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1. MACIHIOPT PABOYEM ITPOT'PAMMBI ITPOU3BOJICTBEHHOM ITPAKTHKH (ITO
NPOPUJIIO CHEHUAJIBHOCTH) IIM.02 OPTAHU3ALINSI APXUBHOU U
CITPABOYHO-UH®OPMALIMOHHOU PABOTHI 1O JOKYMEHTAM OPTAHU3ALIUN

1.1. Ob6aacTh NPpUMEHEHHUS IPOTPAMMBI

PaGovass mporpamma MpoW3BOACTBEHHOW MNPAKTUKU (TI0 MPOQIIIIO CHEIHATbHOCTH) SIBISCTCS
4acThi0 pabouell OCHOBHOU mpodeccruoHaIbHON 00pa3oBaTebHOM porpaMmel B cooTBeTCTBUU ¢ PI'OC
no cneruanbHocTH CITO 46.02.01 JIokyMeHTannoHHOe o0eclieueHre yIPaBJICHHUS U apXHUBOBEICHNUE.

1.2. llesn 1 32724 NPOU3BOICTBEHHON MPAKTUKH:

dopMupoBaHUE Y 00YUYAIOIIMXCS MPAKTHUECKUX MPOPECCHOHAIBHBIX YMEHHH B paMKax mpodec-
cuoHanpHOro Moaynsi [IM.02 Opranuzanusi apXuBHON U CIIPaBOYHO-MH(DOPMAIIMOHHONW pabOTHI TIO JI0-
kymentam opranuzanuu [IIICC3 CIIO no oCHOBHBIM BHJIaM JIE€SITEIBHOCTH JJIi OCBOCHHUS CIIEIIMATIbHO-
CTH, 00y4eHHUE TPYAOBBIM MPHUEMaM, ONEPAIHSIM U CIIOCOO0aM BBIMIOTHEHUS TPYIOBBIX MPOIIECCOB, XapaK-
TEPHBIX JJII COOTBETCTBYIOIICH CHEIUATLHOCTH U HEOOXOIUMBIX JJISI TIOCIEIYIOIIETO OCBOSHUS UMHU 00-
IUX ¥ TPOodeCCHOHATBHBIX KOMIIETCHIIUH 110 N30paHHOHN CHEIHATbHOCTH.

1.3. Tpe6oBanus K pe3yjbTaTaM OCBOEHUsI MPOU3BOICTBEHHON MPAKTHKHU

B pe3ysbrare npoXoKIeHHs TPOU3BOJICTBEHHON MPAKTUKH (TI0 IPOPHITIO CHICIIHATBHOCTH) 1O BH-
naM Tpo(ecCHOHANTbHOMN ACSITEIPHOCTA 00YYaIOMUNACS TOJKEH |

HMeTh MPAKTHYECKHIi ONBIT:

- OpraHU3aluy APXUBHOW U CIIPABOYHO-HH(POPMAITMOHHOW PaOOTHI OpraHU3aAIIH

1.3. KosiuuecTBO 4acoB HA OCBOeHHe Padoyeii MPporpaMMbl NPOU3BOICTBEHHOM MPAKTHKH:

Bcero — 36 yacos, B TOM 4HCIIE:

B pamkax ocBoenust [IM 02 — 36 yacos.

Ilepen HayamoM HPOM3BOACTBEHHOH (IO MPOGMII0 CHEHHUAIBHOCTH) MPAKTUKU O0YYaroleMycs
BBIJIACTCS WHAWBUYATbHBIN TUIaH IO POU3BOJICTBEHHOM (TI0 TIPOQHITIO CIIEIUATIEHOCTH ) TPAKTUKE.

ITo 3aBepiIeHHIO MPAKTUKU 00YyJaOLIHiCsS TPEJOCTaBIsAET OTYET U JHEBHUK 110
MIPOU3BOJICTBEHHON MpaKTHKE (110 TPOQUIIO CHELUATBHOCTH).



2. PE3VJIbTATHI OCBOEHUS PABOYEN ITPOT'PAMMBI ITIPOU3BOJCTBEHHOM
IMPAKTHUKH (110 TPOPUJIIO CIIEUAJIBHOCTH) 110 1IM.02 OPTAHU3ALIUA APXHUB-
HOW U CITIPABOYHO-UH®OPMAIIMOHHOM PABOTHI IO IOKYMEHTAM

OPI'AHU3AIIMN
PesynbraTom ocBoeHus paboueii mporpaMmbl IPOU3BOICTBEHHOMN MPAKTUKH (TI0 IPOQHITIO CIIeIIH-
aJIbHOCTH) SBJISIETCS CHOPMUPOBAHHOCTD y 00yYaroIuXcs MPAaKTUUYECKUX MPO(PEeCCHOHANBHBIX YMEHUH B
pamkax moxyneit IITIICC3 CIIO mo ocHOBHBIM BUAAaM MPO(ECCHOHAIBHON NESTEIbHOCTH, B TOM YUCIIE
npodeccuonanbHbiME (I1K) 1 06mmmu komnerenusmu (OK):

Kon HaumeHnoBaHue pe3yJibTaTa 00yueHHsl

OK 1. [ToHnMaTh CyIIHOCTh U COIMATIBLHYIO 3HAYMMOCTh CBOCH OynyIiei mpodeccuu, mposiBiIsaTh K
HEW YyCTOWYMBBINA HHTEPEC

OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO IESTEIbHOCTb, BBIOMpATh TUIIOBBIE METOABI M CIIOCOOBI
BBINTOJIHEHUS MPO(EeCCHOHAIBHBIX 3a/1a4, OLICHUBATh UX ((EKTUBHOCTh M KAYECTBO

OK 3. [IpuHuMaTh penieHns B CTaHIaPTHBIX U HECTaHIAPTHBIX CUTYaLUAX U HECTU 32 HUX OTBET-
CTBEHHOCTb

OK 4. OcymiecTBIATh MOUCK W HCIIONB30BaHUE HWH(pOpMANHU, HEOOX0aUMON 11t 3¢ (HEeKTUBHOTO
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, TPO(GECCHOHATBLHOIO M IMYHOCTHOI'O Pa3BUTHUS

OK 5. Hcnonp3oBate WHGOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTMH B TPO(ECCHOHATBHOM
JesITeIbHOCTH

OK 6. Paborarp B KOJUIEKTHBE M KOMaH#E, 3(P(PEKTUBHO 0OMIATHCS C KOJUIETaMHu, PYKOBOICTBOM,
MOTPEeOUTEIIMU

OK 7. BbpaTth Ha cebst OTBETCTBEHHOCTh 32 PAadOTYy UIEHOB KOMaH/bl (MOAYMHEHHBIX), PE3YJbTaT
BBINOJIHEHUS 3aJlaHUH

OK 8. CamMoCTOATENBHO ONPENENATh 3a/1a41 MPO(PECCHOHATBHOTO M JIUYHOCTHOTO Pa3BUTHS, 3aHU-
MaTbcs caMo00pa30BaHUEM, OCO3HAHHO IJIAHMPOBATH MOBBIICHHE KBATH(PUKAUN

OK 9. OpueHTUPOBATHCS B YCIOBHUSX YaCTOW CMEHBI TEXHOJIOTHH B MPO(EeCCUOHATBHOUN JESITEINb-
HOCTH

IK 2.1. OcCyIecTBIATh 3KCIEPTU3Y HUEHHOCTU JOKYMEHTOB B COOTBETCTBHHM C ACUCTBYIOLIMMH 3aKO-
HOJIaTeIbHBIMU aKTaMU M HOPMaTHBaMU

IIK 2.2. Bectu paboty B cuctemMax 3JIeKTPOHHOTO JOKYMEHTO000pOTa

IK 2.3. Pa3pabarbiBaTh M BecTH KJIacCU(UKATOPHI, TAOEIN U JIPYrHe CIIPaBOUYHUKU MO JOKYMEHTaM
OpraHM3alyu

IIK 2.4. ObecrieunBaTh MPUEM M PALMOHAIBHOE pa3MeEIIeHHE TOKYMEHTOB B apXxuBe (B T. 4. JOKY-
MEHTOB 10 JINYHOMY COCTaBY)

IIK 2.5. ObecrieunBaTh YYeT U COXPAHHOCTh JOKYMEHTOB B apXHBe

IIK 2.6. Opranu3oBbIBaTh UCIOJB30BAHNE APXUBHBIX JOKYMEHTOB B HAay4YHBIX, CIIPABOYHBIX W ITPAK-
TUYECKUX LEJSIX

IIK 2.7. Ocy1iecTBIATh OpraHU3alMOHHO-METOINYECKOE PYKOBOJICTBO M KOHTPOJb 3a paboToi ap-
XHMBa OPTaHU3allMY U 33 OpraHu3alel JOKYMEHTOB B JIEJIONPOU3BOJICTBE




3. TEMATHYECKHWMH IIJTAH " COAEPKAHUE MMPOU3BOJCTBEHHOMN IIPAKTHKHA (ITIO NPOPUJIIO CIIEHUATHBOCTH) 11O
IIM.02 OPTAHU3ALIUA APXUBHOU U CIIPABOYHO-UHO®OPMALIMOHHOU PABOTHI 110 JOKYMEHTAM

OPI'AHM3 AU

3.1 Il;1an npoxokaeHns NPOU3BOACTBEHHON NPAKTUKH (110 MPOQUIII0 CIIeNNATBHOCTH) 10 NPO(ecCHOHAIBLHOMY MOIYJII0

HaumenoBanue MmoxyJist

IIpou3BoacTBeHHAs NMPAKTHKA (110 MPOPUII0 CHIENUATBHOCTH) 110

Kypcam

[IM.02 Opranuzanusi apxuBHOM U CIPaBOYHO-UHGOPMAITMOHHON pabOTHI 1O J10-
KyMEHTaM OpraHu3aluu

3 kypc 5 cemectp (ounast popma OyueHus)
4 xypc 8 cemectp (3aouHast hopma OydICHHS)

3.2. TemaTn4yecKuii IJIaH U coJiep:KaHue MPOU3BOJICTBEHHON MPAKTUKHU (10 MPOPUII0 CeNUAIbLHOCTH)

Konnye-
Kox u HaumeHnoBa- .
Kon CTBO 4aCOB Buasbl pador HaumeHoBaHus TeM y4eOHOM NPAKTHKH Koa-Bo
HUuA npodeccuo-
IIK N no IIM 4acoB 110
HAJBbHBIX MOJYJ1el
TeMaM
1 2 3 4 5 6
1. Ananu3 HOpMaTHUBHO-TIpaBOBOM 0a3bl ap- | 3HAKOMCTBO C HOPMAaTUBHOM 0a30l apxuBa. 6
I1K2.1, IIM.02 Opranmnsa- XUBa OpraHu3aluu. OKkcnepTu3a  LIEHHOCTH  JOKYMEHTOB B 6
T1K2.2, sl APXMBHON U 2. DKcnepTr3a eHHOCTH JOKYMEHTOB. COOTBETCTBUU C JIEUCTBYIOIIUMU
I1K2.3, CIIPABOYHO- 3. Hcnonb30BaHHE CUCTEM DIIEKTPOHHOIO | 3aKOHOJATEIbHBIMH aKTaMH U HOPMATHBaMHU.
[1K2.4, UH(GOPMALMOHHOM JTIOKYMEHTOO0OpOTa B apXUBE. Pa6ora B cucTeMax 3JIEKTPOHHOTO 2
I1K2.5, padoTHI 0 J0KY- 4. Pabora ¢ xnaccuuKaTtopamu, TabEIAMH | JOKYMEHTOOOOPOTA.
T1IK2.6, MEHTaM OpraHu3a- 36 yacoB | M [Ip. CIIPAaBOYHUKAMHU MO JOKYMEHTaM Op- | Pa3paboTka W BeleHUE KIacCH()UKATOPOB, 4
[K2.7. MH raHusanunun tabenei M Jp. CIPaBOYHUKU MO JOKYMEHTaM

5. Awnamms, opranuzanus. JJokyMeHTHpO-
BaHME MpHEMa M PallMOHAJIBHOTO pa3Melie-
HUSl JTOKYMEHTOB B apxuBe (B T. 4. JIOKY-
MEHTOB T10 JINYHOMY COCTaBY).

6. OGecrnieueHue COXpPAaHHOCTH JTOKYMEHTOB
B apXMBe.

7. Wcnonp30BaHUE apXUBHBIX JTOKYMEHTOB
B HAy4HBIX, CIIPABOYHBIX U MPAKTUYECKHX
LEJIsX.

OpraHu3aIny.

[lpuem ©  panWoOHAIBFHOE  pa3MEIUICHHE 6
JOKYMEHTOB B apXuBe (B T. 4. IOKYMEHTOB I10
JUYHOMY  COCTaBy), JOKYMEHTHPOBAaHHE
rpouecca B COOTBETCTBYIOLIEH
JIOKYMEHTAIINH.

Vyer u COXPAHHOCTb NOKYMCHTOB B apXUBC. 6

Pabora 1m0  WCIIOIHEHUIO COIIMAJIbHO- 6
HpaBOBBIX 3aHpOCOB.




Bcero:

36

HUroroas arrecraumsa mo IIII B
¢popMe 3amMTHI OTYETA MO MNPAK-
THKH

IK3aMeH (KBaJIM(UKAIMOHHbII)

Mo MOJYJII0

3.3 Coaep:xanve NPOU3BOJACTBEHHOH NPAKTHKHU (1O
uHGpoOpPMANIMOHHOI PAGOTHI M0 JOKYMEHTAM OPraHU3alNU

npopuiaw cneuuanbHoctu) nmo IIM.02 Opranusanus apXuBHOH M CIPABOYHO-

Buabl padot Tema Copep:xaHue 0CBOEHHOI0 y4eOHOro MatepuaJia, Heo0xo- | KoimnmuecTBo | YpoBeHb
AHUMOTO /111 BHINOJIHEHHS padoT 4acos yCBOEHHS
1 2 3 4 5
1. AHanu3 HOPMATHBHO- | 3HAKOMCTBO C HOPMATHBHOM 0a30l | - aHaJIN3 MOJI0KEHUE 00 apXUBE; 6
npaBoBOW 0a3bl apxuBa | apXuBa. - aHAJIM3 JOJDKHOCTHASI MHCTPYKIIHS 3aBEYIONIETO apXHUBOM;
OpraHu3aIuHy. - aHAJIU3 JOJDKHOCTHASI MHCTPYKIMS apXUBUCTA;
- aHAJIM3 HOMEHKJIaTypa JIe apXuBa.
2. DKcnepTu3a MEeHHOCTH | DKCIepTH3a IEHHOCTH JJOKYMEHTOB B | - TIOPSIIOK MPOBEJICHHE YKCIIEPTH3HI; 6
JIOKYMEHTOB. COOTBETCTBUM C JACHUCTBYIOIIUMHM 3a- | - CO3JaHUE IKCIIEPTHON KOMHCCHUH;
KOHOMATCIILHBIMU aKTAMH W HOPMA- | - odopmiIeHHE JOKYMEHTOB SKCHEPTU3bl LEHHOCTH JIOKY-
THBaMH. MEHTOB.
3. Hcnonb3oBanue cu- | Pabota B cucremMax »sJIEKTPOHHOTO | - u3yueHnue cucteM COJI; 2
CTEM DIIEKTPOHHOIO JI0- | JOKYMEHTO0GopOTA. - odopmIIeHHE apXWBHOW OIMUCH JIeJd C HCIOJIb30BAHHEM
KyMEHTO000pOTa B apXu- nporpammsl CIJI;
BC - COCTaB CIPaBOYHOTO aIIapara K ONNUCH;
- npuHIMns! noctpoeHus HCA;
- WCTIOJB30BaHHWE TPOTPAMMHOTO OOECTIeUeHHsI UTsl dJIEK-
TPOHHOT'O IOKYyMEHT0000pOTa.
4. Pabora ¢ kmaccuduka- | Pazpabotka u BeneHue kiaccuduka- | - HICIOJIb30BaHUE KIACCU(DUKATOPOB, TaOENel B apXUBE; 4

TOpamH, TaOeIsIMH U Jp.
CNPaBOYHUKAMH 110 JI0-
KyMEHTaM OpraHH3aiuu

TOpOB, Tabeneil W Jp. CIPaBOYHUKH
0 IOKyMEHTaM OpraHU3allNu.

- CoJlep’KaHHE€ apXUBHBIX CIIPABOYHUKOB, KaTaJoOroB, 0030-
POB;

- HampaByieHUs1 (POpPMUPOBAHKsI CIPABOYHOTO armapara ap-




XHBad OpraHu3alvu.

5. Amnamusz, opranmsa- | [Ipuem u panuoHanbHOE pa3Mellle- | - OpraHu3alus npuemMa JOKyMEHTOB Ha XpaHEHUE; 6
nus. JJokymMeHTHpOBaHUE | HUE€ JOKYMEHTOB B apxuBe (B T. 4. | - ohopMIICHHE TOKYMEHTOB, MOJICKAITUX XPaHEHUIO;
npreMa M PalroOHAIBHO- | JOKYMEHTOB IO JIMYHOMY COCTaBY), | - 3alUCh MH(OpPMAIMK O MOCTYIMUBIIEM HAa XpaHEHUE JIOKY-
ro pasMeUEeHusl JOKYy- | JOKYMEHTHPOBAHUE MpPOIECcCa B CO- | MEHTE B COOTBETCTBYIOIIME KAPTOUYKH, CIIPABOYHUKH, KaTa-
MEHTOB B apXuBe€ (B T. Y. | OTBETCTBYIOILIEH JOKYMEHTAIUH. JIOTH;
JIOKYMEHTOB TI0 JINYHOMY - pa3MelieHue JTOKYMEHTOB B apXWBE€ B COOTBETCTBUU C
COCTaBYy). YCTaHOBJICHHBIMU MTPAaBUJIAMM.
6. ObecrieueHre coxpaH- | YUeT U COXPAaHHOCTb JOKYMEHTOB B | - NPUCBOCHHE ApPXHMBHBIM JOKYMEHTaM (EIMHUIAM YyYeTa, 6
HOCTHU JOKYMEHTOB B ap- | apXHBE. CAMHUIIAM XpaHEHUs) YYETHBIX HOMEPOB, SBIISIFOIIUXCS Ya-
XHBE. CTBIO ApXUBHOTO MHUdpa;

- obecrieueHne yCIOBUM COXPAHHOCTH IOKYMEHTOB BPEMEH-

HOT'0 U MOCTOSIHHOTO CPOKA XPaHEHMUS;

- KOHCEpBaIUs U pecTaBpalys JTOKYMEHTOB B APXHUBE.
7. Ucnosib30BaHue ap- PaboTa no UCIOMHEHHUIO COITUANBHO- | - MOPSAAO0K UCIIOJIHEHHUS 3aIIPOCOB; 6
XUBHBIX JOKYMEHTOB B MIPABOBBIX 3aIIPOCOB. - HOPSAJIOK PEACTABICHHS JOKYMEHTOB I10Jb30BATEISAM IS
Hay4HbIX, CIIPABOYHBIX U HCCIICIOBAHUI B UMTATLHOM 3aJI¢;
MPAKTUYECKUX LIEISX. - SKCIIOHMUPOBAHUE JOKYMEHTOB Ha BBICTABKAX.

Bceero 36

IIpomexyTrounas arrectanus no IIII (mo npodpuiaro cenu-
ajnbHOCTH) B popme 3ayera
IKk3aMeH (KBaJU(PUKANMOHHBIN) M0 MOIYJIIO




3.4. IlepeyeHb NPpoOBEPOYHBIX padoT:

HaumenoBaHue pasjaesios, IIK

Bujbl npoBepo4HbIX padoT

1

2

IIK 2.1. OcymecTBisTh 3KCEPTU3Y LIEHHOCTU JOKYMEHTOB B CO-
OTBETCTBHH C JIECHCTBYIOLIMMH 3aKOHOJATEIbHBIMU AaKTaMH U
HOpMaTHBaMH.

HpOBepKa IMPaBHUIBHOCTU OHNPCACIICHUA CPOKOB XPAHCHUA HOKYMCHTOB Ha OCHOBAaHUU
nepequI?I. HpOBepKa Imponecca Co3gaHusd U IMPOBEACHUA SKCICPTU3BI HEHHOCTHU JOKY-
MCHTOB.

IIK 2.2. Bectu paboTy B cucTeMax 3JeKTPOHHOTO TOKYMEHTO-
obopora.

IIK 2.3. Pa3pabaTbiBaTh U BECTH Kiaccu(PHUKaTOpPHI, TAOEIH U
JIpYrUe CIPABOYHUKH MO TOKYMEHTaM OpraHU3aIliu.

IIK 2.4. O6ecnieunBaTh IPUEM U PallMOHAIBHOE Pa3MEILEHUE J10-
KYMEHTOB B apX#Be (B T. 4. JOKYMEHTOB I10 JUYHOMY COCTaBY).

[TpoBepka mpaBuIbHOCTH OQOPMIIEHUE JOKYMEHTOB 110 NMPHUEMY Ha apXUBHOE XpaHEHHE
(B T. 4. JOKYMEHTOB I10 JJUYHOMY COCTaBY).

IIK 2.5. O6ecnieunBaTh y4eT U COXPAHHOCTh JIOKYMEHTOB B apXu-
BE.

IIK 2.6. Opranu3oBbIBaTh UCIOJb30BaHUE APXUBHBIX TOKYMEHTOB
B Hay4HBIX, CIIPABOYHBIX U MPAKTHUECKHUX LETISX.

IIK 2.7. OcymecTBiaTh OpraHu3alMiOHHO-METOANYECKOE PYKO-
BOJICTBO M KOHTPOJIb 32 pabOTOM apXuBa OpraHu3aiiu 1 3a opra-
HU3alMell JTOKYMEHTOB B JIEJIONPOU3BOJICTBE.

HpOBepKa COCTAaBJICHUEC OPraHU3allUOHHBIX JOKYMCHTOB I1I0 OpTraHHU3allun pa6OTBI apxXu-
Ba.




4. YCJIOBUS PEAJIM3AIIAN PABOYEN ITIPOT'PAMMBI ITPOU3BO/I-
CTBEHHOM MPAKTUKH (ITO ITPO®UJIIO CIEITAUAJIBHOCTH) IO ITM.02 OPT A-
HU3AIIUS APXUBHOM U CITIPABOYHO-UH®OPMAIIMOHHOM PABOTHI IO
JOKYMEHTAM OPTAHU3ALIUA

4.1. TpeGoBaHHsI K MUHHUMAJBLHOMY MATEPHAJBHO-TEXHUYECKOMY 00ecnevyeHuIo

[Tpu opranuzanum NpaKTHYECKONW MOATOTOBKY MPOQHIbHBIE OPTaHU3AIMH CO3/1AI0T
YCIIOBUS JJIs peau3allii IPaKTUKH, IPEIOCTABISIIOT 000PYJOBaHHE U TEXHUYECKUE CPECTBA
o0ydeHus B 00bEMe, MMO3BOJISIONIEM BBITIOJHATH OMPEACICHHBIC BUBI PabOT, CBSI3aHHBIC C OY-
Iyeit npogeccuoHaNbHON ACSITETbHOCTHIO 00YYarOINXCS.

Peanuzanust paboueli mporpamMmbl MPOU3BOJACTBEHHOW NPAKTUKU (IO  TPOQHITIO
CHEIHAIIbHOCTH) MIPeIoiaraeT MPOX0KICHHS MPAKTUKU Ha TIPOM3BOICTBE.

ObopynoBanue pado4ux MecT HA MMPOU3BOACTBE:

OcHoBHBIE 0a3bl MPAKTUKH 00YYAIOIINXCS, C KOTOPBIMU O()OPMIICHBI JIOTOBOPHBIE OTHO-
menus ¢ YI'TY, npencrasiiensl B Tadimiie 1:

Tabauua 1

basel npakTuk PexBu3NTHI U CPOKU NEHCTBUSI TOTOBOPOB (HOMED

(HauMeHOBaHUE NMPEANPUATUH, JOKYMEHTa; OpraHu3alys, ¢ KOTOpPOH 3aKJII0YEH JOIOBOD;

OpraHU3aIHH ) JaTa JOKyMEHTa; CPOK JCHCTBUS)

1| Aamunucrpanus MOI'O
«YXxTa»

CornaireHre 0 COMaTbHO-D)KOHOMHUYECKOM MTapTHEPCTBE
oT 15.08.2014 ¢ Aagmunuctpamueit MOI'O «YxTta»

(apxuBHBIN OT/IET) (beccpounbrit)

2. | AIMAHUCTpAITHSI
MP «Tpounnko-Ilevopckuii»

Cornaienue o COLUaNbHO-3KOHOMUYECKOM NTapTHEPCTBE
ot 16.04.2014 ¢ Anmunuctpauueit MP «Tpourko-
(apxuBHBII OT/IENT) [Tewopckuinn

(beccpounsrit)

3. Anmvunuctpauus MP «YcTb-
[{unemckuit» (apXUBHBIH
OT/IEJ)

Cornamenue o cOMaJIbHO-3KOHOMUYECKOM ITapTHEPCTBE
ot 10.04.2014 ¢ Anmunuctpanueit MP «¥YcTb-
I[Munemckuiny

(beccpounsrit)

4. | AmMuHHCTpanus
MP «Y nopckuin»

Cornaienue o COLUaNbHO-3KOHOMUYECKOM NTapTHEPCTBE
ot 17.04.2014 ¢ Anmunuctpauueit MP «¥Y nopckuii»

(apXUBHBIN OTIEN) (beccpounsrit)

5 | AIMHHUCTpAITHS CornameHue 0 COUATbHO-3KOHOMUYECKOM MapTHEPCTBE
MP «CocHoropck»

(apxuBHBIN OTIEN)

ot 25.03.2014 ¢ Anmunuctpauueir MP «CocHoropck»
(beccpounsrit)

AJIMUHHCTpaLUs
MOI'O «CpIKTBIBKap»
(apxuBHBIN OTIEN)

Cornaienue o coManbHO-3KOHOMUYECKOM MTapTHEPCTBE
o1 03.07.2014 ¢ Anmunuctpauueit MOI'O «CpIKTBIBKap»
(beccpounsrit)




AJIMUHUCTpaLUS
MP «ByKTbLI»
(apxuBHBIN OTIET)

Cornairenre 0 COMaTbHO-D)KOHOMHUYECKOM TTapTHEPCTBE
oT 27.05.2014 ¢ Aamunuctpanueit MP «BykTbim»
(beccpounbrit)

8. | AmMuHHUCTpAIIHS Cornaienue o colnanbHO-3KOHOMUYECKOM NTapTHEPCTBE
MOI'O «Bopkyta» (apxuBHblii | 0T 26.03.2014 ¢ Anmunuctpanueit MOI'O «Bopkyta»
OTJEN) (beccpounslit)

9. | AIMHHHUCTpALMS CornaiieHrue 0 COMATbHO-?PKOHOMUYECKOM MapTHEPCTBE

MOI'O «YcuHCcK» (apXUBHBIH

ot 23.05.2014 ¢ Anmunuctpauueit MOI'O «Y cunck»

OTJEeN) (beccpounslit)

10. | A mMuHUCTpAIHS Cornamienue o cOIMalIbHO-3KOHOMUYECKOM MTapTHEPCTBE
MOT'O «MuTa) (apXUBHBIH oT 27.03.2014 ¢ Aamunuctpanueit MOI'O «MHTa»
oTJIeN) (beccpounsrit)

11| Ammunuctpanms MP Cornanienue o COIMaIbHO-3KOHOMUYECKOM MTapTHEPCTBE
«Ileuopa» (apxuBHbIil oTaen) |ot 27.03.2014 ¢ Anmunuctpanueit MP «lledopa»

(beccpounblit)

12.| Apmunucrpanus MP CornaiieHrue 0 COMATbHO-IPKOHOMUYECKOM MapTHEPCTBE
«[Ipuny3ckuit» (apXxuBHBIN o1 31.03.2014 ¢ Anmunuctpauueit MP «[Ipminy3ckuii»
oTJIeN) (beccpounsrit)

13. | AmMuHUCTpAIHs Cornanienue o COIMaIbHO-3KOHOMUYECKOM MTapTHEPCTBE
CII «O0bsueBo» (apxuBHbId | 0T 09.08.2013 ¢ Anmunucrpanueii CIT «O0bsiueBo»
oTJIeN) (beccpounbrit)

14. | AqMUHHCTpAITHS CorJaiieHue 0 COUaTbHO-3KOHOMUYECKOM ITapTHEPCTBE
MP «KHSKIOTrOCTCKUI ot 20.03.2014 ¢ AnmuHucTpauen
(apXUBHBIN OTIEN) MP «KHSKIOTOCTCKHANY

(beccpounsrit)

15. | AmMuHUCTpAIHs Cornamenue o cOMaJIbHO-3KOHOMUYECKOM ITaPTHEPCTBE
MP «Koiiropoackuii» ot 31.03.2014 ¢ Anmunuctpanueit MP «Koliropoackuii»
(apXUBHBII OT/IEN) (beccpounprit)

16. | AmMuHUCTpAIHS Cornamenue o coMalbHO-3KOHOMUYECKOM ITapTHEPCTBE
MP «KopTkepocckuii» ot 10.04.2014 ¢ Anmunuctpauueit MP «KopTkepocckuii»
(apXUBHBIN OTIEN) (beccpounsrit)

17.] Anmunaucrparust MP «Ycre- | Cornamenue o ConuaibHO-3KOHOMHYECKOM ITapTHEPCTBE
Kynomckuii» (apxuBHBIN o1 20.03.2014 ¢ Aagmununctpamueid MP «YcTb-

OTJeN) Kynomckuii»
(beccpounsrit)
18. | A mMUHUCTpAIHS CornamieHue o colMalbHO-3KOHOMUYECKOM ITaPTHEPCTBE

MP «xeMckuit» (apXUBHBIH
OT/ICJ)

ot 21.04.2014 ¢ Anmunuctpauueit MP «Mxemcknii»
(beccpounsrit)
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19.

AJIMUHUCTpaLUS
MP «CpICOTBCKHITY
(apxuBHBIN OTIET)

Cornairenre 0 COMaTbHO-D)KOHOMHUYECKOM TTapTHEPCTBE
oT 22.05.2014 ¢ Aagmunuctpamnueid MP «CpiconbCKuii»
(beccpounbrit)

20. | A IMHHHCTpAIHS Cornanienue o cOIMalIbHO-3KOHOMUYECKOM MapTHEPCTBE
MP «ChIKTBIBIUHCKUI» ot 29.04.2014 ¢ AnmuHucTpanuen
(apxuBHBIN OT/IEM) MP «CBIKTBIBAUHCKUN
(beccpounslit)
21. | Anmunuctpanus MP «Yere- | Corlamenue o0 ColMaibHO-D)KOHOMHUYECKOM ITaPTHEPCTBE
Boimckuit» (apxuBHblil otaen) ot 29.04.2014 ¢ Anmunuctpanueit MP «Y ctb-BoiMckuii»
(beccpounbrit)
22. | OAO «CeBepHble CornameHue o COTpyJIHUYECTBE
MarucTpajbHbIC ot 14.02.2013 Ne321 nc/13
He(TEnPOBOABI ¢ OAO «CeBepHble MarucTpaibHble HEPTEIPOBOIBD)
(beccpounblit)
23.|OAO «Hedrsnas komnanuss | Cornamenue ot 31.10.2002
«JTYKOMJI» Ne 0211039 ¢ OAO «Hedrsanas kommanus «J TYKOMII»
(beccpounblit)
241000 «JIYKOMJI-Komn» JloroBop o cotpyaHuuectse B chepe 00pazoBaHus
ot 01.03.2022 Ne22Y0327
¢ 000 «JTYKOMJI-Komu»
(beccpounbrit)
25. | AO «IToura Poccrm»

Horosop o corpynaudectse ot 10.01.2022 Ne 10-1 (o
31.12.2023)

9|

4.2. NudopmanuoHHoe odecrieueHne 00y4eHust

OcHoBHbIE HCTOYHHUKM:

. beikoBa, T. A. JlokymMeHTaIlmoOHHOE OOECreYeHHe yMpaBlieHUs (JAETONPOU3BO/I-
cTBO): yueOHoe mocooue / T.A. beikoBa, T.B. Ky3nenona, JI.B. Cankuna; nox obmr. pen. T.B.
Ky3HueroBoii. — 2-¢ u3j., nepepad. u gor. — Mocka: THOPA-M, 2021. — 304 c. + [lomn. matepu-
anel [DnektpoHHbIi pecype]. — (Cpemnee npodeccronanbaoe oopazoBanue). — ISBN 978-5-16-
013913-5. — Tekcrt: anekTpoHHBIH. — Pexxum noctyma: https://znanium.com/read?id=360476

3axapoBa, H. A. T'ocynapcTBeHHbIC, MYHUIIUITATIBHBIC aPXUBBI U APXUBBI OpraHU3AIMN

[DnexTpoHHBIH pecypc]: yuebHoe mocobue s CIIO / H. A. 3axapoBa. — DNeKTpOH. TEKCTOBBIE
nanaeie. — Caparos: [Ipodo6pazosanwne, Aii [Tu Dp Memua, 2019. — 169 ¢. —978-5-4486-0495-

978-5-4488-0225-6. —

reader?publicationld=79439

Pexum JI0CTyTA: https://www.iprbookshop.ru/epd-

. Kysnenos, U. H. [lenonpousBoctBo: yuedHO-cripaBouHOoe ocodue / M. H. Kys-
HeToB. - 9-¢ u3., mepepad. — Mocksa: [lamkos u K, 2020. — 405 c. — ISBN 978-5-394-03881-5.
— Texkct: anexTpoHHBIN. — Pesxxum noctyna: https://znanium.com/read?id=358533
JlonoJHUTeIbHbIE HCTOYHHKH:

. OcHOBHI 1eTONTPOU3BOACTBA: yueOHoe mocodue / A.M. Acanues, U.1. MuponoBa,
E.A. Kocapesa, I'.I'. BykoBuu. — 2-e u3n., uctp. u gon. — Mocksa: THOPA-M, 2020. — 146 c. —
(Beicmiee oOpazoBanme: bakanaBpuar). — ISBN 978-5-16-015831-0. — Tekct: 3MeKTPOHHBIH. —
Pexxum noctyma: https://znanium.com/read?id=348160
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https://znanium.com/read?id=360476
https://www.iprbookshop.ru/epd-reader?publicationId=79439
https://www.iprbookshop.ru/epd-reader?publicationId=79439
https://znanium.com/read?id=358533
https://znanium.com/read?id=348160

4.3. O6uue TpeOOBAHNSI K OPraHU3aIuM 00Pa30BaTEeIbHOIO NMpolecca

IIpakTuka peanusyercs B GpopMe MPaKTUUYECKOM MOArOTOBKM IIPU OCBOEHUH 00pa3oBa-
TEJIBHOW MPOTrpaMMbl B YCJIOBHUSIX BBINOJHEHHS O0y4YarOIIMMUCS ONpEAETICHHBIX BHIOB padoT,
CBSI3aHHBIX ¢ Oyaymiel npodeccHoHaIbHONW NEATENIbHOCTBIO U HAINIPAaBJIEHHBIX Ha (OPMHPOBA-
HUE, 3aKpeIUiCHHe, pa3BUTHE MPAKTUYECKUX HABBIKOB M KOMIICTCHLUHU IO MPO(QUII0 COOTBET-
CTBYIOLIEH 00pa30BaTEIbLHOM MTPOrpaMMBbl.

Peanuzanus mpakTukd B (opMe MPAKTUYECKOH IMOATOTOBKH MOXET OCYIIECTBIISATHCS
HENPEepbIBHO, JIMOO0 IMyTeM YepeloBaHUs ¢ peanu3anueil nHpix komnoneHToB OII B cooTBeTCTBUM
C KaJICH/IapHBIM Y4E€OHBIM rpa)KOM U yueOHBIM IIITAHOM.

IIpakTHyeckas OJAroTOBKa MOKET ObITh OPraHU30BaHa:

a) HETOCPEICTBEHHO B YHUBEPCUTETE, B TOM YHUCIIE B CTPYKTYPHOM MOJPA3ACICHUN YHU-
BEPCUTETA, IPEJHA3HAYCHHOM JJIsl IPOBEIECHUS PAKTUYECKOM MOATOTOBKU U 00ECIeYHBAIOIIEM
OCYILECTBIICHHE 00pa30BaTEIbHON NEATEIFHOCTH C YYE€TOM YPOBHS, BHJA M HalPaBICHHOCTH
peanusyembix OIl, popmbl 00yueHus u pexxuma npedbIBaHNU 00y4aIOIINUXCS;

0) B OpraHu3aliM, OCYHIECTBISIIOIIEH IESTeIBbHOCTh MO MPO(UIIO COOTBETCTBYIOMICH
OIl (manee — mpoduibHas OopraHu3alys), B TOM 4MCJI€ B CTPYKTYPHOM IOJpPa3/eiICHUU IMpo-
(GuIbHON OpraHu3aluu, MpeAHa3HAYeHHOM JUIs IPOBEACHMSI IPAKTUUYECKON MOJATOTOBKH, HA OC-
HOBAHUU JIOTOBOPA, 3aKJIF0YAEMOI0 MEX/y YHUBEPCUTETOM U MPO(UIbHON OpraHu3anuei.

[IpakTnueckast HOArOTOBKa 00Y4arOIIMXCS C OTPAHUYEHHBIMUA BO3MOXHOCTSIMU 3/10POBbS
U MHBAJIUJOB OPraHU3yeTcs ¢ y4eTOM OCOOCHHOCTEH UX NCUXO()U3MUECKOro pa3BUTHs, UHIUBH-
JTyaJbHBIX BO3MOKHOCTEH U COCTOSTHUS 37J0POBbSI.

Xapaktep HpoBeIeHHUs] MPOU3BOACTBEHHOM (IO MPO(UIIO CHEUATbHOCTH) NMPAKTHKU:
KOHLEHTPHUPOBAHHO.

IIpousBosacTBeHHAs (110 NMPO(UIIO CHIENHUATbHOCTH) PAKTUKA TPOBOIUTCS MpernojaBare-
JSIMU IPOPECCUOHATBHOTO IIUKJIA.

DYHKIMM IPENoAaBaTeIs-pPyKOBOANUTENSI TPOU3BOJCTBEHHON MPAKTUKU: KOOPAUHUPYET
U TIpoBepsieT paboTy 00y4daromuxcsl.

OOue TpeOoBaHMS K JOKYMEHTAIMH, HEOOXOAUMOW JUIsl POBEACHUS MPOU3BOJICTBEH-
HOM (IO MpOoQUIII0 CHENUaIbHOCTH) MPaKTHUKU: MPUKa3 O JOMYCKE OOydaromMXcs U BPEMEHU
IIPOBEJCHUS, THEBHHUK.

VYcnoBueM jonycka o0ydaromuxcsi K IPOM3BOACTBEHHOH (110 MPOGIIII0 CHEHaTbHOCTH)
npakTuke sBisercas ocBoeHHbl MJ/IK.02.01, IIM.02 Opranusauus apXMBHOM M CIPaBOYHO-
MH(OPMaLMOHHON pabOThI 10 JOKYMEHTaM OpraHU3aluu.

4.4. KanpoBoe obecnneueHue 06pa3oBaTeibHOT0 mpoiuecca

Peanuzarust yueOHOM MpaKkTUKU JOJKHA OOECTICUMBATHCS TMEJArOTHYECKUMH KaJpamu,
UMEIOIMMH BhIcIee 0O0pa3zoBaHMe, cOOTBeTCTBYoIee npodmio [IM.02 Opranuszanus apxus-
HOM U cIipaBOYHO-WH(POPMALIMOHHONW PabOThl MO TOKyMEHTaM opraHu3auuu. OnbIT AesTeIbHO-
CTM B OpraHU3aIMsIX COOTBETCTBYIOLIEH MpodeccnoHaIbHON cdephl SBIsSETCS 00s3aTeIbHBIM
JUTSL TIpETO/IaBaTeNIei-pyKOBOAUTENCH yaeOHOU npakTHkU. [IpernogaBaTeny moxyvdaroT TOMOJHH-
TeJIbHOE MpPOo(eCCHOHATbHOE 00pa3oBaHME MO MPOrpaMMe IMOBBIIICHUS KBaTU(UKALUU, B TOM
ymciie B (opMe CTaXKUPOBKHU B IPO(DUIBHBIX OpraHu3alusix He pexke | pa3a B 3 roja.

5. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUS ITPOI'PAMMBbI
MPOU3BOJCTBEHHOM MMPAKTUKH MO IIM.02 OPTAHU3AIIUSI APXUBHOM U
CITIPABOYHO-UH®OPMAIIMOHHOM PABOTHI IO JOKYMEHTAM

OPI'AHM3 AU
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KoHTponb u onieHKa pe3ynbTaToB OCBOCHUS MPOU3BOJICTBEHHOM MPAKTHKH (TI0 TPOPHUITIO
CIHELMATbHOCTH) OCYILECTBIIACTCS] PyKOBOANUTENIEM IPAKTUKH Ha IIPOU3BOJICTBE B IIpoIiecce Ipo-
BE/ICHUS MPAKTUYECKUX 3aHATUH.
B pe3ynbraTe 0CBOEHUS MPOU3BOJACTBEHHON MPAKTUKU (10 MPO(UIIO ClIEUaTIbHOCTH) B
pamkax mnpodeccruonanbHoro wMoxyas [IM.02 Opranuzanus apXwBHOH W CIIPaBOYHO-
MH(POPMALIMOHHOM paboThl 10 JOKYMEHTaM OpraHu3aluM, o0ydaroIuecs IpOXOAAT MPOMExXY-
TOYHYIO aTTeCTaIuio B (hopme 3auera.

Pe3yabTarnl 00yyeHus (ocBoeHHbIe yMeHHs1 B pamkax B/l)
@opMbI U METOAbI KOHTPOJISI U OLIEHKHU Pe3yJIbTATOB 00y4eHUs
OO0umme KoMIeTeHIMHU

Kon HaumeHnoBaHue pe3ysbTata o0yue- ®opMBbI M METOABI KOHTPOJIS M OLIEeHKH
OK HHs pPe3yJIbTATOB 00yYeHust

OK I. | [lonuMaTh CymHOCTh W couuanbHyio | HaGmioneHue u sKcnepTHas OIleHKa Ha MpaK-
3HAYUMOCTD CBOEH Oynyiel | THUECKUX 3aHATHSIX.
npodeccud,  TPOSBIATH K  Hel | Hanwume monoXKUTeNbHBIX OT3BIBOB IO MTO-
YCTONYMBBIN UHTEPEC. ram IpaKkTUKH.

OK 2. | Opranu3oBbIBaTh coOcTBeHHYI0 | O1leHKa pelIeH!s] CUTYyallMOHHBIX 3ajiau.
NesTeIbHOCTh, BbIOMpaTh  TUIOBBIE | HabutoeHre Ha MpakTUYECKUX 3aHATHUSX, B
METOJIbl U  CIOCOOBI  BBINOJHEHUS | IPOLECCE MPOU3BOACTBEHHOMN MPAKTUKH.
npoecCUOHANIbHBIX 3a/1a4, OLIEHUBATh
uX 3 (PEKTUBHOCT M KAYECTBO.

OK 3. | [IpuHuMmaTh pemieHus B cTaHAApTHHIX U | HaGmroeHne Bo BpeMs MPOM3BOJCTBEHHOM
HECTaH/JAPTHBIX CUTYalUsIX U HECTH 32 | IPAKTHKU.

HUX OTBETCTBEHHOCTD. OKcrepTHas OLIEHKa pelIeHus npogdeccruo-
HAJIbHBIX CUTYallMOHHBIX 3a/1a4.

OK 4. | OcymiecTBisTh NOUCK M HCHONb30Ba- | HaGmioneHne BO BpeMs MPOM3BOJCTBEHHOM
HUe uHGpOpMalNK, HEOOXOIUMOM MJisl | MPAKTHKU.
3¢ (EKTUBHOTO BBINOJIHEHUsI TNpodec- | DKcnepTHas OLEHKa pemeHus npodeccuo-
CHOHAJIbHBIX 3a/iady, Npo(ecCHOHAb- | HAJIbHBIX CUTYAl[MOHHBIX 33]1a4.

HOT'0O ¥ IMYHOCTHOTI'O Pa3BUTHSL.

OK'5. | Ucnonp3oBath nHpopMalmoHHo- | HabmroneHue v 3kcrnepTHas OlleHKa Ha Mpak-
KOMMYHHMKAIIUOHHBIE TEXHOJOTHMH B | THYECKHUX 3aHATHUSAX.

PO ECCUOHAIIBHON e TEIHHOCTH.

OK 6. | PaboTtaTh B KOJUIEKTHBE M KoMmaHpe, | HaOmromeHwue.
3¢ PexTUBHO OOMIIAThCA C KOJUIETaMU,
PYKOBOJICTBOM, MOTPEOUTEISIMH.

OK7. | bparb Ha ce0s OTBETCTBEHHOCTh 3a pa- | HaOmtoneHnre Bo BpeMsl MpPaKTUYECKUX pa-
00Ty wIEHOB KOMaHJbl (MIOJYMHEH- | 00T. DKCIepTHAs OLIEHKA pelieHus mpodec-
HBIX), p€3yJIbTaT BBINOJIHEHUS 3a/laHUH. | CHOHAJIbHBIX CUTYallMOHHBIX 3aJ1ad.

OK 8. | CamocrosTenbHO ompenensats 3anauu | HaOmioneHue Bo BpeMsl MPaKTUYECKUX pa-
npo(EeCCUOHATBHOTO W JIMYHOCTHOTO | 00T. DKCHepTHAs OIEHKa pelieHus mpodgec-
pa3BUTHA, 3aHUMAThCA CaMOOOpa30Ba- | CHOHAJBHBIX CUTYAI[MOHHBIX 3a]1a4.

HUEM, OCO3HAaHHO IUIAHUPOBATh IMOBBI-
IIeHHe KBAIU(UKAIIH.
OK 9. | OpuentupoBarbcs B yciaoBUsxX uactoil | HaGmioneHne Bo Bpems NpakTHUECKUX pa-
CMEHBI TEXHOJIOTHI B mpodeccuoHalnb- | 60T. YCTHBIN onpoc.
HOM JI€ATEIBHOCTH.
IIpodeccnonanbHbie KOMIIETEHIIUH
\ Kon \ HaumenoBaHue pe3yibTara o0yue- ’ @DopMbI U METOAbl KOHTPOJISI M OLICHKHU

13



IIK

HHUA

pe3yJbTaToB 00y4YeHust

MK OcymiecTBiATh 3KCHepTH3y LeHHOCTH | HabmiogeHne BO BpeMs MPaKTHYECKHX pa-
2.1 JOKYMEHTOB B COOTBETCTBUHM C Jei- | 00T. Hannune monoXuTenbHbIX OT3bIBOB IO
CTBYIOIIMMHU 33aKOHOJATEIbHBIMU aK- | UTOTaM MPAKTHKH.
TaMH ¥ HOpMaTHBaMHU.
IK Bectu paboty B cucremax snekTpoH- | HaGmioneHne BO BpeMs NpakTHUYECKUX pa-
2.2 HOT'O JJOKYMEHTO000pOTa. 60T. Hanmnune mosoKUTEIbHBIX OT3BIBOB I10
UTOTaM MPAKTUKH.
1K Pa3paOatbiBaTh M BecTu Kiaccu¢uka- | HaGmoneHue Bo BpeMs NpakTHUECKUX pa-
2.3 TOpBI, Ta0eNu W Apyrue CupaBOYHHUKH | 00T. Hanmnyme monoXuTenbHBIX OT3BIBOB IO
110 JOKYMEHTaM OpraHu3aliH. UTOTr'aM IIPAKTUKH.
IK ObecneunBaTh pueM M parpoHanbHoe | Habmiogenne Bo BpeMs MPAKTUYECKHX pa-
2.4 pasMmelleHre JOKyMEHTOB B apxuBe (B | 60T. Hannuue nmojaoXuTenbHbIX OT3BIBOB 110
T. 4. JOKyMEHTOB IO JIMYHOMY COCTa- | HTOTaM MPAKTHKH.
BY).
IIK OOecrieunBaTh Y4eT W COXpaHHOCTHb | HaOmtoneHue BO BpeMsl MPaKTUYECKUX pa-
2.5 JIOKYMEHTOB B apXHUBe. 60T. Hanmmune mosoKUTeabHbIX OT3BIBOB 110
UTOTaM NPAKTUKH.
1K OpraHu3oBbIBaTh HCHONb30BaHUE ap- | HabmiogeHne BO BpeMs MPAKTUYECKUX pa-
2.6 XMBHBIX JOKYMEHTOB B HaydHBIX, | 00T. Hanmnume monoXuTenbHBIX OT3BIBOB IO
CIPAaBOYHBIX U NPAKTUYECKUX LIENISX. UTOTr'aM IPAKTUKH.
1K OcymiecTBisTh opranu3anyoHHo- | HaGmionenue Bo BpeMsl NMPaKkTHUECKUX pa-
2.1 60T. Hanmmune moJoKUTEIbHBIX OT3HIBOB I10

METOANYECKOE PYKOBOJACTBO M KOH-
TpOJIb 3a pabOTOM apXHuBa OpraHu3aluu
U 32 OpraHu3alueil JTOKyMEHTOB B Jie-
JIOTIPOU3BOJICTBE.

HUTOI'aM ITPAKTHKH.
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MUWHOBPHAYKHU POCCHUHN
denepanbHOE TOCYIApPCTBEHHOE OI0HKETHOE
00pa3oBaTebHOE YUPEKICHUE BBICIIETO 00Pa30BaHMS

«YXTHHCKHH roCyJapCTBEHHbIN TEXHUYECKUI YHUBEPCUTET)
(YI'TY)
Nunycrpuaneueiii uncturyt (CI1O)

KOMIUIEKT OHEHOYHBIX CPEJCTB
I10 TPOU3BOACTBEHHOMU ITPAKTUKE
(ITO MPO®UITIO CIIEHUAJIBHOCTN)

[IM.02 Opranu3zaiys apXuBHOM U CIIPaBOYHO-UHPOPMAIIMOHHOM pabOTHI 1O
JIOKYMEHTAM OpTraHu3alyn

HaMMCHOBaHHUE H]’)Oq)eCCl/lOHaIleOFO MOayJisa

OCHOBHOM TIpo(eccroHanbHOi 00pa3oBaTeIbHON MPOTPaMMBbI
cpeaHero mpohecCHOHAIBHOTO 00pa3oBaHuUs
o criernanbHocT46.02.01 JlokyMeHTallmoOHHOE 00eCcIeYeHUE YIIPABICHUS U

APXHWUBOBCACHUC




ITACITIOPT KOMIIVIEKTA OINIEHOYHBIX CPEJACTB

1. O6J1acTh IPUMEHEHUS

KommuiexT onenounbix cpencts (nanee — KOC) npegHazHadeH [uist KOHTPOJIS M OLEHKU
pe3yIbTaTOB MPOXOXKIEHUS NMPOU3BOACTBEHHON IMPAKTUKU (110 MPOQUII0 CHELHMAIbHOCTH) IO
[IM.02 Oprasuzanust apXuBHOM M CIPaBOYHO-MH(POPMALMOHHONW pabOThl MO JOKYMEHTaM
OpraHu3ali OCHOBHOM IpodeccCHOHaNbHOM 00pa3oBaTeNbHONW MPOrpaMMbl  CPEIHEro
npodeccnoHanbHOTO  OoOpazoBanuss mo crnenuanbHocTH  46.02.01  JlokymMeHTaMOHHOE
o0ecrieyeHue ynpasieHHs U apXUBOBECHUE.

2. O0bexkThl OuLeHUBaHUSI — pe3yabTarbl ocBoeHuss IIM.02 Opranusanus
apXHBHOM M CTIPABOYHO-MHGPOPMALMOHHOI Pa0OTHI 10 JOKYMEHTaM OPraHHU3alul

B pesynbrate mnpoBeneHUs MNPOMEKYTOUHOM aTTeCTallMd IO IPOU3BOACTBEHHOM
IpakTUKEe (M0 MPOPMI0 CHEIUAIBHOCTH) OCYIIECTBISICTCS KOMILUIEKCHAs OILICHKAa OBJaJIeHUs
CIEYIOIUMHU TTPO(HecCHOHATBHBIME U OOITUMU KOMITETCHITUSMHU:

Tabnuna 2.1

Kon HawmmenoBaHue pesynbrata 00y4eHus

[K 2.1. OcCyIIecTBIATh IKCIEPTU3Y LEHHOCTH JOKYMEHTOB B COOTBETCTBUHU C JIEHCTBYIOIIUMU
3aKOHOJIaTeJIbHBIMH aKTaMU 1 HOpMaTHUBaMHU

1K 2.2. Bectu paboty B crucTeMax 3JIeKTPOHHOTO JOKYMEHTO000pOTa

K 2.3. PazpabateiBaTh 1 BecTH Kiaccu(UKATOPHI, TaOEIH U Jp. CIIPABOYHUKH 110 TOKyMEHTaM
OpraHu3aluu

K 2.4. OO0ecreunBaTh NPUEM W PalMOHAIBLHOE pPa3MEIICHHE JOKYMECHTOB B apxuBe (B T. 4.
JOKYMEHTOB [0 JUYHOMY COCTaBY)

IIK 2.5. ObecrieunBaTh y9eT U COXPAHHOCTh JOKYMEHTOB B apXUBE

[IK 2.6. Opranu3oBbIBaTh UCMOJIB30BAHUE APXUBHBIX JIOKYMEHTOB B Hay4YHBIX, CIIPABOYHBIX U
MPAKTHYECKUX LETSIX

K 2.7. OCyIIEeCTBIATS, OPTraHU3AIOHHO-METOJNYECKOE PYKOBOJICTBO M KOHTPOIb 32 paboToit
apx#Ba OPraHU3alMy ¥ 332 OpraHu3anyeil JOKYMEHTOB B I€JIONPOHU3BOACTBE

OK'1 [ToHuMaTh CyIIHOCTP H COIMANBHYIO 3HAUYUMOCTh CBOed Oynymield mpodeccun,
IIPOSIBJISITHh K HEM YCTOMYMBBINA MHTEPEC.

OK?2 OpraHn3oBbIBaTh COOCTBEHHYIO IESTEIBHOCTh, BEIOMPATh THIIOBBIE METOABI U CLIOCOOBI
BBINOJIHEHUS TPO(eCcCHOHATIBHBIX 3314, OLIEHUBATh MX () ()EKTUBHOCTD U KaYEeCTBO.

OK 3 IIpunuMaTe pemieHust B CTaHAAPTHBIX M HECTAHIAPTHBIX CHUTYAIMsIX W HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4 OCyIecTBIAT, TMOUCK ©  HUCHONBb30BaHWE HWHPOpPMANWK, HEOOXOOUMON IS
3¢ EeKTUBHOrO BBINOJHEHUA MPOQECCHOHANBHBIX 3a/a4, NPOQECCHOHANBHOIO U
JIMYHOCTHOTO Pa3BHUTHSI.

OK 5 Hcnons3oBath UHQOPMAIIOHHO-KOMMYHHUKAIIHOHHBIE TEXHOJOTHH B
npodecCHOHAIBHON IS TETbHOCTH.

OK 6 PaGorare B KoulekTHBE M B KOMaHIe, 3(QQEKTHBHO O0OWIAThCA C KOJJIETaMH,
PYKOBOJCTBOM, MMOTPEOUTEISIMHL.

OK 7 Bpats Ha cebsi OTBETCTBEHHOCTh 3a pabOTy UIEHOB KOMAaHIBI (ITOAYMHEHHBIX),
pE3yJIBTaT BHIIOTHEHMS 3aJaHUM.

OK 8 CaMOCTOATENFHO ONPENeNaTh 3aaull MPOGECCUOHANBHOTO U JIMYHOCTHOTO pa3BUTH,
3aHUMAThCsl CaM000pa3oBaHNEM, OCO3HAHHO TIAHWPOBATH MOBBIINICHHE KBUTH(UKAIIHH.

OK 9 OpueHTHPOBaThCS B YCIOBUSX YacTOM CMEHBI TEXHOJIOTHA B TPOQeEecCHOHATLHON
JISITENIBHOCTH.

Kommiext KOC no3BossieT olleHUTh MpHOOpeTEeHHbIE Ha MPAKTUKE MPAKTUYECKHI OMBIT:
— OpraHM3alyy apXUBHOHM U CIPaBOYHO-UH(OPMALIMOHHOM paboThl OpraHU3alny.




3. ®opMBbI KOHTPOJISI M OLIEHKHU Pe3yJIbTATOB MPOXO0:KAeHHUS MPAKTHKH

B cootBercTBUM C yueOHBIM IUIaHOM, pabouel mporpammoit IIM.02 Opranuzanus
ApXMBHOW M CIPABOYHO-WH(OPMAIMOHHOW pabOTHI MO JOKYMEHTaM OpTaHHM3allid W pabodeid
IPOTPaMMO TIPOM3BOJICTBEHHOM MPAKTUKHU (10 MPO(UIIO CHENHUATBHOCTH) MPEyCMaTpUBACTCS
TEKYIIMA U TPOMEKYTOUHBIN KOHTPOJIb PE3yJIbTaTOB OCBOCHUSI.

3.1 ®opmbl TeKyLIEro KOHTPOJISA

Bugsl paboT Ha TpakTUKE OMPEIENSIOTCS B COOTBETCTBUM C TpPeOOBAaHUAMH K
pesynbTaTtam o0ydenus mno IIM — mpaktudeckomy ombiTy, IIK, OK u oTtpakeHbl B paboueii
nporpamme [IM u paboueli mporpaMmMe MpaKkTHKH.

Texymuii KOHTPOJb pE3yJIbTATOB IMPOXOXKICHUS MPOU3BOJICTBEHHOW MpPAKTHKU (110
npoIIIO CIIEIUATFHOCTH) B COOTBETCTBHH C paboydell mporpaMMoil IpakTUKU MPOUCXOAUT TPU
UCIOJIb30BAaHUM CIIEIYIOIUX 0053aTeNIbHBIX (POPM KOHTPOJIS:

- ©XKEIHEBHBIH KOHTPOJIb MOCEIAEMOCTH MPOU3BOACTBEHHOW MPAKTUKH (IO Mpoduiro
CHELHATbHOCTH) PYKOBOAUTENIEM MPAKTUKHU OT MPEAIPUATHUS;

- HaOJI0/ICHKE 32 BBHIITOJHEHUEM CIICAYIOIINX BHIOB paldoT:

1. AHanu3 HOpMaTUBHO-TIPABOBOM 0a3bl apXHBa OpraHU3aLMH.

2. DKcnepTu3a HEeHHOCTH JJOKYMEHTOB.

3. Hcnosib30BaHNE CUCTEM JIEKTPOHHOIO IOKyMEHTO000pOTa B apXMBE.

4. Pabora ¢ xmaccudukaropamu, TabelnsMd M JIp. CIPABOYHHKAMH IO JOKYMEHTaM
OpraHu3aIuu

5. Amnanu3, opranuzanusi. JlOkyMEHTUpOBaHUE NPUEMA U PAL[MOHAIBHOTO Pa3MELICHUS
JIOKYMEHTOB B apXuBe€ (B T. Y. JIOKYMEHTOB I10 JINYHOMY COCTaBY).

6. ObecrieueHre COXPaHHOCTH JOKYMEHTOB B apXUBE.

7. Vicnonp3oBaHue apXUBHBIX JOKYMEHTOB B HAy4HbIX, CIIPABOYHBIX U IMPAKTHUYECKHX
LEJISIX.

- KOHTPOJIb KauecTBa BBINOJIHEHHs BUIOB paboOT Ha mpakTuke (ypoBeHb BiazeHus 11K u
OK npu BbIIIOJIHEHUH pabOT OLIEHUBAETCS B aTTECTALlMOHHOM JIMCTE, COJIEPIKaIEM CBEACHUS 00
YPOBHE OCBOECHHS OOyYaroIUMHUCS MPO(PECCHOHATIbHBIX KOMIIETEHIMA U XapaKTEPUCTHKE I10
OCBOEHHUIO OOIIMX KOMIETEHIHMH B MEPUOJA MPOXOKIEHHUS IMPOU3BOJCTBEHHOW MPAKTUKU OT
OpraHu3alUK/TIPEANPUITUS IPOXOXKACHUS MPAKTUKH);

- KOHTPOJIb 32 BEJICHUEM JHEBHHUKA 110 IPAKTHKE;

- KOHTpOJIb cOOpa MaTepuasia Jjis OTYETa MO MPAKTHKE B COOTBETCTBHM C 33JaHHEM Ha
NPaKTUKY.

3.2 ®opMa NpOMe:KyTOYHOM aTTeCTANMHA

[IpomexxyTounast aTTecTalMs IO MPOU3BOJCTBEHHONW TMpakThke (M0 MPOQHUITIO
cneuuanbHOCTH) — 3adeT. OOywaromumecs: JOMYyCKarOTCs K cadye 3adera IpH  YCIOBHH
BBITIOJIHEHHSI BCEX BHUJOB pPA0OT HA MpPaAKTUKE, MPETyCMOTPEHHBIX paldodeil mporpaMMmon
IIPAKTUKHU, U CBOEBPEMEHHOM IIPEJOCTABICHUH CIEAYIONINX JOKYMEHTOB!

- TOJIOKUTEJIBHOTO aTTECTAIIMOHHOTO JIUCTA MO MPAKTUKE PYKOBOJAUTENEH MPAKTUKHU OT
OpraHu3alliil  NPOXOXKACHUS  IMPaKTMKKM W yHUBEpPCUTETa 00  ypOBHE  OCBOEHUS
MpOeCCHOHAIBHBIX KOMIIETEHITUH;

- TIOJIOKUTEJIPHOW XapaKTepUCTHKH Ha OOy4aromerocss IO OCBOEHHIO OOIIUX
KOMIIETCHIIM B TIEPHUOJ] TPOXOXKJACHHUS MPOU3BOJACTBEHHON TMPAKTUKU (MO MPOQUITIO
CHELHATbHOCTH) OT OpPraHU3aluu MPOXOKACHUS PAKTHKY;

- THCBHHUKaA I10 MMPAKTHUKE;

- OTYETA 110 TPAKTUKE B COOTBETCTBUH C 3a/laHUEM Ha MPAKTHUKY.

3ager IIpoXOoauT B (bopMe OTBC€TOB Ha KOHTPOJBHBIC BOIIPOCHI, 3alIWTBI OTUETA I10
IIPAKTHKE.

4. CucreMa OLeHMBAHHMS Ka4eCTBA NMPOXO0KACHHUS NMPAKTHKHU NMPH NMPOMEKYTOYHOM
arrecTanuu
Onenka KayecTBa MPOXOKACHHUS MPAKTUKH MPOUCXOIUT MO CIETYIOIINM MOKa3aTesIM:



- COOTBETCTBHE COJEPKAHUA OTUETA 110 IPAKTUKE 3aJAHUIO HA IIPAKTHUKY;

- oopmieHue oTdeTa MO MPAKTUKE B COOTBETCTBUU C TPeOOBaHMAMHU 3a/JaHUS Ha
IIPAKTHKY;

- o(OopMIICHHSI THEBHUKA IO MTPAKTUKE;

- OLEHKM B aTTECTAlMOHHOM JIMCTE, COJEpIKallleM CBEIEHUs 00 YPOBHE OCBOCHUS
o0y4aromuMucs npohecCHoHAIBHBIX KOMIIETCHIIMH TPU BBITOJTHEHUN pa0dOT HA IPAKTUKE;

- 3aIMCU B XapaKTEPUCTHKE IO OCBOCHHUIO OOIIMX KOMIIETCHLIUH B EPUOJT IPOXOXKICHHS
IIPOU3BOJCTBEHHOH IPAKTUKH;

- KOJIMYECTBO W IIOJIHOTA NPAaBWJIBHBIX YCTHBIX OTBETOB Ha KOHTPOJIBHBIE BOIIPOCHI BO
BpeMs IIPOMEKYTOYHON aTTECTALUU.

3aueT Mo NPAKTUKE ONPEAEIAETCS 3a OTBETHI HA KOHTPOJIBHBIE BOIIPOCHI.

II. TPEBOBAHMUS K IIPEJOCTABJIEHUIO MATEPHUAJIOB O PE3YJIBTATAX
MMPOXOXKIEHUSA TIPAKTUKHU

5. MaTepHaJIbI 0 pe3yJbTaTax MpPoxXokKICHUSA NMPAKTUKHA

5.1 ATTecTaMOHHBIH JIMCT, COJAEpP:KAIIUi CcBeleHUs 00 YPOBHEe OCBOCHUSA
o0yyariuMucs npogecCuHOHATbHBIX KOMIIeTeHIHii

B arrecranmonHoM nHcTe, colepiKalieM CBEACHH 00 YPOBHE OCBOCHHUS 00YYarOIIUMHUCS
npo(heCCHOHANBHBIX ~ KOMIIETCHIIMA TI0  MPOW3BOJCTBEHHON TpakTHKe (10  MpOQuITo
CHEIHUAbHOCTH), PYKOBOJAUTENbh MPAKTUKU OT OPraHU3allid OIICHUBAET YPOBEHb OCBOCHUS
NpOPECCHOHANIBHBIX ~ KOMIIETCHIIMM  TpPH  BBINOJHEHMM  PA3JMYHBIX  BUJIOB  padoT,
MPEeyCMOTPEHHBIX paboueill mporpaMMmoi mnpakTuku. [loanmuch pyKOBOAWUTENS MPAKTUKUA OT
OpraHu3allMy 3aBEepSACTCS TIeYaTbl0 OpraHu3aluu. ATTECTAIMOHHBIA JIUCT JOJDKEH OBITh
JIOTIOJIHUTEIBHO MOJANUCAH PYKOBOJUTEIEM IPAKTUKH OT YHUBEPCUTETA.

B arrecranimoHHOM JHCTE, COIEPIKAIIEM CBEACHHS 00 YPOBHE OCBOCHUS 00YJYAFOIIIMMHUCS
npoecCHOHANBHBIX ~ KOMIETEHIIM 10 MPOM3BOACTBEHHON mpakTHKe (MO0  MpoQuIio
CIEIUATILHOCTH), PYKOBOJUTEIh TMPAKTHUKHA OT YHUBEPCUTETA OLICHUBAET YPOBEHb OCBOCHUS
npoecCHOHANBHBIX ~ KOMIETCHIM TMPH  BBINOJIHEHWHM  Pa3MYHBIX  BUIOB  padorT,
MIPETYCMOTPEHHBIX pabodell mporpaMMoi MPaKTUKH.



. ATTECTAIIAOHHBIN JIACT,
COAEPKAIIAYN CBEJEHHA Ob YPOBHE OCBOEHUSI OBYYAIOIIUMCSI
INPOPECCHUOHAJIBHBIX KOMIIETEHIIUU

@UO obyuarowecocs

OOyuaromuiics (asics) Ha Kypce ChenuaabHOCTH (TIpodeccun)

KOO U HAUMEHOBAHUE CNEeYUATbHOCTU/NPOPeCCULt/O0IHCHOCMU CYACAUIe20
YCHENIHO mpoten (j1a) y4eOHY/IPOU3BOACTBEHHYIO TIPAKTUKY (10 npoduiio cneyuaivHocmu/
npeoouUnIoMHoOU — onst HIICC3) o npodecCHOHATbBHOMY
MO/TYJTEO

HaumeHosanue NPogheccuoHarbHO20 MOOYIs
B 00bEME 9acoB C « » 20 _r.mo « » 20 T

B OpraHu3anuu

HauMeHO8aHue OpeaHu3ayul
Brinonnenue Bcex BUI0B U 00beMa paboT mporpaMme y4eOHo#/

coom@emcm@yiom/l—te coomeemcmeyrom
MPOU3BOJICTBEHHOW (10 npoguito cneyuarviocmu/npedouniomuon — o IIIICC3) NpaKTHKY.

[IpodeccuonanbHbie B cooTBeTcTBUU ¢ TpedboBanusmu OI'OC CIIO,
oceoenvl/ He 0ceoeHbl

IIPOrpaMMOi MPAKTUKH.

KauecTBo BbIMONHEHHST pPabOT B COOTBETCTBUM C TEXHOJOrMeW M (W) TpeOOBaHUSAMU

OpraHu3aluiy, B KOTOpOM IIPOXOUIIA IIPAKTHKA

(omauyHoO, XOPOULo, YO08IEMEOPUMENLHO, HE YOOBLEMBOPUMENbHO)

Jara « » 20 1.

PykoBoauTens NpakTUKH, JOJKHOCTh
®. 1. O.

(noonucw)
M. IL
PyKOBOIMTEIb TIPAKTHKK OT YHHBEPCUTETA,
JIOJDKHOCTD
®. 1. 0.

(noonucw)
Hata « » 20 T




5.2 XapakTepuCTHKA 10 OCBOCHUIO 00IMX KOMIIETEHUHH B NMEPHOI NMPOXO0KICHUS
NMPON3BOJACTBEHHOI NPAKTUKH (110 NPOGUIIO CIeNUATBHOCTH)

B xapakrepuctuke pyKkOBOAMTENb MPAKTUKU OT OPraHU3AlMU MPOXOKIACHUS NMPaKTUKH
MMOATBCPKAACT OCBOCHUC 06yT-IaIOH_II/IMCSI 06H_[I/IX KOMHGTGHHI/Iﬁ IIPpU BBIIOJHCHHUU PaA3JIAYHBIX
BUJIOB paboT, MPEAyCMOTPEHHBIX paboueit MporpaMMon MPaKTHKH.

XAPAKTEPUCTHUKA OBYYAIOHEI'OCs IO OCBOEHUIO OBIIUX
KOMIIETEHIIUUA B ITIEPNUO/ ITPOXOXKXIAEHUSA ITPOU3BOJACTBEHHOU
ITPAKTUKH

Ddamunus

Nwmsa

OTuecTBO

Indp, cnermuanbHOCTE/ Ipodeccus

Kypc

I'pynna

[TpodeccnoHanbHbI MOAYIB

KonnuectBo yacos

CpoKH NPaKTUKHU

HaumeHnoBanue OpraHu3anmuunu

ypOBeHL TGOpeTquCKOﬁ IIOArOTOBKH

KauecTBO BBIITOJTHEHHBIX pa60T

pr,Z[OBaH JUCHUIIIIMHA U CO6J'IIO,Z[€HI/IG TEXHUKU 0€30I1aCHOCTH

BbIBOIBI M ITPE/IIOKEHUS
Hanpumep, Cuumams oouwgue komnemenyuu OK....., OK2....., OKn....., océoennvimu
6 nepuoo0 nPOXoHcOeHUus NPOU3E00CMEEHHOI RPAKMUKU 6 NOJIHOM 00beme

PGKOMCHHyeMaﬂ OIICHKa

JHara « » 20 1.

PykoBoauTens NpakTUKK OT OpraHU3alNH, JOJDKHOCTh
®. 1. 0.

(noonucs)
M. 11




5.3 /[HeBHUK 10 NPaKTHKe

JIHEBHUK IO MpPaKTUKE 0pOpMIIIETCS B COOTBETCTBHU ¢ [lonoskeHHEM O MpakTHYECKOU
IOJArOTOBKE OOY4YalOUIMXCS U 3aBEpsieTCs PYKOBOAUTENEM MPAKTUKU OT OpraHu3aluu
IIPOXOKICHMS IPAKTUKUA U OT YHUBEPCUTETA.

5.4 OT4er 0 NpaKkTHKeE

OTuer 1o MpakTHKE AOJDKEH BKIIOYATh MaTepHAalbl, COOPaHHBIE BO BpEMSs MIPOXOKICHHS
IPAaKTUKA B COOTBETCTBMM C BBbIJIaHHBIM 3a/laHMEM Ha MpPakTUKy. OTueT MOKeT BKIIIOYATh
Heo0XxoauMbIe (OPMBI TOKYMEHTOB, TaOIHIIbI, TPApUKH, IPHIOKEHHS U T. 1.

CrtpykTypa oT4eTra 1o npaktuke (5-15 crp.):

- TUTYJIbHBIN JIUCT;

- 3aJ]JaHME Ha NIPAKTHKY;

- COZIepKaHMUE;

- TEKCT OTYETa;

- UCTIOJIb3yeMble HCTOYHHUKHU WH(POpPMAINH, TOKYMEHTHI (JIOKaIbHbIE aKThl OpraHU3aIHH,
ouLMaNbHBIA caliT OpraHu3alum U T. 11.);

- mnpwioxkeHus (GpopMbl JTOKyMEHTOB, Ta0OnMIbl, (oTOMaTepuanbl BBIHOCSATCS B
MIPUIIOXKEHUS, €CITH OHU 3aHUMAIOT OOJIBIIION 00BEM).

5.5 KoHTpoJibHbIE BONPOCHI MO MPOXOXKIEHUIO MPOMEXKYTOUHON aTTeCTALMHU IO
NMPOU3BOACTBEHHOM NMPAKTUKE (M0 NPOPUIII0 CIENHATBHOCTH)

KoHnTponbHbIle BOMPOCH HEOOXOAMMBI AJIsi CUCTEMATU3alUU U 3aKpEIUIeHUs COOPaHHOTO
MaTrepuajia Ha MPAKTUKE. ['paMOTHBIE OTBETHI HA KOHTPOJBHBIE BOMNPOCHI MOATBEPKIAAIOT
ocoenue odyuarouumucs [1K u OK u npuobpetenue nmpaktudeckoro ombita no [IM 02.

IlepeueHb KOHTPOJIbHBIX BOIIPOCOB

1. CtpykTypa u npasuia opopmienus [lonoxenus o0 apxuse.

2. CtpykTypa u npaBmia 0ohOpMIICHHS TOHKHOCTHON MHCTPYKIIMU apXHUBapuyca.

3. CtpykTypa u npaBuiia opopMiIeHUs JODKHOCTHON MHCTPYKIIMH 3aBeIyIOIEro apXUBOM.

4. CtpykTypa U 0COOEHHOCTH O(hOpMIICHUSI HOMEHKJIATYPHI JIeT apXHBa.

5. DOranel opraHu3alyy 1 MPOBEIEHUS IKCIEPTU3bI [IEHHOCTH T0KYMEHTOB.

6. IlpaBmia cocTaBleHUS JOKYMEHTAIlUW, PETJIaMEHTHPYIOIIEH TIOBEJICHUE OSKCIIEPTU3HI
LIEHHOCTU JOKYMEHTOB.

7. CocraBiieHue rmiaHa paboThl SKCIIEPTHOW KOMUCCHH.

8. Criucok HeoOXOAMMOM NOKYMEHTAllUH, 3aKpEIUIIoNel pe3yabTaThl SKCIEPTU3bl IIEHHOCTH
JIOKYMEHTOB.

9. Haznauenune C3/1 B apxuBax.

10. Pa3paboTka u BesieHre Ki1acCu(puKaTopoB.

11. CnpaBOYHO-TIOMCKOBAsI CUCTEMA B apXUBE.

12. OcHOBHBIE U JIOTIOJIHUTEILHBIE ADXUBHBIE CIIPABOYHHUKH.

13. CobnroieHne ycinoBuil pa3MereHust 1 00ecreyeHus: COXPaHHOCTH IOKYMEHTOB B apXMBe.

14. Opranu3zanms ydera B apXHBe.

15. OCHOBHBIE U JOTIOJIHUTEIbHBIE YUETHBIE JOKYMEHTBI apXUBA.

16. OcHOBHBIE METO/IbI KOHCEPBALMU U PECTABPALIMY APXUBHBIX JTOKYMEHTOB.

17. Mcnionb30BaHue apXUBHBIX IOKYMEHTOB HaY4HBIX, CIIPABOYHBIX U MPAKTHYECKUX LIEIIAX.
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