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1. MACHOPT PABOYEM IMPOI'PAMMBI TUCIIATIIIMHBI «MTH®OPMAIIMOHHBIE
TEXHOJIOTMHA B TPO®ECCUOHAJIBHOM JEATEJIBHOCTH»

1.1. O6aacTe npuMeHeHHs1 padoyeil MPOrpaMMbl
Pabouast mporpamMma JUCIUIUIMHBI SIBIISIETCS 4YaCThiO 0Opa30BATENBHOW MPOrpaMMBbI B
cootBercTBUU ¢ ®I'OC mo mpodeccuun CIIO 18.01.33 JIaGopaHT MO KOHTPOJIFO Ka4eCTBa ChIPhS,
PEaKTUBOB, MPOMEXKYTOUHBIX MPOAYKTOB, TOTOBON NPOAYKIIMH, OTXOJOB IMPOU3BOJCTBA (IO

OTpaCIIsIM).

1.2. MecTO IMCHUILVIMHBI B CTPYKTYpe 00pa30BaTe/ibHOI NMPOrpaMMbl: AUCIUILIIMHA
BXOJIUT B 00IIENpoheCCHOHATbHBIN IUKIT.
B pamkax u3yueHus TUCHUIUIMHBI y oOydatouuxcs hopmupyores komnetenuuu (OK)
BKJTIOYAIOIIHME B c€0s CIOCOOHOCTB:!
OK 02. Hcnosib30oBaTh COBPEMEHHBIE CpEJCTBA IOMCKA, aHaIuW3a M HHTEpIpETalUu
uH(popManuu ¥ MHOOPMAMOHHBIC TEXHOJIOTHU MJIS BBHIMOJTHEHHS 3a1ad MpodeccHoHAITbHON

JACATCIIbHOCTH.

OK 09. Tlonp3oBarbcsi MpohecCHOHATBFHONW JTOKYMEHTAllMe Ha TroCylapCTBEHHOM H
MHOCTPAHHOM SI3BIKaX.

1.3. TpeOoBanus Kk pe3yabTaTaM 0CBOEHHS TUCHMIIMHBI

Kon IIK, OK

YMmenust

3Hanug

OK 09

BBIIIOJIHATD PacuCThbl C
HUCIIOJIB30BaHHUECM IMPUKIAAHBIX
KOMIIBIOTCPHBIX IIPpOrpaMMm;

0a30Bble CUCTEMHBIE IMPOrpPaMMHbIE
MNPOAYKTBI MW IMAKCThI MPUKIAJHBIX
nporpaMM (TEKCTOBBIE PENAKTOPHI,
SJICKTPOHHBIC Ta6J'II/ILIBI, CHUCTEMBbI
yIpaBJIE€HUS 6azamu JTAHHBIX,
rpaguyeckue PEeNaKkTopHl,
MH(POPMALIMOHHO-TTOMCKOBBIE
CUCTEMBI);

OK 09

UCI0JIb30BATh MH(POPMAIIMOHHO-
TEJIEKOMMYHUKALLOHHYIO CeTh
"UnTtepuer" (nanee - cerb MHTEpHET)
U €€ BO3MOXKHOCTU Uil OpraHU3aluu
olepaTuBHOro oOMeHa HH(popManmen;

METOABl U CcpeiacTBa  cOopa,
00paboOTKH, XpaHEeHHs], Mepenayu u
HAKOIUIEHUs UH(OpMaLnu;

OK 02

UCIIONIb30BaTh  TEXHOJOTHUU  cOopa,
pasMCIICHUsA, XPaHCHUS, HAKOIIJICHU,
npeoOpa3oBaHus U TMepelayul JaHHBIX
B PO eCCHOHATBHO
OpPUEHTUPOBAHHBIX MH(DOPMAIIMOHHBIX
CUCTEMaX;

o0mmi  coctaB U CTPYKTYpY
MEePCOHAIBHBIX 3JIEKTPOHHO-
BBIUUCIIUTENBHBIX MalluH "
BBIUHCIUTENbHBIX CUCTEM;

OK 02, OK
09

oOpabaTbiBaTh W aHAJIU3UPOBAThH
nH(pOpMaLIHIO c IIPUMEHEHUEM
IPOTPaMMHBIX CpeAcTB U
BBIYUCIIUTENILHOW TEXHUKH;

OCHOBHBIE ~ METOABl M  HPUEMBI
obecrnieueHus nH(pOpMaLOHHON
0C30IMacCHOCTH;

OK 02

oJIy4daTb I/IH(I)OpMaI_[I/IIO B JIOKAJIbHBIX
U IJ100aJIbHBIX KOMITBIOTCPHBIX CETAX;

OCHOBHBIE TIOJIOKEHUS U NPUHIUIIBI
aBTOMAaTU3UPOBAaHHONW 0OpabOTKH U
nepeaayn uHGopMaImm;

OK 09

NPUMEHSTh Trpaduueckue peaaKkTopbl
JUIL  CO3JaHHMsI W PpEeNaKTHUPOBAHUs

OCHOBHBIE TPHUHIMIBI, METOABI U
CBOWCTBA  MH(OPMAIMOHHBIX U
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HN300paKCHHUI;

TEJIEKOMMYHUKAIMOHHBIX
TEXHOJIOTUIT B TpodhecCHOHAIBHON
JESITEIIBHOCTH

OK 02,
OK.09

MNPUMCHATH KOMIIBIOTCPHBIC
IpOrpaMMBI JUIsl TIOMCKa HH(OopManuy,
COCTaBJICHUS u oopmienus

JOKYMCHTOB U Hpe3eHTaHHI>i




2. CTPYKTYPA U COAEP KAHUE JUCHUIIJIMHBI
«AH®OPMAIIMOHHBIE TEXHOJIOT'UA B TPOPECCHUOHAJIBHOMN
AEATEJIBHOCTHW»

2.1. O0beM qUCHUIIMHBI ¥ BUAbI y4eOHO padoThI

Bun yueOHo# padoThI Oovem uacos

MakcumasibHasi ydeOHasi Harpy3ka (Bcero) 40

O0s3aTesIbHAsI Ay IUTOPHAs1 Y4eOHasi Harpy3Ka (Bcero)

B TOM YHCJIC:

JICKIINU 2
MIPaKTUYECKHE padOThHI 34
CamocrosiTesibHass padoTa o0yuyawuierocs (Bcero) 4

Ilpomesrcymounas ammecmavyus 6 hopme ougpgpepenyuposannozo 3auema




2.2. TemaTn4eckui IJIaH U coaepkaHue JUCHUIIINHBI «I/IH(I)OpMaIII/IOHHLIe TEXHOJIOT'HHA B leO(l)GCCI/IOHaJ'[LHOﬁ JACATCJIBbHOCTHN»

HaumeHoBaHue Conep:kaHue y4eOHOT0 MaTepHuaJia, JeKUHH, IPAKTHYecKue padoThl, J1a00paTopHbIe Oo0bem OcBoeHH
pa3esioB U TeM padoThI, CAMOCTOATEIbHAS Pa00Ta 00YYAKIIUXCS 4acoB ble
KOMIIeTeH
10101
1 2 3 4
Pa3zpmea 1. NudopManmoHHble CHCTEMBbI M TEXHOJIOTHH
Tema 1.1. [MpakTuyeckue 3aHATHA OK.02
CoBpemMeHHbIE N
undopManmounsl | | [TpakTndeckas pabota 1. HazHaueHnue v BUIBI HHPOPMAIIMOHHBIX TEXHOJIOTHH. )
e TeXHOJIOMH Hudopmanimonnasi 6€30MacHOCTb.
Tema 1.2. IIpakTHyeckue 3aHATHSA
Oo0padoTka
TeKCTOROI 2 | [Ipaktuyeckas pabota 2 .DopmaTupoBaHHe U pelakKTUpOBaHKe ToKyMeHTOB B MS Word 2
nHpopMaHu 3 | Ilpaktuyeckas pabota 3. Co3ganue u GopMaTUpOBAHUE TAOIHI] 2
4 | IIpaktuueckas padora 4. Crangaptel u [OCTsI B opopmiieHUN TOKYMEHTOB 2 OK 02,
CamocrosiTe/ibHas padoTa 00yYAKOIIUXCS: OK 09
Pabota ¢ 31eKTpOHHBIM yUeOHBIM TOCOOHEM;
OTBeTHI HAa KOHTPOJILHBIE BOIIPOCHI; |
[ToaroroBka K BBITTOJIHEHUIO J1a00PaTOPHOIT pabOTHI;
Brinonnenue 3aganuii: @opMaTupoBaHue U PEIAKTUPOBAHUE TOKYMEHTOB B PO ECCHOHATBHOU
JeSITeNIbHOCTH (Ha MPUMEpPE KYPCOBOTO MPOEKTA MO CHEIUATBHOCTH)
Tewma 1.3. IMpakTHyeckue 3aHATUSA
Texnonorus "
06padoTKu 5 | [Ipaktuueckast pabota 5. Opranmuzamus o0padoTku yncioBoit nudopmanuu B MS Excel 2 OK 02,
YHCJI0BOM 6 | I[Ipaktuueckast pabota 6. [I[pumeneHue QyHKIMiA B pacueTax 2 OK 09
uHpopmanuu
7 | IlpakTuueckast pabota 7. Opranu3zainus pacyeToB B TabIUIIAX 2
8 | IIpaktuueckas padota 8. [locTpoeHue rpagukoB GpyHKIHIA 2
9 | IlpakTuueckas pabota 9. [TocTpoenne nuarpamm 2
10 | IIpakTuueckas pabora 10. O6paboTKa MacCUBOB TaHHBIX 2




CamocrosiTesibHasi padoTa 00yYarOIMXCS:
Pabota ¢ yueOHbIM TocoOueM. OTBEThI Ha KOHTPOJIbHBIE BOIPOCHI. 1
Pemenue 3a1a4 no npo¢uiio cnenuaibHOCTH.
Tema 1.5. IIpakTHYecKHe 3aHATHS
Cucremel 11 | IlpakTudeckas padota 11. [Ipoextupoanue 6a3nr nanubix B CYBJ] MS Access 2 OK 02
ynpasJjienus 12 | TlpakTudeckas pabora 12. Moaudukamus Tabnun u cozganue 3amnpocoB B CYBJI MS Access 2 OK 09’
0asamu JaHHBIX | |3 | [IpakTuueckas pabora 13. Coznanne orueroB B CYBJ] MS Access 2
CamocrosiTesibHas padoTa 00y4YarOIIUXCH:
Pabora ¢ yueOHbIM mocoOrem. OTBETH Ha KOHTPOJIBHBIE BOITPOCHI
[TonroToBka K BBIIOJIHEHUIO IPAKTUYECKUX paldoT; 1
[ToaroroBka coobmennii «CYBJI B npodeccruonanbHO AedaTeabHOCTHY, «O0paboTka u aHaIu3
npodeccuonansroit nundopmanuu B CYBJ»
Tema 1.5. IIpakTHYecKHe 3aHATHSA
. = - OK 02
Myabrumenuitn | 14 | [Ipaktuueckas pabota 14. Co3nanue npesenranuii B PowerPoint 2 OK 09’
bI¢ TEXHOJIOTHH 15 | Ilpaktnueckas pabota 15. CoznaHue npe3eHTaluu 10 MHIMBUAYAIbHOMY ITPOEKTY 2
00paboTKHu 1 CamocrosiTesibHas padoTa 00y4YarOIIUXC:
npeacTaBJIeHHsl | PaboTa ¢ yueOHBIM MOCOOMEM U KOHCIIEKTOM JIeKIUHA. OTBEThl Ha KOHTPOJIbHBIE BOIIPOCHI
1
uHpopmManuu [ToaroroBka K BBIITOJIHEHUIO TPAKTUYECKUX padoT;
Co3aHue npe3eHTaluy 1o npeicTaBleHuio Oyaynei npogpeccuu.
Tema 1.9. IIpakTHYecKHe 3aHATHSA OK 02,
KommyHnukanmnon 16 [TpakTrueckas padota 16. OcHOBHBIE BU/IbI M IPUHLIUIIBI OPraHU3aluU KOMMYHUKAIIMOHHBIX ) OK 09
Hble TE€XHOJIOruil. IHTEpHET — TEXHOJIOTUH.
TE€XHOJIOTHH 17 [TpakTrueckas padota 17. [IppumeHeHre KOMMYHHUKAIIMOHHBIX TEXHOJIOTUI B 2
npodecCHOHATIBHOMN eI TETbHOCTH
18 | InddepeHunpoBaHHbIi 3a4eT 2
Bceero: 40

OcBoeHHE OUCHMIUTUHBI MOXET OBITh pEalM30BaHO C NPUMEHEHHEM »JJIEKTPOHHOTO OOYYEeHHMs, IUCTAHIIMOHHBIX OOpa30BaTEIbHBIX
TEXHOJIOTHI B COOTBETCTBUU C [lonokeHWEM O TPUMEHEHUHU AJIEKTPOHHOTO OOY4YEHHs, TUCTAHIIMOHHBIX OOpa30BATEIbHBIX TEXHOJOTHUH TPHU
peanu3anuu 00pa30BaTENbHBIX MPOrpaMMaM CpPeaHEro MpodeCCHOHAIBLHOTO 00pa3oBaHUsl, YTBEPKIECHHOTO IMpeaceqaTesieM Y4eHOTOo COBETa
OI'BOY BO «YI'TY».




3. YCJIOBUS PEAJIMBALIMA ITPOT'PAMMBI TUCHUIIJIMHBL
«HMHO®OPMAIMOHHBIE TEXHOJIOI'MH B ITPO®PECCHUOHAJIBHOU
JAEATEJIBHOCTHN»

3.1. TpeGoBaHKusi K MUHUMAJILHOMY MAaTePUAJIbLHO-TEXHUYECKOMY 00ecnevyeHuIo

Peanuszanus mporpamMmbl JUCHUIUIMHBI TpeOyeT Hanuuyusi kabuHeta MHQOPMATHKH U
WH(OPMAIIMOHHBIX TEXHOIOTHH.

OcHameHHOCTh ~ KaOuHeTa  HMHPOPMATHKH U HMH(OPMALMOHHBIX  TEXHOJIOTHM:
[OCaZI0UYHbIe MecTa s oOydaromuxcsi, pabouee MeCTO TpenojaBareis, JOCKa ydeOHasd,
MePCOHAIBbHBIE KOMIIBIOTEPHI., IPUHTEP, POEKTOP, IporpamMmmHoe obecrnieuenue: Word, cucrema
Kouncynbrant [lntoc, yue6HO - MeTo1MUeCKasi JOKYMEHTALIHS.

JIunensnonHoe nporpammHoe ooecrnieuenune: Word, cucrema KoncymnbsranT Inroc.

3.2. UndopmanuonHoe odecrieyeHne 00ydeHust

[lepeuenp pexoMeHIyeMbIX y4eOHBIX H3aHHi, VHTepHET-pecypcoB, ITOMOITHUTEIbHOM
JTUTEPATYPHI.

OcCHOBHBIE HCTOYHUKH

e ®OecmoroBa, E. JI. HMudbopManmoHHBIE TEXHOJOTUHM B  MpodeccHOHATBHON
JesTeNlbHOCTH : yueOHoe nocodue / E.JI. denoroa. — Mocksa : ®OPYM : UHOPA-M, 2023. —
367 c. — (Cpennee npocdeccuonansHoe obpazoBanue). — ISBN 978-5-8199-0752-8. — Teker :
ANEKTPOHHBIN. — Pexxum ntoctyma: https://znanium.com/read?1d=415678

e (CunatopoB, C. B. HWudbopManuoHHbIE TEXHOJOTUU B MNPOPECCHOHATBHON
JeATeabHOCTH : yueOHoe nocooue / C.B. Cunaropos, O.B. ITukynuk. — MockBa : MTHO®PA-M,
2022. — 277 c. — (Cpennee npodeccuonanbHoe obpazoBanue). — ISBN 978-5-16-016278-2. —
Tekcr : anexTpoHHbId. — Pesxum goctymna: https://znanium.com/read?1d=389473

o I'Bo3meBa, B. A. MHudopmaruka, aBTOMaTH3UPOBAHHbIE HHGOPMAIMOHHEIE
TEXHOJIOTMH ¥ CUCTEMBI : yueOHuK / B.A. I'Bo3neBa. — Mocksa : @OPYM : UHOPA-M, 2021. —
542 c. — (Cpennee npodeccronansuoe obpazoBanue). — ISBN 978-5-8199-0856-3. — Tekcer
ANIEKTPOHHBIN. — Pesxum nocrymna: https://znanium.com/read?id=364901

JonoHUTE/IbHbIE HCTOYHUKH

. [lnoraukoBa, H. T'. Mnadopmarnka u wuHOOpMAIMOHHO-KOMMYHHKAIIMOHHBIE
texnosioruu (MKT) : yue6noe nmocodue / H. I'. [lnmotHukoBa. — Mocksa : PUOP : UHOPA-M,
2021. — 124 c. — (Cpennee npodeccronanpbHoe obpazoBanue). — ISBN 978-5-369-01308-3. —
Texkcr : anexTpoHHbId. — PesxuMm goctymna: https://znanium.com/read?1d=370445

J Kpasuenko, JI. B. IIpaktukym no Microsoft Office 2007 (Word, Excel, Access),
PhotoShop : yuebno-meTonuueckoe mocobue / JI.B. KpaBuenko. — 2-e u3d., vcmp. ¥ JOM. —
Mockga : ®OPYM : UHOPA-M, 2020. — 168 c. — (Cpennee npodeccruonanbHoe 00pa3oBaHue).
— ISBN  978-5-16-102151-4. — Tekcr : onekTpoHHBIM. — Pexum  gocryma:
https://znanium.com/read?1d=358608
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4. KOHTPOJIb 1 OHEHKA PE3YJIBbTATOB OCBOEHMUSA
JUCIHUIIVIMHBI «<MHOOPMANMOHHBIE TEXHOJIOT'MA B
MMPOPECCHUOHAJBHOM JEATEJIBHOCTH»

KoHTposib u  oOleHka

pE3yJIbTaTOB

OCBOCHUA JUCHUITIINHBI OCYHICCTBIIACTCA

nmpenoaaBarcicM B IIPOHECCE MPOBCACHUA IMPAKTUYCCKUX SaHHTHﬁ, TECTUPOBAHUA, a TaAKXKC
BBITIOJTHCHU A O6y‘-IaIOIJ_[I/IMI/IC$I HHAUBUIYAJIbHBIX SaﬂaHHﬁ.

Pe3ysabTarnl 00yyeHus
(0CBOEHHBbIE YMEHHsI, YCBOCHHbIE 3HAHMS)

@opMbI U MeTOIbl KOHTPOJISI M OLIEHKHU
pe3yJabTaToB 00y4eHHsI

yMeThb:

BBIIIOJHATL pacCydCTbl C HCIHOJB30BAHUCM
IMPUKJIAAHBIX KOMIIBIOTCPHBIX IIPOI'paMM;

OmeHka pe3ylnbTaTOB MPAKTUYECKOH pPabOTHI,
3a4eT

UCII0JIb30BATh UH(OPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHYIO ceThb "HHTepHer"
(manee - cerb MIHTEpHET) U €€ BO3ZMOXXHOCTH
JUIs OpraHu3allid ONepaTMBHOIO oOOMeHa

Onenka pE3yJabTaTOB BHEAyIUTOPHOI
CaMOCTOATENILHON paboThI, 3a4eT

uH(popManuen;

UCIIOJIb30BaTh TEXHOJIOTHH cbopa, | OueHka pe3ylIbTaTOB MPAKTUUECKOH paboThI,
pa3MeIleHUs,  XpaHEHUs,  HAKOIUICHHS, | 3a4eT

npeoOpa3oBaHusl W Iepefayd JaHHBIX B | OIeHKA TECTUPOBAHUS, 3a4ET
po(eCCUOHATBHO OpUEHTUPOBaHHBIX | OLiEHKA Pe3yJbTaTOB BHEAYAUTOPHOU
UH(POPMALIMOHHBIX CUCTEMAX; CaMOCTOSITENIbHOM pabOThl, 3a4eT
o0pabaTbIBaTh u aHanmu3upoBaTh | OueHKa pe3ylbTaTOB IPAaKTUIECKOH paldoThI,
UH(pOPMALIUIO c IPUMEHEHHUEM | 3a4eT

IIPOTPAaMMHBIX CPEICTB U BBIYUCIMUTEIBHON
TEXHUKH;

OneHKa pe3ynbTaToOB BHEAYUTOPHOM
CaMOCTOSITeNIbHOM paboThl, 3a4eT

noyy4arb WHOOpPMAIMI0O B JIOKAIBHBIX U
r100abHBIX KOMIBIOTEPHBIX CETSX;

OneHKa pe3ynbTaTOB BHEAYUTOPHOM
CaMOCTOSITENIbHON paboThl, 3a4eT

OPUMEHATh Trpaduyeckue peaakTopbl JUIs
CO3/aHUSI U PeITaKTUPOBAHUSI U300pAKEHUII;

OreHKa pe3ynbTaToOB MPAKTUYECKOH paboTHhl,
3ayer

IIPUMEHATHh KOMITBIOTEPHBIE MPOIPAMMBI ISt
MouCKa MHQPOpMAlUMU, COCTABICHUS U
o(OpMIICHHS TOKYMEHTOB U MPE3eHTAIU

OI_[eHKa pE3yIbTAaTOB HpaKTquCKOﬁ pa6OTBI,
3a4€CT

3HATb:

6a30BbIe CUCTEMHBIE IIPOrpaMMHBIE
IPOAYKTHI U MaKEeThl MPUKIAAHBIX TPOrpaMM
(TeKCTOBBIE ~ PENAKTOphl,  DJIEKTPOHHBIE
TaOJIMLbI, CHUCTEMBl yNpaBiIeHUs Oazamu
JIAaHHBIX, rpadudeckue PENaKTOPBI,
WH()OPMaAITMOHHO-TIONCKOBBIE CHCTEMBI);

OreHka TeCTUPOBAHMUS,. 3a4€T
OreHka pe3ynbTaToB MPAKTHUYECKON padoOTHI,

METOABl M CpeicTBa cbOopa, 00paboTKw,
XpaHeHWs, Tepelayd M HAKOIUICHHS
uHopMaInu;

OneHka TeECTUPOBAHMS, 3a4ET
OneHka pe3yinbTaToB IPAKTHUYECKON paboThI,
3a4eT

o0l coctaB U CTPYKTYypy NEpCOHAIBHBIX
JJIEKTPOHHO-BBIYMCIIUTEIBHBIX ~ MAalllUH U
BBIYNCIINTEIIbHBIX CHCTEM;

OrneHka BBICTYIUICHUH C COOOIICHUSIMH
(1oKMagamMu) Ha 3aHATHUSX, 3a4ET

OCHOBHBIE METOJBI U TPHUEMBI OOeCTIeueHUs
nH(pOpMaIMOHHOM 0€30MaCHOCTH;

OrneHka BBICTYIUICHUHN C COOOIICHUSIMH
(moknagamMu) Ha 3aHSATUSIX.

OCHOBHBIE  TOJIOXKEHWSI W  NPUHIUIBI
ABTOMAaTU3MPOBAHHON 00paboTKu 5!

OneHka TeCTUPOBAaHMS, 3a4ET
OrneHka pe3ynbTaToB IPAKTHUECKON paboThI,
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nepeaadn nHpopManuu;

3a4CT

OCHOBHBI€ TPUHIIUIBI, METOJBI M CBOICTBa
H(}OPMaILIMOHHBIX u
TEJICKOMMYHUKAIIMOHHBIX ~ TEXHOJIOTHMH B
poecCHOHANBHOM e TeIbHOCTH

OrneHka BBICTYIUICHUHN C COOOIICHUSIMU

Htorossie pe3yabTaThl 00yueHuUs: IpOBepstoTcs Ha qudGepeHIIMpoBaHHOM 3auéTe UITu 3a4ETe.
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