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1. O0mmue moJ1oskeHUs

1.1.  Otmen  nOMONHMTENBHOTO  NPOdECCHOHATBHOrO  06pa30BaHHUs
(mamee — Omzen) ABAAETCS CTPYKTYPHBIM IIOApasfieiienueM MHCTHTYTa
JIOTIOTHUTEIBHOTO npodeccHoHanbHOrO  0obpasoBaHus M OOy4YeHHS
(manee — Mucruryr, UIIO) DenepaibHOro rocygapcTBEHHOTO GHOIKETHOTO
00pasoBaTENbHOIO  YYPEXKACHHsI  BBICHIEr0  0OPa30BaHUS  «YXTHHCKWHIX
rOCyIapCTBEHHBIN TEXHHYECKUH yHUBEPCUTET» (Hanee — Yuusepcuret, YI'TY).

1.2. PykosomctBo OT/EIOM OCYINECTBISET 3aBeAYIOUIMH, KOTOPHIH
HasHayaeTcs ¥  OCBOOOKAAeTCs OT  JO/DKHOCTH — [PHKA30M  peKTopa
10 IpencTaBiieHuto aupektopa UJIITO.

1.3. 3asenyromuii  OTHENOM  HENOCPEACTBEHHO MOAYMHAETCS
3aMECTHUTEJI0 TUPEKTOpa 10 yuebHOo-MeTouyeckoit pabore UIIO.

1.4. CrpykTypa ¥ 4HClIeHHOCTh paboTHHKOB OTaena onpepensoTcs
B COOTBETCTBUM CO LITATHBIM PACIHCAHUEM.

1.5.  Venosus tpynma pabotHukoB Otzena ONpeienstoTcs TPYAOBBIMHU
JOTOBOPaMH, 3aKIFOYaeMBIMH C KaxIbIM pabOTHUKOM, a Takxke [IpaBuiaMu
BHYTPEHHET'O TPYJIOBOTO DPACIOPSAKA W WHBIMHM JIOKAIBHBIMH HOPMATHBHBIMU
aKTaMH.

1.6. Otgmen B cBOEH paboTe pyKOBOICTBYETCS:

- Koncturynueit PO;

- 3akoHaMu Poccutickolt ®enepanumu;

- yKaszamu U pacnopspkeHusmu Ilpesunenta Poccuiickoit @eneparum;

= ITIOCTaHOBJIEHHUAMH U pacnopskeHussMu [IpaButenscra Poccuiickoi
Qenepanuy;

- MOCTAHOBJICHUAME M paclopsikeHHaMHd MuHHcTepcTBA HayKH H
BbIcLIero obpaszosanus Poccuiickoi @enepannu;

- HHBIMH HOPMATHBHO-IIPABOBEIMU aKTaMHU B chepe JOMOTHUTETEHOTO
poeccuoHANTBHOTO 00Pa30BaHuUS;

= YeraBom VITY;

- [Tonoxenuem 06 UATIO VI'TY;

- pHKa3aMU peKTopa;

- pacrnopsiXeHUsIMU Aupekropa MHcTuTyTA;
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- HacTosuM [Tonmoxkeruem.

1.7. B Otnene noKHbL XpaHUTHCS CIENYIOLIME JOKYMEHTEI X MATEPHAIIBL:
BCE TIOJISI CheXaslu |

- yueOHBle IUIaHbl M y4yeOHBlE MPOrpaMMbl JOIOJHUTEIHHOTO

npodecCUOHAIBLHOTO o0pa3oBaHUs: MOBBIILIEHUS KBaJU(pHUKaLUH,
npodeccHOHaNIbHON ePenoAT0TOBKHY;

= METOMYEeCKue MaTepHuabl 1o JOTIOJIHUTEeIbHBIM
npodeccHOHaNbHBIM IporpaMmam TTOBBILIEHU S KBaTUQUKALIUY 5

Npo(QeCCHOHANbHON IEPeNoArOTOBKH, B TOM 4YHCJI€ KOPPEKTHPYIOIIHe
MEPONPHUATHS I10 YIy4IIEHUIO KayecTBa yueOHOro mpolecca;

o MaTepHaNbl 110 OpraHU3ally, NPOBEACHUIO M KOHTPOJIO YYeOHBIX
3aHATHH (paclucaHHe 3aHATUH W KOHCYJIBTAllHi, JKypHal IIOCENaeMOCTH
3aHATUH CIIylIaTessIMUA U Op.);

= IIPUKA3bl O 3a4YMCIEHHH U 00 OTYHCIIEHUH ClTylIaTenei; MpoTOKOIEI
UTOTOBOM aTTECTalllH;

= IIPHKa3bl 0 COCTaBaX aTTECTAallMOHHBIX KOMMCCHH, JaTax W MecTax
IIPOBEICHHS UTOTOBOM aTTeCTAIHN;

= MaTepHajbl 10 OPraHU3aIluH U MOPSKE IPOBEIEHHUS CTAXXHUPOBOK;

- IIpaBUIIa BHYTPEHHETO TPYLOBOTO PaCIOPSIIKa;

- NpaBUiia ¥ HOPMBI OXpaHbl TpyjAa. MecTo XpaHEHHs IOKYMEHTOB
olpejerseTcs paclopsiKeHUeM, CIo[ia 3TOT MYHKT He HyKeH.

1.8. IlllratHoe  pacrmcanue  Otmena  yTBepXAaeTcs  PEKTOPOM
YHuBepcuTeTa 10 NpejcTasiennto gupexrtopa MITIO.

2. OcHoBHBIE 3a4a4M oTAeaA

OcHoBHBIME 3a1auamMu OTaena SIBISIOTCS:

2.1, Opraausangs ¥ Habop  ciaymarened#  Ha  obOydeHue
[0 JOIOJNHUTENBHBIM IMPO(PECCHOHANBHBIM IporpaMMaM MpoQecCHOHaIbHOM
NIEPETIOATOTOBKH | IOBBIILICHUS KBanu(DUKAIIUHY.

2.2. OpraHuzanuss W TpoBefeHHE OOyYeHHS II0 JOMOJHHUTEIBHBEIM
IPO(ECCHOHANBHEIM  [IpOrpaMMaM  NMPO(EecCUOHANBHOW  TeperoATrOTOBKH
U TOBBIIICHHS KBaJM(UKAIMU; a Takke OpraHuzalus HW IIPOBEICHHE
KOHCYJIbTAIITHOHHBIX CEMHUHAPOB, TPEHWHIOB U JIP.
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2.3. ObecneueHue HaAIexallero KadecTBa B OCYIIECTBICHUH
00pa3oBaTeNbHbIX YCIYT.

2.4. OxazaHue KOHCYJIBbTALMOHHBEIX YCIYT GU3HUECKHM M IOPHIHYECKHUM
JTHUIAM 110 TEMATHUKE peanusyeMblx OTaenoM mporpamMm.

2.5. BrinonHeHWe APYTUX 3aa4, OCTaBIeHHBIX gupektopoM MITIO.

3. DyHKUUH 0T€e]A

B coorBercTBMHM C BO3JIOXKEHHBIMM Ha Hero 3amadyamu Otmen
OCYUIECTBISAET ClIeyIoline QYHKIIUN:

3.1. IlpuHumaer ydacThe B pa3pa0oTKe eXKeMeCSYHBIX, TI'OJOBBIX
MU TEepCHeKTUBHBIX INaHoB paboTel Otmena u Muctutyta. CoriacoBbiBaeT
yueOHbIe IIaHBl JOTIOTHUTENBHBIX MPO(ECCHOHANIBHBIX TIPOTPAMM.

3.2. IlpoBoguT paboTy MO COBEPIICHCTBOBaHHMIO y4eOHOrO mpolecca,
obecreurBaeT BEITIOJIHEHHE CTAHJAPTOB KauecTha.

3.3. BrmonHseT y4eOHO-METOAUYECKYIO PadoTy B LeNdx YIydLIeHHs
Ka4yecTBa 00ydeHusl.

3.4, Brimonasger CIIEAYIOIIHE BUIBI UH(QOpMaLMOHHBIX
¥ OpraHU3allMOHHBIX MEPONPUATHH]:

3.4.1. Tlpuém u odopmieHHe NOKYMEHTOB CIyILIATeNeH: 03HAKOMIICHUE
MpeTeHeHTa ¢ y4eOHBIM IUIaHOM NPOrpaMMbl OOYyYeHHS; KOMILIEKTOBaHUE
TPyNIBl  ciylnaTtened; MOATOTOBKA IPOEKTOB [JOTOBOPOB Ha OKa3aHUE
00pa30oBaTeNbHbIX YCIAYT C (PU3UYECKUMH JIMIIaMH, B TOM YHCJE AOTOBOPOB
Ha oOKazaHue oO0pa3oBaTENbHBIX YCIyr € HCIOJIB30BaHUEM JUCTaHLMOHHBIX
TEXHOJIOTHH.

3.4.2. OpranusyeT ydeOHBIH Hpolecc IO CIEeAYIOUIMM HalpaBIeHUSIM
e TeTbHOCTH:

— (dopMupoBaHUe yUeOHBIX IPYII;

— perucrpamuto ciuymarenedt B CHO mpu o0ydeHHM ¢ TNpUMEHEHUEM
IUCTAaHIIMOHHBIX TEXHOJIOTHH;

— no00p MpernoiaBaTe/IbCKOro COCTaBa;

— IUIAaHUPOBAHUE 3arpy3Ku YUEOHBIX ayIUTOPU;

— COCTaBJIEHME paclucaHWil y4eOHBIX 3aHATHH I OYHBIX TIPYIII,
KaJeHJapHbIX TpaduKoB [N Tpydoln C DPUMEHEHHEM JAUCTaHLMOHHBIX
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TEXHOJIOTHH;

— moAarotoBka u o¢opMIeHHe IOKYMEHTOB II0 OpraHH3alHdd Yy4eOHOIo
Ipoliecca: MPOEeKTOB IIPUKAa30B, IPOIYCKOB B y4eOHEIe KOpIlyca, )KypHaJoB y4éra
mocemaeMocT  caymareneir (kpome 30 u  JIOT), sKx3aMeHaIlMOHHBIX
BEJIOMOCTEH;

— IOJAr0TOBKa YueOHO-METOAMUECKUX MaTePUAIOB, METOJHUECKIX T0COOUH,
pasmaTOYHBIX MAaTEPHAIOB B OyMa)XHOM WIIH 3JeKTPOHHOM BH/JIE;

— MNOArOTOBKA JOKYMEHTOB TII0 OpTaHW3alld HTOTOBON aTTecTallWH:
TOATOTOBKA TPHWKAa3a O CO3/JaHUM aTTECTallUOHHON KOMHCCHH, O(QOpMIIEHHE
POTOKOJIOB UTOTOBOI aTTeCTalllH;

— obopMJieHHE U BbIfaya JOKYMEHTOB O 3aBEpLIECHUM O0y4eHMs: CIIPaBOK,
JOKYMEHTOB yCTaHOBJIEHHOI0 00pasia;

— KOHTPOJb MOCTYIUIEHHUS IEeHEKHBIX CPEACTB 3a 00ydeHue;

— moAaroToBka wuHbopmauuu oSkoHomucty MIAIIO nns  odopmieHus
norosopoB I'TIX ¢ npenoaaBaTensMH.

3.4.3. MOHUTOPUHT, OLIEHKA U aHAJIU3 Pe3yJIbTaTOB O0yUEHHS:

— aHKeTHpOBaHWe ciymaTtenei (1o Mepe HeOOXOAUMOCTH);

— MOJArOTOBKA MPEIJIOKEHUH 0 COBEPIIIEHCTBOBAHUIO y4eOHOI0 IpoIlecca;

— KOppEeKTHpOBKa yueOHBIX TUJIAaHOB W  IPOTPaMM  COBMECTHO C
NIPENOIaBaTe sIMI HaTIpaBieHu (110 Mepe HeoOX0AUMOCTH);

— BHeceHHe HH(GOpPMAalKK B 3JIEKTPOHHYIO 0a3y JaHHBIX CIyLIaTelleH.

3.4.4. PazpaboTka MNpemNIOKEHHH W NPHHATHE Mep [0 CO3JaHHUI0
¥ PacLIMPEHH0 yueOHO-METOANYECKOH U MaTepHanbHO-TEXHUUECKOH Oa3kl.

3.4.5. ObecneueHne OCHAIEHUS KaOWHETOB HEOOXOTUMEBIM Yy4eOHBIM
obopymoBaHueM, HHBEHTApEM, HarJIAJHBIMHU IOCOOUAMH.

3.4.6. CocTaBieHne 0TYETHOCTH 0 paboTe B yueOHOM (KaleHAapHOM) TOAY,
B TOM YHCJI€ ITOATOTOBKA CTATUCTHYECKMX JNAHHBIX II0 3alpoCy CTPYKTYPHBIX
noapaznenenudd YI'TY, opranusanyii ¥ BEIOMCTB.

4. Ilpasa

Pabotauku OTaenia UMEKOT IIPaBo:
- TOBEHINATE TNPOo(ecCHOHANbHYI0 KBAIM(QHUKALWIO 3a CYET CPENICTB
paboTonarens;
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U METOIMYECKUMU (POHIAMH, a TaKXKe yCIIyraMy yueOHBIX, HaydHBIX, COLIMAILHO-
OBITOBEIX U ApyTUX noapasaeneHuii YITY;

- obkanoBaTh NMpHUKasbl 1 pacnopspkeHns agMuaucTpauuu UAITIO u VI'TY
B MOPAJIKE, YCTAHOBJIEHHOM 3aKOHOAaTelbcTBOM Poccuiickoit Denepannu;

- TpeboBaTh OT pPYKOBOIACTBA OPraHU3al[MOHHOI0O U MAaTEepHaIbHO-
TEXHUYECKOTO 0OecIieueHN CBoeH IeaTeIbHOCTH, a TAK)Ke OKa3aHUs CONeHCTBUSA
B MCIIOJHEHWH MTOCTaBIeHHBIX nepen OTaenoM QyHKIUN U 3a1a4;
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- BHOCHTH IIPEUIOKEHHS II0 COBepUIeHCTBOBaHMIO paborel OTnena
u MHucturyra, 1O  BompocaM  00pa3oBaTENbHOM,  IPOM3BOACTBEHHO-
X039UCTBEHHOM U MHOH mestensHocTH UJITIO.

5. BzauMojeiicTBHE CO CTPYKTYPHBLIMH NOJApase/IeHHAMH HHCTHTYTA
M YHHBEpPCHTETA

B mporiecce cBoeil aearensHoCcTH OTHEN B3aUMOJEHUCTBYET C APYTUMH
otnenaMu MO u pasiuyHBIME CTPYKTYPHBIMHU oApaszaeneHusamu YI'TY.

6. OTBEeTCTBEHHOCTD

6.1. OTBETCTBEHHOCTh 3a KaueCTBO MU CBOEBPEMEHHOCTEH BBINOJTHEHUS
BO3JIOKEHHBIX HacTogmmM IlonoxenweM Ha Otzaen 3afad U QYHKUIHHA HeceT
3aBeYIOLHUH OTAEIIOM.

6.2. Paborumxku OtTaena HeCYyT OTBETCTBEHHOCTh 34 BBITNIOJHEHHE
BO3JIOKEHHBIX JIO/DKHOCTHOM HMHCTpyKIHe# o0s3aHHOCTEH U (DYyHKIHMH, a TaKKe
3a JIOCTOBEPHOCTH W CBOEBPEMEHHOCTH INPENOCTABIAEMOH OTYETHOW WU HHOH
uHbOpMaUKH, 3a obecrnedyeHHe COXPAHHOCTH IIEPCOHANBHBIX  JaHHBIX
(obyyaromuxcs) mpu ux obpaboTke.

6.3. Paborauxu Otaea HECYT YCTaHOBIEHHYIO 3aKOHOZATEIbCTBOM
Poccutickoit ®enepauuy [UCLUUINIMHAPHYIO, MATEPUANBHYIO H YTOJOBHYIO
OTBETCTBEHHOCTh 3a HEHaJIeKalllee MCIOIHEHHE CBOMX IODKHOCTHBIX
00s3aHHOCTEH.
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5. Ouemca AJedTeJbHOCTH oTAeJa
ﬂeﬂTeHLHOCTB OT,D;CII& OLleHUWBAaeTCd HCX0Ad M3 CICOYIOIIHX
ToKa3aTesein:

7.1. CBoeBpeMeHHOE 1 KaueCTBEHHOE BbIIIOJIHEHHE ITOCTABIEHHBIX 3a1a4.

7.2. KauecTBEeHHOE BHINOJHEHNE QYHKIMOHAIBHBIX 0053aHHOCTEN.

7.3. YBeauuenue 00bEMOB 00pa30BaTEIbHbBIX YCIYT C UCIOIL30BaHUEM B
y4eOHOM MPOLECCe COBPEMEHHBIX CPEICTB U METOOB O0yUYeHHUS.

7.4. OnTUMH3ALHKS 3aTPATHBIX MEXaHH3MOB IPH IIPOBEIEHHUH y4eOHOTrO
mpolecca.

Pazpabotaun:

3apeqyromuit oraesnom AI10 p el

224 JI. A. Ap3ansesa

COI'TACOBAHO:
Hupexrop UITIO ' H. C. Urnarosa

WM. o. mpopeKxTopa 1o HayKe 2
1 MHHOBAI[MOHHOH AesITeTbHOCTH /;@ A. A. Jlebenen
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