKH.

O6mue TpeboBanus K popmMaM OTYETHOCTH O MPOXOKACHUN yIEOHON MPaKTUKH:

- THEBHUK;

- MIUCbMEHHBIN OTUET;

- aTTeCTAIlMOHHBIN JINCT;

- HallpaBJICHUE;

- 33/1aHUE Ha Y4eOHYIO MPAaKTUKY.

4.4. KaanpoBoe obecnneueHue 06pa3oBaTejibHOI0 mpoiecca

Peanuzamus yueOHOM MpakTUKH JOJKHA OOECIIEUMBATHCS MEJArOTHYECKUMH KaJpaMu,
UMEIOIITUMH BhICIiee 0Opa3oBaHue, cooTBeTcTBYyIoMIee mpoduiao [IM.03 Brimonnenue paboT mo
OJIHOW WJIM HECKOJIbKUM MpodeccusiM pabodnXx, TOJDKHOCTAM citykamux. ONbIT 1eITeTbHOCTH B
OpraHM3aIMsaX COOTBETCTBYIONICH MpodeccuoOHANIbHON cdepbl SBIseTCS 00s3aTENbHBIM s
MpENoJaBaTeNei-pyKOBOAUTENEH yaeOHOM MPaKTUKHU. [IpenogaBarenu MOJTY4YaroT
JOTIOTHUTEIbHOE TPpodecCHOHANTBHOE 00pa30oBaHue MO MPOTrpaMMe TOBBIIICHHS KBATU(DUKAIINHY,
B TOM 4YHcCIIie B (popMe CTAXXUPOBKHU B MPOPMIHHBIX OpraHU3alusIX He pexke 1 paza B 3 roja.

5. KOHTPOJIb U1 OIIEHKA PE3YJIBTATOB OCBOEHMUS ITPOTPAMMbBI YUYEBHOUN
MPAKTHUKH YII 03.01 IO IM.03 BLIMOJITHEHUE PABOT IO OJHOM NJIA
HECKOJBKUM MPOPECCUAM PABOYHX, JOJIKHOCTAM CJHYXKAIIUX

KoHTponb u omeHka pe3yabTaTOB OCBOEHUS Y4eOHOM NPAKTHKU OCYIIECTBISETCS
PYKOBOJIUTENEM TMpakTUKKM B (QopMe NpoBeleHUs Yy4eOHO-TIPOU3BOJCTBEHHBIX paldoT,
CaMOCTOSITEJIbHOTO ~ BBIMOJIHEHUS OOYYalOIIMMUCS 3aJlaHuil, BBIIOJHEHUS MPAKTHUYECKUX
IPOBEPOUHBIX paboT. B pe3ynbrare ocBoeHUs yueOHOW MpakTHKH, OOy4aroImiuecss MpOXOIsT
MIPOMEXKYTOUHYIO aTTECTAlUIO B (POpME KOMILJIEKCHOTO 3a4eTa U 3allIUThl OTYETa MO MPaKTHKE.

IIpodeccnonanbHbIe KOMIIETEHIIUN
Kon ITK HaumeHnoBanue pe3ysbTaTta 00yueHHust ®opMbI U METOAbI
KOHTPOJISI M OLleHKH
pe3yJabTaToB 00y4eHHsI
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IK 3.1.

Opranuzanus paboThl ¢ JOKYMEHTaMH.

Ha6mnronenue Bo Bpemst
BBITIOJIHEHHUS
MPAKTUYECKUX 3aJIaHHI.
Yerusiit onpoc. Konrpouns
pPEe3yJbTaTOB BHITTOJHEHHUS
3aJaHUM B JHEBHHUKE U
OTYeTe.

IIK 3.2. | Opranuzanus TeKyIIero XxpaHeHus: JOKYMEHTOB. HabGnronenue Bo BpeMst
BBINOJIHEHUS
MPAKTUYECKUX 3aJaHH.
Yernbiii onpoc. Koutpons
PE3yJIbTaTOB BBIIIOJIHEHUS
3aJJaHUi B IHEBHUKE U
OTYETE.
IIK 3.3. | Opranuzamust o6paboTku nen s nocienyromero | HaGmroaenue Bo Bpemst
XpaHEHUS. BBITIOJTHEHUS
IPAaKTUYECKUX 3a/1aHui.
Yernsiit onpoc. Kontpouns
Pe3yJIbTaTOB BHIIOJIHEHUS
3aJlaHUl B THEBHUKE U
oTYere.
O0mme KOMIeTeHUMH
Kona IIK HanmenoBanmue pe3yJibTara 0o0y4eHust @®opMbI U METOAbI
KOHTPOJISl M OLIEeHKH
pe3yJibTaToB 00y4eHHsl

OK 1. [ToHuMaTh CYIIHOCTh M COLMAJIbHYIO 3HAYUMOCTbH | OleHKa pereHus
cBoell Oynymeil mnpodeccun, MpOSABIATh K HEW | CUTYAI[MOHHBIX 3a]1ad.
YCTONYMBBIN UHTEPEC. Habmtonenue na

IIPAKTUYECKUX 3aHATUAX, B
npoiiecce yueOHoMn
HPaKTUKH.

OK 2. OpraHu3oBbIBaTh ~ COOCTBEHHYIO  J€SATEIbHOCTH, | OLleHKa perieHus
BbIOMpATh TUIIOBBIE METO/IBI U CTIOCOOBI BBIMOIHEHUSI | CUTYAIl[MOHHBIX 3a]1a4.
npoecCHOHANIBHBIX ~ 3a7a4y,  oleHuBaTh  ux | HaOmioneHnue Ha
3P PEKTUBHOCTH U KaYECTBO. IIPAKTUYECKUX 3aHATUAX, B

npoiiecce yueOHoMn
HPaKTUKH.

OK 3. [Ipuaumare  pemieHust B craHgapTHeIX M | OneHKa penieHus
HECTaHJAPTHBIX CHUTyalMsIX M HECTH 3@ HUX | CUTYal[MOHHBIX 3aJad.
OTBETCTBEHHOCTh Habmonenue Ha

MPaKTUYECKUX 3aHATUSX, B
nporecce yueOHOU
MIPaKTUKU.

OK 4. Ocy1ecTBisTh MTOUCK u ucnosp3oBanue | OLeHKa peleHus
uHpopMaluu, HEOOXoAUMON 1 3(PPEKTUBHOTO | CUTYAI[MOHHBIX 3a]1a4.
BBITIOJTHEHUS npodeccuoHaIbHBIX 3agau, | HaOmonenue Ha
po(hecCHOHANBHOTO U JMYHOCTHOTO PA3BUTHS. MPaKTUYECKUX 3aHATUSX, B

nporiecce yueOHOU
MIPaKTUKU.
OK 5. Hcnonb3oBath UHPOpMaLMOHHO- | OleHKa peleHus

14




KOMMYHHKAI[HOHHBIC TEXHOJIOTHU B
npodecCHOHATBLHOMN 1eATeTbHOCTH.

CUTYaIlMOHHBIX 3a/1a4.
HaOmronenue Ha

NPaKTHYECKHUX 3aHATHAX, B
nporecce yaeOHoM
HPAKTHKH.

OK 6. PaGorate B komnexkTuBe M Komasne, 3ddekruBHo | OueHka penenus
o01marbcs C KOJUICTaMH, PYKOBOJICTBOM, | CUTYAIlMOHHBIX 3a/ad.
MOTPEOUTETISIMHU. Habmonenue Ha

NPAKTHYECKHUX 3aHATHAX, B
nporecce yaeOHoM
HPAKTHKH.

OK 7. Bpatb Ha cebst OTBETCTBEHHOCTh 3a paboTy wieHOoB | OueHka peneHus
KOMaH/Ibl (MOJYMHEHHBIX), PE3yIbTaT BBIMOJHCHHS | CUTYallMOHHBIX 3a/1a4.
3aJaHHH. Habmtonenue na

NPaKTHYECKHUX 3aHATHSIX, B
npoiiecce yueOHou
HPAKTHKH.

OK 8. CamMocTosATENbHO OIpeeIsATh 3anaun | O1eHka peneHus
npo(eCcCHOHAIBHOTO W JIMYHOCTHOTO PAa3BUTHS, | CUTYyallMOHHBIX 3a/1a4.
3aHUMATbHCA camMo00pa3oBaHUEM, oco3HaHHO | Habmronenue Ha
IUIAHUPOBATH MOBBIIICHNE KBATH(DUKALIH. NPaKTHYECKHUX 3aHATHSX, B

npoiiecce yueOHon
HPAKTHKH.

OK 9. OpueHTupoBaThCsi B YCIOBUAX dYacTod cMeHbl | OlleHKa pelIeHus

TEXHOJIOTUH B IPO(eCCHOHATBHON AEATEILHOCTH. CHTYaIlMOHHBIX 33/1a4.
Habmtonenue na
NPAaKTHYECKHUX 3aHATHSX, B

npoiiecce yueOHoMn
NPaKTUKH.
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MUHOBPHAYKHU POCCHUHN
denepanbHOE TOCYIApPCTBEHHOE OI0DKETHOE
00pa3oBaTebHOE YUPEXKICHUE BBICIIETO 00Pa30BAHMS

«YXTHHCKHH roCy1apCTBEHHbIH TEXHUYECKUI YHUBEPCUTET)
(YI'TY)
WNunycrpuanereiii uactutyT (CI1O)

KOMIUIEKT OHEHOYHBIX CPEACTB
10 YYEBHOMU ITPAKTUKE

[IM. 03 BelnonHeHre padoT MO0 OJJHOM WIJIM HECKOJIBKUM MPOPECCUsIM,
JOJKHOCTSIM CITY KallluX

HaUMEHOBaHHE NPO(ecCHOHANBHOr0 MOYJIs

OCHOBHOH MpOo(ecCHOHaNbHOI 00pa30BaTeIbHON MPOrPaMMBbI
cpeaHero nmpohecCUOHAIBHOTO 00pa30BaHus
no cnenrasibHoctd 46.02.01 JIokyMeHTaIMoHHOe 00ecreueHne yrpaBieHus U

APXHWUBOBCACHUC

KOJl M HAMMEHOBAHHUE CIelHaIbHOCTH/IpodeccHn




|. TACIIOPT KOMILJIEKTA OLIEHOYHBIX CPEJICTB

1. ObaacTs npuMeHeHust

KommiekT onenounsix cpencts (nainee — KOC) npennasHaueH ajisi KOHTPOJIS U OLEHKH
PEe3yNbTaTOB MPOXOXKIeHUs yueOHoH npakTtuku 1o [IM. 03 BeimonHenue paboT mo ogHON win
HECKOJIBKUM  Tpodeccusiv,  JOJDKHOCTSIM — CIYXKalluX  OCHOBHOM  mpodeccHoHanbHOM
00pa3oBaTeNbHOI MpOrpaMmbl CpeHEro npohecCuoHaIbHOr0 00pa30BaHUs MO CIENHUaIbHOCTU
46.02.01 JoxkyMeHTaIIMOHHOE O0ECIIeYeHNE YIIPABICHHS U apXUBOBEACHUE

2. O0beKTHI OLleHUBaHUs — pe3yJbTaThl ocBoenusi [IM. 03 Borinosinenue padot mo
O/THOM WJIM HEeCKOJIbKUM NpodeccusiM, T0JKHOCTAM CIYKAIMX

B pesynpTare mnpoBeleHUS MPOMEKYTOYHOM aTTECTallMM 10 Y4YeOHOH MpakTHUKe
OCYIIECTBIISICTCS KOMIUIEKCHAsI OILIGHKa OBJIAZICHUS CIEIYIOIUMU MPOo(EecCHOHAIBHBIMU U
06HII/IMI/I KOMIICTCHIIUSIMU .

Tabnmma 2.1
Kon HaumeHnoBaHue pe3ynbpraTa 00y4eHus
IIK 3.1 Opranuzanus paboTsl ¢ JOKYMEHTAMH.
I1K 3.2 Opranu3zanys TEKyIEero XpaHeHus: JOKYMEHTOB.
I1K 3.3 Opranu3zainys 00pabOTKU Jel1 )i MOCIEAYIOIEro XpaHeHusl.
OK'1 [ToHnMaTh CYIIHOCTh U COIMAIbHYIO 3HAYUMOCTh CBOeW Oynyiied mpodeccuu,
IIPOSIBJISITh K HEHM YCTOWYMBBINA MHTEPEC.
OK 2 OpranuzoBbIBaTh COOCTBEHHYIO AESTEIBHOCTb, BHIOMPATh TUIIOBBIE METOABI U

CrocoObl  BBIMIOJMHEHUS ~ NPO(ECCHOHANBHBIX  3aJa4,  OIEHUBaTh  UX
3 PEKTUBHOCTD M KAaYE€CTRBO.

OK 3 [IpunuMatp perieHus: B CTaHAAPTHBIX U HECTAHIAPTHBIX CUTYAIMSX M HECTH 3a
HHUX OTBETCTBEHHOCTb.
OK 4 OcymiecTBISATh TOUCK M HUCIOJb30BaHWE HHGPOPMALMKM, HEOOXOIUMOW ISt

B(I)q)CKTI/IBHOl"O BBITIOJIHCHU A HpO(i)eCCI/IOHaJIBHHX 3aaay, HpO(l)eCCI/IOHaJIBHOFO u
JIMYHOCTHOTI'O pa3BUTHUA.

OK 5 Hcnonb3oBath UH(POPMALMOHHO-KOMMYHHUKAITUOHHBIE TEXHOJIOTHH B
po(heCcCHOHATILHON e TENbHOCTH.

OK 6 Paborare B kosuiekTHMBE U B KOMaHJE, 3()(EeKTHUBHO 0OIIAThCA C KOJUIEraMH,
PYKOBOJCTBOM, OTPEOUTEISIMHU.

OK 7 bpaTts Ha ce0si OTBETCTBEHHOCTh 3a pabOTy YJIE€HOB KOMaHbl (IIOAYMHEHHBIX),
pe3ysbTaT BHIIOJHEHUS 3aJaHUH.

OK 8 CaMoCTOSATETbHO OMpeNeNsaTh 3a7aydl MPOPECCHOHAIBHOTO W JUYHOCTHOTO

pa3BUTHA, 3aHUMATbCA CaMOO6pa3OBaHI/IeM, OCO3HAaHHO IJIaHUPOBATb
ITOBBIIICHHUEC KBaJ'II/I(i)I/IKaIII/II/I.

OK9 OpueHTHPOBATHCS B YCIOBUSAX YaCTOM CMEHBI TEXHOJIOTUH B IPOQecCHOHATBHOM
JIESITEJIbHOCTH.

Kommiext KOC no3BossieT olieHUTh NpHOOpeTEeHHbIE Ha MPAKTHUKE

YMEHHUA:

— COCTaBJATh U O(QOPMIIATH JTOKYMEHTBI, PErJaMEHTHPYIOIIUE IEATEIbHOCTh CIYKOBI
A0Y;

— co3/aBaTh U KJIaCCU(UKAIIMOHHBIX CIIPABOYHUKOB;

— (¢opMHpOBATh JOKYMEHTHI B JI€TIa;

— COCTaBIISATh JOKYMEHTHI U1 0OpMIIEHHUS JIe K apXUBHOMY XpPaHEHHUIO.

3. ®opMbI KOHTPOJISI H OLICHKH Pe3yJIbTATOB NMPOXO0KACHHUSA NPAKTHKH




B cootBercTBUM ¢ yueOHBIM I1aHOM, paboueit mporpammoit [IM. 03 BeimoaHenue padbot
10 OJHOW WJIM HECKOJBKUM TMpodeccusiM, TODKHOCTSAM CIyXalx W pabodell mporpaMmmoin
y4eOHOI NMpaKTHKHU MpelycMaTpUBaeTCsl TEKYIUH M MPOMEXYTOUHBIH KOHTPOJb PE3yJIbTaToOB
OCBOEHUS.

3.1 ®opMbI TeKyl1ero KOHTPOJIS

Bunelr pabor Ha mpakTHKE OMNPENENSIOTCS B COOTBETCTBUU C TpeOOBaHUSMHU K
pesynbratam o0ydeHuss no [IM. 03 Bemonaenne paboT MO OJHOW WM HECKOIBKUM
npodeccusaMm, aomkHocTIM cayxamux — [IK, OK u orpaxkensl B paboueit mporpamme [IM u
paboueit mporpaMme NpaKTUKH.

Texymuit KOHTPOJIb PE3YIHTATOB MPOXOKACHUS y4eOHOU MPAKTUKU B COOTBETCTBHH C
paboueil mporpaMMoii MPaKTHUKH MPOUCXOIUT MPH HCIIOJIB30BAHUU CIEIYIOIUX 00s3aTeIbHbBIX
($hopM KOHTPOJIS:

1. EsxeZTHeBHBII KOHTPOJIb MOCEIIAEMOCTH Y4eOHOM MPAKTUKH PYKOBOIUTENIEM MPAKTUKU
OT YHHBEpCUTETa (C OTMETKOM B XKypHaJle yueTa mpodecCHOHATbHBIX MOIYIEH);

2. Habnroenue 3a BBITIOTHEHUEM CIIEIYIOIIMX BUOB PadOT Ha MPAKTHKE:

— PernmamenTanus u opranuzanus ciayxo0s1 JJOVY.

— CucreMaTu3anus 1 TEKylIee XpaHeHHE Jell.

— Pabota ¢ nokyMeHTalIbHBIMH MaTepHaliaMu, 3aKOHYEHHBIMH JIETIOMPOU3BOJICTBOM

3. KoHTpOoI1b 32 BeZieHHEeM THEBHUKA T10 TPAKTHKE.

3.2 ®opMa NPOMEKYTOYHOM aTTeCTAIIUN

[IpomexyTouHas arrectamusi M0 Yy4yeOHOM mpakTuke — 3adeT. OOywaromnuecs
JOIYCKAIOTCA K clade 3adera IMPH YCIOBHH BBITIOJHEHUS BCEX BHUJIOB PabOT HA MPaKTHKE,
NPEIYCMOTPEHHBIX pa0Oyeil MpOrpaMMoOil TPAKTHKH, W CBOCBPEMEHHOM IIPEIOCTABICHUU
CJICAYIONINX JIOKyMEHTOB:

- THEBHHKA T10 MIPAKTUKE;

- OTYeTa 10 MPAKTUKE B COOTBETCTBUH C 33/IaHUEM Ha MPAKTUKY.

3auer mpoxoauT B (opMe OTBETOB Ha KOHTPOJBHBIE BOMPOCHI, 3AIIUTHl OTYETa IO
MIPAKTHKE.

4. CucreMa OLEHUBAHMS KA4eCTBA NMPOXOKAEHHUSA NMPAKTUKH NPH MPOMEKYTOUHOM
arrecTanuu

OneHka KayecTBa MPOXO0KAEHUS MPAKTUKH MPOUCXOIUT MO CIIEIYIOIINUM MTOKa3aTeNsIM:

- COOTBETCTBHE COACPKAHMS OTYETA I10 MPAKTUKE 3aJaHUIO HA IIPAKTUKY;

- opopMIIeHHE OTYeTa IO MPAKTUKE B COOTBETCTBHM C TpPEOOBAHHAMHU 3aJaHUS Ha
IIPAKTHKY;

- o)opMJICHHSI THEBHUKA I10 MPAKTHUKE;

- KOJIMYECTBO U IIOJIHOTA NPABWIBHBIX YCTHBIX OTBETOB Ha KOHTPOJIBHBIE BOIIPOCHI BO
BpeMs IIPOMEKYTOUHON aTTECTALUU.

II. TPEBOBAHMUSA K IPEJOCTABJIEHUIO MATEPUAJIOB O PE3YJIBTATAX
IMPOXOXIEHUSA ITPAKTUKHU

2. MartepuaJsbl 0 pe3yJibTaTax NPOXO0sKIeHUs NPAKTHKH
2.1 lHeBHHUK IO MPAKTHKE

JIHeBHUK 1O MpakTuke odopMmisieTcss B cOOTBeTCTBUM ¢ [loyokeHreM o mpakTUyecKou
MOJTrOTOBKE 00yYarOIUXCs U 3aBEPSETCS pyKOBOAUTEIEM MPAKTUKU OT YHUBEPCUTETA.

2.2 OTueT 0 MpaKTHKe



OTuer 1O MpaKTHKE JOJDKEH BKIIOYATh MaTE€pPHajbl, B COOTBETCTBUU C BBLIAHHBIM
3aJJaHMEM Ha MPAKTUKY, BKJIIOYATh HEOOXO0AMMbIC (DOPMBI, TAOJIHIIbI, TPUIOKEHUS U T. II.

Crpykrypa oTuera no npaxktuke (5-15 crp.):

- TUTYJIbHBIH JIUCT;

- 3aJJaHKE Ha MPAKTHKY;

- TEKCT OTYETa,

- UCTIOJIb3yeMbIe UCTOYHUKN MH(POPMALUH;

- npuI0KeHHS ((OPMBI, TAOIHUIIBI).

2.3 KoHTpoJIbHbIE BONPOCHI MO MPOXOKIEHUIO NMPOMEKYTOUHOW ATTECTAIMHU MO
yuyeOHoii mpaktuke [IM. 03 Brmonnenue paboT Mo OJHOM WM HECKOJIBKUM IMPO(ECCHsIM,
JIOJDKHOCTSIM CITY)KAaIlIHX.

I'pamMOTHBIE  OTBETHI HAa  KOHTPOJBHBIE  BOMPOCH  MOJTBEPXKAAIOT  OCBOCHHUE
oOyuaromumucs [IK u OK u nprobperenue npaktuueckoro omnsita 1o [IM.

IlepeueHb KOHTPOJIbHBIX BOIIPOCOB

1. Iopsinok coctaBnenus u opopmiienus [lonoxenus o cmyxoe JJOVY.

2.  llopsgok  cocraBieHuss W OQOPMJIEHHMS  JOJDKHOCTHOW  MHCTPYKLMH
JEIOMPOU3BOIUTEIIS.

3. Oco0eHHOCTH COCTaBIICHUS IPUMEPHOW HOMEHKIIATYPHI JIEI.

4. OcoOEHHOCTH COCTABIICHUSI TUTIOBOW HOMEHKJIATYPHI JIEI.

5. Oco0eHHOCTH COCTABIICHUS UHIUBUIYATLHONH HOMEHKIIATYPHI JICII.

6. [Topsnok u TpeboBanus K GOPMHUPOBAHUIO 1€ B TEKYILEM XPaHEHHH.

7. HieKCUpOBaHMeE J1eJ1 COIIaCHO HOMEHKJIATYpPE JIedl.

8. Cocranenue u ohopMIeHIE BHYTPEHHEW OMKICH JIEI.

9. CocTaBieHue I1CTa-3aBEPUTEIIS.

10. CocraBnenue 00JI0KKH JAena.

11. Tlopsanok cocTaBia€HHUE ONMKUCH AEJ MOCTOSIHHOTO CPOKA XPAHECHHUS.

12. Ilopsimok cocTaBiI€HUE ONMUCH AE]I BPEMEHHOI'O CPOKA XPAHEHHS.

13. ITopsimok cocTaBiieHUs OMUCH JEJ 110 JMYHOMY COCTaBY.

14. CocraBneHue akTa rnpruemMa-rnepeayd J0KyMEHTOB B apXUB OpraHU3aIiu.

15. cocTtaBieHue akTa O BBIICICHUM JIOKYMEHTOB C MCTEKIIUMH CPOKaMH XpaHEHUs K
YHUUTOXEHUIO.
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