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1.IIACIIOPT PABOYEM ITPOI' PAMMBI ITIPOU3BOJICTBEHHOM MPAKTUKH (11O
IMPOPUJIIO CIIEHHAJIBHOCTH) I10 IIM.01 OPTAHM3AIUA JOKYMEHTAIIMOHHOI'O
OBECIIEYEHUSA YIIPABJIEHUA U ®YHKIIMOHUPOBAHUA OPTAHU3ALIUN

1.1. O6saacTh NIpUMEHEHUsI IPOrPAMMBbI:

Pabouast mporpaMMa MpOW3BOJCTBEHHOW MPAKTUKH (IO MPOQIIIIO0 CICIUATBHOCTH) — SIBISETCS
yacteto [IIICC3 B coorBerctBuu ¢ ®I'OC no cneumanbHoctu CIIO 46.02.01 [JoxyMeHTalMOHHOE
o0ecrieueHre yrpaBiICHHS U apXHUBOBEICHHE.

1.2. llesn 1 32724 NPOU3BOICTBEHHON MPAKTUKH:

@opmupoBaHue y OOydaroluXcs MPaKTHYeCKUX MpOodEeCcCHOHATBHBIX YMEHHIl B pamKax
npodeccuonansuoro  monyns  [IM.01  Oprasm3anmus  JOKYMEHTAI[MOHHOTO  OOeCHeYeHUs W
¢byakunonupoBanus opranuzanuu [IIICC3 CIIO mo OCHOBHBIM BHJAAaM JEATEILHOCTH IJIi OCBOCHHS
CHEIMAILHOCTH, O0y4YeHHE TPYAOBBIM IpHUEMaM, OIepalusM U Crmoco0aM BBITOJHEHUS TPYHAOBBIX
MIPOLIECCOB, XapPaKTEPHBIX UIsI COOTBETCTBYIOUICH CHENMATbHOCTA U HEOOXOIUMBIX IS MOCIETYIOIIEro
OCBOCHUS UMU OOIIHX ¥ MPO(eCCHOHATBHBIX KOMIIETCHIINHA 110 H30paHHOW CIICITHAIEHOCTH.

3amayamMu IPOU3BOACTBEHHON MpakTUKHU (1o mpoduito crenuanbHocT) o [IM.01 Opranuzanms
JIOKYMEHTAIMOHHOTO o0ecrieyeHust U (P YHKIIMOHUPOBAHUS OpTraHU3aI[H SBIISIOTCS:

- U3y4eHue PyHKUUN U CTPYKTYPHI JEIONPON3BOICTBEHHON CIIYKOBI;

- BBIBJICHHE OCOOCHHOCTEW OKYMEHTHPOBAHUS JACATEIHHOCTH OPTraHMU3allud, YUPEeKICHUS,
MIPeANPUATHS;

- MOCTPOCHKE NH()OPMAIIMOHHO-TTIONCKOBOW CUCTEMEI;

- KOHTPOJIb 32 UCIIOJHEHUEM JOKYMEHTOB;

- KJIacCu(UKAIKS U CUCTEMATH3AIHSI IOKYMEHTOB, (JOPMUPOBAHHUE JICTT.

1.3 TpeGoBanusi K pe3yJibTATaM OCBOEHHSI NMPOM3BOJACTBEHHOH NPAKTHKH (110 MPOUII0
CIeNHMAJIbHOCTH):

B pesynbrare mpoxokIeHUs MPOU3BOJCTBEHHOW MPAKTHKHU (MO MPOQPMII0 CHEIHATBLHOCTH) IO
BHJIaM PO eCCHOHATBHOM IEATETLHOCTH O0YUaIOIIHIICS JOKEH:

HMeTh MPAKTHYEeCKUH OMNBbIT:

- OpraHmM3alid JOKYMEHTAI[MOHHOTO OOCECIEYEeHHsS YIpaBlieHus U  (QYHKIIMOHHUPOBAHUS
OpraHu3alyu.

1.4. Kosiu4ecTBO 4acoB HA 0OCBOeHHe padoyeil MporpaMMbl NPOU3BOICTBEHHOM NMPAKTUKH
(mo mpoduio cenuaaIbHOCTH):

Bcero — 36 wacoB, B TOM 4mcCIIE:

B pamkax ocBoenust [IM.01 — 36 gacos.

[Tepen HavyaOoM MPOU3BOJACTBEHHOM (IO MPOQUITIO CIIEHUATBHOCTH) MPAKTUKH 00yUaromeMycs
BBIJIACTCS WHAWBHYATBHBIN IJTaH IO IPOU3BOICTBEHHOM (IO MPO(HITIO CIIENATBHOCTH) IPAKTHKE.

ITo 3aBepuIeHHIO TPAKTUKN 00YUYaIOLIUICA TPEAOCTAaBIAET OTUET U JHEBHHUK 10

MPOU3BOICTBEHHOMW MpaKTHKE (110 MPOPHITIO CIICIUATEHOCTH).



2. PE3YJBTATHI OCBOEHMSI PABOUYEN ITPOT'PAMMBI ITPOU3BOJACTBEHHON

INPAKTHUKH (ITO MPOPUNJIIO CIIEHUAJIBHOCTMN) 110 IIM.01 OPTAHU3ALIUA
JOKYMEHTALHMOHHOI'O OBECIIEYEHUSA YIIPABJIEHUA U ®YHKIHNOHUPOBAHUA

OPI'AHM3 AU

PesynbraTtom ocBOeHHs pabodell HporpaMMbl TMPOU3BOJCTBEHHOW NPAaKTUKU (MO mpoduiro
CHEIHAIbHOCTH) SIBISETCS C(HOPMHUPOBAHHOCTh y OOYYAIOIIMXCS MNPAKTHUYECKUX MNPOPECCHOHATBHBIX
ymenuii B pamkax wmoayied IIIICC3 CIIO 1o OCHOBHBIM BHJIAM JACSATEIBHOCTH, B TOM YHCIIE
npodeccuonanbubiMu (I1K) u o6mmmvu kommnerenmmsivu (OK):

Kon HaumeHnoBaHue pe3yJibTaTa 00yueHHsl

OK 1. [ToHnMaTh CyIIHOCTh U COIMATBHYIO 3HAYUMOCTh CBOCH OyyIei nmpodeccruu, MposiBIsATh K
HEW YCTOWYMBBINA MHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO J€SITEILHOCTD, BEIOMPATH THIIOBBIE METOJIBI U CIIOCOOBI
BBINOJIHEHUS! TPO()EeCCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((PEKTUBHOCTh U KaYECTBO.

OK 3. [IpuHuMaTh penieHus B CTaHIaPTHBIX U HECTAaHAAPTHBIX CUTYALUsIX U HECTU 33 HUX
OTBETCTBEHHOCTb

OK 4. OcymiecTBIATh IOUCK U HCIIONB30BaHUE MHPOPMAITUH, HE00X0AUMOM 17151 3P PEeKTHBHOTO
BBINOJIHEHUS TPO(EeCCHOHANIBHBIX 3a/1a4, NPOQECCUOHATIBHOTO U JMYHOCTHOI'O PA3BUTHSI.

OK 5. Hcnonp30BaTe MHPOPMAMOHHO-KOMMYHHUKAIIIOHHBIE TEXHOJIOTHU B TIPO(EeCCHOHAIBHOM
NesITeIbHOCTH.

OK 6. PaboTath B KOJIeKTHBE U KOMaHAE, YPPEKTHBHO 0OIIATHCS C KOJUIETaMHU, PYKOBOJICTBOM,
MOTPEOUTEIISIMH.

OK 7. Bbpath Ha ce0s1 OTBETCTBEHHOCTD 3a pabOTy WIEHOB KOMaH/ Ibl (IOJJYMHEHHBIX ), PE3YJIbTAT
BBINOJIHEHUS 3a/1aHUi.

OK 8. CamoCTOATENBHO ONPEACATh 3a/1a41 TPO(PECCHOHATHLHOTO M IMYHOCTHOTO Pa3BHUTHS,
3aHUMAaTbCs cCaMO00Pa30BaHUEM, OCO3HAHHO IJIAHUPOBATH MOBBIICHHE KBATH(PUKALINY.

OK 9. OpueHTHPOBATHCS B YCIOBHUIX YaCTOW CMEHBI TEXHOJIOTUH B MPO(ecCHOHANBHOM
JIeSITEJIbHOCTH.

IIK 1.1. KoopannupoBats paboTy opranu3anuu (IpUEMHON PyKOBOJMUTENS), BECTU IIPUEM
ITOCETUTENEH.

IIK 1.2. OcymiecTBiATh paboOTy MO MOATOTOBKE U MPOBEIEHUIO COBEIAHUH, eTOBBIX BCTpEY,
IIPUEMOB U IIPE3CHTALINN.

IIK 1.3. OcCyIecTBIIATh MOATOTOBKY AEJIOBBIX MOE3/I0K PYKOBOJUTENS U JPYTUX COTPYIHUKOB
OpraHu3aIMH.

IIK 1.4. OpraHu3oBbIBaTh pabodyee MECTO CeKpeTapsi U PyKOBOIUTEIIS.

I[IK 1.5. OdopMIATh U pErUCTPUPOBATH OPTaHU3ALIMOHHO-PACTIOPSAUTEIbHBIE JOKYMEHTHI,
KOHTPOJIMPOBATh CPOKU MX UCIIOJHEHUS.

IIK 1.6. OO6pabaTbIBaTh BXOJAIINE U UCXOJSAIINE TOKYMEHTbI, CHCTEMaTU3UPOBATh UX, COCTaBIATh
HOMEHKJIATYpY J1e]d U pOpMHUPOBaATh TOKYMEHTHI B Jefa.

IIK 1.7. CamocTodaTenbHO paboTaTh C TOKYMEHTAMH, CO/IEPKAIIMMU KOH(DUICHIIUATBbHYIO
nH(OpPMaIIKIO, B TOM YHUCIIE C TOKYMEHTAMH I10 JIMYHOMY COCTaBY.

I1IK 1.8. OcymiecTBiATh TenepoHHOE 00CIyKUBaHUE, TPUHUMATh U MepeiaBaTh (PaKcChl.

IK 1.9. OcymecTBIISITH MOATOTOBKY A€ K Nepelaye Ha apXUBHOE XPAHEHHE.

IIK 1.10. | CocraBnaTh ONUCH eI, OCYLIECTBIATH MOATOTOBKY A€ K Iepe/iaue B apXUB OpraHu3alui,

roCyaapCTBEHHBIC U MYHUITUIIAJIBHBIC apXHBBI.




3. TEMATHYECKHWMH IVIAH U COJIEP)KAHUE IMTPOU3BOJCTBEHHOM MPAKTUKH (ITO ITIPO®UJIIO CHEIIUAJIBHOCTH) IO IIM.01

OPTAHMU3AIIUA JOKYMEHTAIIMOHHOI'O OBECHHEYEHUSA YIIPABJIEHUA U ®YHKIIMOHUPOBAHUA OPI'AHU3AIIU

3.1 ILlnan MPOXO0KACHUA HpOH3B0}ICTB6HHOﬁ NMPaKTUKH (l'[O l'[pO(l)I/I.]'[]O ClIeIII/IaJIBHOCTI/I) Imo npoq)eccnonaanOMy MOAYJH0

HaunmenoBaHmue MOAYJIdA

MPaKTHKA MO0 Kypcam

IIpon3BoacTBeHHast (110 NPOPUIIO CIEUATBLHOCTH)

[IM. 01 Opranun3zanusi JOKyMEHTallMOHHOTO 00eCIIeUeHHs YIPABICHUS U

(GYHKIIMOHUPOBAHUS OpTraHU3AIUU

3 Kypc 5 cemectp (ouHas popma 00ydeHus)
3 kypc 6 cemecTtp (3aouHas hopa 0OyueHuUs )

3.2. TemaTnuyeckuii IJIaH U CO/iep:KaHNe MPOU3BOACTBEHHOI NpakTUKH (110 nmpo¢guiito cnenuanbHocT) mo IIM. 01 Opranusanus

JOKYMEHTAIIHOHHOTI O odecnmeyeHns YupaBJiecHUA U (l)yHKIII/IOHI/IPOBaHI/Iﬂ OpraHu3anvu

Koa u Koauuect
Kon ITK HAMMEHOBAHUA BO 4aCOB Buab1 pador HaunmeHoBaHMs TeM NMPOM3BOJACTBEHHON NMPAKTUKHA Koa-Bo
npogeccuoHAJIbHBIX no IIM (o npoduI0 CNeNMaaIbHOCTH) MPAKTUKHA 4acoB 110
MoayJien TeMaM
1 2 3 4 5 6
1. U3yuyenue pyHKUIUN U CTPYKTYpPBI BBOJIHBIN HHCTPYKTAX 6
IIK1.1 - M. 01 JIEIONPOU3BOJICTBEHHON CITYKOBI, Tema 1. PaccmoTpenre HOpMAaTHUBHBIX JOKYMEHTOB B
TIK 1.10. Opranuszanus 2. BeiaBinenue ocobeHHOCTEN JIESITEILHOCTH JIETIONPOU3BOJICTBEHHON CITY)KOBI 6
JAOKYMEHTALHOHHOIO | 36 yacoB | [IOKYMECHTUPOBAHUS ICATEIbHOCTU Tema 2. 3HaKOMCTBO ¢ OpraHU3aIuei
o0ecneuyeHus opranu3anuvu, yYpCKIACHUA, JEJIOIPOU3BO, JCTBEHHON C_]'Iy>K6LI
yYHnpaBJieHUsI U NPEANPUATHS, Tema 3. U3yueHnne pabounx MECT COTPYTHUKOB
(l)yHKHHOHP[pOBaHI/IH 3. HOCTpOGHI/Ie I/IH(i)OpMaHI/IOHHO- HGHOHpOH3BOHCTBCHHOﬁ cﬂy);(6},1
OpraHu3anuu IIOMCKOBOM CHCTEMEI, Tema 4. OnpeneneHue CUCTEM JTOKYMEHTAIIHNH, 6
4, KOHTpOJ'IB 3a UCITOJITHCEHHUEM HUCTIOIB3YEMBIX B YUPEKICHUN
AOKYMCHTOB, Tema 5. OdgopMmieHne pa3TuIHBIX CUCTEM
5. Kinaccndurarms i CHCTEMAaTH3aUHS | joKyMeHTAIHH
JIOKyMEHTOB, (JOPMHUPOBAHHE JEIT. Tema 6. Pernctpanust TOKyMEHTOB C HCIOIb30BAaHHEM 6
Pa3JIMYHBIX PETUCTPALMOHHBIX POpM
Tema 7. OcymiecTBiIeHHUE KOHTPOJIS UCTIOJTHEHHS 6

JIOKYMEHTOB




Tema 8. [lenonpon3BoICTBEHHBIE OTIEPAIIMH B TIPOIECCE
KOHTPOJISI UCIIOJIHEHUSI JOKYMEHTOB.
Tema 9. HoMenkaTypa opraHu3aiuy U CXeMbl 6
KJIacCU(UKAIUHU TOKYMEHTOB.
Tema 10. ['pynnupoBka HCIIOTHEHHBIX IOKYMEHTOB B
Jiena.
Bcero yaco 36
3.3 Conepxxanue NpoM3BOACTBEHHOM NPAKTUKH (110 NPOGIIIO ClIeNHATbHOCTH) N0 npodeccuoHanbHoMy Moay o IIM. 01 Oprann3zanus
JOKYMEHTAIIMOHHOI0 o0ecrieyeHus1 yNpaBJjeHns 1 (PyHKUMOHUPOBAHUS OPraHU3alNU
Buasi pador Tema CoaepixaHue 0CBOCHHOI0 y4eOHOI0 MaTepHaJia, KonuyectBo | Yposenn
HEe00X0AUMOro /ISl BHINOJIHEHUS padoT 4yacoB yCBOEHHS
1 2 3 4 5
BBoaHBIN HHCTPYKTAXK 1. MHCTpYKTaX MO MPOXOXKICHUIO TPAKTHKH, LIETH, 2
3aJ1a4yM, CTPYKTypa OTYeTa.
2. Bbiiaua 3a71aHus Ha MPOM3BOACTBEHHYIO IPAKTHUKY. 2
3. Odopmienne THEBHUKOB. 2
1. U3yuenue pyHKIUN 1 1. PaccmoTpeHre HOpMaTUBHBIX 1. AHanu3 NOJI0KEHUS O AETONPOU3BOACTBEHHOMN
CTPYKTYpBbI JOKYMEHTOB B JIEATEIbHOCTH ciyxoe. 2
JEJIONPOU3BOACTBEHHON JEIONPOU3BOACTBEHHOM CIIYKOBI; | 2. AHAIN3 JOJDKHOCTHBIX HHCTPYKIMH paOOTHHKOB 2
CITYKOBI 2. 3HaKOMCTBO C OpraHu3aluen JIeJIOTIPOU3BOACTBEHHOMN CITYKOBbI.
JEIONPOU3BOACTBEHHOM CIIYKOBI. | 3. AHanW3 HHCTPYKLUH TI0 JEI0IPOU3BOICTBY.
3. Mzy4enue paboumx Mect 4. 3yueHne CTENEeHN aBTOMAaTU3allK1
COTPYAHHUKOB . JIeTTOTIPOU3BOICTBEHHBIX MTPOLECCOB (BHIUMCIUTENbHAS
AeTONPON3BOAICTBEHHON CITy KObI TEXHHKA, JIOKAJIbHAs CeTh, CIIELl. IIporpamma Jjis
aBTOMATH3aLMK JEIONPOU3BO/CTBA). BrlsaBieHue
CTENEHN OCHAIIEHHOCTH paboyero Mecra pabOTHHUKA
JIeJIOTIPOU3BOACTBEHHON CITY>KOBI.
5. N3yuenue cpencts TeneoHHON, MOOMIIBHOM, 2

TesierpaHoi, (pakCUMUIBHOM CBA3M, UX
XapaKTEepUCTHK. Mcronb3oBanue UxX 171 epeaadn
nH(pOpMAIUY TPAHCTIOPTUPOBKHU JTOKYMEHTOB.




6. Mcnonb3oBaHue TEIEKOMMYHUKAIIMOHHBIX CETEN IS
nepenayn naHGopmammu. Pabora B cersix MuTEepHET.

2. BeisiBnenue ocooennocrer | 1. Onpenenenue cucreM 1. PaccMoTpenue u ohopmiIeHHE OpraHU3alMOHHO- 2
JIOKYMEHTUPOBAHUS JOKYMEHTAIMH, UCIIOJIb3YEMBIX B | IPAaBOBOM IOKYMEHTALIMU 10 YKA3aHHUIO PYKOBOJICTBA;
NEeSTeIbHOCTH OpraHu3aIuu, YUpEXKICHUU; 2. Paccmotpenue u odpopMiieHre OpraHu3aluoOHHO- 2
YUPEXKJIEHUS, IPEANPUATUS 2. OdopmiieHue pa3IuyHbIX pacnopsAUTEIbHON TOKYMEHTAIMU 110 YKa3aHUIO
CUCTEM JJOKYMEHTAIUH. PYKOBOJICTBA;
3. Paccmotpenue u opopmieHrne nHGOOPMAITMOHHO- 2
CIPAaBOYHON JOKYMEHTAIIUH.
3. Iloctpoenue 1. Peructpanust JOKyMEHTOB ¢ 1. Onpenenenue cucTeM perucTpaluy JOKYMEHTOB 2
WH(GOPMAIMOHHO-TIOUCKOBON | MCTIOJIB30BAHUEM PA3ITUYHBIX (ueHTpanu3oBaHHad, ACIIEHTPAIN30BAHHAS,
CUCTEMBbI perucTpanoHHbIX HopM CMEIlIaHHAas).
2. Onpenenenue GopM perucTpanuu J0KyMEHTOB 2
(>KypHasibHas1, KapTOYHasi, aBTOMATU3HUPOBAHHAS ).
4. Kontpons 3a ucnioaenueM | 1. OcylecTBieHre KOHTPOJIS 1. VI3yuenue opranu3anuy U TEXHOJIOTUU KOHTPOJIS 2
JIOKYMEHTOB; HCIIOJIHEHUS JOKYMEHTOB WCIIOJIHEHUS TOKYMEHTOB. BhIsicHEeHNe Hamuuust
2. Jlenonpon3BOJACTBEHHbIE OTBETCTBEHHOTO 3a 3TOT Y4acCTOK pabOoThl, JOKYMEHTOB,
orepalu B Mpolecce KOHTPOIIS peraaMeHTHPYIOMIMX ATOT BUJ JEATEIbHOCTH.
WCIIOJIHEHUS IOKYMEHTOB. 2. AHanu3 nepeyHeil TOKYMEHTOB, MMOIeKaIuX 2
KOHTPOJIIO, OIIPEJIETIeHNE KOIMUYECTBA TIOKYMEHTOB,
HaxOJAIIMXCS Ha KOHTPOJIE, YCTAHOBJIEHUE CPOKOB
HCIIOJIHEHUSI.
5. Knaccudukanms u 1. Homenknarypa opranuzanuu u | 1. AHanu3 U onpesiesieHne kauecTBa opopmieHus 2
cucTeMaTH3anus JOKYMEHTOB, | CXeMbI KilacCU(UKaluu HOMEHKJIATYpHI JeJl, U3y4eHHe KIacCU(PUKAITMOHHBIX
dbopMupoBaHue Jel. JIOKYMEHTOB. CIpaBOYHHUKOB. M3yueHue u aHanus nopsaka
2. 'pynnupoBKa UCTIOJTHEHHBIX oopmenus aein.
JIOKYMEHTOB B JI€J1a. 2. I'pynnupoBKa UCHOJHEHHBIX IOKYMEHTOB B JI€JIA B 2
COOTBETCTBUH C HOMEHKJIATYPOH JI€II.
Bcero 36

Ipomexyrounas arrectanus no III1. 01.01 B popme 3auera
JKk3aMeH (KBAJIH(PUKAIMOHHBII)




3.4. IlepeyeHb NPOBEPOYHBIX PadoOT:

HaumenoBanue pasjaesos, IIK

Bujbl npoBepo4HbIX padoT

1

2

IIK 1.1. KoopaunupoBats paboTy opranu3anuu (IprueMHOM
PYKOBOJUTEIIS), BECTH ITPUEM IIOCETUTENEH.

IIK 1.2. OcymiecTBasTh paboTy M0 MOATOTOBKE U MPOBEICHUIO
COBEILIAHUH, JIEJIOBBIX BCTPEY, IPUEMOB U IIPE3ECHTALUH.

IIK 1.3. OcymecTBisTh NOATOTOBKY JEJIOBBIX MOE3/I0K
PYKOBOJUTENS U JPYTUX COTPYAHUKOB OpraHU3aIUH.

IIK 1.4. OpranuzoBbiBaTh pabodyee MECTO CEKpeTapst U
PYKOBOJIUTEIIS.

[IpoBepka HABHIKOB TpHE€Ma IIOCETUTEJCH, MPHUEMOB JIEJIOBOTO OOIICHUS, MPaBUII
KYJIbTYPHOTO TTOBECHUSI.

KonTpone 3a mpaBUIbHOCTBIO OQGOPMIICHHS H 3alOJHCHHS JKypHAIa MpuemMa
IMOCETHUTEIICH.

[IpoBepka cocTaBieHus TUIaHA MMOE3/IKU COTPYIHUKA OpTraHU3aIiH.

MK 1.5. OhopMIIATh U pETUCTPUPOBATH OPTaHU3ALMOHHO-
pacropsauTeNbHble JOKYMEHTbI, KOHTPOJIMPOBATH CPOKU UX
VCIIOJTHEHMUSI.

[TpoBepka kadecTBa 0OPMIICHHS U PETUCTPALNNA OPTaHU3AIMOHHO-PACTIOPSIUTEIEHBIX
nokyMeHTOB. [IpoBepka NpaBUIBHOCTH PETUCTPALUUA TOKYMEHTOB B JKYPHAIBHOU U
KapTO4YHOU (popmax.

K 1.6. Ob6pabaTbiBaTh BXOISIIME U HCXOMAILINE JOKYMEHTHI,
CHUCTEMAaTU3UPOBATh HX, COCTaBIATh HOMEHKJIATYpPY Jel U
dbopMUpOBaTH JOKYMEHTHI B JIENa.

IIK 1.8 OcymuiectBisaTh TenedoHHOE 00CIyKUBaHHE, MPUHUMATD
U miepesiaBaTh (PaKchl.

[TpoBepka »sTamoB 00paOOTKM BXOJAIIMX W MCXOJAIIMX JOKyMeHTOB. IlpoBepka
IPaBWJIBHOCTH  COCTaBJIEHMsI HOMEHKJIaTypel nen. Ilposepka  dopmupoBaHus
JIOKYMEHTOB B J€JIa.

INIK 1.7. CamocrosarenbHo paboTatb C  JOKYMEHTaMH,
coJiep>KalIMMK KOH(PHUIEHITHANbHYI0 HHGOPMAITUIO, B TOM YHCIIE C
JOKYMCHTAMH 110 JINYHOMY COCTaBYy.

[IpoBepka kadecTBa COCTaBICHUS W OPOPMIIEHHUS JTIOKYMEHTOB IO JIMYHOMY COCTaBy,
COZEpKAIIMX MIEPCOHAIBHBIE TAHHBIE.

IIK 1.9. OcymiecTBiaaTh MOATOTOBKY /€I K MEpe/iadue Ha apXHUBHOE
XpaHEeHHeE.

HpOBepKa MMOATOTOBKHU A€ IJIA apXHUBHOT'O XpPaHCHHA.

IIK 1.10. CocTaBisiTb ONUCH JI€J1, OCYUIECTBIIATH MOJATOTOBKY 1€
K Ilepefadye B apXUB OpraHu3alld, T[OCYJAApCTBEHHbIE U
MYHUIIMTIAJIbHBIE APXUBBHI.

[TpoBepka coctaBneHus onucel Ael, MOArOTOBKH /i€ K epejaue B apXUB OpraHu3alu,
roCyJapCTBEHHbBIE U MYHUIIUNAIbHBIC APXUBBI.




4. YCJIOBUS PEAJIM3ALIMA PABOYEM ITPOT PAMMBbBI
MMPOU3BOJICTBEHHOM MPAKTHUKH (IIO MPOD®UIIIO CIIELIUAJIBHOCTH) IIM.01
OPTAHM3AIIUA JOKYMEHTAIIMOHHOI'O OBECIIEYEHUA YIIPABJIEHUSA U
OYHKIIMOHUPOBAHUSA OPI'TAHU3ALIUU

4.1 TpeO6oBaHusi K MUHUMAJBLHOMY MaTe€PHAIbHO-TEXHHYECKOMY 00ecredeHH 0

[Tpu opraHu3anyu MPaAKTHYECKOH MOTOTOBKH MPOQHIbHBIC OPraHU3AIUH CO3AF0T
yCJI0BUs JIA pCain3allvui IMIPAKTUKH, ITPEAOCTABIIAOT 060pyI[0BaHI/Ie U TCXHUYCCKHUEC CPCACTBA
00y4eHusi B 00bEMe, O3BOJISIOIIEM BBIMOJIHATH ONMPEICICHHBIC BH/IbI pA0OT, CBSI3aHHBIC C
Oynyiieit mpopecCHoHaATBHON AeSITEIHOCTHIO 00YJarOIIIXCSI.

Peanmuszanus paboueid mporpaMmbl MPOU3BOJICTBEHHON MNpPAKTHKH (10 MPOQHUITIO
CHeL[I/IaJIBHOCTI/I) npeanojaaracT MmpoxXoxKACHUA IMMPAaKTUKH HA ITPOU3BOACTBE.

OcHoBHble 0a3bl NPAKTUKH OOYYarOMIMXCS, C KOTOPHIMH O(OpPMIIEHBI JOTOBOPHbBIE

otHouienus ¢ YI'TY, npeacrasnenst B Tadiuie 1:

Tabauua 1

bazsl mpakTuk
(HauMeHOBaHUE MPEATNPUATHUH,
OpraHu3aruii)

PexkBU3UTHI U CPOKU JEHCTBHS IOTOBOPOB (HOMED
JIOKYMEHTA; OpraHu3allys, ¢ KOTOPO 3aKJII0UEH JOrOBOD;
JaTa JOKyMEHTa; CPOK JEHCTBUS)

1| Anmunauctpaus MOI'O
«YxTa»
(apXUBHBIN OT1EN)

Coruamenue o COIMaIbHO-I)KOHOMUYECKOM ITaPTHEPCTBE
ot 15.08.2014 ¢ Anmunuctpauueit MOI'O «YxTa»
(beccpounblit)

2. | AIMMHUCTpALHS
MP «Tpounko-Ileuopckuii»
(apxuBHBIiT OT/IEM)

Cornaienue o colnanbHO-3KOHOMUYECKOM MapTHEPCTBE
ot 16.04.2014 ¢ Anmunuctpanueit MP «Tpounko-
[Teuopckuin»

(beccpounsrit)

3. | ArmununcTpanust MP «Ycrb-
Hunemckuit» (apXUBHBIN
oTJien)

CornanieHue o colualbHO-3KOHOMUYECKOM MTapTHEPCTBE
ot 10.04.2014 ¢ Anmunuctpauueit MP «¥YcTb-
Iunemckuii»

(beccpounsrit)

4. | AIMUHHCTpAIHs
MP «Y nopckuin»
(apxHBHBIH OT/IEN)

Cornamenue o cOMaJIbHO-3KOHOMUYECKOM ITapTHEPCTBE
ot 17.04.2014 ¢ Anmununctpanuein MP «¥Y nopckuii»
(beccpounprit)

> | AIMUHUCTpAITHSI
MP «CocHoropck»
(apXUBHBIN OT/IEN)

CornamieHue o colMalbHO-3KOHOMUYECKOM ITapTHEPCTBE
ot 25.03.2014 ¢ Anmunuctpanueit MP «CocHoropck»
(beccpounsrit)

6. | AnMuHHCTpaIWs
MOI'O «ChIKTBIBKAp»
(apxuBHBIN OTIEN)

CornarnieHue o cOIMaIbHO-3KOHOMUYECKOM MTapTHEPCTBE
ot 03.07.2014 ¢ Anmunuctpauueit MOI'O «ChIKTBIBKap»
(beccpounsrit)

7. | AIMUHUCTpAITHSI
MP «ByKTbL1»
(apxuBHBIN OTIEN)

Cornaienue o colManbHO-3KOHOMUYECKOM MTapTHEPCTBE
otr 27.05.2014 ¢ Anmunuctpauueir MP «BykTbun»
(beccpounsrit)




AJIMUHUCTpaLUS
MOT'O «BopkyTtay» (apXuBHBIN
oTJIeN)

CornanieHue o cOIMalIbHO-3KOHOMUYECKOM MTapTHEPCTBE
oT 26.03.2014 ¢ Aagmunuctpanueit MOI'O «BopkyTa»
(beccpounbrit)

AJIMUHUCTpaLUS
MOI'O «YcuHCK» (apXUBHBIH

CorunamieHue o COIMaIbHO-9KOHOMUYECKOM TaPTHEPCTBE
ot 23.05.2014 ¢ Anmunuctpauueit MOI'O «Y cunck»

OTJEN) (beccpounslit)

10. | A iMuHHUCTpAIHS CornaiieHrue 0 COMATbHO-?PKOHOMUYECKOM MapTHEPCTBE
MOI'O «MHT2» (apXUBHBII o1 27.03.2014 ¢ Anmunuctpauueit MOI'O «MHTa»
OTJEeN) (beccpounslit)

11.| Aamunucrparps MP CornameHue 0 COUaTbHO-3KOHOMUYECKOM MapTHEPCTBE
«ITeqopa» (apxuBHbIi oTaen) |oT 27.03.2014 ¢ Anmunuctpanueit MP «Ileuopay

(beccpounsrit)

12.| Ammunuctpanms MP Cornanienue o COIMaIbHO-3KOHOMUYECKOM MTapTHEPCTBE
«[Ipuny3ckuit» (apXxuBHBIN o1 31.03.2014 ¢ Anmunuctpauueit MP «lIpminy3ckuii»
OTJEe) (beccpounblit)

13.| AaMuHUCTpaLHs CornanieHue o colualbHO-3KOHOMUYECKOM TapTHEPCTBE
CIT «O6msraeBo» (apxuBHBIA | 0T 09.08.2013 ¢ Anqmunucrpamueii CIT «O0bsaeBO»
oTJIeN) (beccpounbrit)

14.| AmMuHUCTpAIHS Cornanienue o COIMaIbHO-3KOHOMUYECKOM MTapTHEPCTBE
MP «KHSKIIOTOCTCKUI» o1 20.03.2014 ¢ AamuHuctpanuein
(apxuBHBIN OTIET) MP «KHS>KIOTOCTCKUI

(beccpounsrit)

15. | AaMuHUCTpAITHS CorJaiieHue 0 CONUaTbHO-3KOHOMUYECKOM ITapTHEPCTBE
MP «Ko#tropoackuii» ot 31.03.2014 ¢ Anmunuctpanueit MP «Ko#ropoackuii»
(apXUBHBIN OTIEN) (beccpounsrit)

16. | AmMuHUCTpAIHS Cornamenue o cOMaJIbHO-3KOHOMUYECKOM ITaPTHEPCTBE
MP «KopTkepocckuin» ot 10.04.2014 ¢ Anmunuctpanuein MP «KopTkepoccknii»
(apXUBHBII OT/IEN) (beccpounprit)

17.7 Anmunnctpanust MP «Ycre- | CornamieHue 0 COnuaabHO-3KOHOMUYIECKOM MTAPTHEPCTBE
Kynomckuii» (apXuBHBIN ot 20.03.2014 ¢ Anmunuctparueit MP «YcTb-
oTJeN) Kynomckuii»

(beccpounsrit)

18. | A AMUHHCTpALTHS CoraiieHue 0 CONUaTbHO-3KOHOMUYECKOM ITapTHEPCTBE
MP «Mxemckuii» (apxuBHblii | 0T 21.04.2014 ¢ Anmunuctpanueit MP «xemckuiiy
oTien) (beccpounsrit)

19.

AJIMUHHCTpaLUs
MP «CpICOIbCKHID
(apxuBHBIN OTIEN)

CornamieHue o colMalbHO-3KOHOMUYECKOM ITaPTHEPCTBE
ot 22.05.2014 ¢ Anmunuctpanueir MP «CpicobecKuii»
(beccpounsrit)
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20. | A IMHHHCTpAIHST CornanieHue o cOIMalIbHO-3KOHOMUYECKOM MTapTHEPCTBE

MP «CBIKTBIBIUHCKUI oT 29.04.2014 ¢ AamuHucTpanuen
(apxuBHBIN OTIET) MP «CBIKTBIBAMHCKHI»
(beccpounbrit)

21. | Anmunuctpanus MP «Yere- | Corlamenue o ColMaibHO-D)KOHOMUYECKOM ITAPTHEPCTBE
Boimckuit» (apxuBHblil otaen) ot 29.04.2014 ¢ Anmunuctpanueit MP «Y ctb-BoriMckuii»

(beccpounslit)
22.|OAO «CesepHble CoraiieHue 0 COTPYJAHUYECTBE
MarucTpaibHbIe ot 14.02.2013 Ne321 nc/13
HeTenpoBOILI ¢ OAO «CeBepHble MarucTpajbHble HE(TEITPOBOIBI»
(beccpounbrit)

23.10AO «Hedtsnas komnanuss | Cornamenue ot 31.10.2002

«JTYKOWII» Ne 0211039 ¢ OAO «Hedrsinas kommanus «JTYKOMII»
(beccpounblit)
24.1 000 «JTYKOMJI-Komu» JloroBop o0 coTpyaHuYecTBe B chepe oOpa3zoBaHus

ot 01.03.2022 Ne22Y0327
¢ 000 WIYKOWJI-Komu»
(beccpounbrit)

25.1 AO «IToura Poccuuny» Horosop o corpyaauuectse ot 10.01.2022 Ne 10-1 (o
31.12.2023)

4.2. UudopmanuonHoe odecreyenune o0ydeHust

OcHOBHbIE HCTOYHHMKH:

. AnekceeBa, T. B. JlokyMeHTanimoHHOe obecrieueHue ynpasieHus: yueonuk / T. B.
AnekceeBa, O. A. CtpaxoB. — Mocka: YHuBepcuret «Cuneprusi», 2020. — 132 c. — ISBN 978-
5-4257-0402-3. — Tekct: 3neKTpoHHBIH. — Pexxum mocrtyma: https://www.iprbookshop.ru/epd-
reader?publicationld=101344

ApacnanoBa, B. A. JlokymeHTanMoHHOe oOecreyeHue YOpaBiIeHUs: Yy4eOHO-
MpaKTHYeCKoe TocoOue B cxemax, Tadnmiax, obpasmax / B. A. ApacmanoBa. — 3-¢ W3a. —
Cypryt: CypryTckuii rocyJapcTBEHHBIN negaroruyeckuit yausepcuret, 2019. — 240 c. — ISBN

978-5-93190-385-9. - Texcr: AIIEKTPOHHBIH. - Pexum
nocrtyna: https://www.iprbookshop.ru/epd-reader?publicationld=94291
. bbIkoBa, T. A. JlokymeHTamoHHOE oOecnieueHune yIIpaBJICHUS

(memompoun3BoacTBO): yueOHoe mocobue / T.A. beikoBa, T.B. Ky3nenosa, JI.B. Cankuna; moxg
o6m. pen. T.B. Ky3nenoBoi. — 2-¢ u3zf., nepepad. u goi. — Mocksa: MTHOPA-M, 2021. — 304 c.
+ Jlon. matepuansl [DnekTpoHHbld pecypc]. — (Cpennee nmpodeccrnoHanpbHOe 00pa3oBaHUE). —

ISBN 978-5-16-013913-5. - Texcr: AIIEKTPOHHBIH. - Pexum
nocryma: https://znanium.com/read?id=360476
. I'mamguit, E. B. JlokymeHTarmonHoe obecrieueHrne ynpasieHus: yueOHoe mocoone

/ E.B. T'manuii. — Mocksa: PUOP: UHOPA-M, 2020. — 249 c. — (Cpennee npodeccruoHaibHOe
obpasoBanue). — Pexxum mocryma: https://znanium.com/read?id=354819

o I'ypeeBa, M. A. IlpaBoBoe oOecrneueHue Npo(ecCHOHANBHON eATeNbHOCTH:
yuebHuk / M.A. T'ypeeBa. — MockBa: ®OPYM: UHOPA-M, 2021. — 239 c. — (Cpennee
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npodeccuonanibHoe obpazoBanme). — ISBN 978-5-8199-0743-6. — TekcT: »IEKTPOHHBINA. —
Pexxum nmocryna: https://znanium.com/read?id=369665
o JlokymeHTanonHoe obOecriedenne ympasieHus. CoctaBieHne U odopmieHne

JIETOBBIX JOKYMEHTOB: yueOHoe nmocodbue st CIIO / cocraputenu E. U. bammakosa. — Capatos,
Mocksa: IIpodoOpazoBanue, At [Iu Ap Menma, 2021. — 144 c. — ISBN 978-5-4488-1080-0,

978-5-4497-0964-6. — Tekcr: 3JICKTPOHHBIH. — Pexxum JIOCTYyTIA:
https://www.iprbookshop.ru/epd-reader?publicationld=103343

. Kyxapenko, T. A. IlpaBoBoe obecrieueHue mpoecCHOHAIBHONW AEATENbHOCTH:
yueonuk mis CIIO / T. A. Kyxapenko. — Capatos: IIpodo6pazoBanue, 2021. — 199 c. — ISBN
978-5-4488-1017-6. — Tekcr: 3JICKTPOHHBIN. — Pexxum JIOCTYyTIA:
https://www.iprbookshop.ru/epd-reader?publicationld=102330

. Martsees, P. ®. IIpaBoBoe oOecrnedeHrne MPOPECCHOHATHHON EATEIBHOCTH:

Kpartkuii kype / P. @. MatBeeB. — 3-e u3j., ucrp. u goi. - MockBa: ®OPYM: UHOPA-M, 2020.
— 128 c¢. — (Ilpodeccuonanproe obOpazoBanue). — ISBN 978-5-00091-063-4. — Tekcrt:
9JIEKTPOHHBIN. — Peskum mocrtymna: https://znanium.com/read?id=356152

o [Tpako, I'. C. IlpaBoBoe oOecneueHre MNpo(ecCHOHANIBHON eATeNbHOCTH:
yuebnuk / I'. C. IIpauko. — MockBa: PUOP: MH®PA-M, 2021. — 177 c. — (Cpennee
npodeccuonanbHoe obOpazoBanue). — ISBN 978-5-369-01869-9. — Tekcrt: »7meKTpOHHBIA. —
Pexxum nmoctyna: https://znanium.com/read?id=376972

CuBakoBa, M. JI. IlpaBoBoe obecredeHue MpopecCUOHANBHONW —JeSTeIbHOCTH:
MeTtoanyeckie peKOMEHIAH JUTsI BEITIOTHEHUS! KOHTPOJIBHBIX paboT o pucuuiuinae / Mapuna
JleonnnoBHa CuBakoBa; YXTMHCKUH  TOCYJapCTBEHHbI  TEXHMUYECKUHl  yHUBEPCHUTET,
[IpombinuieHHo-3koHOMUYeckuit JiecHoit komwemk (I[19JIK) MU (CIIO). — VYxrta: Usa-Bo
YXTHUHCKOTr0 TOCyIapCTBEHHOIO TEXHUYECKOro yHusepcurera, 2018. — 12 ¢. — Pexxum pocryna:
http://lib.ugtu.net/book/28332 45 k3.

o Teimenko, A. WM. IlpaBoBoe oGecneueHue MnpodecCHOHaNbHON AeATeNbHOCTH:
yuebHuk / A.W. Teimenko. — 4-e uzn. — Mocksa: PUOP: UH®OPA-M, 2021. — 221 c. — (Cpennee
npodeccuonanbHoe obpasoBanue). — ISBN 978-5-369-01657-2. — Tekcrt: 37M€KTpPOHHBIH. —
Pexxum nmoctyma: https://znanium.com/read?id=379470

o Xabubynun, A. I'. IIpaBoBoe obecneueHue mpodeccuoHaNbHON AEATeNbHOCTH:
yuebHuk / A. I'. Xabubynun, K. P. MypcanumoB. — 2-e¢ uzn., nepepad. u nomn. — Mocksa:
OOPYM: UHOPA-M, 2021. — 364 c. — (Cpennee npodeccuonaibHoe obpazoBanue). — ISBN
978-5-8199-0874-7. — Texkcr: JJIEKTPOHHBIH. — Pexum JI0CTyTIA:
https://znanium.com/read?id=361001

JlonoJHUTeIbHbIE HCTOYHUKH:

CwmupnoBa E.II. [lenonpousBoiacTBo st cekperaps. Pa3paboTka, yueT M XpaHeHHe
CitykeOHOH ToKyMeHTaluu [ DIeKTpoHHBIN pecypc]: mpakTruueckoe nocoodue / E.II. CmupHoBa. —
2-e U311 — DIEeKTPOH. TeKCTOBBIE JaHHbIe. — Caparos: Al [Tu Op Menua, 2019. — 210 c. — 978-5-
4486-0465-2. — Pesxum moctyma: http://www.iprbookshop.ru/79622

. Kysnernosa, U. B. [lokymeHTanmonHoe obecnedyeHue yrnpasieHus [DIeKTpOHHBIN
pecypc]: yueonoe mocobue mis CIIO / W. B. Ky3nenosa, I'. A. XagatpsiH. — 2-€ u3a. D1eKTPOH.
TekcToBble faHHble. — CapaTos: [IpodobpazoBanue, Al [Tu Op Menua, 2019. — 166 c. — 978-5-
4486-0404-1, 978-5-4488-0216-4. — Pexum mpocryma: https://www.iprbookshop.ru/epd-
reader?publicationld=80326

4.3. O0mme TpeOGOBaAHUA K OPraHU3aANUM 00Pa30BaTEIBLHOIO Mpolecca

[Ipaktnka peasmsyercs B (opMe TIPAKTHYECKONM TOATOTOBKA TIPH OCBOCHHUH
00pa3oBaTeNnbHOI MPOrPaMMBbI B YCIOBHUSX BBHITIOTHEHHS 00YYaIOIIMMUCS ONPEACTICHHBIX BHIOB
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paboT, CBsI3aHHBIX C Oyaymied NpodecCHOHANBbHONW JAEATENbHOCTBIO M HANpPaBJICHHBIX Ha
dbopMupoBaHUe, 3aKpeIUIeHNE, Pa3BUTHE PAKTUUECKUX HABBIKOB U KOMIIETEHIIUHU 1O MPOUITIO
COOTBETCTBYIOIIEH 00pa30BaTeIbHOM MPOrpPaMMBI.

Peanuzanus mpakTUku B (opMe MPakTUUECKOM MOATOTOBKHM MOXKET OCYIIECTBISATHCS
HETPEPHIBHO, TUOO0 IMyTeM YepeloBaHus ¢ peanu3anueil nHpix komnoneHToB OIl B cooTBeTCTBUI
C KaJIeHJapHBIM Y4€OHBIM TparKOM U yU4eOHBIM TJIAHOM.

[IpakTyeckas MOAroTOBKa MOXKET OBITH OPraHU30BaHa!

a) HEIMOCPEJCTBEHHO B YHHUBEPCUTETE, B TOM UHCJIE€ B CTPYKTYPHOM IOJIpa3feiieHuu
YHHUBEPCHUTETa, TPEJAHA3HAYEHHOM JJIs NPOBENEHUS  MPAKTUYECKOH  MOJITOTOBKH H
o0ecreunBaroIIeM OCYILECTBICHHE 00pa30BaTeIbHON AEATEILHOCTH C YY€TOM YpPOBHS, BUIa U
HarpasieHHocTH peanusyeMbix Oll, opmbl 00yueHHs U pexuMa IpeObIBaHMUS 00yYaIOIINXCS;

0) B opraHu3alyu, OCYHIECTBISIONICH EATEIbHOCTh MO MPOQUII0 COOTBETCTBYIOLIEH
OIl (mamee — mpoduipHas OpraHu3alys), B TOM YUCIE€ B CTPYKTYPHOM IOApa3AciICHUN
npoUIbLHON OpraHu3alyy, IpeIHa3HaYeHHOM JIJISl POBEACHUS MPAKTUYECKON MOATOTOBKH, Ha
OCHOBAHHMU JIOTOBOPA, 3aKJIF0YAEMOT0 MEX]ly YHUBEPCUTETOM U MPOPHUILHON OpraHu3anuei.

[IpakTHueckasi HOArOTOBKA 00YYaIOIIUXCs C OTPAHUYECHHBIMU BO3MOKHOCTSIMU 3710POBbSI
U UHBAIMIOB OPraHU3YeTCS C Y4YETOM OCOOCHHOCTEH HUX TCHXO(U3UYECKOTO pPa3BUTHS,
WHAUBUAYaAIbHBIX BO3MOKHOCTEH U COCTOSIHUS 3[I0POBBSI.

Xapaktep HpOBENEHHUs MPOU3BOACTBEHHON (IO MPOQIIIIO CIEMUATFHOCTH) MPAKTUKU:
KOHIIEHTPHUPOBAHHO.

[IpousBoncTBeHHass (o  mpouiIl0  CHEUUAIbHOCTH)  MpPakTHUKa  HPOBOAMUTCA
npenoaaBaTeNnsiMu IpohecCHOHATBHOTO UKIIA.

OyHKIUN TPEero1aBaTeNsi-pyKOBOAUTENS TPOU3BOJCTBEHHON MPAKTUKU: KOOPAHMHUPYET
U TIpoBepsieT paboTy 00ydaromuxcs.

O6mme  TpeboBaHMS K  JIOKYMEHTAllMd, HEOOXOIMMOW il  TPOBEICHUS
MIPOU3BOJICTBEHHOM (IO MPOQUIIIO CIIENUATBHOCTH ) MPAKTUKH: MPUKA3 O JOMYyCKe 00y4aromuxcs
¥ BPEMEHH MTPOBEACHUS, THEBHUK.

VYcnoBueM Jromycka 00ydaronmxcsi K MPOU3BOJCTBEHHON (IO MPOQUITIO CHEIMATBbHOCTH)
npaktuke sBisgercss ocBoeHHbd MJIK.01.01, TIM.01 Opranmszanus JTOKYMEHTallMOHHOTO
oOecrieueHns ynpapiieHUs 1 (yHKIIMOHUPOBAHUS OPraHU3aLNH.

4.4. Kanposoe obecnieueHue 00pa3oBaTeibHOr0 Mpouecca

Peanuzarust yueOHON MpakTHUKU JOJKHA OOECTIEUYMBATHCS IMEJarormuyecKUMU KaJpami,
MMEIOIIMMH  BBICIIIEE 00pa3oBaHue, cooTBeTcTBytomee mnpodunto I[IM.01 Opranuzamus
JIOKYMEHTAIMOHHOTO O0ecleyeH sl ymnpaBieHus U (QYHKIMOHUPOBAHUS opraHu3anuu. OmbIT
JESTEIbHOCTH B OpraHU3allUsAX COOTBETCTBYIOIIEH MpodeccuoHaNIbHON cdepbl sBISETCS
o0s3aTeNnbHBIM JUIS TpenojaBaTeNei-pyKkoBoauTenei ydeOHoW mnpaktuku. [IpemogaBatenu
MOJTYYalOT JIOMOJHUTEIBHOE MPO(PECCHOHATBHOE 00pa3oBaHWE IO TPOTPaAMME ITOBBIIICHUS
KBaM(UKAIMK, B TOM YHCIe B OopME CTRXUPOBKU B MPO(PUIBHBIX OpraHU3anusx He pexe 1
pasa B 3 roja.

5. KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHUSA ITPOI'PAMMBI
MPOU3BOJCTBEHHOM MPAKTHUKH (IIO ITPO®UTIO CHIEITUAJIBHOCTN) 11O
IIM.01 OPTAHM3AIIUA JOKYMEHTAIIMOHHOI'O OBECITEYEHUSA
YIIPABJIEHUA U ®YHKIIMOHUPOBAHUSA OPTAHU3ALIUHN

KoHTpons u olieHKa pe3yinbTaToB OCBOSHUS MPOU3BOJCTBEHHOM MPAKTHKH (110 MPOPHUITIO
CHENHATBHOCTH) OCYIIECTBISIETCS PYKOBOAMTENEM TNPAKTHKA B TIPOIECCE MMPOBEACHUS
NPAaKTUYECKUX  3aHATHH, CaMOCTOSATENBHOTO  BBIOJHEHHA  OOYdYalOUIMMHUCSA — 3aJaHMd,
MIPOBEPOYHBIX padoT.
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B pe3ynbraTe 0cBOSHUS MPOU3BOJACTBEHHON MPAKTUKH (110 MPOQIIIIO CIIEIUATHHOCTH) B
paMkax mpo(ecCHOHaTBHOTO MOIYJISI 00yUArOIIHEcs: MPOXOIAT MPOMEKYTOUHYIO aTTECTAIMIO B
dopme 3adera.

Pe3yabTarnl 00yyeHus (ocBoOeHHbIe yMeHHs1 B pamkax BJl)
@opMbI U METOAbI KOHTPOJISI U OLIEHKHU Pe3yJIbTAaTOB 00y4eHUs
OO0ume KoMNeTeHIMHU

Kon
OK

HanmenoBaHue pe3yJjibTara
00y4eHus

@DopMbI U METOAbI KOHTPOJISI U OLIEHKHU
pe3yJbTaToB 00y4eHus

OK'1

[lonuMaTe CyIIHOCTh U COLMATIBHYIO
3HAYUMOCTE CBOEN Oymyiei
npodeccun,  NPOABIATH K HEH
YCTONYUBBIA UHTEPEC.

HaGmroneHne u 9SKCHEpPTHas OLEHKA BO
BpEMs IPOM3BOJICTBEHHOM MPAKTUKH.
Hanuune 1oM0XKHUTENBHBIX OT3BIBOB
UTOr'aM IPAKTUKH.

oo

OK?2

OpraHu3oBbIBaTh COOCTBEHHYIO
NeATeIbHOCTh,  BBIOMPATh  THIIOBBIC
METOJbl M  CIIOCOOBI  BBIOJIHEHHS
npo(eCcCHOHANBHBIX 3a/1a4, OLICHHBAThH

uX 3PPEKTUBHOCTH U KAYECTBO.

OI_IGHKa pPCIICHUA CUTYallTUOHHBIX 3a14a4.
Habmonenue 3a BBINIOJIHEHHEM
IPaKTUYECKUX  3aJaHui, B  IIpouLecce
IPOM3BOJICTBEHHOM MPAKTUKH.

OK3

HpI/IHI/IMaTB PCUICHUA B CTAaHAAPTHBIX U
HECTAaHJAPTHBIX CUTyallusAX U HCCTH 3a
HHUX OTBCTCTBCHHOCTB.

HaGmronenue Bo BpeMsl MPOW3BOJICTBEHHOM
MPaKTUKH.

DKcrepTHas OIICHKA penieHust
po(heCCHOHATILHBIX CUTYAI[MOHHBIX 3a]1a4.

OK 4

OcyiecTBiATh
HCIIOJIb30BaHKE
HeoOXxomumor st 3¢ HEKTUBHOTO
BBITTOJTHEHHS npodeccHoHaATBLHBIX
3a1a4, npodeccnoHanIbHOTO u
JTUYHOCTHOTO PA3BUTHSI.

HIOUCK u
UHpOpManuHy,

HaGmronenue Bo BpeMsl MPOW3BOJICTBEHHOM
MPaKTUKH.

DKcrepTHas OIICHKA penieHust
pOo(heCCUOHATILHBIX CUTYAI[HOHHBIX 33]1a4.

OK'5

Hcnonp3oBath MH(POPMAIMOHHO-
KOMMYHMKAI[IOHHbIE TEXHOJOTHUH B
npodeCCHOHATLHOM 1€ TEIbHOCTH.

HabGmronenne u oKcmepTHas OILIGHKA BO
BpEMSI TPOU3BOJACTBEHHOU MPAKTUKH.

OK 6

PabotaTh B KOJJIGKTHBE W KOMAaH/E,
3¢ (deKTUBHO O0IAThCA C KOJJIETaMu,
PYKOBOJICTBOM, TIOTPEOUTEIISIMH.

HaOmtoneHne u 3KcnepTHas OLIGHKAa BO
BpEMsI IPOU3BOACTBEHHOM MPAKTUKH.

OK 7

bpatb Ha ce0si OTBETCTBEHHOCTH 3a
pabory YJICHOB KOMaH/IbI
(TTOTYMHEHHBIX ), pe3yabTaT
BEINIOJTHEHUS 3aJaHU.

HabGmtonenne BO BpeMs NpPaKTUYECKUX
pabor. DKcmepTHas  OLEHKAa  PEIICHUS
npogecCuOHaIbHBIX CUTYallMOHHBIX 3aja4.

OK 8

CaMOCTOATEIHPHO ONPEICNIATh 3aJa4u
npo(ecCHOHANFHOTO W JIMYHOCTHOTO
pa3BUTHSA, 3aHUMAThCS
camMo00pazoBaHuEM, OCO3HAHHO
TUTAHUPOBATH IIOBELIIIIEHNE
KBaJTM(DUKAIIHN.

HabGmtonenne BO BpeMs NpPaKTUYECKUX
pabor. OkcmepTHas  OLIEHKAa  pEIIeHUs
poeCCHOHATTFHBIX CUTYAIIHOHHBIX 33/1a4.

OK 9

OpHEeHTUPOBATHCS B YCIOBUSIX YacTOM
CMEHBI TEXHOJIOTU B
poeCCHOHAIBHON JeSTEIBHOCTH.

HaGmronenne BO  Bpewms
pabot. YcTHBIH ompoc.

MPAKTUYCCKUX

IIpodeccnonanbHbIe KOMIIETEHITUN
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Kox

HaumeHoBaHue pe3yJjbTara

®opMBbI M METOAbI KOHTPOJIS ¥ OLleHKH

1K o0y4yeHus pe3yJbTaToB 00y4YeHHUs

IIK | KoopaunupoBaTh paboTy opranuszanuu | HaGmoaeHue Bo Bpemsi MpakTUYECKUX

11 (mpueMHO  PYKOBOIMTEINs), BECTH | pabOT. YCTHBIN ONPOC MPH 3AIIUTE OTYECTA
IPUEM MTOCETUTEICH. 0 MPaKTHUKE.

IIK | OcymiectBiaTh paboTy mo moAroToBke | HabmoaeHue BO BpeMsl MPaKTUYECKUX

12 | u npoBemenuio coBelaHuii, NENOBBIX | pabOT. Y CTHBIN OIPOC MPH 3aIUTE OTYETA
BCTpEY, IPUEMOB U MPE3EHTAINH. 10 MTPAKTHUKE.

IIK | OcymiecTBiATh MNOArOTOBKY JenoBbIX | HaOmioaeHue Bo Bpems MpakTUYECKUX

13 MOE370K PYKOBOIUTENSI MW APYTUX | paboT. YCTHBIN OMPOC MPH 3aIIUTE OTYETA
COTPYJIHUKOB OpraHU3aI1H. 0 MPaKTHUKE.

IIK | OpranuzoBbiBaTh ~ pabouee  Mmecto | HaOmroneHnue Bo BpeMs MpaKTHUYECKUX

1.4 | cexperaps u pyKOBOIAMTES. paboT. YCTHBIN onpoc npu 3aluTe oT4era

10 MTPAKTHUKE.

IIK | OdopmasaTh u peructpupoBath | HabmtoneHue Bo Bpemsi MpakTUYECKUX

15 | opraHu3anMOHHO-paCIOPAAMTENBHBIE | PabOT. Y CTHBIN OIPOC NPH 3aIUTE OTYETA
JOKYMEHTBI, KOHTPOJHUPOBATh CPOKHU | MO MPAKTHUKE.
WX UCTIOJHEHUSI.

IIK | O6pabarbiBaTh BXOJISIIINE u | HaGmronenre Bo Bpemst IpakTHYECKHUX

1.6 | ucxomsmme JTOKYMEHTHI, | paboT. Y CTHBIN ONpOC MpH 3alIUTE OTYETa
CUCTEeMATU3UPOBATh HUX, COCTaBJIATH | MO MPAKTHUKE.
HOMEHKJIATypy Jen ©u (HopMUpOBaATH
JIOKYMEHTHI B JIeJa.

IIK | CamocTosTENHHO paboTartb ¢ | Habmroienue Bo BpeMsi IpaKTHUECKUX

1.7 | noxymenramu, coziep KaMu | paboT. Y CTHBIN OMPOC MPH 3aIIUTe OTYETA
KOH(GUICHIMANBHYIO HHQOpPMAINIO, B | MO MPaKTUKE.
TOM 4YHCIE€ C JIOKyMEHTaMH TIO0
JUYHOMY COCTaBY.

IIK | OcyiecTBasTh tenegonHoe | HabOmtoneHue Bo Bpemsi MpakTUYECKUX

1.8 | obenyxuBanmue, NpUHUMATh U | paboT. YCTHBIN ONpoC MpH 3alIUTe OTYETa
nepeaaBarh (HaKChI. O MIPAKTHUKE.

IIK | OcymiecTBisATh MNOArOTOBKY Jen K | HaOmroneHue Bo BpeMs MpaKTHYECKUX

1.9 | nepenaue Ha apxMBHOE XpaHEHHE. paboT. YCTHBII ONMPOC NpH 3aIIUTE OTIETa

110 IPAKTHUKE.
IIK | CocTaBnaTh onucH Aei, ocylmecTBiIsITh | HaOmoeHne Bo Bpemsi MpakTHYECKUX
1.10

IIOATOTOBKY J€l K IIepelaye B apXuB
OpraHu3aluy, TOCYJapCTBEHHbIE U
MYHUIUIIAJIbHBIE APXUBBIL.

paboT. YCTHBIN OMpOC MpH 3alUTe 0TYEeTa
T10 MPAKTHUKE.
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ITACITIOPT KOMIIVIEKTA OINIEHOYHBIX CPEJACTB

1. O6J1acTh IPUMEHEHUS

KommuiexT onenounbix cpencts (nanee — KOC) npegHazHadeH [uist KOHTPOJIS M OLEHKU
pe3yIbTaTOB MPOXOXKIECHUS MPOU3BOACTBEHHOM IMPAKTUKU (110 MPOQUIIO CHELHMAIbHOCTH) IO
[IM. 01 Opranuzanusi JOKYMEHTAlIMOHHOTO OOECTIeYeHHs yIpaBlieHUs U (YHKIMOHUPOBAHUS
OpraHu3ali OCHOBHOM IpodeccCHOHaNbHOM 00pa3oBaTeNbHONW MPOrpaMMbl  CPEIHEro
npodeccuoHanbHOTO  OoOpazoBanuss 1o crnenuanbHOocTH  46.02.01  JloKymMeHTaMOHHOE
o0ecrieyeHue ynpasieHHs U apXUBOBECHUE.

2. O0bexkThl OuHeHMBaHUS — pe3yabTaTrhl ocBoenust IIM. 01 Opranuszanus
JOKYMEHTAIlHOHHOI0 o0ecneyeHHs ynpaBJjeHus U (yHKIMOHUPOBAHUS OPraHU3alluH

B pesynbrate mnpoBeneHus NPOMEKYTOUHOW aTTECTALMM 1O IMPOU3BOACTBEHHOU
IpakTUKEe (M0 MPOPMI0 CHEIUAIBHOCTH) OCYIIECTBISICTCS KOMILUIEKCHAs OILICHKAa OBJaJIeHUs
CIEYIOIUMHU TTPO(HecCHOHATBHBIME U OOITUMU KOMITETCHITUSMHU:

Tabnuna 2.1

Kon HaumeHnoBaHue pe3ynbpTaTa 00y4eHus

K 1.1. KoopaunuposaTh paboTy opranuzanuu (IpueMHONU PYKOBOAUTENS ), BECTU
IIPUEM TIOCETHUTEIICH.

IIK 1.2. OcymecTBiATh paboTy MO MOATOTOBKE M MIPOBEICHUIO COBEILIAHUH, 1€TOBBIX
BCTpEY, IPUEMOB U NIPE3ECHTAIUI.

IIK 1.3. Ocy1ecTBIATh NOATOTOBKY AEJIOBBIX MOE310K PYKOBOJUTENS U JPYTUX
COTPYJIHUKOB OpraHU3al1u.

11K 1.4. OpranuzoBbIBaTh pabodyee MEeCTO CeKpeTaps U PyKOBOAMTETIS.

IIK 1.5. O¢opmMIsATh ¥ perucTpupoBaTh OPraHU3aLMOHHO-PACTIOPSAUTEIbHBIC
JIOKYMEHTBI, KOHTPOJIMPOBATh CPOKU UX MCIOJHEHUS.

IIK 1.6. OO6pabaTbiBaTh BXOAALINE U UCXOAIINE TOKYMEHTbI, CHCTEMaTU3UPOBATh UX,
COCTaBJISITh HOMEHKJIATYpy JeJ1 U (OpMUPOBATH JOKYMEHTHI B JIEJIa.

IK 1.7. CamocrosTenbHO paboTaTh C JOKYMEHTAMH, COIEPKAIlIUMU
KOH(UICHIMATBHYIO HH(POPMAIIHIO, B TOM YHCJE ¢ JOKYMEHTaMU 110 JTUYHOMY
COCTaBY.

IK 1.8. OcymiecTBisITh TesepoHHOE 00CTyKMBaHUE, TPUHUMATh U MIEpeIaBaTh (PaKChI.

ITIK 1.9. Ocy1ecTBISATh NIOATOTOBKY €] K IIEpelaue Ha apXUBHOE XPAHEHHUE.

IIK 1.10. CocTaBisITh OUCH JI€]1, OCYIIECTBIISATh NOATOTOBKY /1] K Tiepejaue B apXuB
OpraHM3alH, FOCY1apCTBEHHBIE U MYHUIIMIIAJIbHBIE APXHBBI.

OK 1 [ToHnMaTh CyIIHOCTh M COIMAJIBHYIO 3HAYUMOCTh CBOEH Oynyiued npodeccuu,
IIPOSIBJIAITh K HEHM YCTOMYUBBINA UHTEPEC.

OK 2 OpranuzoBbIBaTh COOCTBEHHYIO AESTEIbHOCTb, BHIOMPATh THUIIOBBIE METOABI U
CrocoObl  BBIMOJIHEHUS ~ NMPO(ecCHOHANbHBIX  33jJa4,  OLIEHWBaTh  HX
7 ()EKTUBHOCTH U KaueCTBO.

OK 3 [IpuHuMaTh perieHus B CTaHAAPTHBIX U HECTAHJAPTHBIX CUTYyalUsX W HECTH 3a
HUX OTBETCTBEHHOCTD.

OK 4 OcymiecTBISITh TIOMCK M HWCIIOJB30BaHWE HWH(POPMAIMKM, HEOOXOIUMOW ISt
3 PEKTUBHOTO BBIOTHEHUS MPOPECCHOHATBHBIX 3ajiay, MPO(EeCcCHOHAIBHOTO U
JIMYHOCTHOTO Pa3BUTHSL.

OK 5 Hcnonp3oBath MH(POPMALMOHHO-KOMMYHUKAITUOHHBIE TEXHOJIOTHH B
poecCHOHATILHON e TEbHOCTH.

OK 6 Pabortath B KOJUIEKTUBE W B KOMaHJe, 3PQPEeKTHBHO OOIIATHCS C KOJUIEraMH,
PYKOBOJICTBOM, IOTPEOUTEISIMHU.

OK 7 Bparb Ha ce0si OTBETCTBEHHOCTh 3a pabOTy WIEHOB KOMaH[bI (ITOJYMHEHHBIX),
pe3yNbTaT BHINOJIHEHUS 3aJaHuil.

OK 8 CaMOCTOSTENbHO OIpeNeNATh 33Jaud  NPOPEeCcCHOHATBLHOIO U JIMYHOCTHOTO




pa3BuUTHA, 3aHUMATbCA caMoo6pa303aHHeM, OCO3HAaHHO IJIaHUPOBATb
ITOBBIIICHHUEC KBaJ'II/I(l)I/IKaI_[I/II/I.

OK9 OpueHTHPOBATHCS B YCIOBUAX YaCTOM CMEHBI TEXHOJIOTUN B PO eCcCHOHATBHOM
JeSITETbHOCTH.

Kommiext KOC no3BosisieT oLeHUTh MpUoOpeTeHHbIE Ha TPAKTUKE MPAKTUIECKUN OTIBIT:
- OpraHM3aluu JOKYMEHTAIllMOHHOIO OOecledyeHus ynpaBlieHUs U (PyHKIMOHUPOBAHMS
OpraHH3alH.

3. ®opMbI KOHTPOJISI M OLIEHKHU Pe3yJIbTATOB MPOXO0:KIeHHS NPAKTHKH

B coorBercTBUM ¢ ydeOHBIM I1aHOM, pabodeit mporpammoit [IM. 01 Opranuzarus
JOKYMEHTAITMOHHOTO 00ecreueH s yrpaBieHus 1 (yHKIMOHUPOBAHUS OPTaHU3AIMH U paboyeit
POrpaMMOil TPOU3BOJACTBEHHON MPAKTUKH (TI0 MPOQIIIIO CHEIHATLHOCTH) MPEAYyCMaTpUBAETCS
TEKYIIUI U IPOMEKYTOUHBIN KOHTPOJIb PE3YJIBTATOB OCBOCHUS.

3.1 ®opMbI TeKyl1ero KOHTPOJIS

Bungsl paboT Ha TpakTUKE OMNPEICNSIOTCS B COOTBETCTBUH C TpPEOOBAaHHAMH K
pesynbraTtam oOydenus no [IM — mpaktuueckomy ombiTy, [IK, OK u orpaxkenst B paboueit
nporpamme [IM u paboueii mporpaMmMe MpaKkTHKH.

Tekyuii KOHTPOJIb PE3YIbTATOB TMPOXOXKICHUS MPOU3BOJICTBEHHON MPAKTHKH (IO
IpOdUITIO CIIENUAIbHOCTH) B COOTBETCTBUU € paboyeil mporpaMMoi NpakTUKU IPOUCXOIAUT HpU
MCIIOJIb30BAaHUU CIIEYIOIIUX 00s13aTENbHBIX (HOPM KOHTPOJIS:

- ©XKEJHEBHBIH KOHTPOJb MOCELIAEMOCTH IPOU3BOJCTBEHHONW MPAKTUKU (110 MPOodUiio
CHEIHNAIbHOCTH) PYKOBOAUTENEM MPAKTUKH OT MPEATPUSATHUS;

- HaOJI0/ICHNE 32 BBITIOJITHEHUEM CIICAYIOIINX BHIOB palboT:

1. U3ydenue GyHKIUN U CTPYKTYPBI A€TONPOU3BOJICTBEHHOM CITY>KOBI;

2. BpbigBieHue O0COOEHHOCTEH JTOKYMEHTUPOBAHMSI JI€ATEIbHOCTH OpTraHU3allMu,
YUPEXKJEHUS, IPEATPUATHUS;

3. [ocTpoenne nHPOPMAIIMOHHO-TIOMCKOBON CUCTEMBI,

4. KOoHTpOJIb 32 UCIIOJTHEHUEM JOKYMEHTOB;

5. Knaccugukanus u cucreMaTusanus JOKYMEHTOB, (popMHUpOBaHUE JIE.

- KOHTPOJIb KauecTBa BBINOJIHEHHs BUIOB paboOT Ha mpakTuke (ypoBeHb BiazeHus 11K u
OK npu BbINIOJIHEHUHU pabOT OIIEHUBAETCS B aTTECTALIMOHHOM JIUCTE, COJIEpKalleM CBEACHHS 00
YPOBHE OCBOCHMS OOy4arolMMHUCS MPO(ECCHOHATbHBIX KOMIETEHIMH W XapaKTepUCTHKE I10
OCBOEHHUIO OOIIMX KOMIETEHIMH B MEPUOJA MPOXOXKIEHUS IMPOU3BOJCTBEHHOW MPAKTUKU OT
OpraHu3aluy/ MpenpUaTUs MPOXOXKACHUS PAKTHKH);

- KOHTPOJIb 32 BEJICHUEM JHEBHHUKA 110 IPAKTUKE;

- KOHTpOJIb cOOpa MaTepuasa AJisi OT4YeTa IO MPAKTHUKE B COOTBETCTBUM C 3aJlaHMEM Ha
MPAKTHUKY.

3.2 ®opma NpoOMe:KyTOUYHOM aTTeCTANMHA

[IpomexxyTounasi arrecTanus IO TMPOM3BOJACTBEHHOM MpakTHKe (IO MPOHIIO
cnenuanbHOCTH) — 3adeT. OOydvarommuecs JOMYCKalOTCAd K cladye 3adyera IOpH  YCIOBUU
BBITIOJIHEHUSI BCEX BHJOB pPA0OT Ha MpPaKTHUKE, MPEAyCMOTPEHHBIX paboueil mporpammoi
MPAKTUKHU, 1 CBOEBPEMEHHOM TPEIOCTABICHUH CIEAYIOUINX JOKYMEHTOB:

- TIOJIOKUTEJIBHOTO aTTECTALIMOHHOIO JINCTA MO MPAKTUKE PYKOBOJIUTEIEH NMPAKTHKU OT
OpraHM3alyl  MPOXOXKICHHsS  MpaKTUKU W  yHUBEpcuTeTa 00  ypOBHE  OCBOEHHS
npodecCHOHATBHBIX KOMITETEHIIHIA;




- TIOJIOKUTENBbHOM XapaKTepUCTHKM Ha OOydalolerocss IO OCBOEHHUIO OOIIMX
KOMIETCHIIMA B TIEPHUOJA TMPOXOXKICHUS MPOU3BOJICTBEHHOW MpakTUKH (10 mpoduito
CHEIMAIbHOCTH) OT OpraHU3allu MPOXO0KICHUS PAKTUKHY;

- JIHEBHUKA I10 MPAKTHUKE;

- OTYeTa MO MPAKTUKE B COOTBETCTBUU C 33JJaHUEM Ha MIPAKTUKY.

3auer mMpoxoauT B (popMe OTBETOB Ha KOHTPOJBHBIC BOMPOCHI, 3aIIUTHl OTYETA II0
MpaKTHKE C WIUTFOCTpalueil Mmarepuana (pe3eHTaluu), Wid ap.

4. CucteMa OLeHUBAHMS KA4eCTBA MPOXOKACHUS MPAKTHUKHU NMPHU MPOMEKYTOUYHOM
aTrecTaluu

OreHka kayecTBa MPOXOKICHUS IPAKTUKU IPOUCXOUT O CIEAYIOIIUM IIOKA3aTeNsIM:

- COOTBETCTBUE COJIEPKAaHUS OTUETA [0 IPAKTUKE 33JaHUIO HA [IPAKTHUKY;

- oopmieHue oTyeTa IO NPAKTUKE B COOTBETCTBUM C TPeOOBaHMAMHU 3a/aHUS Ha
NPaKTUKY;

- o(popMIICHHSI THEBHUKA IO IIPAKTUKE;

- OLIEHKM B aTTECTALMOHHOM JIHCTE, COJEPI)KAIleM CBEAEHHs 00 YpOBHE OCBOCHUS
o0yyaromuMucs nNpodhecCHoHaIbHBIX KOMIIETEHLIUH IPU BBIIIOJHEHUU paObOT HAa IPAKTUKE;

- 3aIHMCH B XapaKTEPUCTUKE IO OCBOSHHUIO OOIINX KOMIIETEHIIMN B MIEPHUOJI MIPOXOKIACHUS
IPOM3BOJICTBEHHOH MPAKTHUKH;

- KOJIMYECTBO U IOJIHOTA MPaBUJIbHBIX YCTHBIX OTBETOB Ha KOHTPOJIbHBIE BOIPOCHI BO
BpeMs IPOMEKYTOUHON aTTECTaLUH.

3aueT Mo NpaKTHKE ONPEAESAETCs 32 OTBEThl HA KOHTPOJIbHBIE BOIIPOCHI.

II. TPEBOBAHUS K IPEJOCTABJIEHUIO MATEPHUAJIOB O PE3YJIBTATAX
IMPOXOXKIEHUSA TIPAKTUKH

S. MaTtepuaJsl 0 pe3yabTarax NpPoX0KAeHUs NMPAKTHKHA

5.1 ArrecTauMOHHBIH JIMCT, coAepKalluii cBeJdeHUs] 00 YpPOBHe OCBOCHHS
o0y4aromumMucs NpopecCHOHAIbHBIX KOMIIETEeHIN I

B arTecranimoHHOM JIMCTE, COAEPIKAIIEM CBEJICHHUS 00 YPOBHE OCBOEHHUS 00YUaIOLIMMHUCS
npodecCHOHANBHBIX ~ KOMIETEHIMM 10 MPOM3BOACTBEHHOM mpakTuke (MO0  MpoQuiito
CHELHANTbHOCTH), PYKOBOJIUTENb INPAKTUKH OT OpPraHHU3allid OLEHMBAET YPOBEHb OCBOEHUS
npoecCHOHANBHBIX ~ KOMIETEHIMH TNpU  BBINOJIHEHMM  pa3IMYHbIX  BHJIOB  PadoT,
NpPeIyCMOTPEHHBIX paboueil mporpaMmoil mpakTuku. Iloamuck pykoBOIUTENs MPAaKTHKH OT
OpraHM3ali 3aBepsieTcs IMe4aTbi0 OpraHu3aluu. ATTECTAllMOHHBIM JIUCT JIOJKEH ObITh
JIOTIOJTHUTEIIBHO MOANNCAH PYKOBOIUTENIEM IPAKTUKU OT YHUBEPCUTETA.

B arrecranmonHoM nucTe, coliepKalleM CBeACHHsI 00 ypOBHE OCBOEHHUS 00yJarolIUMHUCS
npopeCcCHOHATBHBIX ~ KOMIETEHIM 1O MPOM3BOJACTBEHHOW IMpakTHKe (IO  MpouIIo
CIEIHNAIbHOCTH), PYKOBOJMUTENb IMPAKTUKU OT YHMBEPCHUTETa OLIEHHBAET YPOBEHb OCBOCHHS
npoeCCUOHATBHBIX ~ KOMIIETEHIIMA  NpU  BBINOJHEHHM  PAa3IUYHBIX  BHJIOB  paboT,
MPETYCMOTPEHHBIX pabodei mporpaMMoi MTPaKTUKH.



. ATTECTAIIAOHHBIN JIUCT,
COIAEPKAIIAYN CBEJEHHA Ob YPOBHE OCBOEHUSI OBYYAIOIUMC3I
INPOPECCHUOHAJIBHBIX KOMIIETEHIIUU

@UO obyuarowecocs

OOyuaromuiics (asics) Ha Kypce ChenuaabHOCTH (TIpodeccun)

KOO U HauMeHO8aHue cneyuarbHocmu/ npogheccuut/ O0ANCHOCMU CLYHCAUE20
YCHENIHO mpoten (j1a) y4eOHYy/IPOU3BOACTBEHHYIO TIPAKTUKY (10 npoduiio cneyuaivHocmu/
npeoouUnIoMHoOU — onst HIICC3) o npodecCHOHATbBHOMY
MO/TYJTEO

HaumeHosanue NPogheccuoHarbHO20 MOOYIs
B 00bEME 9acoB C « » 20 _r.mo « » 20 T

B OpraHu3anuu

HauMeHOo8aHue OpeaHu3ayul
Brinonnenue Bcex BUI0B U 00beMa paboT mporpaMme y4eOHo/

coomeemcmey}om/ He coomeemcmeyrom
NPOHM3BOJICTBEHHOM (10 npogunto cneyuanvrocmu/ npedouniomuou — oas IHIICC3) npakTHKY.

[Ipodeccuonanbubie B cooTBeTcTBUU ¢ TpedboBanusmu OI'OC CIIO,
oceoenvl/ He 0c0eHbl

MPOrPaMMOi MPAKTUKH.

KauecTBO BBIMONHEHHS pPa0OT B COOTBETCTBUM C TEXHOJIOTHEW u (WiM) TpeOOBaHUSIMU

OpraHu3aIuy, B KOTOpOH MPOXOAMIIa MpaKkTHUKa

(omauyHo, XOPOULo, YO08IEMEOPUMENLHO, HE YOOBLEMEOPUMENbHO)

Jara « » 20 1.

PykoBoauTens NpakTUKH, JOJKHOCTh
®. 1. O.

(noonucw)
M. IL
PyKoBOIHUTEb IPAKTHKH OT YHHBEPCHUTETA,
JIOJDKHOCTD
®. 1. 0.

(noonucw)
Jara « » 20 .




5.2 XapakTepuCTHKA M0 OCBOCHUIO O0OIIUX KOMIIETEHUHd B MEPHO MPOXO0KIACHUS
NPOU3BOICTBEHHOM NPAKTUKHU (110 NPOPHUIIO CIEHATBLHOCTH)

B xapakrepucTuke pyKOBOJIUTENb IMPAKTUKU OT OPraHU3AaLMU IPOXOXKACHUS IMPAKTUKU
HOJTBEPAKIAET OCBOCHUE OOYYaroIMMCS OOIIMX KOMIIETCHLIMH MPU BBIIOJIHEHUH PA3IMYHBIX
BUJIOB pabOT, MPEelyCMOTPEHHBIX paboyei MporpaMMoi MPaKTHKH.

XAPAKTEPUCTHUKA OBYYAIOIIEI'OCsI IO OCBOEHHIO OBIIUAX
KOMIIETEHI MU B IIEPHUO/ ITPOXOXIEHUSA ITPOU3BOJACTBEHHOU
ITPAKTUKHU

damunusa

Nms

OT4ecTBO

[Mudp, cnennanpHOCTH/ IpOdeccust

Kypc

I'pynna

[TpodeccuonanpHbIif MOIYIb

KoanuecTBo yacos

Cpoku NpaKkTUKU

HanmenoBanue opranuzanuu

YpoBEHb TEOPETUUECKOM MTOATOTOBKH

KadecTBO BBITIOIHEHHBIX pabOT

TpynoBas aucumminHa U cOOJI0IEHUE TEXHUKU O€3011aCHOCTH

BriBoABI U peioKEHUS
Hanpumep, Cuumamso oougue komnemenyuu OK....., OK2....., OKn....., océoennvimu
6 nepuod NPOX0IHcOEeHUsL RPOU3BOOCMBEHHOI NPAKMUKU 6 NOJIHOM 00beme

Pexomennyemas oreHka

JHara « » 20 T

PyKOBOI[I/ITeJ'II) IMMPAKTUKH OT OpraHUu3aln, 1O0J’KHOCTb
®. H. O.

(noonucs)
M. 11



5.3 /[HeBHUK 10 NPaKTHKe

JIHEBHUK M0 TpakTHKE O0(GOopMIIsIeTCS B COOTBETCTBUU C [lomokeHneM O MpakTHYECKOM
MOJATOTOBKE OOYyYaIOMIMXCS M 3aBEpPSETCS PYKOBOIUTENIEM TMPAKTUKA OT OpraHu3alud
MPOXOXKACHUS MTPAKTUKU U OT YHUBEPCHUTETA.

5.4 OTuer 0 NpaKkTUKe

OT4er 1Mo npakTUKe J0JDKEH BKIIOYATh MaTepHalibl, COOpaHHbBIE BO BPEMS MIPOXOKICHUS
NPaKTUKA B COOTBETCTBHM C BBIJIAHHBIM 3a/laHMEeM Ha MpakTuky. OTueT MOXKeT BKIIOYATh
HeoOXoauMbIe (POPMBI IOKYMEHTOB, TaOJIUIIBI, TPAQUKH, TIPUIIOKEHHS U T. II.

Crpykrypa oTuera no npaxktuke (5-15 crp.):

- TUTYJBHBIN JIUCT;

- 3aJJaHHE Ha MPAKTHKY;

- Co/IepKaHHUE;

- TEKCT OTYeTa;

- UCMOJIb3yeMble UCTOYHUKU HHPOPMAINH, JOKYMEHTHI (JIOKaJIbHbIE aKThl OPraHU3AIIHH,
O(QUIMAIbHBIM CaliT OpraHu3aluy U T. [1.);

- npunoxeHuss (hopMbl JOKYMEHTOB, TaOnuibl, (oTOMaTepuaabl BBIHOCITCS B
IPUIOKEHUS, €CJIM OHU 3aHUMAIOT OOJIBIION 00bEM).

5.5 KoHTpoJibHBbIEe BONPOCHI MO MPOXOKIEHUI0 MPOMEXKYTOYHOIl aTTecTauu o
NMPOU3BOJACTBEHHOM NMPAKTUKeE (M0 NPOPUJII0 CIeNnAJIbHOCTH)

KoHTponbsHBIE BOIIPOCH HEOOXOIMMBI JIUIsI CHCTEMATH3AIMHA U 3aKPEIICHUs] COOPAaHHOTO
Marepuaiia Ha TpakTHKe. ['paMOTHBIE OTBETHl Ha KOHTPOJIBHBIE BOIPOCHI ITOATBEPKIAIOT
ocBoernne odyqaromumucs [IK nu OK u npuobperenune npaktudeckoro onbita mo [TM 01.

Hepeqeﬂb KOHTPOJILHBIX BOIIPOCOB

. Crpykrypa [lonoxxeHus o Ae10mpon3BOICTBEHHON ciyx0e.

. CocraB u npaBuia opopmieHus: peKkBU3UTOB [100%keHNs 0 AeTonpon3BOACTBEHHOM CITyK0e.

. CTpyKTypa HHCTPYKIMH IO JeJIONPOU3BOCTBY.

. CocraB u npasuia opopMIICHUS HHCTPYKIIMH I10 JI€JIONPOU3BOJICTBY.

. CTpyKkTypa 1O0KHOCTHON MHCTPYKIMU JTOTPOU3BOAUTEIS.

. CocraB u npaBmiia 0hOpMIICHHUSI PEKBU3UTOB JIOJDKHOCTHON MHCTPYKIIMH AEIOTTPON3BOIUTEIS.
. YpoBeHb TEXHMUYECKOW OCHALIEHHOCTH pabouero mecra pabOTHUKA JENONPOU3BOICTBEHHO
CITYXKOBI.

8. TexHuyeckue cpeacTBa A neperayd nHGopMaluy U TPAaHCIIOPTUPOBKH TOKYMEHTOB.

9. Cucrema oprann3aliMOHHO-TIPABOBON JJOKYMEHTAIMH.

10. Cucrema opraHu3allMOHHO-PACTIOPAIUTEIBHON TOKYMEHTALIUH.

11. Cuctema nH(pOpMaIMOHHO-CITPABOYHON JJOKYMEHTAIMH.

12. Cuctemsl perucTpanuy J0KyMEHTOB.

13. ®opMsbI peructpanuu J0KyMEHTOB.

14. Opranusanust 1 TEXHOJIOTMH KOHTPOJISI UCIIOJTHEHUS TOKYMEHTOB.

15. IlepedyeHb JOKYMEHTOB, MOJJIEKAIINUX KOHTPOJIIO.

16. Cpoku NCIIOJIHEHUS TOKYMEHTOB.

17. DTanbl cocTaBIeHHEe HOMEHKIJIATYPHI JIEI.

18. [MopsaoK rpynnmupoBKU JOKYMEHTOB U ohopMIIeHHE .

~N NN W=
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