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1. MACIIOPT PABOYEM ITPOT' PAMMBI YYEBHOM ITPAKTHUKMH IO ITM.02
OPTAHM3AIIUSI APXUBHOM ¥ CIIPABOYHO-UH®OPMAIIMOHHOM PABOTHI IO
JOKYMEHTAM OPTAHU3ALIUU

1.1. O6sacTh NpUMEHEeHUsI IPOrPAMMBbI:

Pabouast mporpamma y4ueOHoM npaktuku — sBisercs dactbio IIIICC3 B coorBercTBUU ¢ OI'OC
CIIO mno cnemmansHoct CIIO 46.02.01 JlokymeHTanMOHHOE OOECIeYeHHE YIpPaBICHUA |
apXUBOBE/ICHHUE.

Obnactp mpo(ecCHOHAIBHOW  JESATETBHOCTH: JIEATENBHOCTh B  CEKpeTapuaTtax, CIyK0ax
JOKYMEHTAI[MOHHOTO oO0ecreueHus, KaJpoBBIX CHyK0aX U apxuBaX TOCYIapCTBEHHBIX OPraHOB U
YUpEXICHUH, B OpraHax MECTHOTO CaMOYIpaBICHHs, HETOCYIapCTBEHHBIX OpPTraHU3aIMsIX BceX (opm
COOCTBEHHOCTH, OOIIIECTBEHHBIX OpraHU3ANMAX (YUPEKIACHUIX ).

O0BeKTH TPO(HECCUOHATLHOU JIeATETHBHOCTH:

- TOKYMEHTBI, CO3JJaHHbIE JIFOOBIM CIIOCOOOM TOKYMEHTHPOBAHUS,

- CUCTEMBI JJOKYMEHTAlMOHHOI'O 00ECIICUEHNs YIIPABIICHMUS;

- CUCTEMBI JIEKTPOHHOT'O JJOKYMEHTO000pOTa;

- apXHUBHBIC JIOKYMECHTHI;

- IEPBUYHBIC APXUBHBIC KOJJICKTUBBI.

B uwactm ocBoeHus KBaMM(UKAIUHM: CHCHUAIACT MO JOKYMEHTAIMOHHOMY OOECIICUCHHIO
yIPaBJICHUS, ApXUBUCT TOTOBUTCS K CIEAYIOIIUM BUAAM JESTEIbHOCTH:

- OpraHu3alus ApXUBHOM U CIIPAaBOYHO-MH(POPMALMOHHONW PaOOTHI IO JOKYMEHTaM OpraHH3aIlHu.

1.2. Heaun u 3aga4n y4eOHOM NPAKTHKHU:

dopmupoBaHUE y 00y4arOLUMXCsl IEPBOHAYAIBHBIX IPAKTUYECKUX NPOPECCHOHATIBHBIX YMEHUH B
pamkax npodeccronanbHoro Moxyns 1IM.02 Opranuzanusi apXuBHOW M CIIPaBOYHO-MH(DOPMAITMOHHON
pabotsl o gokymentam opranuzauuu [IIICC3 CIIO no ocHOBHBIM BHJIaM JESTEIbHOCTH AJISI OCBOECHUS
CHEIHAIbHOCTH, OOy4YeHHE TPYAOBBIM IpUEMaM, OINepanusiM M CHoco0aM BBIMOJIHEHUS TPYAOBBIX
MIPOIIECCOB, XapaKTEPHBIX JII COOTBETCTBYIOLIECH CIENUAIbHOCTH U HEOOXOIUMBIX JUIS MOCIEAYIOIIEro
OCBOCHHS UMU O0IIUX U MPOdeCcCHOHATBHBIX KOMITETCHIIMH 110 U30paHHOM CIEIUaTbHOCTH.

3agauamu  ydyeOHOM mpaktukd 1o [IM.02 Opranuzanuss apXMBHOM UM CIIPaBOYHO-
MH(OPMaLIMOHHON PabOTHI O JOKYMEHTaM OpPraHU3alluu SBIISIOTCA:

— CO3/JaHMe HOPMATUBHO-IIPABOBOM 0a3bl apXMBa OpraHU3aINH;

— opranuzanus paboThl apXuBa;

— DKCIEPTU3a EHHOCTU JOKYMEHTOB.

1.3. TpeGoBaHus K pe3y/IbTaTaM 0CBOCHHS Y4eOHOW NPAKTHKHU

B pesynbTate mpoxokaeHus ydeOHOM MPaKTHKU MO BUAAM MPOQPECCHOHAIBHON NESITeIbHOCTH
00yUaroIUICS TOJKEH:

yMeThb:

- OPraHU30BBIBATH JICATEIILHOCTh apXHMBa C YUETOM CTaTyca U MpoQuiIs opraHu3aluu;

- UCIIOJIB30BATh B ACATCIIBHOCTU apXrUBa COBPEMEHHBIC KOMITBIOTCPHBIC TEXHOJIOTHUH,

1.4. Kosin4ecTBO 4YacoB HA OCBOeHHe Padoueii MporpaMMbl y4eOHOI NMPAKTUKU:

B pamkax ocBoenust [IM.02 — 36 vacos.

[lepen HauaoM yueOHOU MPaKTUKK 00y4aroLIeMycs BbIAAETCA TEMaTHKa 3aJaHHH.

[To 3aBepuieHHIO TNPAKTHKH OOYYAIOIIMWCA NPEAOCTABISET OTYET U JHEBHUK IO y4eOHOU
MIPaKTHKE.



2. PE3YJIbTATBI OCBOEHUS PABOYEN ITPOT'PAMMBI YUYEBHOM ITPAKTUKHA

MO MNPOPECCHOHAJIBHOMY MOAYJIIO IIM.02 OPTAHHU3ALIUSA APXMBHOM 1
CITPABOYHO-UH®OPMAIIMOHHOU PABOTHLI 1O JOKYMEHTAM OPTTAHU3ALIUN

PesynpTaTroM OCBOGHHs MporpamMMmbl TPO(HECCHOHAILHOTO MOJYJS —SBISETCS  OBJIAJCHUE
oOyuatomumucst BujoMm aearenbHoctu (BJ]) Opranuzanusi apXuBHOM U CIPaBOYHO-UH(DOPMAIIHOHHOM
paboThl MO JOKyMEHTaM opraHu3amuu, B ToM uucie npodeccuonanbHbiMu (1K) u obmmmu (OK)

KOMITIETEHIIUSIMHU:
Kon HaunmeHnoBaHue pe3yJibTaTa 00yUeHUs!
OK 1. [ToHuMaTh CyIIHOCTh M COIMAJIBHYIO 3HAYMMOCTh CBOEH Oymyriei mpodeccuu, mposBIATh K

HEH yCTOMYUBBIN HHTEPEC

OK 2. OpranuzoBbIBaTh COOCTBEHHYIO JESTEIbHOCTb, BBIOMPATh THUIIOBBIE METOABI U CIOCOOBI
BBITIOJTHEHMS MPO(PECCHOHANBHBIX 3a/1a4, OIICHUBATh UX YPPEKTUBHOCTH U KAYECTBO

OK 3. [TpuHUMaTh peneHns B CTaHIAPTHBIX U HECTAHIAPTHBIX CUTYaIlUsIX U HECTH 32 HUX
OTBETCTBEHHOCTh

OK 4. OcymiecTBIATh TOUCK M HCIOJB30BaHHE HH(OpManuu, HeoOxoaumon mis 3¢ddexruBHOTO
BBITIOJTHEHUSI MPO(ECCUOHANBHBIX 3a/1a4, MPO(eCcCHOHAIBHOTO U TMYHOCTHOT'O Pa3BUTHUS

OK 5. Hcnonp3oBaTth WHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHH B MpodhecCHOHaTIbHOU
JIESITEJIbBHOCTH

OK 6. Paborate B KOJUleKTHBE M KOMaHJE, 3P(PEKTUBHO OOIIATHCA C KOJUIETaMH, PYKOBOJCTBOM,
MOTPEeOUTEISIMU

OK 7. bpath Ha ce0si OTBETCTBEHHOCTh 3a pabOTy WIECHOB KOMaHIbl (IIOAYMHEHHBIX), PE3yibTaT
BEBIIOJIHEHUS 3aJaHu

OK 8. CaMOCTOSTENBHO OIpPENeNATh 33aJaud  MPOPECCHOHATBHOIO W JIMYHOCTHOTO Pa3BHTHS,
3aHUMAThCs CaM00Opa30BaHNEM, OCO3HAHHO TJIAHUPOBAThH MOBHIIICHNE KBATU(UKALIUN

OK 9. OpueHTHpOBAaTBCS B  YCIOBHAX YacTOW CMEHBI TEXHOJOTHH B MPOQEecCHOHATBHOM
JIeSITeIbHOCTH

K 2.1. | OcymiecTBisTh SKCIEPTU3Y LEHHOCTH JIOKYMEHTOB B COOTBETCTBUU C JEHCTBYIOIIUMH
3aKOHOJIaTeJIbHBIMU aKTaMU M HOpMaTHBAMHU

[IK 2.4. | OGecrieunBaTh TpUEM W pAlMOHAIBHOE pa3MeENIeHHe IOKYMEHTOB B apxuBe (B T. H.
JJOKYMEHTOB I10 JINYHOMY COCTAaBY)

[IK 2.7. | OcymecTBiIsITh OPraHu3aIMOHHO-METOIMYECKOE PYKOBOJICTBO U KOHTPOJIH 32 pabOTO# apXuBa

OpraHH3ali 1 3a OpraHI/ISaHI/ICP’I JAOKYMCHTOB B JCJIONIPOU3BOICTBC




3. TEMATUYECKHWH IIAH U COOEPXKAHUE Y‘IEBHOI?'I MPAKTHKMH IO 1IM.02 OPTAHU3ALIUA APXUBHOHU 1
CITPABOYHO-UH®OPMAIIMOHHOU PABOTHLI 110 JOKYMEHTAM OPTTAHU3ALIMA

3.1 Ilnan npoxoxaeHusi y4eOHOM NMPAKTHKH 10 NPO(PecCHOHATIBLHBIM MOAYJIAM

HaumenoBaHnue Moayast YueOHasi NPAKTHKA MO KypcaM
[IM.02 Opranu3aiust apxuBHOU U CIIPABOYHO-UHPOPMAITMOHHON pabOTHI 10 TOKYMEHTaM ouHast/3a04Hast (hopma 0O0yUeHUs
OpraHu3aIu 3 kypc 5 cemecTp (ouHast popma 00ydEHUs)

4 xypc 8 cemectp (3aouHast hopMa oOydeHMs)

3.2. TemaTuyeckuili mian u cojgep:xanue ydeOHoid mpaktuku no IIM.02 Opranu3zauusi apXuBHON M CHPaBOYHO-WH(GOPMALMOHHON PadoOTHI MO
JOKYMEHTAM OPraHu3auuu

Buasbl patot
Kosmyecrs .
HanmeHnoBaHMs TeM y4eOHON NPAKTUKHA Koua-Bo
Kon IIK | o 4acos no
M 4acoB 110
TEMaM
1 2 3 4 5
1. CO3I[aHI/Ie HOpMaTHBHO'HpaBOBOﬁ 0a3nl Tema 1. CO3I[3.HI/IC OCHOBHBIX HOPMATUBHBIX JOKYMCHTOB apXUBa 18
IIK 2.1; apXMBa OPraHU3ALMH. OpraHu3aIuu
IIK 24, 36 2. OpraHI/Igaqu pa6OTLI apXuBa. Tema 2. HHaHI/IPOBaHI/Ie pa6OTBI M OTYETHOCTH apXuBa 6
1K 2.7. 3. DKcrepTu3a eHHOCTH JOKYMEHTOB. Tema 3. Co3gaHue JIOKaJIbHbIX HOPMATHUBHBIX JOKYMEHTOB I10 12
opranuzaiu u nposeaeHuto D1/, a Taxke 10KyMEHTOB,
3aKperIsonmx pesyiabrarsl D11,
IMpomeskyTounas arrectauus B gopme 3a4era
Jk3aMeH (KBaIN(PUKANMOHHBIN) IO MOYJTI0
Bcero 36
4acoB




3.3 Coaeprxanue y4eOHOI NPAKTUKH 10 NpodeccuoHaIbHOMY Moay 0 ITM.02 Opranu3anusi apXuBHOM M CIIPaBOYHO-HH(OPMAIHOHHOH padoTHI 1O
JAOKYMEHTaM OpPraHu3aluu

HaumMeHoBaHUe TeM NPAKTHK Coaepxanue yqyeOHbIX 3aHATHH O6bem YpoBenn
4acoB OCBOCHMS
1 2 3 4

1. Co3nanue HOPMATHBHO-TIPABOBOIi 0a3b1 APXHBA OPraHU3ALMU.

Tema 1. Co3naHue OCHOBHBIX HOPMAaTHBHBIX JOKYMEHTOB | 1. Pa3paboTka mpoekTa MHCTPYKLUU IO JeJIONPOU3BOACTBY
apxyBa OpraHU3aLuu apxuBa. 6
2. Pa3paboTka npoekTa 1nosoxeHus 00 apxuse.

3. Pa3pabGorka mpoekTa  JOKHOCTHOW  WHCTPYKLHUHU 6
apxuBapHyca.
4. PazpaboTka HHCTPYKIIMHU IO OXPaHE TPY/a ISl ApXUBUCTA. 6

2. Opranusanus paéoTbl apxusa.

Tema 1. [InanupoBanue paboThl M OTYETHOCTh apXUBa 1. Co3nanue npoekTa miaHa paboThl apXuBa Ha TOJ. 6
2. Co3/laHue ToI0BOT0 OTYETa apXHUBa.

3. IKcnepTH3a HEHHOCTH J0KYMEHTOB.

Tema 1. Co3nanue J1OKaJbHBIX HOPMAaTUBHBIX JTOKYMEHTOB 1o | 1. Pa3paboTka mojioskeHus: 0 SKCIIePTHOW KOMUCCHH.

opranm3anuu U mposenaeHuto DIIJ[, a Takke gOKyMeHTOB, | 2. Pa3paboTka mpukasa o MOCTOSHHO JEHCTBYOIIEH 6
3aKperuIsomux pe3yabrarsl DL/, AKCIEPTHOM KOMHUCCHUH.

3. PazpaboTka miana paboThl IKCIEPTHON KOMHUCCHU.

4. CocTaBieHue IpOTOKOIA 3aCeAaHUs IKCIIEPTHON KOMUCCHUU. 6

5. CocraBiieHHE OITHCEH, aKTOB.

IIpome:xxyTounas arrecrauus no YII B ¢popme 3auera

Jk3aMeH (KBaIM(PUKANHOHHBII) IO MO0

Bcero yacos 36

OcBoenne yuyeOHOM MPAKTUKH MOXKET OBITh PEATM30BAHO C MPUMEHEHHEM DJIEKTPOHHOTO OOYYEHHMS, TUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHI
B cooTBeTcTBUM C IlookenueM o MMPUMCHCHUU SJICKTPOHHOI'O 06yquI/151, JUCTAHIIMOHHBIX 06pa3OBaT€JIBHI>IX TEXHOJIOTuH nopu pceajin3anuun
00pa3oBaTeNbHBIX MPOrPaMMaM CPEIHETO MPOPECCHOHATHPHOTO 00pa30BaHus, YTBEPKIEHHOTO TipeacenareneM yaenoro copera ®I'bOY BO «YI'TVY».




3.4. IlepeyeHb NPpoOBEePOYHBIX padoT:

HaumenoBanue pazjaeos, IIK

Buapl npoBepoYHBIX padoT

1

2

MK 2.1. OcyiiecTBasATh 3KCINEPTU3Y LIEHHOCTU IOKYMEHTOB B
COOTBETCTBHUU C JICUCTBYIOIIMMU 3aKOHOJATEIIHHBIMUA aKTaMHU 1
HOpMaTHBaMHU.

[TpoBepka mpaBUIBHOCTU OMPEENICHUs CPOKOB XPAHEHHS TIOKYMEHTOB Ha OCHOBAHHH
nepeunend. IIpoBepka mpouecca co3gaHusT M TPOBEACHUS HKCHEPTU3bI LIEHHOCTH
JIOKYMEHTOB.

IIK 2.4. O6ecrieunBaTh NpUEM U pallMOHATILHOE Pa3MEIICHHE
JIOKYMEHTOB B apXuBe (B T. 4. JOKYMEHTOB I10 JINYHOMY COCTaBY)

[TpoBepka npaBuiIbHOCTH OQOPMIIEHUE JOKYMEHTOB I10 IIPUEMY HAa apXUBHOE XpaHEHHUE
(B T. 4. TOKYMEHTOB 110 JINYHOMY COCTaBY).

K 2.7. OcyuecTtBisith  OpraHM3alMOHHO-METOANYECKOE
PYKOBOJICTBO U KOHTPOJIb 3a pabOTON apXuBa OpraHU3ally U 3a
OpraHu3alyeil TOKyMEHTOB B JIEJONPOU3BOJICTBE

[TpoBepka coCTaBIICHHS OPraHU3ALMOHHBIX JIOKYMEHTOB II0 OpTraHHM3aIH PabOTHI
apxuBa.




4. YCJIOBUS PEAJIM3AILINU PABOYEN ITIPOTPAMMbBI YYEBHOM
INPAKTHUKH IO TIPO®ECCUOHAJIBHOMY MOAYJIIO IIM.02 OPITAHU3ALIUA
APXHABHOM Y CIIPABOYHO-UH®OPMAIIMOHHOM PABOTHI 11O
JOKYMEHTAM OPTAHU3ALIUU

4.1. Tpe6oBaHusi K MUHUMAJIbHOMY MaTepPHATbHO-TEXHUYECKOMY 00ecnedyeHUIo
[Ipu opranuzanuu NpPaKTUYECKON MMOATOTOBKHU CO3JAIOTCS YCIOBUS JUIsl pean3aluu
MPAKTUKH, TPEIOCTaBISIOT O00OPYAOBaHME M TEXHHUYECKHE CpeAcTBa OO0y4deHHs B 00bEMe,

ITO3BOJIAOIICM BBITIOJIHATH

onpenieieHHble  BUABI  paboOT, CBs3aHHbIE C  Oymymien

npodheccuoHaNBHOM e TeIbHOCTHIO 00YUaOIIUXCSL.
Peanmszamust pabodeil mporpaMMbl y4eOHOW MPAKTUKH MPEANONAracT MPOXOKIACHUS

IMPAKTHUKH HA IIPOU3BOACTBE.

OcHoBHble 0a3bl NPAKTUKH OOYYarOMIMXCS, C KOTOPHIMH O(OpPMIIEHBI JOTOBOPHbBIE

otnomenus ¢ YI'TY, npencrasnens! B Tabnuue 1:

Tabmauua 1

bazsl mpakTuk

(HauMeHOBaHUE NPEANPUATUH,

OpraHu3aruii)

PexkBU3UTHI U CPOKU IEHCTBHS IOTOBOPOB (HOMED
JIOKYMEHTA; OpraHu3aliys, ¢ KOTOPOH 3aK/II0UEH J0r0BOD;
JaTa JOKyMEHTa; CPOK JEHCTBUS)

1| Anmunauctparus MOI'O

«Yxrtay
(apxuBHBIN OT/IEM)

Coruamenue 0 COIMaIbHO-I)KOHOMUYECKOM ITaPTHEPCTBE
ot 15.08.2014 ¢ Anmunuctpauueit MOI'O «YxTa»
(beccpounblit)

2. | AIMMHUCTpALHS

(apxuBHBII OT/IET)

MP «Tpouuko-Ileqopckuii»

CornaiieHre 0 COMaTbHO-D)KOHOMHUYECKOM MTapTHEPCTBE
oT 16.04.2014 ¢ Aagmunuctpanueit MP «Tpowurniko-
[Tedopckuii»

(beccpounsrit)

3. | ArmununcTpanust MP «Ycrb-

oTJIeN)

Hunemckuit» (apXuUBHBIN

CornanieHue o colualbHO-3KOHOMUYECKOM ITapTHEPCTBE
ot 10.04.2014 ¢ Anmunuctpauueit MP «¥YcTb-
unemckuii»y

(beccpounsrit)

4. | AIMUHHCTpAIHs
MP «Y nopckuii»
(apxuBHBIH OT/IEN)

Cornamenue o coMalbHO-3KOHOMUYECKOM ITapTHEPCTBE
ot 17.04.2014 ¢ Anmununctpauuein MP «¥Y nopckuii»
(beccpounprit)

5 | AIMHHHCTpAIHS
MP «CocHoropck»
(apXUBHBIN OTIEN)

Cornaienue o coManbHO-3KOHOMUYECKOM MapTHEPCTBE
ot 25.03.2014 ¢ Anmunuctpauueit MP «CocHoropck»
(beccpounsrit)

6. | AnMuHHCTpaIWs
MOI'O «ChIKTBIBKAp»
(apxuBHBIN OTIEN)

CornanieHue o cOIUaIbHO-3KOHOMUYECKOM MTapTHEPCTBE
ot 03.07.2014 ¢ Anmunuctpauueit MOI'O «ChIKTBIBKap»
(beccpounsrit)

7. | AIMHHUCTpAITHSI
MP «ByKTbL1»
(apxuBHBIN OTIEN)

Cornaienue o colManbHO-3KOHOMUYECKOM MapTHEPCTBE
ot 27.05.2014 ¢ Anmunuctpauueir MP «BykTbum»
(beccpounsrit)




AJIMUHUCTpaLUS
MOT'O «BopkyTtay» (apXuBHBIN
oTJIeN)

CornanieHue o cOIMalIbHO-3KOHOMUYECKOM MTapTHEPCTBE
oT 26.03.2014 ¢ Aagmunuctpanueit MOI'O «BopkyTa»
(beccpounbrit)

AJIMUHUCTpaLUS
MOI'O «YcuHCK» (apXUBHBIH

CorunamieHue o COIMaIbHO-9KOHOMUYECKOM TaPTHEPCTBE
ot 23.05.2014 ¢ Anmunuctpauueit MOI'O «Y cunck»

OTJEN) (beccpounslit)

10. | A iMuHHUCTpAIHS CornaiieHrue 0 COMATbHO-?PKOHOMUYECKOM MapTHEPCTBE
MOI'O «MHT2» (apXUBHBII o1 27.03.2014 ¢ Anmunuctpauueit MOI'O «MHTa»
OTJEeN) (beccpounslit)

11.| Aamunucrparps MP CornameHue 0 COUaTbHO-3KOHOMUYECKOM MapTHEPCTBE
«ITeqopa» (apxuBHbIi oTaen) |oT 27.03.2014 ¢ Anmunuctpanueit MP «Ileuopay

(beccpounsrit)

12.| Ammunuctpanms MP Cornanienue o COIMaIbHO-3KOHOMUYECKOM MTapTHEPCTBE
«[Ipuny3ckuit» (apXxuBHBIN o1 31.03.2014 ¢ Anmunuctpauueit MP «lIpminy3ckuii»
OTJEe) (beccpounblit)

13.| AaMuHUCTpaLHs CornanieHue o colualbHO-3KOHOMUYECKOM TapTHEPCTBE
CIT «O6msraeBo» (apxuBHBIA | 0T 09.08.2013 ¢ Anqmunucrpamueii CIT «O0bsaeBO»
oTJIeN) (beccpounbrit)

14.| AmMuHUCTpAIHS Cornanienue o COIMaIbHO-3KOHOMUYECKOM MTapTHEPCTBE
MP «KHSKIIOTOCTCKUI» o1 20.03.2014 ¢ AamuHuctpanuein
(apxuBHBIN OTIET) MP «KHS>KIOTOCTCKUI

(beccpounsrit)

15. | AaMuHUCTpAITHS CorJaiieHue 0 CONUaTbHO-3KOHOMUYECKOM ITapTHEPCTBE
MP «Ko#tropoackuii» ot 31.03.2014 ¢ Anmunuctpanueit MP «Ko#ropoackuii»
(apXUBHBIN OTIEN) (beccpounsrit)

16. | AmMuHUCTpAIHS Cornamenue o cOMaJIbHO-3KOHOMUYECKOM ITaPTHEPCTBE
MP «KopTkepocckuin» ot 10.04.2014 ¢ Anmunuctpanuein MP «KopTkepoccknii»
(apXUBHBII OT/IEN) (beccpounprit)

17.7 Anmunnctpanust MP «Ycre- | CornamieHue 0 COnuaabHO-3KOHOMUYIECKOM MTAPTHEPCTBE
Kynomckuii» (apXuBHBIN ot 20.03.2014 ¢ Anmunuctparueit MP «YcTb-
oTJeN) Kynomckuii»

(beccpounsrit)

18. | A AMUHHCTpALTHS CoraiieHue 0 CONUaTbHO-3KOHOMUYECKOM ITapTHEPCTBE
MP «Mxemckuii» (apxuBHblii | 0T 21.04.2014 ¢ Anmunuctpanueit MP «xemckuiiy
oTien) (beccpounsrit)

19.

AJIMUHHCTpaLUs
MP «CpICOIbCKHID
(apxuBHBIN OTIEN)

CornamieHue o colMalbHO-3KOHOMUYECKOM ITaPTHEPCTBE
ot 22.05.2014 ¢ Anmunuctpanueir MP «CpicobecKuii»
(beccpounsrit)
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20.

AJIMUHUCTpaLUS
MP «CBIKTBIBIUHCKUI
(apxuBHBIN OTIET)

Cornairenre 0 COMaTbHO-D)KOHOMHUYECKOM TTapTHEPCTBE
oT 29.04.2014 ¢ AamuHucTpanuen
MP «CBIKTBIBIUHCKUI

(beccpounbrit)
21. | Anmunuctpanus MP «Yere- | Corlamenue o ColMaibHO-D)KOHOMUYECKOM ITAPTHEPCTBE
Boimckuit» (apxuBHblil otaen) ot 29.04.2014 ¢ Anmunuctpanueit MP «Y ctb-BoriMckuii»
(beccpounslit)
22.|OAO «CesepHble CoraiieHue 0 COTPYJAHUYECTBE
MarucTpaibHbIe ot 14.02.2013 Ne321 nc/13
HeTenpoBOILI ¢ OAO «CeBepHble MarucTpajbHble HE(TEITPOBOIBI»
(beccpounbrit)
23.10AO «Hedtsnas komnanuss | Cornamenue ot 31.10.2002
«JTYKOWII» Ne 0211039 ¢ OAO «Hedrsinas kommanus «JTYKOMII»
(beccpounblit)
24.1 000 «JTYKOMJI-Komu» JloroBop o0 coTpyaHuYecTBe B chepe oOpa3zoBaHus
ot 01.03.2022 Ne22Y0327
¢ 000 «JIYKOWJI-Komu»
(beccpounbrit)
25.1 AO «IToura Poccuuny»

Horosop o corpyaauuectse ot 10.01.2022 Ne 10-1 (o
31.12.2023)

4.2. UnpopmannonHoe odecniedeHne 00yueHust

OcHOBHBbIC MCTOYHHUKH:

° brikoBa, T. A.

I[OKYMCHTB.I_[I/IOHHOC obecrneucHue YIpaBJICHUA

(memompoun3BoacTBO): yueoHoe mocodue / T.A. beikoBa, T.B. Ky3nenosa, JI.B. Cankuna; mnopg
o6ur1. pen. T.B. Ky3nenooii. — 2-e u3zf., nepepad. u gom. — Mocksa: THOPA-M, 2021. — 304 c.
+ Jlon. matepuansl [DnekTpoHHbIH pecypc]. — (Cpennee npodeccroHanbHOe 00pa3oBaHUE). —

ISBN

978-5-16-013913-5.

Tekcr: 3JIEKTPOHHBIMN. Pexxum

nocryma: https://znanium.com/read?id=360476
3axapoBa, H. A. I'ocynapcTBeHHBIE, MYHUIUTIATBHBIE apXUBBI M apXUBbI OpraHu3aIui

[DnexTponHbIi pecypc]: yuebnoe nmocodue mis CITO / H. A. 3axapoBa. — D1IEKTPOH. TEKCTOBbIE
nannbeie. —Caparos: IIpodoOpazoBanue, At [ITu Op Menua, 2019. — 169 ¢. —978-5-4486-0495-

9,

978-5-4488-0225-6.

reader?publicationld=79439

Pexum https://www.iprbookshop.ru/epd-

JIOCTYTIA:

. Kysnenos, U. H. [lenonpousBoacTo: ydeOHO-cnpaBouHoe mnocobue / WU. H.
Kysnernos. - 9-¢ uzn., nmepepad. — Mockpa: Jlamkor n K, 2020. — 405 c. — ISBN 978-5-394-
03881-5. — Tekcr: anekTpoHHBIH. — Pesxum gocryma: https://znanium.com/read?id=358533
JlonoJHUTeIbHbIE HCTOYHUKH:

. OcHOBHI 1€TONTPOU3BOACTBA: yueOHoe Tocodue / A.M. Acanues, U.1. MuponoBa,
E.A. Kocapesa, I'.I'. BykoBuu. — 2-¢ u3n., uctp. u gon. — Mocksa: THOPA-M, 2020. — 146 c. —
(Beicmiee oOpazoBanme: bakanaBpuar). — ISBN 978-5-16-015831-0. — Tekct: 3neKTPOHHBIA. —
Pexxum noctyma: https://znanium.com/read?id=348160
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4.3. O0mue TpeGoBaHUsI K OPraHu3aluu 00pa3oBaTeJbLHOIO0 Mpouecca

[IpakTuka peamusyercs B (QOpMe NPAKTUUYECKOM MOATOTOBKM NPU  OCBOCHUHU
00pa30BaTeNbHOI MPOrpaMMBbl B YCJIOBHUSX BBIMOIHEHHS 00Y4alOIIMMUCS ONPEIEICHHBIX BUIOB
paboT, cCBs3aHHBIX C Oyaymie npodecCHOHATbHONW AEATENbHOCTBIO M HAIPaBICHHBIX Ha
dbopMupoBaHue, 3aKpeIUIeHNE, Pa3BUTHE TPAKTUUECKUX HABBIKOB U KOMIIETEHIIUU MO MPOUITIO
COOTBETCTBYIOIIEH 00pa30BaTeIbHOI MPOrpPaMMBI.

Peanuzanus mpakTku B (opMe MPakKTUUECKOH MOArOTOBKHM MOXKET OCYIIECTBISATHCS
HETPEPHIBHO, TUOO0 IMyTeM YepeloBaHus ¢ pean3anueil nHeIx koMrnoneHToB Ol B cooTBeTCTBUN
C KaJIeHJapHBIM Y4€OHBIM TparKOM U yU4eOHBIM TJIAHOM.

Xapaktep y4eOHOH MPaKTHKU: KOHIEHTPHUPOBAHHO.

VYyebnas mnpaktuka npoBoauTcs mpenonaBareneM [IM.02 Opranuzamus apXuBHOH U
CIPaBOYHO-UH(POPMALIMOHHOMN PabOTHI 10 TOKYMEHTaM OpPTaHU3aIIH.

OyHKIMH [TpenoJaBaTela-pyKOBOAUTENS y4eOHON MPAKTUKHU:

- pa3pabaThIBaOT TEMATUKY 33aHUH ISl 00yUaIOINXCS;

- TMPOBOJAT KOHCYJbTAIIMM C OOYYalOIIMMHUCA C pPa3bsCHEHUSAMH IieNield, 3agad u
coJiepKaHus y4eOHOM MPAKTUKH;

- OKa3bIBalOT METOJMWYECKYI0 IOMOINb OOYYaromIMMCS MPHU BBINOJIHEHUU 3aJaHui
yueOHOU MPaKTUKH.

O6mue TpedoBanus K popMaM OTYETHOCTH O MPOXOKICHUU YIeOHON MPaKTUKH:

- JIHCBHUK;

- MUCbMEHHBIN OTUET;

- aTTeCTAIlMOHHBIN JIHCT;

- HallpaBJICHUE;

- 33/1aHUE Ha Y4eOHYIO MPAaKTUKY.

4.4. KaapoBoe obecnneueHue 00pa3oBaTeIbHOI0 Mpouecca

Peanuzarust yueOHOM MpakTUKU JOJKHA OOECTICUMBATHCS TMEJArOTHYECKUMH KaJpamu,
UMEIOIMMHU  BbIcIIee oOpa3oBaHue, coorBercTBytouiee mnpopuwio [IM.02 Opranuszanus
apXMBHOM M CIPABOYHO-MH(GOPMAIIMOHHOW pabOTHl MO JOKYMEHTaM opraHuzanu. OmbIT
JeSITeIbHOCTH B OpraHU3alMsIX COOTBETCTBYIOLIEH mpodeccuoHanbHOM cdepsl sBIseTCS
o0s3aTeNnbHBIM Ul IpernojaBaTenel-pyKkoBoauTene ydeOHoW mnpaktuku. [IpenonaBaTtenu
NOJY4aloT JIOMOJHUTENbHOE NpodeccHoHanbHOe O00pa3oBaHME IO MPOrpaMMe MOBBIIMICHUS
KBaJIM(UKALMY, B TOM YHCI€ B opMe CTAXUPOBKU B MPO(UIBHBIX OpraHU3alusx He pexe 1
paza B 3 roja.

5. KOHTPOJIb 1 OIEHKA PE3YJIbTATOB OCBOEHMSI IPOI'PAMMBbI
YYEBHOU MPAKTUKHU 11O MTPO®PECCUOHAJBHOMY MOAVYJIIO IIM.02
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OPTAHM3AIIUSI APXUBHOM Y CIPABOYHO-UH®OPMAIIMOHHOM PABOTHI
IO AOKYMEHTAM OPI'AHU3ALIUU

KouTponp u oneHka pe3ylbTaTOB OCBOEHHUS Y4YEOHON MPaKTUKU OCYIIECTBIISIETCS

PYKOBOJIUTENEM MpPAaKTHUKH B TMpoOIecce IMPOBEACHHUS Y4eOHO-TPOU3BOJCTBEHHBIX paboT,

CaMOCTOATCIIPHOI'O  BBIITIOJIHCHHUA 06yLIaI-OH_II/IMI/ICH

3aJIaHuM,

BBIIIOJIHCHHA  IMMPAKTUYCCKUX

MPOBEPOUYHBIX PaboT. B pesymnbrare OCBOCHUS y4eOHOW MPAKTUKH, OOYyYarOIIUECs MPOXOJIST
IPOMEKYTOUHYIO aTTECTALUIO B JOPME 3alUThI OTYETA.
PesynbTaTsl 00ydyeHusi (ocBoeHHBbIe yMeHHMsl B pamkax BJI).
®opMbI 1 METObI KOHTPOJISI H OLIEHKH Pe3y/JbTATOB 00y4eHusl

IIpodeccnoHaIbHBIE KOMIIETEHIUH

Kon HaumeHnoBaHue pe3yJbTaTta 00yueHHust ®opMBbI U METOABI
K KOHTPOJISI M OLEHKH
pe3yJIbTaTOB 00yUYeHHs

IK OcylecTBIATh HKCIEPTU3y IIEHHOCTH JIOKyMEHTOB B | HaOmiomenue Bo  Bpems

2.1. COOTBETCTBUU C JEHCTBYIOLIMMHU 3aKOHOJATEIbHBIMU | BBHIIOJHEHUS MPAKTUYECKUX
aKTaMH 1 HOPMaTHUBaMH. 3alaHuil. YCTHBIA oOmpoc.

Kontpouns pe3ynbTaToOB
BBIIIOJIHEHUS  3aJaHUl B
JTHEBHUKE U OTYETE.

IK OObecnieunBaTh MpUeM H palloHanbHOE pa3MmenieHue | Habmonenue Bo  Bpems

2.4. JIOKyMEHTOB B apXWB€ (B T. Y. JOKYMEHTOB I10 JUYHOMY | BBIIIOJIHEHUS IPAKTUYECKUX
COCTaBYy) 3a7aHuid. YCTHBIM oOIpocC.

Kontpouns pe3ynbTaToOB
BBIIIOJIHEHUS  3aJaHUl B
JTHEBHUKE U OTYETE.

ITIK OcyiecTBiATh OopraHu3aloHHO-MeToanyeckoe | Habmronenue BO  Bpems

2.7. PYKOBOJACTBO M  KOHTpPOJIb 3a paOOTOM  apXuBa | BHIIOJIHEHUS MPAKTHUUECKUX
OpraHM3alMM M 3a OpraHM3aluell [JOKYMEHTOB B | 3aJlaHUi. YCTHBIA OINpPOC.
JIETIOTIPOU3BOJICTBE KonTpons pe3yJabTaTOB

BBIIIOJTHEHUS  3aJlaHUHA B
JTHEBHUKE U OTYETE.
OO0mme KOMIeTeHUMHU
Kon HaumenoBanue pe3ysbTaTta 00y4eHust ®opMbI U METOAbI
IK KOHTPOJISA M OLlEHKH
pe3yJabTaToB 00y4eHHs

OK 1. | [lorumMaTh CyIIHOCTh W COIMAIBHYIO 3HAYUMOCThH cBoel | OreHka peueHus
Oyaymedt mnpodeccuu, NPOSIBIATE K HEH YCTONYMBBINA | CUTYAI[MOHHBIX 3a/1a4.
WHTEpEC. HaO0mroneune Ha

IIPAKTUYECKUX 3aHATHSX, B
nporecce yueOHOU
MIPaKTUKHU.

OK 2. | Oprann3oBbIBaTh COOCTBEHHYIO J€ATEIBHOCTh, BBIOUpPATh | OlieHKa peleHus
TUIIOBBIE METO/IBI u CIOCO0BI BBITNIOJIHEHMSI | CUTYallMOHHBIX 3a/]ad.
po¢eCCUOHATBHBIX 3ajad, OIICHUBATH nx | HaOmronenue Ha
3¢ HEKTUBHOCTD U Ka4eCTBO. IIPAKTUYECKUX 3aHATHSX, B

nporecce yueOHOU
MPaKTUKHU.
OK 3. | [Ipyaumarp pemieHus B CTaHJAPTHBIX W HeCTaHJAApTHBIX | OueHka pelieHus

CUTYAallMOHHBIX 3aJ/1a4.
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CUTyallMsX U HCCTH 3a HUX OTBECTCTBCHHOCTH

HaOmroneuune Ha
Hp AKTHYCCKUX 3aHATUAX, B

rpoiiecce yaeOHOMU
NPAKTUKH.

OK 4. | OcymiecTBiiATh TOWCK W HUCIHOJIb30BaHWe WHpopmaruu, | OneHka peleHus
HeoOXxoauMoi g 3((GEeKTUBHOrO  BBIMOJHEHHS | CUTYAI[MOHHBIX 3a/1a4.
npodeccuoHanbHbIX  3a1a4, npodeccuoHanbHoro U | HaGmonenue Ha
JUYHOCTHOTO Pa3BUTHS. MPAKTUYECKUX 3aHATUAX, B

rpoiiecce yaeOHOU
NPAKTUKH.

OK 5. | Ucnionb3oBaTh HH(pOpPMaAITMOHHO-KOMMYHHUKaIIMOHHBIE | OlleHKa peleHus

TEXHOJIOTHH B TPOPECCUOHATILHOM e TeIbHOCTH. CUTYallMOHHBIX 3a/1a4.
Habmronenune Ha
MPAKTUYECKUX 3aHATUAX, B
rpoiiecce yaeOHOMU
MPAKTUKH.

OK 6. | PaGorate B KomiekTuBe U KoMmauzae, dddextuBHO | OueHka peleHus

00IIaTHCS ¢ KOJJIETaMH, PYKOBOJICTBOM, IMTOTPEOUTENSIMU. | CUTYAI[MOHHBIX 3a/1a4.
HaOmronenune Ha
MPAKTUYECKUX 3aHATHUAX, B
nporecce yueOHOU
MPAKTUKH.

OK 7. | bpatp Ha cebs OTBETCTBEHHOCTh 3a paboTy wuwieHoB | OueHka pelieHus
KOMaHIbl  (TMOAYMHEHHBIX), PpE3yJAbTaT  BBIOJHEHHS | CHTYAI[MOHHBIX 3a/1a4.
3aJlaHuM. Habmonenue Ha

MPAKTUYECKUX 3aHATUAX, B
nporecce yueOHOU
MPAKTUKH.

OK 8. | CamocTosITENBHO OIIPEIEIATh 3amaun | Onenka peleHus
npoeccHoOHaIbBHOTO M JIMYHOCTHOTO  Pa3BUTHS, | CUTYyallMOHHBIX 3a/1ad.
3aHUMaTbcsa caMo00pa30BaHUEM, OCO3HAHHO IuTaHupoBaTh | Habmonenue Ha
MTOBBIIIIEHUE KBATM(UKAIIH. MPAaKTUYECKUX 3aHATUAX, B

nporecce yueOHOi
MPAKTUKH.

OK 9. | OpuentupoBarbCsi B YCIOBHAX  4acTod  cMmeHsl | OueHka peleHus

TEXHOJIOTUH B MPOPECCUOHANBHOM 1€ATEIbHOCTH. CUTYallMOHHBIX 3a/1a4.
HaOmronenue Ha
MPAaKTUYECKUX 3aHATUAX, B
nporecce yueOHOi
MPAKTHKH.
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MUWHOBPHAYKHU POCCHUHN
denepanbHOE TOCYIApPCTBEHHOE OI0DKETHOE
00pa3oBaTebHOE YUPEXKICHUE BBICIIETO 00Pa30BAHMS

«YXTHHCKHH roCy1apCTBEHHbIH TEXHUYECKUI YHUBEPCUTET)
(YI'TY)
WNunycrpuanereiii uactutyT (CI1O)

KOMIUIEKT OHEHOYHBIX CPEACTB
10 YYEBHOMU ITPAKTUKE

[IM.02 Opranu3zaiys apXuBHOM U CIIPaBOYHO-UHPOPMAIITMOHHOM pabOTHI IO
JIOKYMEHTAM OpTraHUu3aln

HaUMEHOBaHHE NPO(eCCHOHANBHOIO MOYJIs

OCHOBHOH Mpo(eccuoHanbHOI 00pa30BaTeIbHON MPOrPaMMBbI
cpeaHero mpohecCHOHAIBHOTO 00pa3oBaHuUs
o crermanbaocT 46.02.01 JIokyMEeHTaIlMOHHOE 00€eCcIIeYeHHE VIIPABJIEHUS U

APXHWUBOBCACHUC

KOJl M HAMMEHOBAHHUE CIeLHaIbHOCTH/TIpodeccHn




1. MACHHOPT KOMILIEKTA OLEHOYHBIX CPEJCTB

1. ObaacTs npuMeHeHust

KommuiexT onenounbix cpencts (nanee — KOC) npenHazHadyeH [uisi KOHTPOJIS M OLIEHKH
pe3yNbTaTOB MPOXOXKACHUS Yy4deOHOW mpakTuku 1o I[IM.02 Opranuzamnuss apxXuBHOH W
CIpPaBOYHO-UH(POPMALIMOHHON  pabOTBI MO  JOKYMEHTaM  OpTraHU3allil  OCHOBHOM
npodeccnoHaIbHON 00pa30BaTeNbHON MTPOrpaMMbl CPEAHETO MPO(HECCHOHATILHOIO 00pa30BaHus
no cnenuanbHocTh 46.02.01 JlokymMeHTanMOHHOE 0OecieueHue YIPaBICHUS U apXUBOBEICHHUE

2. O0beKTHI OlleHNBaHKS — pe3yabTaThl ocBoeHusi [IM.02 Opranu3anusi apXuBHOI
H CIIPABOYHO-MH(OPMAIMOHHOI PadOThI 0 JOKYMEHTAM OPraHu3aluu

B pesynpTare mnpoBeleHUS MPOMEKYTOYHOM aTTeCTAllMM MO0 Yy4eOHOW MpaKTHUKe
OCYIIECTBIISICTCS KOMIUIEKCHAsI OILIEHKa OBJIQJCHHS CIEAYIOIUMU Mpo(ecCHOHATBHBIMU U
00IIMMH KOMIIETCHITUSMU

Tabnuna 2.1
Kon HaumeHnoBaHue pe3ynbpraTa 00y4eHus
IIK 2.1. OcCyluecTBIATh  JKCIEPTU3y LEHHOCTH JOKYMEHTOB B COOTBETCTBUU C
JICHCTBYIOIMMH 3aKOHOATEIbHBIMU aKTAMH M HOPMAaTUBaMU
I1K 2.2. BecTu paboTy B cuctemMax 3JeKTPOHHOTO JOKYMEHTO000poTa
IK 2.3. Pa3zpa0aTbiBaTh M BECTH KJIACCU(PHUKATOPbI, Tabeau M JAp. CIPABOYHHUKH 10
JIOKYMEHTaM OpraHu3aIuu
I1K 2.4. ObecneunBaTh MPUEM U PALMOHAIBHOE Pa3MELICHHE JOKYMEHTOB B apxuBe (B
T.4. JOKYMEHTOB I10 JINYHOMY COCTaBY)
I1K 2.5. ObecneunBaTh Y4eT M COXPAaHHOCTh JOKYMEHTOB B apXUBE
1K 2.6. OpranuzoBbIBaTh ~ HCIOJIB30BAHME APXUBHBIX JOKYMEHTOB B  HayuHbIX,
CIPABOYHBIX M NPAKTUYECKUX LEISIX
IK 2.7. OcCymieCTBISITh OPraHU3aIMOHHO-METOJUYECKOE PYKOBOJCTBO M KOHTPOJIb 3a
paboToil apxumBa OpraHu3alMM W 3a OpraHu3aled JOKYMEHTOB B
JIETIOTIPOU3BOJICTBE
OK 1 [ToHnMaTh CyIIHOCTh U COLMAIBbHYI 3HAaYMMOCTh CBOEH Oynymieil npodeccun,
IIPOSIBJISATH K HEW YCTOWUYMBBINA MHTEPEC.
OK 2 OpranuzoBbIBaTh COOCTBEHHYIO JAESTEIbHOCTb, BHIOMPATh THUIIOBBIE METOABI U

CrocoObl  BBITIOJMHEHUS  NPO(ECCHOHATBHBIX  3a7a4,  OICHUBATh  MX
7 (HEeKTUBHOCTH M KA4eCTBO.

OK3 [TpuHMMaTh pelieHus: B CTAaHIAPTHBIX U HECTAHJIAPTHBIX CUTYallUAX M HECTH 3a
HUX OTBETCTBEHHOCTD.
OK 4 OcylecTBISATh TMOUCK M HCIOJB30BaHUE HHQPOpPMAIMH, HEOOXOAMMOHN AJis

3¢ (HEeKTUBHOTO BBINOJIHEHMS TPO(PECCHOHANBHBIX 33]a4, TPO(HECCHOHATBHOTO U
JMYHOCTHOT'O Pa3BUTHSI.

OK 5 Hcnonb3oBath 1H(OPMallMOHHO-KOMMYHUKAIIHOHHBIE TEXHOJIOTHH B
npodeCCHOHATILHOMN 1€ TEIbHOCTH.

OK 6 PaGorate B KoJulekTHBE W B KOMaHJe, 3((EeKTHBHO OOIIATHCS C KOJUIEraMu,
PYKOBOJICTBOM, IOTPEOUTENISIMHU.

OK 7 bpaTth Ha ce0si OTBETCTBEHHOCTh 3a pabOTy YJIEHOB KOMaHbl (ITOAYMHEHHBIX ),
pE3yJbTaT BHIIIOJIHEHUS 3aJaHUi.

OK 8 CamocCTOsATEeTbHO ONpPENeNsaTh 3a7aydl MPOPECCHOHAIIBHOTO W JMYHOCTHOTO

pa3BuUTHA, 3aHUMATbCA CaMOO6p8.30BaHI/ICM, OCO3HAaHHO IJIaHUPOBATb
IOBBIIICHHUEC KBaJ'H/I(I)I/IKaHI/II/I.

OK9 OpHeHTHPOBATHCS B YCIIOBUSAX YaCTOM CMEHBI TEXHOJIOTUH B TPO(heCcCHOHATBLHON
JIeSITEIbHOCTH.




KommiiekT KOC no3BosieT O1leHUTh MPUOOPETEHHBIE Ha TIPAKTUKE

YMEHHS:

- OpPraHN30BBIBATH AEATEIBHOCTD apXHBa C YIETOM CTaTyca U IpoQuiis OpraHu3aIuHy;

- HCII0JIb30BAaTh B JIEATEIIbHOCTH apXHUBa COBPEMEHHBIE KOMITBIOTEPHBIE TEXHOJIOTHUH;

3. ®opMbI KOHTPOJISI H OLCHKH Pe3yJIbTATOB NPOXO0KACHHUA IPAKTHKH

B cootBercTBUM ¢ y4eOHBIM IUIaHOM, paboueid mporpammoii IIM.02 Opranuzanus
apXMBHOM M CIIPaBOYHO-MH(DOPMALIMOHHONW PabOThl 10 JOKyMEHTaM OpraHM3alud U paboueit
IpOTpaMMOil yueOHOHM MPaKTHKH MPeayCMaTpUBACTCS TEKYIIMA U MPOMEXKYTOUHBIH KOHTPOIb
pE3yJIbTaTOB OCBOCHHSI.

3.1 ®opmMbl TeKyIEro KOHTPOJISA

Bunsl pabor Ha mMpakTHKE OIPEENIOTCS B COOTBETCTBHH C TPEeOOBAHUSAMHU K
pesynbTaTtam oOydenus mo [IM.02 Opranuzamus apXWBHOW M CIPaBOYHO-WH(OPMAIIMOHHOMN
pabotel o gokymentam opranmzanuu — 1K, OK u otpaxensl B paboueir nporpamme [IM u
paboueii mporpaMMe IPaKTHKH.

Texyimuii KOHTPOJIb PE3YIbTATOB IPOXOXKACHUS y4eOHOW MPAKTUKU B COOTBETCTBUM C
paboueii mporpaMMoil MPaKTUKH MPOMCXOAUT MPH UCHOIB30BAHUU CIEIYIOMIMX 00s3aTeNbHBIX
(GopM KOHTPOJIA:

1. EskeTHEeBHBIN KOHTPOIb MOCEIAEMOCTH YU4eOHOU MPAKTUKU PYKOBOAUTENIEM MTPAKTUKU
OT YHUBEpCHUTETA (C OTMETKOM B )KypHaJIe ydeTa mpo(ecCHOHaTbHBIX MOTYJIEH);

2. Habnronenue 3a BBIMOJTHEHUEM CIIEAYIONINX BUOB pabOT Ha MPaKTUKE:

— Co31anre HOPMaTUBHO-TIPAaBOBOM 0a3bl apXKBa OPTaHU3AIHH.

— Opranuzanus paboThl apXHUBa.

— DKCIepTU3a LEHHOCTH JOKYMEHTOB.

3. KoHTpoub 3a BeileHueM JHEBHHUKA M0 MTPAKTHKE.

3.2 ®opMa NPOMEKYTOYHOM aTTeCTAIIUN

[IpomexyrouHas arrectanusi 1O Yy4yeOHOM TmpakTuke — 3ader. OOyuwaromuecs
JIOMYCKAIOTCA K Cclaye 3adeTa MpHU YCIOBUM BBHINOJIHEHUS BCEX BUAOB PabOT Ha IMpPAKTHKeE,
MPEAYCMOTPEHHBIX paloueid MporpaMMoil MPaKTHKH, W CBOEBPEMEHHOM TIPEIOCTaBICHUU
CJIEAYIOIIMX IOKYMEHTOB:

- THCBHHUKA I10 MMPAKTHUKE;

- OTYeTa MO MPAKTUKE B COOTBETCTBUU C 33JJaHUEM Ha MTPAKTUKY.

3auer IMpoXoauT B (i)OpMC OTBC€TOB Ha KOHTPOJIBHBIC BOIIPOCHI, 3alIUTBI OTUCTA I10
IPaKTHKE.

4. CucreMa OLCHUBAHHMS KA4eCTBA NMPOXOKACHUS NMPAKTHKH NPH NPOMEKYTOYHOMI
arrecTauMu

Onenka KkayecTBa MPOXO0KIAECHUS IMPAKTUKHU MPOUCXOIUT 110 CIIEYIOIIHUM [TOKA3aTeNsIM:

- COOTBETCTBUE COJIEPKAaHUS OTUETA 110 MPAKTUKE 33JaHUIO HA IIPAKTHUKY;

- odopmieHue oTdeTa MO MPAKTUKE B COOTBETCTBUU C TPeOOBaHMAMHU 3a/laHUS Ha
MPAKTHKY;

- o(OpMIIEHHSI THEBHUKA IO MIPAKTUKE;

- KOJIMYECTBO W IOJIHOTA MPaBUJIbHBIX YCTHBIX OTBETOB Ha KOHTPOJIbHBIE BOIPOCHI BO
BpEMSI IPOMEKYTOYHON aTTECTALIUN.

II. TPEBOBAHUA K IPEJOCTABJIEHUIO MATEPUAJIOB O PE3YJIbTATAX
HNPOXOKIEHUSA ITPAKTUKH

2. MartepuaJsbl 0 pe3yJabTaTax NpPOXo:KIeHHs MPAKTHKH
2.1 lHeBHHUK IO NPAKTHKe



JIHEBHUK IO MpPaKTUKE opopMIIsieTcsl B COOTBETCTBUU ¢ [loyloKeHHEM O MpaKTHYECKOU
HOJrOTOBKE 00y4aroIIMXCs U 3aBEPSIETCS] pyKOBOAUTENIEM IIPAKTUKU OT YHUBEPCUTETA.

2.2 OT4eT 0 MpaKTHKeE

OTuer 1O MpaKTUKE AOJDKEH BKIIOYATh MaTepHajbl, B COOTBETCTBUU C BbIJIAHHBIM
3aJjaHlEM Ha MPAKTHKY, BKIIOYATh HE0OXO0AUMbIe (DOPMBI, TaOIHIIbI, TPUIOKEHUS U T. [I.

CrtpykTypa oT4eTra 1o npaktuke (5-15 crp.):

- TUTYJIbHBIN JIUCT;

- 3aJ]JaHKE Ha MPAKTHUKY;

- TEKCT OTUETa;

- NCIOJIb3yeMble UICTOUHUKH UH(POPMaLUY;

- npuiokeHus (POPMBbI, TAOIHIIBI).

2.3 KoHTpoJibHBbIEe BONPOCHI MO MPOXOKIEHUI0O MPOMEXKYTOYHOIl aTTecTauu o
yueoHoii mpakTuke [IM.02 Opranuzaiusi apXuBHOW M CIPAaBOYHO-UH(GOPMAIIMOHHONH PabOTHI
10 JOKyMEHTaM OpraHu3aluu

I'pamoTHBIE  OTBETHI HAa  KOHTPOJbHBIE  BOMNPOCHl  MOATBEPKIAIOT  OCBOCHHUE
obyuarommmucs 1K u OK u nprobpeTenne npakTuieckoro onsita mo [IM.

Hepeqeﬂb KOHTPOJILHBIX BOIIPOCOB

1. TlocnemoBarenbHOCTH pa3paboTku U odopmiuenus Ilomoxxkenuss o0 apxuBe
OpraHHU3aluy.

2. Ilopsimok cocraBieHuss U OPOPMIICHHUS TOHDKHOCTHOW MHCTPYKIIMHM apXWUBapuUyca WIIH
JMIIAa OTBETCTBEHHOT'O 32 apXHUB OPTaHU3ALIUH.

3. OpraHu3zanusi 1e10npOn3BOJICTBA B apXHBE.
. Ilopsinok pa3pabOTKH HHCTPYKIMU MO TEXHUKE 0€30MaCHOCTH JIJIsl apXUBapuyca.
. Opraamzanus paboThI IO TUTAHUPOBAHHIO apXUBa HA TOI.
. IlpaBuia cocraBieHus MJIaHOB PabOThI ApXUBa OpraHU3alNU.
. IlpaBuita cocraBieHust ¥ OPOPMIICHHSI OTYETa PAOOTHI apXHUBa 3a TOJI.
. DTansl OpraHu3alyy 1 MPOBEACHUs IKCIEPTU3bI LICHHOCTH JTI0KYMEHTOB.

9. IlpaBuna cocTaBieHUs TOKYMEHTAIWU, PETIIAMEHTHPYIOMIEH MOBEICHUE SKCIIEPTU3HI
LIEHHOCTH JOKYMEHTOB.

10. Cocrapnenue miaaHa pabOThl SKCTIEPTHON KOMUCCHH.

11. Cnucox HeoOXOAMMOM JOKYMEHTAIMH, 3aKPeIUISIONIed pe3ylbTaThl SKCIEPTU3bI
ONEHHOCTH NJOKYMCHTOB.

12. TIpaBuna coctaBiaeHus U 0HOPMIIEHUS OMUCEH.

13. TIlpaBunma cocraBieHuss W OG(OPMIIEHHS TPOTOKOJOB 3aceNaHUil AKCIEPTHOMH
KOMHCCHUH.

14. TlpaBuna cocraBiaeHUsT M OG(OPMIIEHHS AaKTOB O BbIIECJICHUH JIOKYMEHTOB C
UCTEKIIUMH CPOKAMU XPAHEHUS K YHUUTOXKEHHIO.

03N L A~
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